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gyLeÜ 

wmwfj AwWU Awa`ß‡ii e¨env‡ii Rb¨ cÖ_gev‡ii gZ GB AwWU g¨vbyqvjwU cȪ ‘Z 
Kiv n‡q‡Q| m¤úÖwZ cÖKvwkZ AwWU †KvW Ges Mfb©‡g›U AwWwUs ÷¨vÛvW©m-G ewY©Z 
wbix¶vi AvIZv I ÷¨vÛvW©mg~‡ni cÖwZdjb GB g¨vbyqv‡j i‡q‡Q| AwWU †KvW Ges 
Mfb©‡g›U AwWwUs ÷¨vÛvW©-G wbix¶KMY KZ…©K AbymiYxq cÖavb cÖavb bxwZmg~n 
wba©vwiZ Av‡Q| g¨vbyqvjwU cÖYxZ n‡q‡Q GB mKj bxwZi Av‡jv‡K| G‡Z wbix¶vKv‡j 
wbix¶KMY we¯—vwiZ †h mKj †KŠkj I c×wZ AbymiY Ki‡eb Zv ewY©Z n‡q‡Q| 

GB g¨vbyqv‡j wmwfj AwWU Awa`ß‡ii cÖavb cÖavb `vwqZ¡ m¤ú‡K© w`K-wb‡ ©̀kbv 
cÖ`vb Kiv n‡q‡Q Ñ hvi KvR nÕj miKv‡ii evwl©K GhvRb I Avw_©K wnmve wnmve 
cÖZ¨q‡bi j‡¶¨ wnmvei¶Y Awdmmg~n wbix¶v Kiv| hw`I fwel¨‡Z wnmve cÖZ¨q‡bi 
KvRwUB D”PZi AMÖvwaKvi jvf Ki‡e, Z_vwc wbqgvbymiY wbix¶vi Acivci w`K¸‡jv 
mvwe©K wbix¶vi AZ¨vek¨Kxq Ask wnmv‡e we`¨gvb _vK‡e| f¨vjy-di-gvwb AwW‡Ui 
Ici KwZcq wb‡ ©̀kvejxI GB g¨vbyqv‡j Aš—fy©³ Kiv n‡q‡Q| GQvov, g¨vbyqv‡j Aš—fz©³ 
cwiKíbv cÖYqb, wbix¶v Kg©m~wP cwiPvjbv Ges wbix¶v KZ…©K D˜NvwUZ Z_¨vw` 
cÖwZ‡e`b AvKv‡i †ck Kivi c×wZmg~n AvaywbK wbix¶vi gvb I cÖ_v‡K cÖwZdwjZ 
K‡i| 

g¨vbyqvjwU `kwU Aa¨v‡q wef³ t 

cÖ_g Aa¨v‡q wmwfj AwWU Awa`ß‡ii msMVb, Gi `vwqZ¡ Ges Zv wKfv‡e Ab¨ 
AwWU Awa`ßi Ges Af¨š—ixY wbqš¿Y/wbix¶v BDwbUmn Ab¨vb¨ msMV‡bi mv‡_ m¤ú„³ 
†m m¤ú‡K© ejv n‡q‡Q| 

wØZxq Aa¨v‡q wbix¶vi `¶Zv Ges Kvh©KvwiZvi Dbœq‡bi Rb¨ †h we¯—vwiZ c×wZ 
Ges †KŠkj cÖ‡qvM Ki‡Z n‡e †m m¤ú‡K© ejv n‡q‡Q| 

Z…Zxq Aa¨v‡q Av‡jvPbv Kiv n‡q‡Q m‡e©vËg gvb I cÖ_v Abyhvqx wbix¶v cwiKíbvi 
cÖ‡qvRbxq c×wZ m¤ú‡K©| 

PZz_© Aa¨v‡q ewY©Z n‡q‡Q e¨q, cÖvwß, cwim¤úr Ges `vq msµvš— wbix¶vi 
we¯—vwiZ c×wZ, w`KÑwb‡`©k Ges †PKwj÷| Dwj−wLZ c×wZmg~n e¨vcKwfwËK 
(Comprehensive) Ges G‡Z Aš—fz©³ i‡q‡Q wnmve cix¶v Ges mZZv, h_v_©Zv I 
ˆeaZv wbiƒcY msµvš— wbix¶vmn wbix¶vi mKj i“wUb cÖK…wZi welq| mKj wbix¶v 
cwiPvjbvi `vwqZ¡, Ab¨ AwWU Awa`ßimg~‡ni mv‡_ fvM K‡i wb‡Z n‡e| 

cÂg Aa¨v‡q eY©bv Kiv n‡q‡Q wewfbœ wnmvei¶Y Kg©KZ©vi Kvh©vjq Ges wnmve gnv 
wbqš¿K-Gi Kvh©vj‡qi Rb¨ cÖ‡hvR¨ wbix¶v c×wZmg~n| G‡Z Avw_©K Ges Dc‡hvRb 
wnmv‡ei Ici gZvgZ cÖ`v‡bi Rb¨ †h mKj cix¶Y cÖ‡qvRb †m m¤ú‡K© Av‡jvKcvZ 
Kiv n‡q‡Q| 
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lô Aa¨v‡q i“wUb ewnf©‚Z wKsev we‡kl wbix¶v msµvš— wb‡ ©̀kvejx Aš—©fz³ i‡q‡Q| 
f¨vjy-di-gvwb (wfGdGg) AwWU msµvš— cwi‡”Q‡` cvidi‡gÝ Ges g¨v‡bR‡g›U 
AwWUmn mKj ai‡bi wfGdGg AwWU GKwÎZ Kiv n‡q‡Q| GB cwi‡”Q‡` wfGdGg 
AwWU cwiPvjbvi we —̄vwiZ c×wZ Av‡jvwPZ nqwb, †h‡nZz GwU GKwU c„_K g¨vbyqv‡ji 
welq| 

mßg Aa¨v‡q wbix¶v Kvh©µg ZË¡veavb Ges ch©v‡jvPbv m¤ú‡K© Av‡jvPbv Kiv 
n‡q‡Q| DËg gvb Ges AwWU †KvW I GB g¨vbyqvj Abyhvqx wbix¶v m¤úv`b 
wbwðZKi‡Yi Rb¨ ZË¡veavb I ch©v‡jvPbv msµvš— wewfbœ wewa cÖYqb Kiv n‡q‡Q| 

Aóg Aa¨v‡q †iKW©fzw³ Ges cÖgvY msMÖn A_©vr Kvh©cÎ Ges wbix¶KM‡Yi Rb¨ 
cÖ‡qvRbxq cÖgvY msMÖ‡ni c×wZ m¤ú‡K© Av‡jvPbv Kiv n‡q‡Q| 

beg Aa¨v‡q ewY©Z n‡q‡Q wbix¶v cÖwZ‡e`b cÖYqb Ges AbymiY Kvh©µg| G‡Z 
wbix¶vi djvdj msewjZ cÖwZ‡e`b cÖYqb Ges wbix¶vaxb cÖwZôvbmg~n KZ©„K M„nxZ 
e¨e ’̄v ch©v‡jvPbvi c×wZ m¤ú‡K© Av‡jvKcvZ Kiv n‡q‡Q| wbix¶v cÖwZ‡e`‡b wbix¶v 
Kvh©µ‡gi djvdj Ges gvb cÖwZdwjZ n‡e| 

`kg Aa¨v‡q GB g¨vbyqv‡ji Aš—fz©³ wbix¶v dig Ges †PKwj÷ GKwÎZ Kiv 
n‡q‡Q| G‡Z ÷¨vÛvW© digmg~n Aš—©fz³ i‡q‡Q Ñ hv m½wZ ivLvi cÖ‡qvR‡b, mKj 
wbix¶v `j‡K AbymiY Ki‡Z n‡e| GB †PKwj÷mg~n m¤ú~Y©KiY, wbix¶v msµvš— 
cÖgvYvw`i ¸i“Z¡c~Y© Ask| 

GB g¨vbzqv‡ji KwZcq wbix¶v †KŠkj Ges cix¶Y c×wZi cÖ‡qvM `vwqZ¡cÖvß 
wbix¶v Kg©KZ©v‡`i wePvi-we‡ePbvi Ici wbf©ikxj n‡e| wmwfj AwWU Awa`ß‡ii 
gnvcwiPvjK, Giƒc wePvi-we‡ePbv h_vh_fv‡e Ges m½wZc~Y© Dcv‡q cÖ‡qvM Kivi 
welqwU wbwðZ Ki‡eb| 

g¨vbyqvjwU ch©vqµ‡g nvjbvMv` Kiv n‡e Ges Gi Dbœq‡bi †h †Kvb civgk©‡K 
¯̂vMZ Rvbv‡bv n‡e| wmwfj AwWU Awa`ß‡ii gnvcwiPvjK GB nvjbvMv`Ki‡Yi Rb¨ 
`vwqZ¡cÖvß Ges bxwZMZ †Kvb cwieZ©b RwoZ bq Giƒc cwieZ©b Avbqb Ges Zv mKj 
mswk−ó KZ…©c¶‡K AewnZ Kivi ¶gZvI Zuv‡K cÖ`vb Kiv n‡q‡Q| gnv wnmve-wbix¶K I 
wbqš¿‡Ki Aby‡gv`bµ‡g g¨vbyqv‡ji †gŠwjK cwieZ©b mvwaZ n‡e| 

MYcÖRvZš¿x evsjv‡`‡ki msweav‡bi 128 Ges 132 Aby‡”Q` Ges cieZx© 
ms‡kvabxmn 1974 m‡bi K¤ú‡Uªvjvi Ges AwWUi-†Rbv‡ij (GwWkbvj dvskbm&) G¨v±, 
GB g¨vbyqv‡ji Drm| 

 

 XvKv ˆmq` BDmyd †nv‡mb  
 19 gvP©, 2000 gnv wnmve-wbix¶K I wbqš¿K 
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m~PxcÎ 
 c„ôv 
Aa¨vq 1 - wmwfj AwWU Awa`ßi 

wmwfj AwWU Awa`ß‡ii AvIZv I D‡Ïk¨  
msMVb I †jvKej  
`vwqZ¡ I KZ©e¨  
Ab¨vb¨ msMV‡bi mv‡_ m¤úK©  
AwW‡Ui djvdj  

Aa¨vq 2 - mvaviY wbix¶v cš’vmg~n 

f‚wgKv   
wm‡÷g-wfwËK wbix¶v cš’v  
ev —̄e cš’v  
bgybvqbI cix¶‡Yi —̄i 
Kw¤úDUvi wbix¶v Ges wbix¶vq Kw¤úDUv‡ii e¨envi  

cwiwkó-1 cÖavb Af¨š—ixY wbqš¿Y e¨e ’̄v  
cwiwkó-2 Af¨š—ixY wbix¶v cÖv_wgK we‡ePbvmg~n 
cwiwkó-3 cÖwµqv-c~e© Ges cÖwµqvRvZ DcvË wbqš¿Y cix¶v  

Aa¨vq 3 -  cwiKíbv cÖYqb 

f‚wgKv  
cwiKíbvi cÖavb —̄img~n 
†KŠkjMZ (÷¨v‡UwRK) cwiKíbv  
evwl©K (U¨vKwUK¨vj) cwiKíbv  
Kg©wfwËK (Acv‡ikbvj) cwiKíbv  
cwiKíbv cÖwµqvq f‚wgKv I `vwqZ¡ 

cwiwkó 1 wbix¶v‡hvM¨ BDwbU m¤ú‡K© Ávb  
cwiwkó 2 g¨vwUwiqvwjwU I SuywKi g~j¨vqb  
cwiwkó 3/1 wbix¶vi Rb¨ we`¨gvb †jvKe‡ji evwl©K g~j¨vqb  
cwiwkó 3/2 evwl©K (U¨vKwUK¨vj) cwiKíbv  
cwiwkó 3/3 evwl©K (U¨vKwUK¨vj) cwiKíbv  
cwiwkó 3/4 wbix¶v Kg©cwiKíbv  
cwiwkó 3/5 mg‡qi cÖv°jb   
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Aa¨vq 4  -  mvaviY wbix¶v c×wZmg~n 

mvaviY c×wZ m~Px  
e¨q mvaviY c×wZmg~n 

†eZb 
†eZb wba©viY  
mvnvh¨-gÄywi  
†cbkb  
cY¨-mvgMÖx µq/msMÖn  
ågY  
mieivn I †mev, †givgZ I msi¶Y 

cÖvwß : mvaviY c×wZmg~n 

ˆe‡`wkK mvnvh¨ t Abỳ vb  
’̄vbvš—i cÖvwß 

`vq : mvaviY c×wZmg~n 

mvaviY fwel¨ Znwej  
Rgv  
ˆe‡`wkK F‡Yi `vq  

cwim¤úr : mvaviY c×wZmg~n 

miKvwi Kg©PvixMY‡K cÖ̀ Ë FY I AwMÖg  
FY I BKz̈ BwU  
AwbwðZ wnmve 

Aa¨vq 5  -  wnmve wbix¶vi c×wZmg~n 

f‚wgKv  
wnmve Kvh©µg  
wnmve gnv wbqš¿‡Ki f‚wgKv  
wnmve gnv wbqš¿‡Ki Kvh©vjq wbix¶v  
†Rjv I _vbv wnmvei¶Y Awd‡mi f‚wgKv  
†Rjv I wnmvei¶Y Awdm wbix¶v  
AvÂwjK wnmvei¶Y Awd‡mi f‚wgKv  
AvÂwjK wnmvei¶Y Awdm wbix¶v  
cÖavb wnmvei¶Y Awd‡mi f‚wgKv  
cÖavb wnmvei¶Y Awdm wbix¶v   
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Aa¨vq 6  - we‡kl wbix¶v c×wZmg~n 

f‚wgKv  
m‡›`nRbK Awbqg, cÖZviYv I ỳbx©wZ  
f¨vjy-di-gvwb AwWU ev cvidi‡gÝ AwWU   

Aa¨vq 7 - ZË¡veavb I ch©v‡jvPbv 

f‚wgKv  
wbix¶vi cÖ¯‘wZi ch©v‡q ZË¡veavb  
wbix¶v PjvKv‡j ZË¡veavb I ch©v‡jvPbv  
wbix¶v mgvwßi ci ZË¡veavb I ch©v‡jvPbv  
cwi`k©b I gvb wbqš¿‡Yi e¨e¯’vw`   

Aa¨vq 8  -  †iKW©fzw³ I cÖgvY msMÖn 

f‚wgKv  
cÖgv‡Yi `wjjfzw³   

Aa¨vq 9  - wbix¶v cÖwZ‡e`b cÖYqb I AbymiY Kvh©µg 

  f‚wgKv  
g¨v‡bR‡g›U †jUvi  
wbix¶v cÖZ¨qbcÎ I AwfgZ  
wbix¶v-Awfg‡Zi cÖKvi‡f`  
cwiwkó − wbix¶v cÖwZ‡e`‡bi QKmg~n   

Aa¨vq 10 - m~PxcÎ Ges mKj dig I †PKwj‡÷i Kwc 

f‚wgKv 
m~PxcÎ I digmg~‡ni Kwc  
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kãcÄx 

A¨v± 1983 ch©š— ms‡kvwaZ K¤ú‡Uªvjvi GÛ AwWUi-†Rbv‡ij 
(GwWkbvj dvskbm&) A¨v± (1974 m‡bi 24 b¤^i AvBb)| 

weiƒc AwfgZ wbix¶vaxb cÖwZôv‡bi Avw_©K wee„wZmg~‡n cÖK…Z I h_v_© Ae¯’v 
cÖwZdwjZ nqwb g‡g© wbix¶vi AwfgZ| 

Dc‡hvRb wnmve †Kvb A_© erm‡i Dc‡hvRb (wbw`©óKiY) AvB‡b wbw`©ófv‡e 
Dwj−wLZ KwZcq `dvi wecix‡Z wnmvefz³ e¨‡qi wnmve| 

wbix¶v Avw_©K wel‡q Dchy³ KZ…©c¶ Øviv cÖYxZ wewa I Av‡`kvejx 
AbymiY; cÖvwßmg~n h_vh_fv‡e wba©viY, Av`vq I wnmvefzw³; 
wbqg I h_v_©Zv AbymY K‡i e¨qwbe©vn; cwim¤úr BZ¨vw`i 
h_vh_ e¨envi I msi¶Y; miKvwi m¤ú` wgZe¨wqZv, `¶Zv 
I djcÖm~Zvi mv‡_ e¨envi Ges wnmv‡e mwVK Ae¯’vi 
cÖwZdjb − GB mKj welqvw` wbwðZ Kivi D‡Ï‡k¨ miKvi, 
mswewae× miKvwi KZ…©c¶ Ges miKvwi cÖwZôv‡bi cÖvwß I 
e¨‡qi wnmve ewn, Ab¨vb¨ `wjjcÎvw`, fvÊvi, cwim¤úr 
BZ¨vw` cix¶Y wbix¶vi Aš—fz©³| 

AwW‡Ui AvIZvaxb 
cÖwZôvb 

gnv wnmve-wbix¶K I wbqš¿K †h cÖwZôvb ev msMVb AwW‡Ui 
Rb¨ `vqx| 

AwWUi evsjv‡`‡ki gnv wnmve-wbix¶K I wbqš¿‡Kic‡¶ evsjv‡`k 
AwWU wefv‡Mi †h mKj Kg©KZ©v/Kg©Pvix wbix¶v Kvh© m¤úv`b 
K‡ib| 

cÖZ¨qbcÎ MYcÖRvZš¿x evsjv‡`‡ki msweav‡bi 128 Aby‡”Q` Ges 
K¤ú‡Uªvjvi GÛ AwWUi-‡Rbv‡ij (GwWkbvj dvskbm&) A¨v±, 
1974-Gi 4_© Aby‡”Q‡`i weavbg‡Z gnv wnmve-wbix¶K I 
wbqš¿K †h cÖZ¨qbcÎ cÖ̀ vb Ki‡Z cv‡ib| 

†KvW AwWU †KvW| 

wbqgvbymiY wbiƒcY 
msµvš— AwWU 

Avw_©K wewa I cÖwewamg~n Abymi‡Yi welq cix¶vi D‡Ï‡k¨ 
cwiPvwjZ wbix¶v| 

gnv wnmve-wbix¶K I 
wbqš¿K 

evsjv‡`‡ki gnv wnmve-wbix¶K I wbqš¿K| 
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wbqš¿Y-SuywK e¨e¯’vcbv KZ…©K cwiPvwjZ Af¨š—ixY wbqš¿Y Awbf©i‡hvM¨ 
nIqvi Kvi‡Y m„ó SuywK| 

ỳbx©wZ Nyl, ûgwK cÖ‡qv‡M A_© Av`vq, cÖfve we —̄vi, ^̄RbcÖxwZ, 
cÖZviYv wKsev ZQi“‡ci gva¨‡g e¨w³MZ myweavi Rb¨ miKvwi 
¶gZv, `dZi wKsev KZ…©‡Z¡i Ace¨envi| 

ỳbx©wZg~jK KvR `ybx©wZ‡Z ch©ewmZ nq Giƒc †Kvb Kv‡R AskMÖnY| 

Avw_©K wnmve †Kvb Avw_©K erm‡i miKv‡ii mKj cÖvwß I e¨‡qi mvwe©K 
wnmve| 

Avw_©K Ae¯’v w¯’wZcÎ Ges cÖ‡hvR¨ †¶‡Î Ab¨vb¨ mswewae× wnmvemn 
mswk−ó Avq-e¨q wnmve Øviv cÖKvwkZ wbix¶vaxb cÖwZôv‡bi 
Avw_©K Kvh©µg m¤ú‡K© AwfgZ| 

cÖZviYv Avw_©K weeiYvw` I wnmve msµvš— †iKW©cÎvw`i B”QvK…Z 
weK…wZ Ges/A_ev cwim¤úr ZQi“c| 

miKvi ÒmiKviÓ ej‡Z MYcÖRvZš¿x evsjv‡`k miKvi‡K eySvq| 

g¨v‡UwiqvwjwU 
(Materiality) 

wnmve msµvš— weeiYvw`i mvwe©K †cÖ¶vc‡U †Kvb wbw`©ó 
wel‡qi Av‡cw¶K ¸i“‡Z¡i Awfe¨w³| †mB welqwUB e ‘̄MZ 
¸i“Z¡ jvf Ki‡e hw` Zvi eR©b wKsev wg_¨v eY©bv AwWU 
AwfgZ cÖvc‡Ki wm×vš—‡K hyw³m½Zfv‡e cÖfvweZ K‡i| 
wnmve weeiYvw`i Aš—M©Z †Kvb c„_K `dvi †cÖ¶vc‡UI 
g¨v‡UwiqvwjwUi ¸YMZ I cwigvYMZ Dfqw`KB i‡q‡Q †m‡nZz 
GwUi mvaviY MvwYwZK msÁv cÖ`vb iv m¤¢e bq| †Kvb 
Zvrch©c~Y© welq e ‘̄MZfv‡e ¸i“Z¡c~Y© bvI n‡Z cv‡i| 
D`vniY ¯̂iƒc, AvB‡bi cwicš’x †Kvb `dv e ‘̄MZfv‡e 
¸i“Z¡c~Y© bv n‡qI Zvrch©c~Y© n‡Z cv‡i| 

AwfgZ wbix¶vaxb cÖwZôv‡bi wnmve weeiYvw`i (A_ev weeiYxi 
cÖ‡qvRb bv _vK‡j Ab¨ wnmve) Ici wbix¶KMY‡K †h 
AwfgZ Aek¨B cÖ`vb Ki‡Z nq| 

h_v_©Zv wbiƒcY msµvš— 
wbix¶v 

Ah_v_© e¨q RwoZ i‡q‡Q e‡j cÖwZfvZ nq Ggb welqvw` 
cix¶vi Rb¨ †h wbix¶v| 

miKvwi cÖwZôvb miKv‡ii b~̈ bc‡¶ cÂvk fvM †kqvi Av‡Q Giƒc †Kvb 
†Kv¤úvwb ev dvg©‡K eySvq, Zv wbMge× (incorporated) ev 
wbewÜZ †nvK ev bv †nvK| 
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fz‡ji SuywK wbix¶vaxb cÖwZôv‡bi Avw_©K e¨e¯’vw`‡Z Î“wU we`¨gvb A_ev 
Avw_©K weeiYvw` Avw_©K Ae¯’vi cÖK…Z I h_vh_ Ae¯’v 
cÖwZdwjZ Ki‡e bv Giƒc SuywK| 

wnmv‡ei weeiYxmg~n wba©vwiZ di‡g evwl©K Avw_©K weeiYxmg~n wKsev wbix¶vaxb †h 
mKj cÖwZôv‡bi weeiYx cÖ¯‘Z Ki‡Z nq bv Zv‡`i wnmv‡ei 
eB| 

mswewae× miKvwi KZ…©c¶ †h KZ…©c¶, K‡c©v‡ikb wKsev cÖwZôv‡bi Kvh©vejx A_ev cÖavb 
Kvh©vejx AvBb, Aa¨v‡`k, Av‡`k wKsev AvB‡b ejer‡hvM¨ 
`wjj Øviv Aby‡gvw`Z| 

ZË¡veavb 
(Stewardship) 

i¶Yv‡e¶Y| 

mgx¶vw` f¨vjy-di-gvwbÕi Dbœq‡bi Rb¨ gnv wnmve-wbix¶K I wbqš¿K 
KZ…©K m`bykxjb I my‡hvM wPwýZKi‡Yi D‡Ï‡k¨ cwiPvwjZ 
mgx¶v| 

f¨vjy-di-gvwb 
(wfGdGg) AwW‡Ui KvR 

†Kvb cÖwZôvb c~e©wba©vwiZ j¶¨ AR©‡bi D‡Ï‡k¨ m¤ú` 
e¨env‡i wgZe¨wqZv, `¶Zv I djcÖm~Zv AR©b K‡i‡Q wK bv 
Zv g~j¨vq‡bi Rb¨ e ‘̄wbô I cÖYvjxe× ch©v‡jvPbv| 

UxKv t GB g¨vbyqv‡j e¨eüZ †h mKj kã wKsev Awfe¨w³ A¨v± wKsev Zvi Aax‡b RvwiK…Z Ab¨ †Kvb 
Av‡`k wKsev wewa‡ZI †`Lv hv‡e †m¸‡jvi A_© mswk−ó A¨v±, Av‡`k wKsev wewa‡Z †hiƒc 
Av‡ivc Kiv n‡q‡Q Z ª̀ƒcB _vK‡e| 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

 
 
 
 
 
 
 

Aa¨vq 1 - wmwfj AwWU Awa`ßi 
 

m~wPcÎ 
 

welq    c„ôv 

wmwfj AwWU Awa`ß‡ii AvIZv I D‡Ïk¨  2 - 3  

msMVb I †jvKej  3 - 4 

`vwqZ¡ I KZ©e¨       5 

Ab¨vb¨ msMV‡bi mv‡_ m¤úK©  6 - 7 

AwW‡Ui djvdj       7 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

Aa¨vq 1 - wmwfj AwWU Awa`ßi 
 

wmwfj AwWU Awa`ß‡ii AvIZv I D‡Ïk¨ 

1. miKvwi wnmve e¨e¯’v wefvMxqKi‡Yi cwi‡cÖw¶‡Z Ges gnv wnmve-wbix¶K I wbqš¿‡Ki wbix¶v 
Kvh©µg‡K kw³kvjx Kivi D‡Ï‡k¨ 1985 m‡b wmwfj AwWU Awa`ßi cÖwZôZ nq| gnv wnmve-
wbix¶K I wbqš¿‡Ki wbqš¿Yvaxb †h 9 (bq) wU AwWU Awa`ßi i‡q‡Q, GwU Zvi Ab¨Zg| 

2. GB Awa`ß‡ii Kv‡Ri AvIZv, cÖwZi¶v, †ijI‡q, moK I Rbc_, WvK, †Uwj‡hvMv‡hvM I MYc~Z© 
wefvM e¨ZxZ, miKv‡ii e¨q I cÖvwß msµvš— †jb‡`b cix¶vi mv‡_ m¤úwK©Z|  

3. GB Awa`ß‡ii cÖavb `vwqZ¡ nj t 

(1) miKv‡ii mswk−ó Dc‡hvRb wnmve wbix¶vc~e©K cÖZ¨qb Kiv; 
(2) miKv‡ii Avw_©K wnmve wbix¶vc~e©K cÖZ¨qb Kiv; 
(3) wb‡æv³ wnmvei¶Y Kvh©vjqmg~‡n wbix¶v cwiPvjbv Kiv t 

• wnmve gnv wbqš¿‡Ki Kvh©vjq 
• cÖavb wnmvei¶Y Kg©KZ©vi Kvh©vjq 
• AvÂwjK wnmvei¶Y Kg©KZ©vi Kvh©vjq 
• †Rjv wnmvei¶Y Kg©KZ©vi Kvh©vjq 
• _vbv wnmvei¶Y Kg©KZ©vi Kvh©vjq 

(4) wbix¶v wefv‡Mi Kg©KZ©v I Kg©Pvix‡`i †eZb wba©viYmn, †eZb, †cbkb, Avbylw½K e¨q Ges 
Ab¨vb¨ †jb‡`b wbix¶v Kiv; 

(5) gnv wnmve-wbix¶K I wbqš¿K KZ…©K wb‡`©wkZ I Aby‡gvw`Z †h †Kvb ai‡bi we‡kl wbix¶v 
cwiPvjbv Kiv; 

(6) gnv wnmve-wbix¶K I wbqš¿‡Ki gva¨‡g wbix¶vi djvdj msewjZ cÖwZ‡e`b RvZxq msm‡`              
†ck Kiv; Ges 

(7) c~e©eZx© mycvwi‡ki Ici M„nxZ Kvh©µg AbymiY Kiv| 

4. Avw_©K wbix¶vi wfwË‡Z wnmv‡ei †h cÖZ¨qb †`Iqv n‡e Zv‡Z GB wbðqZv cÖ`vb Ki‡Z n‡e †h t 

(1) wnmv‡ei AvKvi Ges welqe ‘̄, mswewae× I †UªRvwii cÖ‡qvRb‡K AbymiY K‡i; 
(2) wnmv‡ei A¼ mwVK Ges h_vh_ Ae¯’v cÖ`k©b K‡i; 
(3) miKvwi Znwej msm‡`i AwfcÖvq Abyhvqx e¨eüZ n‡q‡Q Ges 
(4) KZ…©Z¡, AvBb Ges Ab¨vb¨ cÖweavb Abyhvqx cÖvwß MÖnY I A_© cwi‡kva Kiv n‡q‡Q| 

5. DcwiD³ `vwqZ¡ m¤úv`‡bi Rb¨ †h wbix¶v Kvh©µg cÖ‡qvRb, Zv ïay wmwfj AwWU Awa`ß‡ii `vwqZ¡ 
bq| Ab¨vb¨ AwWU Awa`ß‡ii mv‡_ GB `vwqZ¡ fvM K‡i wb‡Z n‡e| G‡¶‡Î hv‡Z †Kvb Am¤x ~Y©Zv 
bv _v‡K Ges †Kvb cybive„wË bv nq, Zv wbwðZ Kivi e¨e¯’vw` m¤ú‡K© 12 Aby‡”Q‡` we¯—vwiZfv‡e 
Av‡jvPbv Kiv n‡q‡Q|  
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6. wmwfj AwW‡Ui gyL¨ D‡Ïk¨ nj miKv‡ii evwl©K wnmv‡ei Ici cÖwZ‡e`b †ck Ges cÖZ¨qb cÖ`v‡bi 
wel‡q gnv wnmve-wbix¶K I wbqš¿K‡K mnvqZv Kiv| GB Kv‡Ri †K›`ªwe›`y n‡”Q wnmve gnv 
wbqš¿‡Ki Kvh©vjq, †hLv‡b gvwmK Ges evwl©K wnmve wee„wZmg~n GKxf‚Z Kiv nq| 

7. cÖavb wnmvei¶Y Kg©KZ©v, AvÂwjK wnmvei¶Y Kg©KZ©v, †Rjv wnmvei¶Y Kg©KZ©v Ges _vbv 
wnmvei¶Y Kg©KZ©vi Kvh©vj‡q cwiPvwjZ wbix¶v n‡”Q, cwiKwíZ Dcv‡q ch©vß, cÖvmw½K I 
wbf©i‡hvM¨ cÖgvY msMÖ‡ni cÖavb Dcvq, hv‡Z Zv mvwe©Kfv‡e miKvwi wnmv‡ei (Dc‡hvRb I Avw_©K 
wnmve) Ici gZvgZ cÖ`v‡bi wfwË wn‡m‡e KvR K‡i| 

8. evwl©K wnmve-cÖZ¨q‡bi cÖavb D‡Ïk¨ QvovI wbix¶KMY‡K Mfb©‡g›U AwWwUs ÷¨vÛvW©m Ges AwWU 
†Kv‡W ewY©Z wbix¶vi e¨vcKZi D‡Ïk¨ we‡ePbvq ivL‡Z n‡e| G‡Z mZZv, h_v_©Zv, wbqgvbymiY, 
ˆeaZv Ges cvidi‡gÝ msµvš— welqvw` Aš—fy©³| wbix¶KMY‡K Aek¨B wnmve gnv wbqš¿K, cÖavb 
wnmvei¶Y Kg©KZ©v, AvÂwjK wnmvei¶Y Kg©KZ©v Ges _vbv wnmvei¶Y Kg©KZ©v-i Kvh©vjq wbix¶vi 
mgq GB e¨vcK D‡Ïk¨vejx‡K we‡ePbvq †i‡L mKj Zvrch©c~Y© wel‡q cÖ‡qvRbxq Kvh©µg MÖnY 
Ki‡Z n‡e| wnmvei¶Y Awdmmg~n wbix¶vi AvIZvq Aš—fz©³ _vK‡e t 

(1) GKvD›U †KvW, †Rbv‡ij wdb¨vwÝqvj i“jm Ges †UªRvwi i“jm BZ¨vw`‡Z cÖ`Ë wnmvei¶Y 
msµvš— wb‡`©kvejx AbymiYmn cÖ‡Z¨K wnmvei¶Y Awd‡mi Avw_©K e¨e ’̄vcbv msµvš— 
Kvh©µ‡gi GKwU mvwe©K g~j¨vqb; 

(2) wnmve gnv wbqš¿‡Ki wbKU `vwLjK…Z gvwmK wnmve wee„wZmg~‡ni wbfz©jZv Ges mg‡qvc‡hvwMZv 
evQvB wfwË‡Z cix¶Y; 

(3) wbfz©j Ges nvjbvMv` e¨v‡jwÝs wbwðZ Kivi Rb¨ wnmve msµvš— †iK‡W©i m½wZmvab 
ch©v‡jvPbv, †hgb e¨vsK wnmve m½wZweavqK Kvh©µg, fwel¨ Znwej m½wZweavqK Kvh©µg; 
Ges 

(4) wewa-weavb cvjb Kiv nq wKbv Ges Awbqg, Ah_v_©Zv, A‰eaZv wKsev f¨vjy-di-gvwb 
wbægv‡bi wKbv, Zv †`Lvi Rb¨ evQvBg~jKfv‡e †jb‡`b ch©v‡jvPbv| 

Awa`ß‡ii msMVb 

9. wmwfj AwWU Awa`ß‡ii bxwZ-wba©viY, cwiKíbv cÖYqb, mvwe©K cwiPvjb Ges e¨e¯’vcbvi `vwqZ¡ 
gnvcwiPvj‡Ki Ici b¨¯—| GKRb cwiPvjK Ges PviRb DccwiPvjK Zuv‡K `vwqZ¡ cvjb msµvš— 
wel‡q mnvqZv K‡ib| Awa`ß‡i Aby‡gvw`Z wZb kZvwaK c‡`i wecix‡Z eZ©gv‡b 250wU c‡` †jvK 
wb‡qvwRZ Av‡Qb| Gu‡`i A‡b‡KB †ckv`vi bb| Z‡e Giv wnmve Ges wbix¶vi Ici 
Af¨š—ixY cÖwk¶Y MÖnY K‡i‡Qb| GB Kvh©vj‡qi mvsMVwbK KvVv‡gv wb‡P †`Lv‡bv nÕj t 
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wmwfj AwWU Awa`ß‡ii mvsMVwbK KvVv‡gv 

 

 

 

 

 

 

 

 
 

* cÖkvmwbK Kvi‡Y Kg©KZ©v/Kg©Pvix‡`i Ae¯’vb cwiewZ©Z n‡Z cv‡i| 

 

 

 

 

gnvcwiPvjK Af¨š—ixY wbqš¿Y

cwiPvjK cÖkvmb

m`i `ßi msMVb  

dvskbvj kvLv 

1. wbix¶v I wnmvei¶Y 
Kg©KZ©v 

2. Aax¶K 
3. AwWUi 
4. Rywbqi AwWUi 

gvV ch©v‡qi msMVb  

wbix¶v `j 

1. wbix¶v I wnmvei¶Y 
Kg©KZ©v 

2. Aax¶K 
3. AwWUi 

DccwiPvjK DccwiPvjK DccwiPvjK DccwiPvjK

Ae¯’v‡bi 
Abyf‚wgK i`e`j 

(Horizontal 
Movement)
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wbix¶vq wb‡qvwRZ Kg©KZ©v I Kg©Pvix‡`i cÖavb `vwqZ¡ I KZ©e¨ 

10. wb‡Pi mviwY‡Z Kg©KZ©vM‡Yi cÖavb `vwqZ¡ I KZ©e¨ †`Lv‡bv nÔj t 

gnvcwiPvjK cwiPvjK DccwiPvjK wbix¶v I wnmve i¶Y Kg©KZ©v 

• Kvh©Kifv‡e 
Ges `¶Zvi 
mv‡_ wbix¶vi 
`vwqZ¡ cvj‡bi 
Rb¨ cwiKíbv 
cÖYqb, wb‡ ©̀kbv 
cÖ`vb, ZË¡veavb 
Ges ¶gZv 
Ac©Y| 

• gyL¨ ÷vd 
Awdmvi wn‡m‡e 
mKj wel‡q 
gnvcwiPvjK‡K 
mnvqZv cÖ`vb 

• wbix¶v 
Kg©m~wP cÖYqb 
Ges 
Aby‡gvw`Z 
cwiKíbv 
Abyhvqx 
Kg©m~wP ev —̄-
evqb 
wbwðZKiY| 

• wbix¶v Kv‡R 
wb‡qvwRZ 
Kg©KZ©v/Kg©Pv
-ix‡`i 
Kv‡Ri 
ZË¡veavb I 
ch©v‡jvPbv| 

• wbix¶v 
Kvh©µg 
AbymiY| 

• kvLv cÖavb wn‡m‡e kvLvi KvR 
Kvh©Kifv‡e m¤úbœKiY| 

• `j‡bZv wn‡m‡e cÖ‡Z¨K m`‡m¨i 
Kvh© ZË¡veavb I wb‡`©kbv cÖ`vb|

• `‡ji m`m¨‡`i g‡a¨ `vwqZ¡ 
e›Ub Ges Zuv‡`i Kvh© 
ch©v‡jvPbv| 

• wbix¶v PjvKv‡j DÌvwcZ gš—
e¨vw`i g~j¨vqb Ges Zuvi KZ…©‡Z¡ 
RvwiKiY| 

• cwiKíbv Abyhvqx wbix¶v 
cwiPvjb| 

• wbix¶vaxb cÖwZôv‡bi mv‡_ 
Av‡jvPbvi ci Lmov wbix¶v 
cÖwZ‡e`b P‚ovš—KiY| 

• mgqgZ Lmov cÖwZ‡e`b m`i 
`ß‡i `vwLjKiY| 

• mKj `wjj I cÖgvYmn mKj 
wbix¶v-bw_ c~Y©v½ GB welqwU 
wbwðZKiY| 
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Ab¨vb¨‡`i mv‡_ m¤úK© 

Ab¨vb¨ Awa`ß‡ii mv‡_ m¤úK© 

11. Dc‡hvRb Ges Avw_©K wnmv‡ei wel‡q GB Awa`ßi gyL¨ wbix¶K Ges Dfq wnmv‡ei Dci cÖwZ‡e`b 
†c‡ki Rb¨ `vqx| G‡Z Ab¨vb¨ AwWU Awa`ßi KZ…©K wbixw¶Z GK ev GKvwaK As‡ki Avw_©K Z_¨ 
Aš—fz©³ _vK‡Z cv‡i| 

12. wbix¶v Kvh©µ‡g Am¤c~Y©Zv wKsev cybive„wË cwinvi wbwðZ Kivi Rb¨ †h e¨e¯’vw` cÖ‡qvRb Zv 
wbgœiƒct 

(1) gnv wnmve-wbix¶K I wbqš¿K Ges gnvcwiPvjK KZ…©K `xN©‡gqvw` †KŠkjMZ (strategic)  
cwiKíbv cÖYqb; 

(2) my¯úó `vwqZ¡ wefvRbmn evwl©K wnmve wbix¶vi we¯—vwiZ cwiKíbv cÖYqb; 
(3) gyL¨ wbix¶K wn‡m‡e cwiKíbvi ch©v‡q Ab¨vb¨ AwWU Awa`ßimg~‡ni mv‡_ †hvMv‡hvM i¶v| 
(4) wnmve wbix¶vi djvdj mgš^q; Ges 
(5) cÖwZ‡e`b †c‡ki mgwš^Z Av‡qvRb| 

13. Ab¨vb¨ AwWU Awa`ßimg~n wmwfj AwWU Awa`ß‡ii gnvcwiPvj‡Ki wbKU Zvrch©c~Y© NUbvejx 
m¤ú‡K© mivmwi cÖwZ‡e`b †ck Ki‡e| D`vniY ¯^iƒc, Zviv †h mKj cÖwZ‡e`b wKsev g¨v‡bR‡g›U 
†jUvi Rvwi K‡i‡Q Ñ †m¸‡jv wmwfj AwWU Awa`ß‡ii wbKU †ck Ki‡Z n‡e| gnvcwiPvjK, wmwfj 
AwWU Awa`ßi GmKj Z_¨vw`i cÖK…wZ I Zvrch© we‡ePbv Ki‡eb| 

14. GB e¨e¯’v †emiKvwi cÖwZôvb, ’̄vbxq cÖwZôvb BZ¨vw`‡K gÄywi, Aby`vb wKsev fZz©wK AvKv‡i †h 
miKvwi Znwej cÖ`vb Kiv nq Zv‡`i †¶‡Î we‡klfv‡e ¸i“Z¡c~Y©| Gme GK‡Î, mw¤§wjZ wnmv‡ei 
GKwU ¸i“Z¡en Dcv`vb wnmv‡e we‡ewPZ n†q _v‡K| 

15. Aóg Aby‡”Q‡` Dwj−wLZ wbix¶v Kvh© cwiPvjbvq wbix¶KMY Ggb m¤¢ve¨ Awbqg wKsev wbæ —̄‡ii 
f¨vjy-di-gvwb m¤ú‡K© Z_¨ cÖKvk Ki‡Z cv‡ib †h¸wj Ab¨vb¨ Awa`ßi¸‡jvi `vwq‡Z¡i g‡a¨ c‡o| 
GB Z_¨¸‡jv mswk−ó AwWU Awa`ßi‡K cieZx© we‡ePbv Ges Kvh©µg MÖn‡Yi Rb¨ cÖwZ‡e`b AvKv‡i 
Rvbv‡Z n‡e| 

wnmve gnv wbqš¿K Ges wnmvei¶Y Awdmmg~‡ni mv‡_ m¤úK© 

16. mgqgZ Ges mwVKfv‡e miKv‡ii wnmve cÖYqb Ges †mRb¨ cÖPwjZ wb‡ ©̀kgvjv Abyhvqx wnmvei¶Y 
Kvh©µg cwiPvjbv, wnmve gnv wbqš¿K Ges Zuvi Aaxb¯’ Kg©KZ©v/Kg©PvwiM‡Yi `vwqZ¡| 

17. wmwfj AwWU Awa`ß‡ii f‚wgKv n‡”Q, cÖ_gZ, mvwe©K wbix¶v Awfg‡Zi Ask wn‡m‡e Ges w`¡ZxqZ, 
wnmve gnv wbqš¿‡Ki Kv‡Q Zuvi Aaxb¯’ Awdmmg~‡ni cvidi‡gÝ m¤c‡K© cÖwZ‡e`b †c‡ki D‡Ï‡k¨ 
e¨e¯’vcbvi Av‡qvRb Ges †jb‡`b ¯^vaxbfv‡e ch©v‡jvPbv I cix¶v Kiv| 

Af¨š—ixY wbix¶vi mv‡_ m¤úK© 

18. Af¨š—ixY wbix¶vi Kvh©µ‡gi Ici Av¯’v ¯’vc‡bi mvaviY c×wZ wØZxq Aa¨v‡q eY©bv Kiv n‡q‡Q| 
cwiKíbv cÖYq‡bi ¯Z‡i Ges gvV ch©v‡q KvR Kivi mgq wmwfj AwWU Awa`ß‡ii gnvcwiPvj‡Ki 
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Gai‡bi Af¨š—ixY wbix¶v we‡ePbv Kivi cÖ‡qvRb n‡e| m¤¢eci †¶‡Î cwiPvjbMZ KvR Ges 
cÖv_wgK wnmvei¶‡Yi `vwq‡Z¡ wb‡qvwRZ ms¯’vmg~‡ni Rb¨ we`¨gvb e¨e¯’vw`i Ici Af¨š—ixY wbix¶v 
Kvh©µg‡K ZLbB wbðqZvi Drm wn‡m‡e we‡ePbv Kiv †h‡Z cv‡i hw` m¤úvw`Z KvR ch©vß, 
cÖvmw½K Ges wbf©i‡hvM¨ e‡j wbwðZ nIqv m¤¢e nq| 

Ab¨vb¨ wbix¶K‡`i mv‡_ m¤úK© 

19. †Kvb ms¯’v hw` †Kvb AvBb e‡j ewntwbix¶K `j KZ…©K wbixw¶Z nq, Zvn‡j wmwfj AwWU 
Awa`ß‡ii gnvcwiPvjK, D³ wbix¶K †h KvR K‡i‡Qb Ges ‡h cÖwZ‡e`b †ck K‡i‡Qb Zv 
we‡ePbvq Avb‡eb| cwiKíbvi ch©v‡q Gai‡bi ewntwbix¶vi Ici wbf©i‡hvM¨Zvi gvÎv we‡ePbvq 
Avbv n‡e| †mB mv‡_ wbf©i‡hvM¨Zv e„w×i Rb¨, we‡kl †Kvb cÖ‡qvR‡bi cÖwZI ¸i“Z¡ cÖ`vb Kiv 
n‡e| 

wbix¶vi djvdj 

20. miKvwi wnmve, cÖK…Z Ges h_vh_ Ae¯’v cÖwZdwjZ K‡i wKbv G wel‡q gZvgZ cÖ`vb GB 
Awa`ß‡ii `vwqZ¡| D³ gZvgZ cÖ`v‡bi mvaviY bxwZgvjv Mfb©‡g›U AwWwUs ÷¨vÛvW©m, AwWU †KvW 
Ges GB g¨vbyqv‡ji beg Aa¨v‡q ewY©Z Kiv n‡q‡Q| 

21. GB Awa`ßi wnmvei¶Y Awdmmg~n wbix¶v Ges †Kvb we‡kl wbix¶v †hgb, AbymÜvb, f¨vjy-di-
gvwb BZ¨vw` wbix¶vi djvdj msewjZ cÖwZ‡e`bI †ck K‡i _v‡K| GB cÖwZ‡e`bmg~†n wbixw¶Z 
cÖwZôv‡bi Reve Ges mycvwikmn wbix¶vi Zvrch©c~Y© djvdj AšZfz©³ _vK‡e| 
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welq      c„ôv 

f‚wgKv          9  

wm‡÷g-wfwËK wbix¶v cš’v     9 - 12 

ev¯—e cš’v   12 - 13 

bgybvqb I cix¶‡Yi ¯—i   13 - 14 

Kw¤úDUvi wbix¶v Ges wbix¶vq Kw¤úDUv‡ii e¨envi   14 - 15  

cwiwkó-1 cÖavb Af¨š—ixY wbqš¿Y e¨e¯’v          16 

cwiwkó-2 Af¨š—ixY wbix¶vi cÖv_wgK we‡ePbvmg~n          17 

cwiwkó-3 cÖwµqv-c~e© Ges cÖwµqvK…Z DcvË wbqš¿Y cix¶v   18 - 19  
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Aa¨vq 2 - mvaviY wbix¶v cš’vmg~n 
 

f‚wgKv 

1. GB Aa¨v‡q wmwfj AwWU Awa`ß‡ii wbix¶KMY‡K AvaywbK cš’v I ÷¨vÛvW© Abyhvqx wbix¶v 
cwiPvjbvi Rb¨ wewfbœ †KŠkj m¤ú‡K© msw¶ß w`K-wb‡`©k cÖ`vb Kiv n‡q‡Q| GB c×wZ I 
†KŠkj¸‡jv mvaviY w`K-wb‡`©kbv gvÎ| Gi cÖ‡qvM cÖwZwU wbix¶vi cwiw¯’wZi Ici wbf©i Ki‡e| 

2. AwWU †Kv‡W wbix¶KMY KZ…©K AbymiYxq wbix¶v Kvh©µ‡gi mvaviY bxwZgvjv ewY©Z n‡q‡Q| 
wbix¶vi cÖK…Z cš’v wbf©i Ki‡e, †h ai‡bi wbix¶v cwiPvwjZ n‡e Zvi Ici; †hgb, AwfgZ Ges 
wbqgvbymiY, mZZv, cvidi‡gÝ BZ¨vw` wbiƒcY msµvš— wbix¶v| m¤¢eci mKj †¶‡Î mgwš^Z cš’v 
MÖnY Kiv hyw³hy³ n‡e| †hgb, µq msµvš— †jb‡`b cix¶vKv‡j wbix¶KMY wb‡æv³ welqvw` 
we‡ePbv Ki‡eb t 

(1) µq wK gÄywiK…Z Ges Aby‡gvw`Z? 
(2) Pvjvb (invoice) wK ¸YMZ gvb, cwigvY, g~j¨ BZ¨vw`i wbwi‡L cixw¶Z n‡q‡Q? 
(3) GUv wK mwVKfv‡e †kªYxweb¨¯—, Ges h_vh_fv‡e K¨vk eB‡q †jLv n‡q‡Q? 
(4) Awbqg wKsev Ah_v_©Zvi †Kvb Bw½Z Av‡Q wK? 
(5) wbægv‡bi f¨vjy-di-gvwb wKsev AwZwi³ e¨q BZ¨vw`i †Kvb Bw½Z Av‡Q wK? 
(6) wnmvei¶Y Awdm wK mKj w`K-wb‡`©kbv AbymiY K‡i‡Q? 

3. wbix¶v `‡ji cÖavb wn‡m‡e, wbix¶v I wnmve i¶Y Kg©KZ©v/Aax¶K cÖwZwU wbix¶v Kg©m~wP‡Z 
AbyKibxq cš’v w¯’i Ki‡eb| cÖ‡qvRb †ev‡a, mswk−ó DccwiPvj‡Ki mv‡_ civgk© Ki‡eb| Z‡e, 
AwaKvsk wbix¶v cwiPvjbvi Rb¨ †h wbix¶v cš’vi cÖ‡qvRb, Zv n‡e t 

(1) wm‡÷g, c×wZ, wbqš¿Y e¨e¯’vi ch©v‡jvPbv (wm‡÷gwfwËK cš’v) Ges 
(2) we¯—vwiZ cix¶v (mvemU¨vbwUf cš’v)-Gi wgkªY| 

4. †h‡nZz eZ©gvb ch©v‡q Af¨š—ixY wbqš¿Y e¨e¯’v `ye©j Ges Af¨š—ixY wbix¶v wKsev wbqš¿Y BDwbU 
Kvh©Ki f‚wgKv cvjb Ki‡Q bv; †m‡nZz AviI cÖYvjxe× Dcv‡q cwiPvwjZ we¯—vwiZ cix¶v †_‡K 
cÖ‡qvRbxq cÖgvY msMÖn Ki‡Z n‡e| Zv m‡Ë¡I, cÖ‡Z¨K wbix¶vq Af¨š—ixY wbqš¿Y e¨e¯’vi Ici wKQy 
KvR nIqv mgxPxb| wmwfj AwW‡Ui †¶‡Î GwU cÖavbZ wnmve gnv wbqš¿K-Gi Kvh©vj‡q I 
¯’vbxqfv‡e cÖwZ‡e`b †c‡ki wfwË wn‡m‡e cÖ‡Z¨K wnmvei¶Y Awdm KZ…©K Abym„Z wm‡÷g, c×wZ I 
wbqš¿Y e¨e¯’vi mv‡_ m¤úwK©Z n‡Z n‡e| 

5. miKvwi cwi‡kva I cÖvwßi cÖavb †¶Î¸‡jv hv‡Z wbix¶vi AvIZvfz³ nq, Zv wbwðZ Kivi Rb¨ 
wb‡æv³ we¯—vwiZ cix¶Y c×wZmg~n wbe©vPb Kiv n‡e| cix¶‡Yi †K› ª̀we› ỳ n‡e D”P SuywKc~Y© Ges 
D”Pg~‡j¨i †jb‡`bmg~n| 

wm‡÷g-wfwËK wbix¶v 

6. wm‡÷g-wfwËK wbix¶v‡K we —̄vwiZ ev ev —̄e wbix¶vi †P‡q AwaKZi `¶ I Kvh©Ki c×wZ wn‡m‡e 
we‡ePbv Kiv nq| †h‡nZz GwU c×wZ I wbqš¿Y e¨e¯’vi wbf©i‡hvM¨Zvi Ici ¸i“Z¡ Av‡ivc K‡i, 
†m‡nZz GwU wbix¶KMY‡K Aš—wb©wnZ `ye©jZvmg~n‡K wPwýZ Ki‡Z Ges wbix¶vi AvIZvaxb 
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cÖwZôvb¸‡jv‡K cÖwZKvig~jK e¨e¯’v MÖn‡Yi civgk© w`‡Z mvnvh¨ K‡i| GwU Ôwbivg‡qi †P‡q wbeviY 
DËgÕÑ GB bxwZ AbymiY K‡i| 

 

7. c~Y©v½ wm‡÷g-wfwËK wbix¶v-Gi cÖavb ¯—i¸‡jv nÕj t 

(1) cÖavb cÖavb wm‡÷g¸‡jv wPwýZKiY; 
(2) wm‡÷g¸‡jv †iKW©fz³KiY; 
(3) wm‡÷g I wbqš¿Y e¨e¯’v¸‡jv cix¶vKiY; 
(4) wbix¶vi djvdj g~j¨vqb; 
(5) wbqš¿Y e¨e¯’vmg~n ch©v‡jvPbv Ges `ye©jZvmg~n wPwýZKiY; Ges 
(6) Dbœq‡bi civgk© cÖ̀ vb| 

8. Af¨š—ixY wbix¶v BDwbUmn Af¨š—ixY wbqš¿Y e¨e¯’vi AvcvZt ỳe©jZvi Kvi‡Y e¨vcKwfwËK wm‡÷g 
Ñ wbix¶v cÖ‡qvM Kivi wKsev GwU e¨q-mvkªqx (cost-effective) nIqvi m¤¢vebv †bB| Zv m‡Ë¡I 
c~Y©v½ wm‡÷g-wfwËK cš’v Aej¤^b Kiv m¤¢e bv nIqv ch©š— GB g¨vbyqv‡ji †PKwj÷-Gi wfwË‡Z 
b~¨bZg cwigv‡Y wm‡÷g-wfwËK wbix¶vi cÖ‡qvRbxqZv i‡q‡Q| GB mxwgZ wm‡÷g-wfwËK wbix¶vi 
cÖavb D‡Ïk¨ n‡e `ye©j wbqš¿Y e¨e¯’v‡K A_ev w`K-wb‡`©kbv AbymiY bv Kivi cwiw¯’wZ‡K wPwýZ 
Kiv Ges ms‡kvabg~jK e¨e¯’vi mycvwik Kiv| wm‡÷g-wfwËK wbix¶v Øviv †jb‡`‡bi we¯—vwiZ 
cix¶vi Rb¨ cÖ‡qvRbxq bgybvi AvKvi n«vm cvIqvi m¤¢vebv †bB| 

9. b~¨bZg wm‡÷g-wfwËK wbix¶vi KvR n‡e t 

(1) wnmve msµvš— mKj cÖavb e¨e¯’v wPwýZ I cixw¶Z nIqvi welqwU wbwðZ Kiv;  
(2) ¸i“Z¡c~Y© wbqš¿Y e¨e¯’vmg~n ch©v‡jvPbv I cix¶v Kiv; (4_© I 5g Aa¨vq cÖ`Ë †PKwj÷ Gi 

wfwË‡Z); 
(3) wbix¶vi D‡Ïk¨vejxi Ici wbix¶vi djvd‡ji cÖfve g~j¨vqb Kiv| †hgb, Avw_©K e¨e¯’v 

wbiƒcY msµvš— wbix¶v, h_v_©Zv wbiƒcY msµvš— wbix¶v BZ¨vw`; 
(4) D˜NvwUZ Z_¨vw` m¤ú‡K© cÖwZ‡e`b cÖYqb I †ck Ges wbqš¿Y e¨e¯’v wKsev c×wZmg~‡ni 

Dbœq‡bi †Póv Kiv| 

wm‡÷g I K‡›Uªvj wPwýZKiY 

10. gvwmK wfwË‡Z wnmvei¶Y Awdm †_‡K wnmve gnv wbqš¿‡Ki Kvh©vj‡q †h wnmve msµvš— Z_¨ †cÖiY 
Kiv nq Zvi mgš^‡qB cÖavb wnmve e¨e¯’v MwVZ| evwl©K wnmve cÖ¯‘‡Zi Rb¨ wnmve gnv wbqš¿K-Gi 
Kvh©vj‡q mgóxKiY I m½wZweav‡bi †h Kvh©µg cwiPvwjZ nq, Zv GB cÖwµqvi P‚ovš— ¯—i| GwU 
me‡P‡q ¸i“Z¡c~Y© e¨e¯’v Ges cÖ‡Z¨K wbix¶vq G wel‡q AwaKZi g‡bv‡hvM wbe× Ki‡Z n‡e| 

11. †ek K‡qKwU ¸i“Z¡c~Y© wbqš¿Y e¨e¯’v i‡q‡Q, †h¸‡jv cÖwZeviB wbix¶vi mgq ch©v‡jvwPZ n‡Z n‡e 
Ges mswk−ó wnmvei¶Y Kg©KZ©v Ges wnmve gnv wbqš¿‡Ki wbKU GB e¨e¯’vi `ye©jZv m¤ú‡K© 
cÖwZ‡e`b †ck Ki‡Z n‡e| cwiwkó 1 -G GB wbqš¿Y e¨e¯’v ch©v‡jvPbvi GKwU †PKwj÷ †`Iqv 
n‡q‡Q| 

12. cÖavb wnmve e¨e¯’vi mv‡_ †ek K‡qKwU mnvqK e¨e¯’v i‡q‡Q Ñ †hgb, †eZb, ågYfvZv, µq 
BZ¨vw`| Zvrch© Ges SuywK Abymv‡i ch©vqµ‡g G¸‡jv ch©v‡jvPbv Ki‡Z n‡e| D`vniY¯^iƒc, †eZb 
ivR ^̄ e¨‡qi me‡P‡q eo AvB‡Ug| Kv‡RB GwU evrmwiK wfwË‡Z ch©v‡jvwPZ n‡e| Ab¨w`‡K evwl©K 
QywU A‡c¶vK…Z Kg Zvrch©c~Y© welq nIqvq GwU cÖwZ 3/4 ermi ci ci ch©v‡jvwPZ n‡Z cv‡i| H 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

mKj wbix¶v e‡l© †Kvb bZzb wKsev ms‡kvwaZ e¨e¯’v ch©v‡jvwPZ n‡Z cv‡i| ‡Kvb †Kvb welq 
wbix¶v Kiv n‡e †m m¤ú‡K© wm×vš— cwiKíbv cÖYq‡bi ch©v‡q †bIqv n‡e| Z…Zxq Aa¨v‡q welqwU  
we¯—vwiZfv‡e Av‡jvwPZ n‡q‡Q| 

 

¸i“Z¡c~Y© wbqš¿Y e¨e ’̄vmg~n ch©v‡jvPbv I cix¶Y 

13. GB Aa¨vq Ges PZz_© I cÂg Aa¨v‡qi †PKwj÷¸‡jv wbix¶KMY‡K, wbqš¿Y e¨e ’̄v Av‡Q wKbv Ges 
_vK‡j †m¸wj Kvh©Ki wKbv Zv wba©vi‡Yi Rb¨ AwaKvsk cÖ‡qvRbxq cÖkœvejx mieivn Ki‡e| 

`ye©jZvi cÖfvemg~n g~j¨vqb 

14. wbix¶KMY‡K cwijw¶Z †Kvb `ye©jZvi cÖK…wZ I ¸i“Z¡‡K we‡ePbv Ki‡Z n‡e| Z‡e GwU wbix¶‡Ki 
wePvi-we‡ePbvi welq| m¤¢ve¨ Kvh©e¨e¯’v MÖn‡Yi w`K-wb‡ ©̀kbv wn‡m‡e wb‡æi D`vniY¸‡jv †`qv nÕj t 

cwiw ’̄wZ m¤¢ve¨ Dcmsnvi/Kvh©e¨e ’̄v 

1. e¨vsK wiKbwmwj‡qkb nvjbvMv`K…Z 
bq, wKsev †Ri Uvbv nqwb| 

1. GwU GKwU cÖavb `ye©jZv| wnmvei¶Y 
Awdm‡K nvjbvMv` wiKbwmwj‡qkb 
Kvh©µg MÖn‡Yi civgk© cÖ`vb Ki“b| 
we¯—vwiZ cix¶‡Yi cÖ‡qvRb n‡Z cv‡i| 
mZ¡i wnmve gnv wbqš¿K‡K AewnZ 
Ki“b| 

2. µq msµvš— Pvjv‡bi Ach©vß cix¶Y/ 
ZË¡veav‡bi Afve (c~e©-wbix¶v)| 

2. hw` Ach©vß cix¶Y cybt cybt Ges 
e¨vcK nv‡i msNwUZ nq, Zvn‡j Zv 
¸i“Zi n‡Z cv‡i| hw` wew”Qbœ †Kvb fzj 
nq, Zvn‡j AwZwi³ cix¶‡Yi welqwU 
we‡ePbv Ki‡Z n‡e| hw` GwU mvaviY 
†Kvb `ye©jZv nq, Zvn‡j djvdj 
AwaKZi ¸i“Zi n‡Z cv‡i Ges 
AwaKZi cix¶‡Yi cÖ‡qvRb n‡Z cv‡i| 
wbix¶KMY‡K we‡ePbv Ki‡Z n‡e †h 
fzj¸‡jv wew”Qbœ bv AwaKZi e¨vcK| 
†Kvb AwZwi³ A_© cÖ`vb Kiv n‡j Zv 
Av`vq Kivi civgk© w`b| cÖwk¶‡Yi 
cÖ‡qvRbxqZv ch©v‡jvPbv Ki“b| 

3. †eZb wba©vi‡Yi Ici cwijw¶Z fzj-
Î“wU| 

3. 2 Kjv‡g wb‡`©wkZ GKB we‡ePbv cÖ‡qvM 
I Kvh©e¨e¯’v MÖnY Ki‡Z n‡e| fzj¸‡jv 
wK wew”Qbœ bv mvaviY? †eZb wba©vi‡Yi 
Ici mvaviY fzj¸‡jv Zvrch©c~Y© n‡Z 
cv‡i Ges A‡bK ermi Ae¨vnZ _vK‡Z 
cv‡i| 
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15. mvaviY wbq‡g, Af¨š—ixY wbqš¿‡Y cwijw¶Z `ye©jZv¸‡jvi AwZwi³ cix¶Y cÖ‡qvRb t 

• `ye©jZvi mvwe©K cÖfve g~j¨vq‡bi Rb¨; 
• mvaviY fzj¸‡jv wnmv‡ei Ici Ges A_© Av`v‡qi wK cÖfve †dj‡Z cv‡i Zv cwigvc Kivi Rb¨ 

Ges 
• †Kvb Awbqg msNwUZ n‡q‡Q wKbv Zv we‡ePbvi Rb¨| 

djvdj m¤ú‡K© cÖwZ‡e`b †ck 

16. cÖ‡Z¨K wbix¶v †k‡l, ¸i“Z¡c~Y© wbqš¿Y e¨e¯’vmg~‡ni ch©v‡jvPbv Ges wm‡÷‡gi Ab¨vb¨ we —̄vwiZ 
cix¶Y, wnmvei¶Y Awdmv‡ii Kv‡Q †cÖwiZe¨ cÖwZ‡e`‡bi GKwU Ask nIqv mgxPxb| cÖwZ‡e`b 
BwZevPK n‡Z n‡e| G‡Z wbqš¿Y e¨e ’̄v AbymiY Ges †Kvb ỳe©jZv _vK‡j †m m¤ú‡K© gZvgZ 
AšZfz©³ n‡e| cÖavb `ye©jZvmg~n wKsev cÖavb c×wZ/wbqš¿Y Abymi‡Yi Afve m¤ú‡K© wmwfj AwWU 
Awa`ß‡ii gnvcwiPvjK Ges wnmve gnv wbqš¿K eivei Z¡wir cÖwZ‡eb †ck Ki‡Z n‡e| 

Af¨š—ixY wbix¶v/wbqš¿Y BDwbUmg~n 

17. †Kvb cÖwZôv‡b Af¨š—ixY wbix¶v/wbqš¿Y BDwbU Kvh©Ki _vK‡j wmwfj AwWU Awa`ß‡ii AwWUiMY 
G¸‡jvi wm‡÷g Ges Kvh©c×wZi Ici Av¯’v ¯’vcb Ki‡Z cv‡ib wKbv Zv we‡ePbv Kivi cÖ‡qvRb 
n‡e| Gici wbix¶v cwiKíbv cÖYqb Ges wbix¶v cwiPvjbvi c~‡e© G ai‡bi Kv‡Ri gvb, AvIZv 
Ges djvdj ch©v‡jvPbv Ki‡Z n‡e| cwiwkó 2 -G Af¨š—ixY wbix¶v/wbqš¿Y BDwbU ch©v‡jvPbvi 
GKwU †PKwj÷ †`Iqv nÕj| 

ev —̄e cš’v (Substantive Approach) : 

18. wbix¶vi AwaKvsk cÖgvYvw` ev¯—e cix¶Y c×wZ †_‡KB Avm‡Z _vK‡e| ỳÕai‡bi ev —̄e cix¶Y 
c×wZ i‡q‡QÑ we‡k−lYg~jK ch©v‡jvPbv c×wZ Ges we¯—vwiZ cix¶Y| we‡k−lYg~jK c×wZ 
wbix¶KMY‡K c„_K c„_K †jb‡`‡bi we¯—vwiZ cix¶‡Yi c~‡e© GK‡kªYxi DcvË m¤ú‡K© GKwU mvwe©K 
aviYv w`‡Z AZ¨š— Kvh©Ki| A_©vr mvwe©K DcvË wK A_©en? 

19. we‡k−lYg~jK c×wZi AvIZvq, wbix¶K, GKwU †gvU A¼‡K (aggregate figure) m¤¢ve¨ 
AmvgÄm¨Zv wPwýZKi‡Yi Rb¨ wKsev Gai‡bi †Kvb AmvgÄm¨Zv †bB GwU wbwðZ Kivi Rb¨ 
m¤úK©hy³ DcvË ev cÖgv‡Yi mv‡_ Zzjbv Ki‡Z cv‡ib| hw` AmvgÄm¨Zv cwijw¶Z nq, Zvn‡j 
wbix¶K Aek¨B m‡š—vlRbK e¨vL¨v PvB‡eb| GiciI we¯—vwiZ cix¶‡Yi cÖ‡qvRb n‡e| Z‡e, hw` 
mvwe©K DcvË mwVK cÖZxqgvb nq, Zvn‡j we¯—vwiZ cix¶‡Yi gvÎv n«vm Kiv †h‡Z cv‡i| D`vniY 1 
†`Lyb| 

D`vniY-1 

wbix¶vi AvIZvaxb GKwU cÖwZôv‡bi ermi‡k‡l Avw_©K wnmv‡e †gvU 10,00,000 UvKvi e‡Kqv FY 
i‡q‡Q| Dc‡hvRb wnmv‡e my` wn‡m‡e ivR¯^ e¨q †`Lv‡bv n‡q‡Q 21,000 UvKv| 

wbix¶K GB UvKvi A¼ †_‡K wbY©q Ki‡Z cv‡ib †h, cÖ`Ë my‡`i Mo nvi 2.1%| FY Pzw³/FY 
†iwR÷vi cix¶vq †`Lv hvq †h, F‡Yi Ici my‡`i nvi 1.7% †_‡K 2.5% ch©š—| 

G‡¶‡Î wbæiƒc we‡k−lYg~jK c×wZ Ges wbix¶v Kvh©µg MÖnY Kiv †h‡Z cv‡i t 
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1. e‡Kqv FY wK cÖ`Ë my‡`i nv‡ii mv‡_ mvgÄm¨c~Y© (FY †iwR÷vi Ges FYPzw³ Abymv‡i)? 

2. DËi nuv †evaK| 2.1% my‡`i Mo nvi my‡`i nv‡ii mxgvbvi (range) g‡a¨ - hv Aš—wb©wnZ 
cÖgvY †_‡K cÖZ¨vkv Kiv n‡e| 

3. we‡k−lYg~jK cÖgvY, BwZevPK| Kv‡RB we¯—vwiZ cix¶Y mxwgZ Ki“b| 

4. D`vniY ¯^iƒc, 4wU FY we¯—vwiZfv‡e cix¶v Ki“b| Gi g‡a¨ `y‡Uv cyi‡bv Ges `y‡Uv bZzb| 

•  Pzw³ †_‡K FY †iwR÷vi Ges †mLvb †_‡K wnmv‡ei †gvU F‡Yi Zdwmj cix¶v Ki“b| 

•  FY¸‡jvi Ici my` wbY©q cix¶v Ki“b Ges e¨vsK/wnmv‡ei mv‡_ wgwj‡q †`Lyb| 

•  bZzb F‡Yi Rb¨ e¨vs‡K bM` Rgvi iwk` cix¶v Ki“b| 

•  e¨vsK F‡Yi Avmj cwi‡kva Kiv n‡j Zv wnmv‡ei mv‡_ wgwj‡q †`Lyb| 

5. hw` djvdj m‡š—vlRbK nq, Zvn‡j cix¶Y †kl Ki“b Ges †m Abymv‡i Dcmsnv‡i DcbxZ 
†nvb| 

6. hw` djvdj Am‡š—vlRbK nq, †hgb, Zvrch©c~Y© wePz¨wZ wPwýZ nq, Zvn‡j Ab¨ F‡Yi Ici 
we¯—vwiZ cix¶Y m¤úÖmvwiZ Ki“b, hZ¶Y ch©š— bv mš‘ó nIqvq hvq †h, FY Ges/ev mỳ  
h_vh_fv‡e Dwj−wLZ n‡q‡Q (wKsev nqwb)| 

20. †jb‡`bmg~n eo ai‡bi fzj †_‡K gy³, ev‡RU Ges Ab¨vb¨ w`K-wb‡`©k Abymvix, mwVKfv‡e 
†kªYxweb¨¯— Ges wnmv‡ei Aš—fz©³ Ñ GB welq¸‡jv wbwðZ Kivi Rb¨ we¯—vwiZ cix¶Y c„_K c„_K 
†jb‡`b wbix¶vi Ici wfwË K‡i cwiPvwjZ nq| Dc‡ii D`vni‡Y AvB‡Ug 4 -G †h c×wZ Abym„Z 
n‡q‡Q Zv we¯—vwiZ cix¶‡Yi `„óvš—| 

21. GB g¨vbyqv‡ji †PKwj÷mg~‡n we‡k−lYg~jK Ges we¯—vwiZ cix¶Y c×wZmg~‡ni Ici we¯—vwiZ w`K-
wb‡`©kbv cÖ`vb Kiv n‡q‡Q| 

bgybvqb Ges cix¶‡Yi —̄i 

22. wbix¶‡Ki c‡¶ kZKiv 100 fvM AvB‡Ug wbix¶v Kiv †ewki fvM †¶‡Î m¤¢e bq, Ges Zv 
Awf‡cÖZI bq| wbix¶KMY h‡Zœi mv‡_ wbix¶vi welqe ‘̄ Ges Zv‡`i msL¨v wbe©vPb Ki‡eb| 
G‡¶‡Î cwimsL¨vbMZ †KŠkj cÖ‡qvM Kiv hvq, hv wbix¶v msµvš— cvV¨cy¯—‡K fvjfv‡e wjwce× 
Av‡Q| Z‡e †Kvb AvB‡Ug¸‡jv cix¶v Kiv n‡e, Zv wbe©vP‡bi †¶‡Î wbR¯^ wePvi-we‡ePbv cÖ‡qvM 
Ki‡Z n‡e| evsjv‡`‡ki eZ©gvb Ae¯’v cwimsL¨vbMZ bgybvq‡bi Rb¨ Dc‡hvMx bq, KviY GLv‡b 
Af¨š—ixY wbqš¿Y mxwgZ Ges cÖwZwU †jb‡`b †iKW©fz³ Kiv nq KvwqKfv‡e| 

23. AZGe, SuywK Ges wePvi†ev‡ai mswgkª‡Y we¯—vwiZ cix¶Y m¤úbœ Ki‡Z n‡e| wmwfj AwWU 
Awa`ß‡ii gnvcwiPvjK, cwiKíbv cÖYqb cÖwµqvi Ask wn‡m‡e  ermi-wfwËK G¸‡jv wba©viY 
Ki‡eb| Gai‡bi mKj wePvi-we‡ePbv myôz cš’vwfwËK nIqv ¸i“Z¡c~Y©| wb‡æv³ mviwY‡Z m¤¢ve¨ 
cš’vwU `„óvš—mn e¨vL¨v Kiv nÕj t 
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D`vniY-2 

• wbwðZ Ki“b, †h mKj gyL¨ e¨e ’̄v¸‡jv (systems) evwl©K wfwË‡Z cixw¶Z n‡q‡Q †hgb, 
†eZb| 

• †MŠb wm‡÷g/wbqš¿Y e¨e¯’v¸‡jv wbw`©ó mgq Aš—i cixw¶Z n‡e †hgb, cÖwZ wZb erm‡i 
GKevi| 

• †hLv‡b m¤¢e, cix¶Y cy‡iv GKwU wnmve ermi Ry‡o n‡e| †hgb, cÖ‡Z¨K gv‡m cix¶Y 
• wm‡÷g/‡jb‡`b¸‡jvi SuywK wbY©q Ki“b, †hgb,  

D”P SuywK =  ÁvZ SuywKc~Y© GjvKv, †hgb AZxZ AwfÁZv †_‡K| 

^̄vfvweK SuywK = D”P SuywKc~Y© bq Giƒc mKj GjvKv| †hgb, ¯^vfvweK †eZb, 
Ab¨vb¨ cwi‡kvamg~n| 

• D”P SuywK/D”Pg~‡j¨i AvB‡Ugmg~‡ni Ici cix¶Y †K›`ªxf‚Z Ki“b, †hgb, eo A‡¼i e¨q, 
D”Pg~‡j¨i †÷vi AvB‡Ug, g~jab e¨q t 

⎯ wbw`©ó †jb‡`‡bi †¶‡Î 100% †jb‡`b cix¶v Ki“b| †hgb 1 j¶ UvKvi Ic‡i 
(wmwfj AwWU Awa`ß‡ii gnvcwiPvjK KZ…©K evwl©K wfwË‡Z wba©vwiZ n‡e); 

⎯ bZzb AvB‡Ug/†jb‡`‡bi eo bgybv; 
⎯ ÁvZ SuywKc~Y© AvB‡U‡gi eo bgybv| 

• wbYx©Z SuywKi wfwË‡Z (`vwqZ¡cÖvß Kg©KZ©v Øviv wba©vwiZ n‡e) cÖ‡Z¨K cÖavb wm‡÷‡g 12 †_‡K 
48wU AvB‡U‡gi cÖv_wgK bgybv wbe©vPb Ki‡Z n‡e t 

cÖ¯—vweZ cÖv_wgK bgybvi e¨vwß t 

D”P-SuywK 36-48wU AvB‡Ug cix¶v Ki“b, †hgb, cÖwZ 3 wKsev 4 gv‡mi| 
^̄vfvweK SuywK 12-24wU AvB‡Ug cix¶v Ki“b, †hgb,1 wKsev 2 gv‡mi| 

• hw` D”PgvÎvi mvaviY fzj cvIqv hvq, (aiv hvK, cÖwZ `kwU AvB‡U‡gi 1wU AvB‡U‡g GKwU 
mvaviY fzj Av‡Q) Zvn‡j 12 AvB‡U‡gi Avi GKwU e¨vP cix¶v Ki“b A_©vr cÖwZgv‡m 1wU, GUv 
wbwðZ Kivi Rb¨ †h fz‡ji nvi GKB ai‡bi wKbv wKsev cÖ_wgK bgybv AcÖwZwbwaZ¡g~jK wKbv| 

• m¤¢e n‡j, mvwe©K fz‡ji nvi g~j¨vqb Ki“b| †hgb, cix¶‡Yi d‡ji wfwË‡Z mgMÖ Z_¨vw`i 
cwigvc| 

Kw¤úDUvi wbix¶v Ges wbix¶vq Kw¤úDUv‡ii e¨envi 

24. miKvwi †jb‡`‡b Kw¤úDUv‡ii e¨env‡ii gvÎv GLbI mxwgZ| Z‡e Zv µgvš^‡q e„w× cv‡”Q| †hLv‡b 
Kw¤úDUvi/Z_¨ cÖhyw³ we`¨gvb †mLv‡b wbix¶KM‡Yi AvMÖ‡ni `y‡Uv cÖavb †¶Î i‡q‡Q| 

• wbix¶vq Z_¨ cÖhyw³ wKfv‡e e¨envi Kiv hvq? 
• wbix¶vi Ici Kw¤úDUvi wm‡÷‡gi wK cÖfve n‡e? 

25. A‡bK cÖkvmwbK †¶Î i‡q‡Q, †hLv‡b Z_¨ cÖhyw³ AwWU Awa`ßi‡K mvnvh¨ Ki‡Z cv‡i t 

• wbix¶v cwiKíbv cÖYq‡b, †hgb, wbix¶v‡hvM¨ BDwb‡Ui †iKW©, wbix¶v msNU‡bi msL¨v, cÖK…Z 
cwi`k©b; 

• cvidi‡gÝ wbiƒc‡Y, †hgb, cÖK…Z cvidi‡gÝ, SuywK msµvš— AwfÁZvi †iKW© Ges 
• cÖwZ‡e`b cÖYq‡b, †hgb, g¨v‡bR‡g›U †jUvi, wfGdGg wi‡cvU© cÖKvkbv| 

26. eZ©gv‡b miKvwi Awdm Ges ¯’vbxq cÖwZôvbmg~‡ni †jb‡`b cÖavbZ KvwqKfv‡e m¤úvw`Z nq| GUv 
Kw¤úDUvi AwWU Ges Z_¨ cÖhyw³ †KŠk‡ji AvIZv‡K `vi“Yfv‡e mxwgZ K‡i †i‡L‡Q| Z‡e, Z_¨ 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

cÖhyw³i µgvwš^Z weKv‡ki †cÖ¶vc‡U, wmwfj AwWU Awa`ß‡ii gnvcwiPvjK †KŠkjMZ cwiKíbvi 
(strategic planning) †¶‡Î Kw¤úDUvi e¨env‡ii Ici evwl©K wfwË‡Z ch©v‡jvPbv Ki‡eb| 
Kw¤úDUvi wm‡÷‡g wbix¶vi cš’v Z_¨ cÖhyw³i AwaKZi weKv‡ki mv‡_ mv‡_ ms‡kvab Kiv 
cÖ‡qvRb| 

 

27. eZ©gv‡b wmwfj AwWU Awa`ß‡ii Kvh©µ‡gi †K› ª̀we›`y n‡”Q †hLv‡b Kw¤úDUvi e¨envi Kiv n‡”Q 
†mLv‡b cÖwµqv-c~e© DcvË (input) Ges cÖwµqvK…Z DcvË e¨env‡ii †¶‡Î (output) ch©vß wbqš¿Y 
we`¨gvb wKbv Ges wbix¶vi Rb¨ AbymiYxq c_ m„wó (audit trail) n‡”Q wKbv Zv wbwðZ Kiv| 
cwiwkó-3 G cÖwµqv-c~e© DcvË (input) Ges cÖwµqvK…Z DcvË (output) ch©v‡jvPbvi GKwU 
†PKwj÷ †`Iqv n‡q‡Q|  
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

                 cwiwkó-1 
cÖavb cÖavb Af¨š—ixY wbqš¿Y e¨e¯’vw` 

wnmvei¶Y Awdmmg~n 
†PKwj÷ 

 

wbqš¿Y 
djvdj 
(nuv/bv) 

mg_©bm~PK gš—e¨/ 
Kvh©c‡Îi m~Î 

e¨e¯’vcbvMZ wbqš¿Y 

1. `vwq‡Z¡i ch©vß c„_KxKiY Av‡Q wK? †hgb Pvjvb 
cix¶v, Avw_©K †iKW©c‡Î cwi‡kv‡ai †iKW© Ges †PK 
D‡Ëvj‡bi g‡a¨ `vwqZ¡ wefvRb Av‡Q wK? 

  

2. GKvD›U †Kv‡W cÖ`Ë w`K-wb‡`©kbvmg~n Ges wnmve 
msµvš— Ab¨vb¨ wb‡ ©̀kvejx AbymiY Kiv n‡”Q wK? 

  

3. wewa I c×wZmg~n AbymiY Kiv n‡”Q GUv wbwðZ 
Kivi Rb¨ Kg©Pvix‡`i Kv‡Ri ch©vß ZË¡veavb I 
ch©v‡jvPbvi e¨e¯’v Av‡Q wK? 

  

wnmvewfwËK wbqš¿Y 

4. mKj h_vh_ wnmve msµvš— dig †jb‡`b wjwce× 
Kivi Rb¨ e¨eüZ n‡q‡Q wK (†hgb Gwm digmg~n)? 

  

5. Gai‡bi mKj †iKW© m¤ú~Y© Ges nvjbvMv` Av‡Q wK?   

6. wnmve gnv wbqš¿K-Gi Kvh©vj‡q †cÖwiZ Dcv‡Ëi 
wbfz©jZv wbwðZ Kivi Rb¨ gvwmK wnmve m¤ú~Y© Kivi 
ch©vß c×wZ Av‡Q wK? 

  

7. mKj †iKW© (†hgb, e¨vsK wiKbwmwj‡qkb Ges 
mnvqK †iKW©cÎvw` h_v fwel¨ Znwej) h_vh_fv‡e 
wiKbwmwj‡qkb Kiv n‡q‡Q wKbv Ges GB †iKW© 
m¤ú~Y© Ges nvjbvMv` Av‡Q wK? 

  

8. g~‡j¨i mwVKZv Ges MvwYwZK wbfz©jZv, Bbf‡qm I 
Ab¨vb¨ cwi‡kva cix¶v I hvPvB‡qi ch©vß c×wZ 
Av‡Q wK? 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

cwiwkó-2 

Af¨š—ixY wbix¶vi cÖv_wgK we‡ePbvi welqmg~n 

wbqš¿Y djvdj
(nuv/bv) 

mg_©bm~PK gš—e¨/ 
Kvh©c‡Îi m~Î 

1. ˆ`bw›`b Kvh©cwiPvjb Ges jvBb e¨e¯’vcbv †_‡K 
¯^Zš¿ Ges ¯^vaxb Af¨š—ixY wbix¶v e¨e ’̄v Av‡Q 
wK? 

  

2. Af¨š—ixY wbix¶v wK D”PZi e¨e¯’vcbvi Kv‡Q 
cÖwZ‡e`b †ck K‡i Ges cÖavb wbe©vnxi (wKsev 
Zuvi mgK¶) Kv‡Q wbix¶K `‡ji  mivmwi 
cÖ‡ekvwaKvi Av‡Q wK? 

  

3. wbixw¶Z ms ’̄vi AvKvi, RwUjZv Ges
Aš—wb©wnZ SuywKi Av‡jv‡K Af¨š—ixY wbix¶vi 
KvVv‡gv h_vh_ AvKvi, gh©v`v Ges ¶gZv m¤úbœ 
wK? 

  

 [ c`‡¶c 1-3 t G‡¶‡Î Af¨š—ixY wbix¶v 
Kvh©µ‡gi GKwU mvsMVwbK KvVv‡gv ˆZwi/msMÖn 
Kiv mnvqK n‡Z cv‡i| G‡Z Af¨š—ixY wbix¶v 
Kv‡R wb‡qvwRZ Kg©Pvix‡`i Ae¯’vb Ges wi‡cvwU©s 
Gi `vwqZ¡ mwbœ‡ewkZ _vK‡e ] 

  

4. Af¨š—ixY wbix¶vi mv¤úÖwZK cÖwZ‡e`‡bi Kwc 
msMÖn Ki“b| G¸‡jv Dc‡ii 3 bs c`‡¶‡c ewY©Z 
Af¨š—ixY wbix¶vi mvg‡_©¨i cÖv_wgK g~j¨vqb‡K 
mg_©b K‡i wK? 

  

5. mswk−ó erm‡ii Ges cieZx© erm‡ii Af¨š—ixY 
wbix¶v Kvh©µ‡gi we¯—vwiZ cwiKíbv Av‡Q wK? 

  

6. D³ cwiKíbv djvdj Ges j¶¨gvÎv‡K ¯úófv‡e 
wPwýZ K‡i wK? 

  

7. cwiKwíZ djvdj ewntwbix¶vi Rb¨ Dc‡hvMx 
cÖZxqgvb nq wK? 

  

8. Af¨š—ixY wbix¶v Kvh©µ‡gi wK wbix¶v `j‡K 
mivmwi mn‡hvwMZv Kivi †Kvb AwZwi³ mvg_©¨ 
Av‡Q wKsev mw`”Qv Av‡Q? 

  

9. Af¨š—ixY wbix¶v Kv‡Ri wKsev Af¨š—ixY 
wbix¶vi mivmwi mn‡hvwMZvi †Kvb m¤¢vebv Av‡Q 
wK? 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

cwiwkó-3/1 

cÖwµqv-c~e© DcvË (Input) wbqš¿Y wbix¶v - †PKwj÷ 

f‚wgKv t 

GB wbix¶vi D‡Ïk¨ nÕj †jb‡`‡bi cÖwµqv-c~e© mKj DcvË wbfz©j, m¤ú~Y© Ges Aby‡gvw`Z GwU 
wbwðZ Kiv| mvaviY KvwqK c×wZ‡Z cÖv_wgK DcKi‡Yi `wjjcÎvw` evwZjKiY, Aby‡gvw`Z ¯^v¶i 
I cÖwµqv-c~e© Dcv‡Ëi †hvMdj cix¶Y Ges Î“wU-wePz¨wZ wPwýZKiY Aš—fz©³ i‡q‡Q| †h‡¶‡Î 
Kw¤úDUv‡ii gva¨‡g wnmve gnv wbqšr‡Ki Kvh©vj‡qi DcvË †cÖiY Kiv nq †m‡¶‡Î mKj 
wnmvei¶Y Awd‡m GB †PKwj÷wU e¨envi Ki‡Z n‡e| 

†PKwj‡÷i cÖkœvejx t 

wbqš¿Y gš—e¨ Kvh©c‡Îi m~Î 

1. DcvË Aš—fz©w³ Aby‡gvw`Z I wbfz©j GUv wbwðZ Kivi wK wK 
e¨e ’̄v we`¨gvb i‡q‡Q? 

2.  

  

2. GKB DcvË cybivq Aš—fz©w³ wb‡ivaK‡í wK e¨e ’̄v MÖnY Kiv 
n‡q‡Q? 

  

3. Aš—fz©w³i Rb¨ mKj DcvË cvIqv †M‡Q Ges cÖwµqvRvZ Kiv 
n‡q‡Q GwU wbwðZ Kivi wK wK c×wZ Av‡Q? 

4.   mKj ˆea †jb‡`b AšZfy©³ n‡q‡Q GwU wbwðZ Kivi wK wK 
c×wZ i‡q‡Q? 

  

5. fzj Ges evwZjK…Z AvB‡Ug m¤ú‡K© e¨e¯’v MÖn‡Yi wK wK 
e¨e¯’v i‡q‡Q? 

  

6. Aš—fz©w³i Rb¨ DcvË cybix¶‡Yi D‡Ï‡k¨ AvÂwjK 
wnmvei¶Y Kg©KZ©v/cÖavb wnmvei¶Y Kg©KZ©v/wnmve gnv 
wbqš¿K KZ…©K wK wK e¨e¯’v MÖnY Kiv nq? 

  

 

......................................... KZ…©K cªYxZ;  ZvwiL t ............................ 

...................................... KZ…©K cixw¶Z; ZvwiL t ............................ 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

cwiwkó 3/2 

cÖwµqvK…Z DcvË (Output) wbqš¿Y wbix¶v - †PKwj÷ 

f‚wgKv t 

GB wbix¶vi D‡Ïk¨ n‡PQ, Kw¤úDUv‡i cÖwµqvK…Z mKj Z_¨ I DcvË m¤ú~Y©, wbfy©j Ges 
Aby‡gvw`Z, GB welqwU wbwðZ Kiv | cÖwµqvKi‡Yi m¤ú~Y©Zv I wbfz©jZv cÖgv‡Yi Rb¨ cÖwµqvK…Z 
DcvË hvPvB Ges Gi m½wZweavb Ki‡Z n‡e| cÖwµqvK…Z Dcv‡Ëi cÖwZ‡e`b ch©v‡jvPbvc~e©K 
cÖ‡qvRb‡ev‡a Dchy³ e¨e¯’v MÖnY Ki‡Z n‡e| cÖwµqvK…Z Dcv‡Ëi m¤¢ve¨ SuywKi g‡a¨ Aš—fz©³ i‡q‡Q 
DcvË nvwi‡q hvIqv ev fzj nIqv, DcvË m¤ú‡K© AvcwË DÌvcb Ges Avw_©K cÖwZ‡e`‡bi 
Abby‡gvw`Z ms‡kvabx| Kw¤úDUv‡ii myweavm¤úbœ mKj wnmvei¶Y Ges wnmve gnv wbqšÎ‡Ki 
Kvh©vj‡q GB †PKwj÷ e¨envi Ki‡Z n‡e| 

†PKwj‡÷i cÖkœvejx t 

wbqš¿Y 
gš—e¨ Kvh©c‡Îi m~Î 

1. cÖwµqvK…Z Ges cÖwµqv-c~e© DcvË mvgÄm¨c~Y© GUv wbwðZ 
Kivi Rb¨ wK wK e¨e¯’v we`¨gvb i‡q‡Q? 

  

2. cÖwµqvK…Z Dcv‡Ëi wbfz©jZv Ges m¤ú~Y©Zvi Ici †hŠw³KZv 
wbiƒcY msµvš— cix¶Y cwiPvwjZ n‡q‡Q wK? 

  

3. Kw¤úDUvi †÷kbvwi gRyZKiY I e¨env‡ii Ici wK wK 
wbqš¿Y e¨e ’̄v i‡q‡Q? 

  

 

......................................... KZ…©K cªYxZ;  ZvwiL t ............................ 

...................................... KZ…©K cixw¶Z; ZvwiL t ............................ 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

Aa¨vq 3 - cwiKíbv cÖYqb 
f‚wgKv t 

1. g¨vbyqv‡ji GB Aa¨v‡q wmwfj AwWU Awa`ß‡ii KiYxq KvR wKfv‡e cwiKíbv Ges Kg©m~wP‡Z 
iƒcvš—wiZ nq †m m¤ú‡K© Av‡jvPbv Kiv n‡q‡Q| G‡Z wbix¶v cwiKíbv cÖYq‡b wK wK welq 
we‡ePbvq Avbv n‡e Zv Zz‡j aiv n‡q‡Q hv‡Z wbix¶vi Kv‡R cÖ‡qvRbxq †jvKej h_vh_fv‡e b¨¯— 
Kiv hvq Ges wbw`©ó mg‡q cÖvß †jvKej Ges ev‡RU eiv‡Ïi g‡a¨B wbix¶vi j¶¨ AR©b Kiv hvq| 

2. e¨q-mvkªqx (cost effective) cš’vq wbix¶vi mKj `vwqZ¡ wb®úbœ Kivi welqwU wbwðZ KivB n‡”Q 
GB mKj wbix¶v cwiKíbvi cÖavb D‡Ïk¨| G‡Z wb‡æv³ welq¸wj Aš—fz©³ i‡q‡Q t 

(1) cwiKíbv cÖYq‡bi mgq Mfb©‡g›U AwWwUs ÷¨vÛvW© Ges AwWU †Kv‡Wi weavb AbymiY 
wbwðZKiY; 

(2) wbix¶vq wb‡qvwRZ Kg©Pvix‡`i `¶, mg‡qvc‡hvMx Ges mgwš^Z wbix¶v cwiPvjbvi Rb¨ GKwU 
KvVv‡gv cÖ`vb; 

(3) wmwfj AwWU Awa`ß‡i †jvKej e›U‡bi †¶‡Î SuywKc~Y© †¶Î wPwýZKiY Ñ hv‡Z m‡e©vËg 
djvdj AR©‡bi Rb¨ †jvKej e¨eüZ nq| G‡Z wbix¶vi  µgcyÄxf‚Z Ávb, wbqš¿Y cwi‡ek 
m¤cwK©Z we‡ePbv, e¯‘wbôZvi aviYv Ges h_vh_ wbix¶v †KŠkj e¨envi Aš—fz©³ _vK‡e; 

(4) cÖwZ †¶‡Î cwiKwíZ wbix¶vi AvIZv hv‡Z mvwe©K nq Ges Ggbfv‡e cwiPvwjZ nq †h Gi 
Øviv Avw_©K/Dc‡hvRb/Ab¨ †Kvb mgm¨vc~Y© †¶‡Î we`¨gvb †h †Kvb Awbqg Ges e¯‘MZfv‡e 
¸i“Z¡c~Y© Î“wU-wePz̈ wZ wPwýZ Kiv hvq; 

(5) cwiKíbv I Kv‡Ri ¯úó `wjwjKi‡Yi gva¨‡g mvgÄm¨Zv I Kv‡Ri k„•Ljv wbwðZKiY Ñ hv 
gvb ch©v‡jvPbv cÖwµqvi myweavI cÖ̀ vb Ki‡e Ges 

(6) cwiKíbv cÖwµqv Ae¨vnZ ivLvi welqwU wbwðZ Kivi cš’vÑ GUv wbix¶v †h ermi ïi“ n‡e 
Zvi Av‡M Avi¤¢ n‡e Ges wbix¶v †kl bv nIqv ch©š— Ae¨vnZ _vK‡e Ges AcwiKwíZ wKsev 
we‡kl wbix¶vmn g~j cwiKíbvq Ab¨vb¨ cwieZ©b Avbq‡bi Rb¨ nvjbvMv` Kiv n‡e| c~e©eZx© 
Ges AvMvgx erm‡ii wbix¶vi m~Î eZ©gvb erm‡ii cwiKíbvq me©`v Aš—fz©³ n‡e| 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

cwiKíbv cÖYq‡bi g~j avcmg~n 

3. wb‡æi wP‡Îi mvnv‡h¨ g~j avc¸‡jv e¨vL¨v Kiv nÕj t 

wmwfj AwWU Awa`ß‡ii wbix¶v msµvš— `vwqZ¡ Ges wbix¶v msNUb 
msL¨v wPwýZKiY| wnmve BDwbUmg~†ni wm‡÷g, wbqš¿Y, wnmve cÖwµqv 
Ges Kw¤úDUvi e¨e¯’v m¤ú‡K© aviYv jvf| 
 

wbix¶vi AMÖvwaKvi w¯’i Kivi D‡Ï‡k¨ Aš—wb©wnZ SuywK Ges mPivPi N‡U 
bv Giƒc NUbvmn wPwýZ GjvKv m¤ú‡K© Ávb cÖ‡qvM| 

 

 

†jvKej Ges ev‡RUmn wbix¶vi Rb¨ cÖ‡qvRbxq myweavw` wPwýZKiY| 
 

 

m¤ú‡`i mxgve×Zv, AMÖvwaKvi Ges wbix¶v KZevi msNwUZ n‡e Zvi 
wbwi‡L mvwe©K wbix¶v cwiKíbv cÖYqb| mvwe©K cwiKíbvi wfwË‡Z 
wbix¶v `j¸‡jvi Rb¨ Kg©m~wP cÖYqb| 

 

gnv wnmve-wbix¶K I wbqš¿K, Ab¨vb¨ AwWU Awa`ß‡ii 
gnvcwiPvjKMY, wnmve gnv wbqš¿K, wmwfj AwWU Awa`ß‡ii wbix¶K 
Ges wbix¶vaxb cÖwZôvbmg~n‡K mvwe©K cwiKíbv AewnZKiY| 

 

4. wbix¶vi cÖ‡qvRbxqZv g~j¨vqb cÖv_wgKfv‡e wnmve gnv wbqš¿Kmn wewfbœ wnmvei¶Y Awdm¸‡jvi 
mv‡_ m¤úwK©Z n‡e| GQvov, we‡kl AwWU, wfGdGg mgx¶v Ges cÖkvmwbK Kvh©vejxi Rb¨ wmwfj 
AwWU Awa`ß‡ii gnvcwiPvj‡Ki KbwUb‡RwÝ cwiKíbv Kiv cÖ‡qvRb| Kw¤úDUv‡ii myweav hLb 
cvIqv hv‡e ZLb mgMÖ cwiKíbv cÖYqb cÖwµqvq ms‡kvab Avbqb I nvjbvMv`Ki‡Yi my‡hvM ivL‡Z 
n‡e| 

5. wmwfj AwWU Awa`ß‡ii gnvcwiPvjK‡K cwiKíbv cÖYqb Ges cieZ©x ch©v‡q g¨v‡UwiqvwjwU Ges 
SuywKi welq we‡ePbv Ki‡Z n‡e Ges G¸‡jvi Ici w`K-wb‡ ©̀k cÖ`vb Ki‡Z n‡e, hv‡Z mKj 
¸i“Z¡c~Y© GjvKv we‡ewPZ n‡q‡Q Ñ GB welqwU wbwðZ Kiv hvq| GB Aa¨v‡qi cwiwkó 2 -G 
g¨v‡UwiqvwjwU Ges SuywK g~j¨vq‡bi Ici w`K-wb‡ ©̀k cÖ`vb Kiv n‡q‡Q| 

6. †MÖW-Iqvwi cÖK…Z Kg©Pvixi msL¨v Ges Gu‡`i gvV ch©v‡qi wbix¶v KvR wKsev cÖkvmwbK Kv‡Ri Rb¨ 
cvIqv hv‡e wKbv  GB we‡k−l‡Yi wfwË‡Z wbix¶vi Rb¨ cÖ‡qvRbxq †jvKe‡ji cÖvße¨Zv w¯’i Ki‡Z 
n‡e| evwl©K QywU, we‡kl QywU, miKvwi QywU, wPwKrmv QywU BZ¨vw`mn wbix¶v-ewnf‚©Z mKj mg‡qi 
ms¯’vb ivL‡Z n‡e| cÖwk¶Y mg‡qiI ms¯’vb ivL‡Z n‡e| 

7. AwWU †Kv‡W (Aa¨vq 3) wbix¶v cwiKíbvi mvaviY cš’v ewY©Z Av‡Q| GB g¨vbyqv‡j ÷ª¨vwUwRK, 
U¨vKwUK¨vj I Acv‡ikbvj cwiKíbv cÖYq‡bi ev¯Ze cš’v wb‡`©k Kiv n‡q‡Q t 

wbix¶vi cÖ‡qvRbxqZv 
g~j¨vqb 

g¨v‡UwiqvwjwU  I 
SuywK g~j¨vqb 

wbix¶vi Rb¨ †jvKej I 
Ab¨vb¨ myweavw` wbiƒcY 

cÖ‡qvRb Ges SuywKi wfwË‡Z 
m¤ú` e›Ub 

cwiKíbv AewnZKiY 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

A) †KŠkjMZ (÷ª¨vwUwRK) cwiKíbv t wZb †_‡K cuvP ermi mg‡qi g‡a¨ mgMÖ wbix¶vi †h 
cwiKíbv MÖnY Kiv n‡e; 

Av) evwl©K (U¨vKwUK¨vj) cwiKíbv t AvMvgx wnmve erm‡ii Rb¨ AwWU Awa`ßi †h 
cwiKíbv MÖnY Ki‡e; Ges 

B) Kg©wfwËK (Acv‡ikbvj) cwiKíbv t †Kvb wnmvei¶Y Awd‡m cÖ‡Z¨K wbix¶vi Rb¨ 
M„nxZ cwiKíbv| 

÷¨vUwRK ev †KŠkjMZ cwiKíbv 

8. GB cwiKíbvq wmwfj AwWU Awa`ßi wK wK welq wbix¶v Ki‡e, †Kgb K‡i Ki‡e Ges KLb Ki‡e 
†m m¤ú‡K© †gvUvgywUfv‡e Av‡jvKcvZ Kiv n‡e| GUv bxwZ msµvš— wee„wZ hv †_‡K ¯^í-‡gqvw` 
cwiKíbv cÖYqb Kiv hvq| cwieZ©bkxj Ae¯’v‡K cÖwZdwjZ Kivi Rb¨ GB cwiKíbv‡K wbw`©ó mgq 
Aš—i nvjbvMv` Ki‡Z n‡e| wb‡æv³ we¯—vwiZ welqvw` G‡Z Aš—fz©³ Kiv n‡e t 

A) wmwfj AwW‡Ui gyL¨ D‡Ïk¨ m¤^wjZ GKwU wee„wZ; 
Av) †h mg‡qi g‡a¨ wbix¶vi mKj D‡Ïk¨vejx c~iY Kiv n‡e; 
B) wbix¶v‡hvM¨ GjvKv/BDwbU (mKj wnmvei¶Y Awdm); 
C) KvR m¤ú‡K© Ávb; 
D) wbix¶vi cš’v Ñ wm‡÷g-wfwËK Ges ev¯—ewfwËK cš’v; 
E) wnmv‡e Kw¤úDUvi cÖhyw³ e¨env‡ii e¨vwß; 
F) †jvKe‡ji cÖvße¨ZvÑ †MÖW, msL¨v I `¶Zv Ges 
G) Dbœqb cwiKíbv Ges mgqÑ cÖwk¶Y, bZzb ÷¨vÛvW©, AwWU †KvW Ges GB g¨vbyqvj ev¯—evqb 

Ges Zv `xN©̄ ’vqx Kivi e¨e¯’vw` (sustainability arrangements)| 

9. wnmve gnv wbqš¿Kmn mKj gyL¨ AvMÖnxc‡¶i Kv‡Q cwiKíbvi GKwU Kwc †cÖiY Ki‡Z n‡e| 

U¨vKwUK¨vj ev evwl©K cwiKíbv 

10. SuywK Ges Kvh©µg‡K wfwË K‡i Ges †jvKej I ev‡RU eivÏ we‡ePbvq †i‡L Awa`ß‡ii wbix¶v 
msµvš— AMÖvwaKvi GB cwiKíbvq cÖwZdwjZ nq| cwiwkó-3 G GKwU U¨vKwUK¨vj cwiKíbvi 
D`vniY †`Lv‡bv n‡q‡Q| evwl©K cwiKíbvi wfwË‡Z cÖ‡Z¨K wbix¶v`‡ji Rb¨ ¯^í‡gqvw` Kg©m~wP 
cÖYqb Kiv hvq| 

Acv‡ikbvj ev Kg©wfwËK cwiKíbv 

11. G¸‡jv cÖ‡Z¨K wbix¶v‡hvM¨ BDwb‡Ui Rb¨ (_vbv, †Rjv, AvÂwjK I cÖavb wnmvei¶Y Kg©KZ©vi 
Kvh©vjq) we¯—vwiZ Kg©m~wP| cwi`k©‡bi c~‡e© wbix¶v I wnmvei¶Y Kg©KZ©v/Aax¶K G¸‡jv cÖYqb 
Ki‡eb| cwiKíbvKv‡j GB Aa¨v‡q wee„Z mvaviY w`K-wb‡ ©̀kmg~n Ges GB g¨vbyqv‡ji wbix¶v 
†PKwj÷mg~n we‡ePbvq ivL‡Z n‡e| SuywK, †jb‡`b Ges wm‡÷‡gi we`¨gvb cv_©K¨ Ges H mKj 
Awdm AZx‡Z wbix¶v Kivi AwfÁZvi Av‡jv‡K GB mvwe©K w`K-wb‡ ©̀kmg~n Aek¨B Awf‡hvwRZ 
n‡e| cwiwkó 3 -G Gai‡bi cwiKíbv Rb¨ †h mKj dig/QK e¨envi Ki‡Z n‡e Zv †`Lv‡bv nÕj| 

12. wbix¶vi ïi“‡Z `j‡bZv wnmvei¶Y Kg©KZ©vi mv‡_ wbix¶v cwiKíbv wb‡q Av‡jvPbv Ki‡eb Ges 
wbix¶v wKfv‡e m¤úvw`Z n‡e, wK cÖK…wZi cÖwZ‡e`b ˆZwi n‡e Zv e¨vL¨v Ki‡eb| GB Av‡jvPbv 
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wbix¶v AvIZvaxb cÖwZôv‡bi mv‡_ Kv‡Ri fvj m¤úK© cÖwZôvq Ges wbix¶vi D‡Ïk¨ m¤ú‡K© m¤¢ve¨ 
fzj-aviYv `~ixKi‡Y mnvqK n‡e| GUv wbix¶KM‡Yi wb‡R‡`i Revew`wnZv cÖwZôviI GKwU cš’v| 

cwiKíbv cÖYqb cÖwµqvq wmwfj AwWU Awa`ß‡ii e¨e¯’vcbvi 
wewfbœ ¯—‡ii f‚wgKv I `vwqZ¡ 

13. Kvh©Ki cwiKíbv cÖYqb GKwU e¨vcK cÖwµqv| Gi mv‡_ wbix¶v`‡ji wewfbœ 
¯—‡ii mKj m`‡m¨i m¤ú„w³ _vK‡e| wmwfj AwWU Awa`ß‡ii cwiKíbv cÖYq‡b wewfbœ ¯—‡ii f‚wgKv 
I `vwqZ¡ wb‡æi mviwY‡Z †`Lv‡bv nÕj t 

f‚wgKv `vwqZ¡ 

gnvcwiPvjK, wmwfj AwWU 
Awa`ßi 

• gnvcwiPvjK wbix¶v cwiKíbvi gyL¨ ch©vq¸‡jvi mv‡_ 
RwoZ _vK‡eb| we‡klZ, †h‡¶‡Î wbix¶vaxb cÖwZôv‡bi 
D”P ch©v‡qi cÖwZwbwa‡`i mv‡_ †hvMv‡hvM Kiv cÖ‡qvRb| 
gnvcwiPvjK †KŠkjMZ Ges evwl©K cwiKíbv Aby‡gv`b 
Ki‡eb Ges 

 • gnvcwiPvjK, gnv wnmve-wbix¶K I wbqš¿K Ges Ab¨vb¨ 
gnvcwiPvjKM‡Yi mv‡_ wbix¶vi †¶Î¸‡jv wbix¶vi 
AvIZvfz³ n‡q‡Q Ges cybive„wË cwinvi Kiv n‡q‡Q Ñ GB 
welqwU wbwðZ Kivi Rb¨ †hvMv‡hvM i¶v Ki‡eb| 

cwiPvjK/DccwiPvjK • mKj wbix¶v wbwðZ Kiv Ges gyL¨ welq¸‡jv wPwýZ Kiv; 

• wbix¶v I wnmvei¶Y Kg©KZ©v/Aax¶KMY‡K m¤ú„³ Kiv; 

• wbix¶v msµvšZ AMÖvwaKvi Ges m¤ú` e›Ub w¯’i Kiv; 

• wbix¶v cwiKíbvi Lmov cÖYqb Kiv Ges Aby‡gv`‡bi Rb¨ 
gnvcwiPvj‡Ki Kv‡Q Dc¯’vcb Kiv Ges 

• Awa`ß‡ii †KŠkjMZ (÷ª¨vwUwRK) evwl©K wbix¶v cwiKíbv 
Awa`ß‡i Kg©iZ mswk−ó mKj‡K AewnZ Kiv| 

`j‡bZv [ wbix¶v I wnmvei¶Y 
Kg©KZ©v/Aax¶K ] 

• gnvcwiPvj‡Ki cwiKíbv Abyhvqx ¯’vbxq ch©v‡q wbix¶v 
cwiPvjbvi welqwU wbwðZ Kiv Ges 

• cÖ‡Z¨K wbix¶v cwi`k©‡bi Rb¨ Kg©m~wP ˆZwi Kiv 

`‡ji Ab¨vb¨ m`m¨ • cwiKíbv cÖYqb cÖwµqvq cÖ‡qvRbgZ `‡ji Ab¨vb¨ 
m`m¨MY‡K m¤ú„³ Kiv n‡e Ges cÖ‡Z¨K wbix¶v Kg©m~wP‡Z 
Zuv‡`i f‚wgKv m¤ú‡K© Zuv‡`i‡K AewnZ Kiv n‡e| 
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cwiwkó-1 

wbix¶v‡hvM¨ BDwbU m¤ú‡K© aviYv 

wbix¶v m¤úwK©Z µgcyÄxf‚Z Ávb 

wbix¶v m¤cv`‡bi  AZxZ AwfÁZv cwiKíbv cÖYqb cÖwµqvq AZ¨šZ ¸iyZ¡c~Y©  Ges G msµvšZ Z_¨ 
AwWU Awa`ß‡i iw¶Z _v‡K| c~e©eZx© wbix¶vq huviv m¤ú„³ wQ‡jb Zuv‡`i Ávb I AwfÁZvi mgš^‡q Gme 
Z_¨ mwÂZ nq| G‡Z wjwLZ †iKW©cÎvw`, †hgb ¯’vqx bw_, PjwZ wbix¶v bw_, e‡Kqv Awb®úbœ AvcwËI 
Aš—fz©³ i‡q‡Q| 

cÖ‡Z¨K cwi`k©‡bi Rb¨ we¯—vwiZ Kg©m~wP cÖYq‡bi c~‡e© wbix¶v I wnmvei¶Y Kg©KZ©v/ Aax¶K‡K, Aek¨B 
GB AwfÁZv‡K we‡ePbv Ki‡Z n‡e| 

wbqš¿Y cwi‡ek 

cwiKíbv cÖwµqvi Ask wn‡m‡e, wbqš¿Y cwi‡ek‡K, Aek¨B g~j¨vq‡bi GKwU Ask wn‡m‡e we‡ePbv Ki‡Z 
n‡e| wbqš¿Y cwi‡ek n‡”Q, Af¨š—ixY wbqš¿Y Ges Gi ¸i“Z¡ m¤ú‡K© wbix¶vaxb cÖwZôv‡bi mvwe©K 
g‡bvfve, m‡PZbZv Ges Kvh©µg| wbix¶vaxb cÖwZôvb‡K Abyave‡bi †¶‡Î GwU GKwU AwZ ¸i“Z¡c~Y© 
we‡eP¨ welq Ges wbix¶vKvh© cwiPvjbvi cÖavb wba©viK Dcv`vb| wbqš¿Y cwi‡ek m¤ú‡K© wbix¶vi AwfgZ 
cÖ‡Z¨K BDwb‡Ui wbix¶vi cš’v‡K cÖfvweZ Ki‡e| 

4. †ek K‡qKwU ¸i“Z¡c~Y© †¶Î ch©v‡jvPbvi Øviv wbqš¿Y cwi‡ek g~j¨vqb Kiv nq t 

¸i“Z¡c~Y© †¶‡Î we‡eP¨ welqvw` 

e¨e ’̄vcbv wnmvei¶Y Awd‡mi e¨e¯’vcbvi gvb| 

wbqš¿Y KvVv‡gv Af¨š—ixY wbix¶vi Kvh©KvwiZv| wnmve msµvš— wewa, cÖwewa, 
wb‡ ©̀kgvjvi e¨envi| wnmve msµvš— †iKW© nvjbvMv` wKbv| 

Kg©Pvix wb‡qvM wnmve mswk−ó Kv‡h© wb‡qvwRZ Kg©PvwiM‡Yi †hvM¨Zv| 

wbqš¿Y e¨e ’̄vw` cwiex¶Y ev‡RU wbqš¿‡Yi Kvh©KvwiZv| 

Z_¨ cÖhyw³ msµvš— cwi‡ek/Av‡qvRb we`¨gvb e¨e¯’vw` Kw¤úDUvi wbqwš¿Z wKbv Ges DcvËmg~n 
ch©vßfv‡e wbqwš¿Z wKbv| 

5. c~‡e©i wbix¶vKvh©, we`¨gvb Z_¨-m~Î Ges cwiKíbv cÖwµqvi Ab¨vb¨ w`K wbqš¿Y cwi‡ek g~j¨vqb-
cÖwµqvq AwaKvsk †¶‡Î mnvqK f‚wgKv cvjb Ki‡e| 

6. †h‡nZz Af¨š—ixY wbix¶v Ges Af¨š—ixY wbqš¿‡Yi weKvk Ges Kw¤úDUvi cÖhyw³i e¨envi GLb 
ch©š— LyeB mxwgZ, †m‡nZz eZ©gvb Ae¯’vq AwaKvsk †¶‡Î ev¯—e hvPvB-Gi wfwË‡Z wbix¶v cwiPvjbv 
Kiv mgxPxb n‡e| Z‡e gv‡S gv‡S Dwj−wLZ †¶Îmg~‡ni we`¨gvb Ae¯’v we‡ePbv I ch©v‡jvPbv Kivi 
cÖqvm MÖnY Ki‡Z n‡e| wbqš¿Y cwi‡e‡ki †h mKj †¶‡Î Dbœqb cÖ‡qvRb, †m¸wj wPwýZ K‡i 
cÖwZ‡e`‡b D‡j−L Ki‡Z n‡e| 
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cwiwkó-2 

g¨v‡UwiqvwjwU I SuywKi g~j¨vqb 

g¨v‡UwiqvwjwU 

1. cwiKíbv cÖwµqvi Ask wn‡m‡e Aek¨B g¨v‡UwiqvwjwUi ú~Y©v½ g~j¨vqb cÖ‡qvRb| Gi wfwË n‡e 
c~e©eZx© erm‡ii Avw_©K wee„wZmg~n wKsev wbixw¶Z cÖwZôv‡bi ev‡RU| bM` wfwËK wnmv‡ei †¶‡Î 
mvaviYZ g¨v‡UwiqvwjwUi wfwË n‡e ¯’‚j e¨q Ges ¯’‚j Avq| cwim¤úr I `vq msµvš— Z‡_¨iI 
cÖ‡qvRb n‡Z cv‡i| 

2. GB wfwË¸‡jvi †¶‡Î †h mKj kZKiv nvi cÖ‡qvM Kiv n‡e Zv wmwfj AwWU Awa`ß‡ii 
gnvcwiPvjK w¯’i Ki‡eb Ges evwl©K wbix¶v cwiKíbvq D‡j−L Ki‡eb| 

SuywK 

3. wbix¶vi cÖwZwU D‡Ïk¨ mva‡bi Rb¨, mswk−ó SuywK¸‡jv g~j¨vqb Ki‡Z n‡e| wmwfj AwWU Awa`ß‡ii 
GKwU cÖavb D‡Ø‡Mi welq nj Ah_v_© wbix¶v cÖZ¨qb cÖ̀ vb wKsev miKvwi wnmve m¤ú‡K© Ah_v_© 
AwfgZ  Ávc†bi SuywK| wbix¶vi Ab¨vb¨ D‡Ïk¨ mva‡bi †¶‡Î m¤¢ve¨ SuywK¸‡jv mn‡R wPwýZ Kiv 
hvq bv| G¸‡jv wbæiƒc t 

•  ¸i“Z¡c~Y© †Kvb wKQy fzj nIqvi SuywK| †hgb eo ai‡bi cÖZviYv, Ah_v_©Zv Ges 
•  c~e©eZx© wbix¶vi c×wZmg~n wPwýZ bv nIqvi SuywK Ges wbqš¿‡Yi `ye©jZvmg~n ms‡kvwaZ bv 

nIqvi SuywK| 

4. SuywKi gvÎv wbY©q wePvi-we‡ePbvi welq| wmwfj AwWU Awa`ß‡ii †¶‡Î SuywK‡K `y‡Uv  
—̄‡i we‡ePbv Ki‡Z n‡e Ñ D”P SuywK I ¯^vfvweK SuywK| 

5. Kvh©‡¶‡Î wewfbœ Dr‡mi (attribute) Ici SuywK g~j¨vqb Kiv †h‡Z cv‡i, †hgb,  

wbix¶v BDwbU  

†jb‡`b 

†hgb, cÖwZwU _vbv, †Rjv, AvÂwjK I cÖavb wnmvei¶Y Awdm| 

†hgb, †eZb, †cbkb, mvnvh¨ gÄywi cÖf…wZ (wm‡÷g I Aš—wb©wnZ SuywKi Kvi‡Y 
mvnvh¨-gÄywi msµvšq ‡jb‡`b D”P-SuywKc~Y© n†Z cv‡i)| 

6. wnmv‡ei †¶Îmg~n 

Kvh©Ki wbix¶vi myweav‡_© Avw_©K wee„wZmg~n, wnmv‡ei †¶Î Abyhvqx we‡k−lY Kiv nq| wnmv‡ei †¶Î 
wPwýZKiY wePvi-we‡ePbv mv‡c¶| Z‡e G‡¶‡Î wb‡æv³ welq¸‡jv we‡ePbvq _vK‡e t 
•  Zvrch©c~Y© †jb‡`b; 
•  wnmve I Avw_©K cÖwZ‡e`b cÖYqb cÖwµqv; 
•  wewfbœ ai‡bi †jb‡`‡bi fzj nIqvi SuywK I cÖeYZv g~j¨vqb Ges 
•  we`¨gvb wbqš¿Y e¨e¯’v| 

†jb‡`‡bi ˆewk‡ó¨i wfwË‡Z miKvwi wnmve‡K mvaviYZ wb‡æv³fv‡e fvM Kiv hvq| Z‡e GB 
ZvwjKv c~Y©v½ bq| ¯^Zš¿ wbix¶vi Rb¨ gnvcwiPvj‡Ki wePvi-we‡ePbv Abyhvqx Ab¨vb¨ †¶Îmg~nI 
wPwýZ n‡Z cv‡i| 
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†eZb 
fvZv 
mieivn I †mev 
Aemi fvZv 
Kg©Pvix‡`i cÖ`Ë FY I AwMÖg 
fwel¨ Znwej 
Rgv 
mvnvh¨-gÄywi 
µq 
cÖvwß I ivR¯^ 
my` cwi‡kva 
wewb‡qvM (FY I BKzBwU) 
fvÊvi 
FY MÖnY 
FY cybi“×vi 
ågY 

cÖ‡Z¨K wnmve †¶‡Îi Rb¨ wfbœ ai‡bi SuywK i‡q‡Q Ges wewfbœ wnmve †¶‡Îi mv‡_ RwoZ SuywK 
g~j¨vq‡bi D‡Ï‡k¨ wbix¶v cš’v w¯’i Kiv nq| SuywKi g~j¨vq‡bi Ici wbix¶v-hvPvB‡qi cÖK…wZ, e¨vwß 
Ges wb‡`©kbv wbf©ikxj| 

7. m¤¢ve¨ D”P SuywK m¤úbœ †jb‡`b t 

•  RwUj cÖwewa Øviv wbqwš¿Z †jb‡`bmg~n| cÖwewa hZ RwUj n‡e fz‡ji SuywK ZZ †ewk n‡e; 
•  cY¨ I †mevi wewbg‡qi cwie‡Z© `vwe wKsev †NvlYvi wfwË‡Z msNwUZ cÖvwß I cwi‡kvamg~n| cY¨ 

I †mevi cÖvwß hvPvB, GKRb `vwe`vi †Kvb gÄywi cÖvwßi kZ©mg~n c~iY K‡ib wKbv Zv hvPvB 
A‡c¶v mnRZi; 

•  wbqwgZ wKsev †cŠbtcywbK msNwUZ bq Ges ¯^vfvweK KvRKg© cwiPvjbvq msNwUZ bq Giƒc 
†jb‡`b| Gai‡bi †jb‡`b msL¨v mvaviYZ Kg, Z‡e G¸‡jvi ¸i“Z¡ A‡c¶vK…Z †ewk| Kv‡RB 
G¸‡jvi cÖfve Zvrch©c~Y©; 

•  †gqv` †k‡l mgš^q| G¸‡jv mvaviYZ cÖv°jb Ges/wKsev mPivPi ¯^vfvweKfv‡e msNwUZ nq bv 
Giƒc †jb‡`b Ges 

•  †emiKvwi cÖwZôvb/e¨w³i mv‡_ †jb‡`b| 
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cwiwkó-3/1 

wbix¶vi Rb¨ we`¨gvb †jvKe‡ji evwl©K g~j¨vqb 

wbix¶v ermi ⎯⎯ 

1. gvV ch©v‡q wbix¶vi Rb¨ we`¨gvb wbix¶‡Ki msL¨v 

 wbix¶v I wnmvei¶Y Kg©KZ©v 
 Aax¶K 
 AwWUi 
 †gvU 
 

  erm‡i cÖ‡Z¨K wbix¶‡Ki 
Rb¨ Mo w`‡bi msL¨v 

2. cÖ‡Z¨K wbix¶‡Ki Kvh©w`em 
(QywU, cÖwk¶Y BZ¨vw` ev‡`) 

 

3. ev`, m`i `dZ‡i M‡o †h mgq _vK‡Z nq (  ) 

4. ev`, we‡kl mgx¶vi Rb¨ mgq (  ) 

5. ev`, we‡kl cwiw¯’wZi Kvi‡Y e¨wqZ mgq (  ) 

6. gvV ch©v‡q wbix¶vi Rb¨ cÖ‡Z¨K wbix¶‡Ki 
bxU mgq 

 

7. gvV ch©v‡q wbix¶vi Rb¨ †gvU mgq 
(Kjvg 1 × Kjvg 6) 

 

 
 

..................................................... KZ…©K cÖYxZ 

............................. ZvwiL 
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cwiwkó-3/2 

evwl©K (U¨vKwUK¨vj) cwiKíbv 

QK Ges D`vniY 
 

wnmve gnv wbqš¿‡Ki Kvh©vjq (1 wbix¶v BDwbU) Ñ cÖvq 3000 wbix¶v w`em 
 

wbix¶v GjvKv 
†jb‡`‡bi 

AvKvi 
ms¯’vi SuywK 

D”P/¯^vfvweK 
1.3/1.0 

†gvU 
(2 × 3) 

†gvU 
kZKiv nvi 

eivÏK…Z wbix¶v 
w`em 

1 2 3 4 5 6 
mvaviYfv‡e Af¨š—ixY 
wbqš¿Y 

1000 D”P (1.3) 1,300 1.3 39 

wiKbwmwj‡qkb BDwbU 10,000 (D”P 1.3) 13,000 13.0 390 

Kw¤úDUvi BDwbU 5,000 ¯^vfvweK 5,000 5.0 150 

Dc‡hvRb wnmve 
gš¿Yvjq 1 

1,000 ¯^vfvweK 1,000 1.0 30 

gš¿Yvjq 2 2,000 D”P 2,600 .6 78 

gš¿Yvjq 3 10,000 ¯^vfvweK 10,000 10.0 300 

gš¿Yvjq 4 500 ¯^vfvweK 500 0.5 15 

gš¿Yvjq 5 7,000 D”P 9,100 9.1 273 
Ab¨vb¨ gš¿Yvjq     
Avw_©K wnmve `vq     
cwim¤úr     
   100% 3,000 

 
 
 
wnmve gnv wbqš¿‡Ki Kvh©vj‡qi Rb¨ †gvU KZ wbix¶v w`em eivÏ Kiv n‡e Zv wmwfj AwWU Awa`ß‡ii 
gnvcwiPvj‡Ki wePvi-we‡ePbvi welq| Z‡e G‡Z GB D”Pch©v‡qi wbix¶v BDwb‡Ui ¸i“Z¡ cÖwZdwjZ n‡e| 
gvV ch©v‡q wbix¶vi Aewkó w`b¸‡jv (cwiwkó-3/1 Gi Kjvg 7 †_‡K) wb‡æi wnmvei¶Y Awdmmg~n‡K 
eivÏ Kiv n‡e (cwiwkó 3/3)| 
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cwiwkó-3/3 

evwl©K (U¨vKwUK¨vj) cwiKíbv 

QK Ges D`vniY 
 

cÖavb wnmve i¶Y/AvÂwjK wnmve i¶Y Awdm 
 

wnmvei¶Y Awdm 
†jb‡`‡bi 

AvKvi 
ms¯’vi SuywK 

D”P/¯^vfvweK 
1.3/1.0 

†gvU 
(2 × 3) 

†gvU kZKiv 
nvi 

eivÏK…Z 
wbix¶v w`em

1 2 3 4 5 6 
cÖavb wnmvei¶Y 
Awdm 1 5,000

 
D”P (1.3) 6,500

 
1.0 

 
180 

cÖavb wnmvei¶Y 
Awdm 2 10,000

 
D”P (1.3) 13,000

 
2.0 

 
360 

cÖavb wnmvei¶Y 
Awdm 3 6,000

 
¯^vfvweK 6,000

 
0.9 

 
162 

Ab¨vb¨ cÖavb 
wnmvei¶Y Awdm 

   

AvÂwjK 
wnmvei¶Y Awdm 
(†Rjv/_vbv 
wnmvei¶Y 
Awdmmn) 1 

30,000

 
 

D”P (1.3) 39,000

 
 

6.0 

 
 

1080 

AvÂwjK 
wnmvei¶Y Awdm
 2 

20,000
 

¯^vfvweK 20,000
 

3.0 
 

540 

Ab¨vb¨ AvÂwjK 
wnmvei¶Y Awdm 

   

†gvU  100%  

 
ª̀óe¨ t AvÂwjK wnmvei¶Y Awdm-1 Gi H AÂ‡ji ‡Rjv Ges _vbv wnmvei¶b Awdmmg~‡ni g‡a¨ eivÏ 

Kivi gZ 1080 w`em Av‡Q| ÷ª¨v‡UwRK Ges evwl©K cwiKíbvKv‡j †h Awdmmg~n cwi`k©b Kiv 
n‡q‡Q Zv wPwýZ n‡e| †Kvb †Kvb †Rjv/_vbv wnmvei¶Y Awdm cÖwZ ermi cwi`k©b Kiv bvI 
n‡Z cv‡i| 
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cwiwkó-3/4 

wbix¶v Kg©cwiKíbv 

⎯⎯⎯⎯ A_© ermi 

Awd‡mi bvg I Ae¯’vb ⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯ 
 
wmwfj AwWU Awa`ßi hv‡Z wnmvei¶Y Awdm KZ…©K cÖYxZ Avw_©K wee„wZmg~‡ni Ici gZvgZ MV‡bi 
wfwË‡Z wn‡m‡e cÖgvY msMÖn Ges wewa-weavb Abymi‡Yi ch©vq g~j¨vqb Ki‡Z cv‡i †mB D‡Ï‡k¨ GB 
wbix¶v cwiKíbv cÖYqb Kiv n‡q‡Q|  

 wbix¶v ïi“i ZvwiL ⎯⎯⎯⎯⎯⎯ 

 wbix¶v †kl nIqvi ZvwiL ⎯⎯⎯⎯⎯⎯ 
 †h Zvwi‡L m`i `dZ‡i 
 wbix¶v cÖwZ‡e`b †cÖiY 
 Ki‡Z n‡e ⎯⎯⎯⎯⎯⎯ 

 †h Zvwi‡L g¨v‡bR‡g›U 
 †jUvi (hw` cÖ‡qvRb nq) 
 wnmve gnv wbqš¿K/gyL¨ 
 wnmvei¶Y Kg©KZ©vi 
 wbKU †cÖiY Ki‡Z n‡e ⎯⎯⎯⎯⎯⎯ 

 DccwiPvj‡Ki `vwqZ¡ 

wbix¶v `j ⎯⎯⎯⎯⎯⎯ Awfgy‡L (cieZx© †÷kb) ⎯⎯⎯⎯⎯⎯ Zvwi‡L hvÎv Ki‡e| 

wbix¶v `j wb‡æv³ m`m¨ mgš^‡q MwVZ 

wbix¶v I wnmvei¶Y Kg©KZ©v ⎯⎯⎯⎯⎯⎯ 

AwWUi      ⎯⎯⎯⎯⎯⎯ 

AwWUi      ⎯⎯⎯⎯⎯⎯ 

AwWUi      ⎯⎯⎯⎯⎯⎯ 

AwWUi      ⎯⎯⎯⎯⎯⎯ 

 

wbix¶v †_‡K †h djvdj (output) `iKvi : ......................... 

wbix¶vi D‡Ïk¨      : ......................... 
       ......................... 
       ........................ 
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wbix¶vi Rb¨ cÖ‡qvRbxq ¸i“Z¡c~Y© 
Z_¨vejx (m‡e©v”P `¶Zvi mv‡_  
wbix¶v m¤úv`‡bi Rb¨ wbix¶v 
`‡ji †h mKj ¸i“Z¡c~Y© Z_¨ 
cÖ‡qvRb Zv ms‡¶‡c D‡j−L Ki“b)|  

DccwiPvj‡Ki we‡kl wb‡`©k (hw` _v‡K) 
 
 
................................................ KZ…©K cÖYxZ ZvwiL ⎯⎯⎯⎯⎯⎯⎯ 
 
DccwiPvjK ⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯ ZvwiL  ⎯⎯⎯⎯⎯⎯⎯ 
 
 
wbix¶v Kg©cwiKíbv wb‡q wbix¶v `‡ji mv‡_ .......................... Zvwi‡L Av‡jvPbv n‡q‡Q| 
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cwiwkó-3/5 

mg‡qi cÖv°jb 

⎯⎯⎯⎯ A_© ermi 

Awd‡mi bvg I Ae¯’vb ⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯ 
 
SuywKi wfwË‡Z wPwýZ cÖwZwU wnmve-GjvKvi Rb¨ wba©vwiZ cix¶Y m¤úv`‡bi D‡Ï‡k¨ cÖ‡qvRbxq mg‡qi 
cÖv°jb cÖ¯‘Z Ki“b|  
 

wnmvei¶Y GjvKv 
Kvh©µg SuywKi 

Dcv`vb D”P/ 
¯^vfvweK 

 mvwe©K †gv‡U kZKiv 
nvi 

eivÏK…Z N›Uv 

1 2 3  4 5 6 

†eZb/fvZv     

ågY e¨q     

PvKzwi ewn     

KbwUb‡RwÝ     

†cbkb     

FY I AwMÖg     

mvaviY fwel¨ 
Znwej 

    

wW‡cvwRU     

e¨vsK 
wiKbwmwj‡qkb 

    

gÄywi     

gvwmK wnmve     

µq     

cÖvwß I ivR¯^     

QywUi wnmve     

cÖwk¶Y     

†iwgU¨vÝ    
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wnmvei¶Y GjvKv 
Kvh©µg SuywKi 

Dcv`vb D”P/ 
¯^vfvweK 

 mvwe©K †gv‡U kZKiv 
nvi 

eivÏK…Z N›Uv 

1 2 3  4 5 6 

AwbwðZ wnmve     

wnmv‡ei w¯’wZmg~n     

Dc‡hvRb     

wcGj wnmve     

wewb‡qvM     

FY MÖnY     

Ab¨vb¨     

     

     

†gvU cwiKwíZ 
wbix¶v-N›Uv 

    

 
evwl©K cwiKíbv Abyhvqx GB Awd‡mi Rb¨ eivÏK…Z †gvU w`em ( ⎯⎯⎯⎯  N›Uv cÖwZw`b) 
=  ⎯⎯⎯⎯⎯⎯⎯ 
 
................................................ KZ…©K cÖYxZ ZvwiL ⎯⎯⎯⎯⎯⎯⎯ 
 
DccwiPvjK ⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯ ZvwiL  ⎯⎯⎯⎯⎯⎯⎯ 
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Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 
 

m~wPcÎ 

  c„ôv 

welq 

f‚wgKv 36 

mvaviY wbix¶v c×wZi m~wP 36 - 37 

e¨q t mvaviY c×wZmg~n                                         37 - 38 

†eZb 38 - 42 

†eZb wba©viY 43 - 46 

mvnvh¨-gÄywi 47 - 52 

†cbkb 53 - 61 

cY¨-mvgMÖx µq/msMÖn 62 - 68 

ågY 69 - 74 

mieivn I †mev, †givgZ I msi¶Y 75 - 77 

c~Z©Kvh© 78 - 81 

cÖvwß t mvaviY c×wZmg~n                                                82-83 

ˆe‡`wkK mvnvh¨ t Aby`vb 84 - 86 

¯’vbvš—i cÖvwß 87 - 89 

`vq t mvaviY c×wZmg~n 90 - 91 

mvaviY fwel¨ Znwej 92 - 100 

Rgv 101 - 104 

ˆe‡`wkK F‡Yi `vq 105 - 112 

cwim¤úr t mvaviY c×wZmg~n 113 - 114 

miKvwi Kg©PvixMY‡K cÖ`Ë FY I AwMÖg 115 - 120  

FY I BKz¨BwU 121 - 124 

AwbwðZ wnmve 125 - 127 
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Aa¨vq 4 - mvaviY wbix¶v c×wZ 
 

f‚wgKv t 

1. GB Aa¨v‡q e¨q, cÖvwß, `vq Ges cwim¤úr wbix¶vi wewfbœ ai‡bi mvaviY c×wZ eY©bv Kiv n‡q‡Q| 
GB c×wZmg~n cÖYxZ n‡q‡Q AwWU †Kv‡W ewY©Z mvaviY bxwZmg~n‡K AbymiY K‡i| wnmve, ˆeaZv 
wbiƒcY, wewa AbymiY, h_v_©Zv wbiƒcY msµvš— wbix¶vmn wbqgvbymiY wbix¶vi mKj w`K GB 
Aa¨v‡q Zz‡j aiv n‡q‡Q| cvidi‡gÝ wKsev Ab¨vb¨ wel‡q AbymÜv‡bi c×wZmg~n GB Aa¨v‡q 
Ašqfz©³ Kiv nqwb| welq¸wj Aš—fz©³ n‡q‡Q GB g¨vbyqv‡ji lô Aa¨v‡q| 

2. wewfbœ wnmvei¶Y Awdmmg~‡n GB mvaviY hvPvB¸‡jv cÖ‡qv‡Mi †¶‡Î cybive„wË cwinvi KivB nj 
GB Aa¨v‡qi D‡Ïk¨| 

3. cÂg Aa¨v‡q mKj _vbv, †Rjv, AvÂwjK I cÖavb wnmvei¶Y Kg©KZ©vi Kvh©vjq Ges wnmve gnv 
wbqš¿‡Ki Kvh©vj‡qi Rb¨ AbymiYxq wbw`©ó Kg©m~wPmg~n ewY©Z n‡q‡Q| wbw`©ófv‡e H mKj Awd‡mi 
Rb¨ AbymiYxq c×wZmg~n wea„Z Av‡Q| GB Aa¨v‡qi Kg©m~wPmg~n H c×wZ¸‡jvi m¤ú~iK wn‡m‡e 
KvR Ki‡e| 

mvaviY wbix¶v c×wZ-m~wP 

e¨q Aby‡”Q` b¤^i 

e¨q Ñ mvaviY c×wZmg~n 5.1 Ñ  5.6 
†eZb 6.1 Ñ 6.5 
†eZb mvaviY 7.1 Ñ 7.8 
mvnvh¨-gÄywi 8.1 Ñ 8.9 
†cbkb 9.1 Ñ 9.9 
cY¨-mvgMÖx µq/msMÖn 10.1 Ñ 10.7 
ågY 11.1 Ñ 11.4 
mieivn I †mev, †givgZ I msi¶Y 12.1 Ñ 12.4 

   c~Z©Kvh©                                                         13.1 Ñ 13.4 

cÖvwß 

cÖvwß Ñ mvaviY c×wZmg~n 14.1 Ñ 14.5 
ˆe‡`wkK mvnvh¨ Ñ Aby`vb 15.1 Ñ 15.5 
¯’vbvš—i cÖvwß 16.1 Ñ 16.4 

`vq 

`vq Ñ mvaviY c×wZmg~n 17.1 Ñ 17.8 
mvaviY fwel¨ Znwej 18.1 Ñ 18.6 
Rgv 19.1 Ñ 19.5 
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ˆe‡`wkK F‡Yi `vq 20.1 Ñ 20.7 

cwim¤úr 

cwim¤úr Ñ mvaviY c×wZmg~n 21.1 Ñ 21.7 
miKvwi Kg©PvwiMY‡K cÖ`Ë FY I AwMÖg 22.1 Ñ 22.4 
FY I BKz¨BwU 23.1 Ñ 23.3 
AwbwðZ wnmve 24.1 Ñ 24.3 

e¨q Ñ mvaviY c×wZmg~n 

5.1 miKvi Zuvi wbe©vnx `vwqZ¡ cvj‡bi Rb¨ miKvwi Znwej †_‡K A_© e¨q K‡ib| miKv‡ii Kvh©µg I 
`vwqZ¡ e„w× cvIqvi mv‡_ mv‡_ miKvwi e¨qI A‡bK e„w× †c‡q‡Q| miKvwi e¨q bvbv cÖKv‡ii n‡Z 
cv‡i| Z‡e, g~jZ miKv‡ii Af¨š—‡i wKsev evB‡i cY¨ I †mev µ‡qi Rb¨ wKsev miKvwi 
Kg©m~wPmg~n‡K, e¨w³eM©‡K Avw_©K mnvqZv cÖ`v‡bi Rb¨ GB e¨q wbe©vn Kiv n‡q _v‡K| 

e¨‡qi cÖavb D‡Ïk¨mg~n 

5.2 iv‡óªi ¯^v‡_© Ges miKv‡ii ˆea Kvh©µg cwiPvjbvi Rb¨ e¨q wbe©vn Kiv nq| e¨‡qi †¶‡Î Aek¨B 
GKwU wewbgqg~jK (trade-off) Dcv`vb _vK‡e A_©vr e¨q n‡j Aek¨B mgcwigvY cY¨ I †mevi 
Aš—tcÖevn _vK‡e| e¨q A‡bK mgq AZx‡Zi Avw_©K `vq cwi‡kv‡ai R‡b¨I wbe©vn n‡Z cv‡i, 
†hLv‡b wewbg‡qi wfwË Lye ¯úó bq| 

cÖavb SuywKmg~n 

5.3 cÖavb cÖavb SuywK¸‡jv n‡”Q t 

•  e¨q iv‡óªi ¯^v‡_© wbe©vn bv Kiv; 
•  cÖ‡qvR‡bi c~‡e©B wKsev webv cÖ‡qvR‡b e¨q wbe©vn Kiv; 
•  ¯^xK…Z bxwZ Abymv‡i e¨q bv Kiv; 
•  eivÏ ewnf‚©Zfv‡e e¨q wbe©vn Kiv wKsev h_vh_ gÄywi e¨ZxZ e¨q wbe©vn Kiv; 
•  Avw_©K h_v_©Zvi cÖwZ `„wó bv w`‡q e¨q wbe©vn Kiv; 
•  wnmve msµvš— wb‡`©kgvjv Abyhvqx e¨‡qi †iKW© msi¶Y bv Kiv Ges 
•  †Kvb cÖgvY mnvqK (supporting) `wjj e¨ZxZ e¨q wbe©vn Kiv| 

wbix¶vi D‡Ïk¨vejx 

5.4 wbix¶vi cÖavb cÖavb D‡Ïk¨ nÕj t 

•  m‡e©v”P cwiwgwZi mv‡_ wewa I †¯‹j †gvZv‡eK e¨q wbe©vn nq wKbv cix¶v Kiv; 
•  ermi †kl nIqvi wVK c~e© gyn~‡Z© ev‡R‡U eivÏK…Z A_© wbt‡kl Kivi Rb¨ e¨q wbe©vn Kiv nq 

wKbv hvPvB Kiv Ges 
•  e¨q Aby‡gvw`Z, cÖgvY Øviv mgw_©Z, †KvW Øviv wPwýZ, cwi‡kvwaZ Ges mgqgZ wnmvefz³ nq 

wKbv †m m¤ú‡K© wbwðZ nIqv| 
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wbix¶v hvPvBmg~n 

5.5 cÖ‡Z¨K cÖavb †kªYxi e¨q wbix¶vi we¯—vwiZ Kg©m~wP cieZx© c„ôv¸wj‡Z ewY©Z Av‡Q| 

†eZb 

6.1 †eZb me‡P‡q ¸i“Z¡c~Y© LvZÑ KviY GwU n‡”Q me©e„nr miKvwi ivR ^̄ e¨q| myZivs wbix¶v 
cwiKíbvq GB LvZwU‡K h_vh_fv‡e we‡ePbv Kiv cÖ‡qvRb| 

cÖavb SuywKmg~n 

6.2 G¸‡jv n‡”Q t 

•  Ggb e¨w³eM©‡K A_© cwi‡kva Kiv nq huviv miKvwi weavb Abyhvqx wb‡qvM cÖvß bb wKsev Av‡`Š 
huv‡`i Aw¯—Z¡ †bB| 

•  †eZb-fvZv wKsev KZ©bvw` Aï×fv‡e wbY©q; 
•  Aby‡gv`b‡hvM¨ bq Giƒc fvZvw` †eZ‡bi mv‡_ wKsev c„_Kfv‡e cÖ`vb; 
•  Aemi MÖnY wKsev Dbœqb cÖKí eÜ n‡q hvIqvi ciI †eZb-fvZvw` cwi‡kva Ae¨vnZ ivLv; 
•  Aemi cÖ¯‘wZg~jK QywU mgvß n‡q hvIqvi ciI, †Lvi‡cvl fvZvw` cwi‡kva Ae¨vnZ ivLv; 
•  ivR¯^ ev‡R‡Ui AvIZvfz³ miKvwi Kg©PvixMY‡K Dbœqb cÖK‡íi D”PZi c‡` ewa©Z †eZ‡b 

c‡`vbœwZ cÖ`vb| 

wbix¶vi D‡Ïk¨vejx 

6.3 cÖavb D‡Ïk¨¸‡jv n‡”Q t 

•  mwVK e¨w³‡K mwVKfv‡e Ges mgqgZ cÖvc¨ A_© cwi‡kva Kiv n‡q‡Q wKbv cix¶v Kiv; 
•  †eZb h_vh_fv‡e †kªYxweb¨¯— Ges wnmvefz³ Kiv n‡q‡Q wKbv hvPvB Kiv; 
•  huviv cÖK…Zc‡¶ KvR Ki‡Qb †Kej Zuv‡`i‡KB †eZb fvZv †`Iqv n‡”Q wKbv wbwðZ nIqv; 
•  Kg©PvixMY‡K AvBbm¤§Zfv‡e Ges gÄywiK…Z †jvKej Abyhvqx wb‡qvM Kiv n‡q‡Q wKbv wbwðZ 

nIqv| 

msM„nxZe¨ `wjj-cÎvw` 

6.4 wbix¶v ch©v‡jvPbvi D‡Ï‡k¨ wb‡æv³ †iKW©cÎvw`i Rb¨ Aby‡iva Rvbv‡Z n‡e t 

•  wbix¶v †iwR÷vi 
•  ¯’vqx I A¯’vqx c‡`i ZvwjKv 
•  A¯’vqx c‡`i msi¶Y Av‡`k (†h‡¶‡Î cÖ‡hvR¨) 
•  gÄywiK…Z c‡`i †¯‹j 
•  QywURwbZ k~b¨ c` c~i‡Yi Av‡`k (†h‡¶‡Î cÖ‡hvR¨) 
•  wewea AwMÖg KZ©‡bi Zdwmj 
•  QywUi wnmve †iwR÷vi 
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•  AwMÖg gÄywi Av‡`‡ki m~wP 
•  †eZb wba©viY weeiYx 
•  ¯^ ¯^ cÖwZôv‡bi gÄywiK…Z †jvKej 
•  Abycw¯’Z e¨w³e‡M©i ZvwjKv 
•  d¬vBwjd †iwR÷vi 
•  †kl †eZ‡bi mb`c‡Îi Wzwc−‡KU Kwc 
•  †M‡R‡UW Kg©KZ©v‡`i e¨w³MZ bw_| 
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wbix¶v Kg©m~wP 

6.5 ms‡hvwRZ Kg©m~wPwU AbymiY Ki‡Z n‡e| 
 

wbix¶v Kg©m~wP 
†eZb 

 
Awd‡mi bvg I Ae¯’vb     A_© ermi    

 

wbix¶vi ch©vqmg~n huvi Øviv cixw¶Z Kvh©cÎ 

1. wbw`©ó †KvW I mgq‡K wfwË K‡i †eZb eve` 
e¨‡qi †hŠw³KZv wbix¶v 

  

K) c~e©eZx© A_© erm‡ii Ryb gv‡m †h †Kvb wZbwU 
†kªYxweb¨vm †Kv‡Wi AvIZvq MÖm I bxU †eZb 
wbY©q Ki“b 

  

L) GKB †Kv‡Wi wecix‡Z ch©v‡jvPbvaxb erm‡ii 
RyjvB gv‡mi MÖm I bxU †eZb wbb©q Ki“b 

  

M) (L) Gi UvKvi A‡¼i mv‡_ (K) Gi UvKvi 
A‡¼i Zzjbv Ki“b| 

  

N) e¨vcK ZviZg¨ n‡jv e¨vL¨v msMÖn Ki“b| e¨vL¨v 
cvIqv bv †M‡j AviI we¯—vwiZfv‡e cix¶v 
Ki“b Ges GKwU ch©v‡jvPbvg~jK gš—e¨-cÎ 
ˆZwi Ki“b| 

  

O) gvwmK †eZb eve` 12 gv‡mi Mo e¨q 
¯^Zš¿fv‡e Zzjbv Ki“b| m‡š—vlRbK e¨vL¨vi 
Rb¨ eo ai‡bi ZviZg¨¸‡jv cix¶v Ki“b Ges 
h_vh_ e¨vL¨v cvIqv bv †M‡j Dchy³ gš—e¨ 
ˆZwi Ki“b| 

  

wbix¶v c×wZ 

LuywUbvwU ev¯—e hvPvB m¤úv`b Ki‡Z n‡e| we‡k−lYg~jK ch©v‡jvPbvi (Analytical Review) djvd‡ji 
wfwË‡Z, cix¶Yxq welq¸‡jv‡K Avjv`v Ki‡Z n‡e| A¯^vfvweK ZviZg¨ cwijw¶Z n‡j we¯—vwiZ hvPvB 
Gi cÖ‡qvRb n‡e| †hvM`vbKvix wKsev e`wjK…Z Kg©Pvix wKsev bZzb wb‡qvMcÖvß Kg©PvixMY ev` covi 
Kvi‡Y wKsev †eZb e„w× BZ¨vw`i `i“b †eZb cwiewZ©Z nIqvi Kvi‡Y gvwmK Mo †eZ‡b ZviZg¨ n‡q 
_v‡K| 
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wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z 

Kvh©cÎ 

1. mKj bZzb bv‡gi mg_©‡b †kl †eZ‡bi cÖZ¨qbcÎ 
(Gjwcwm) wKsev QywUKvjxb †eZ‡bi cÖZ¨qbcÎ 
(GjGmwm) (†h‡¶‡Î hv cÖ‡hvR¨) i‡q‡Q wKbv 
hvPvB KibY| 

  

2. cix¶v Ki“b †h wbix¶v †iwR÷v‡ii fzw³¸‡jv 
(entries) Gjwcwm/GjGmwm-Gi fzw³¸‡jvi mv‡_ 
m½wZc~Y© wKbv| 

  

3. cix¶v Ki“b †h wbix¶v †iwR÷vi msi¶Y Kiv 
n‡”Q wKbv Ges wewa Abyhvqx nvjbvMv` Kiv n‡”Q 
wKbv| 

  

4. wbwðZ †nvb †h †eZb/fvZvw`i mKj cwieZ©b 
†eZbcÎ (Pay Slip) Øviv mgw_©Z Av‡Q| 

  

5. cix¶v Ki“b †h e`wj/wb‡qvM/QywUi †¶‡Î wbix¶v 
†iwR÷v‡ii fzw³¸‡jv †M‡RU weÁwßi fzw³¸‡jvi 
mv‡_ mvgÄm¨c~Y© wKbv| 

  

6. wbwðZ †nvb †h, c`msL¨v, gÄywiK…Z †¯‹‡ji 
AwZwi³ bq Ges GB welqwU hvPvB‡qi D‡Ï‡k¨ 
†¯‹j wbix¶v †iwR÷vi msi¶Y Kiv n‡”Q| 

  

7. hyw³hy³ Kvi‡Y Gai‡bi †¯‹j wbix¶v †iwR÷vi 
msiw¶Z bv n‡j †Kvb †MÖ‡W gÄywiK…Z c`msL¨vi 
AwZwi³ KvD‡K †eZb cwi‡kva wb‡iv‡ai Rb¨ wK 
ai‡bi wbqš¿Yg~jK e¨e¯’vw` we`¨gvb i‡q‡Q, Zv 
cix¶v Ki“b| 

  

8. wbwðZ †nvb †h, wbix¶v †iwR÷v‡ii mswk−ó c„ôvq 
A_© cwi‡kva †iKW© Kiv n‡q‡Q| 

  

9. cix¶v I hvPvB K‡i †`Lyb †h, wewa-weav‡bi mv‡_ 
m½wZ †i‡L mKj ai‡bi KZ©b m¤úvw`Z n‡q‡Q 
wKbv| 

  

10. cix¶v Ki“b †h, hLb miKvwi Kg©Pvix QywUi 
Av‡e`b K‡ib Ges hLb wZwb QywU †_‡K wd‡i 
Av‡mb Dfq‡¶‡ÎB QywUi wnmv‡e cÖ‡qvRbxq †cvw÷s 
†`qv nq Ges gÄywiK…Z QywUi AwZwi³ QywU †fvM 
Kiv nqwb Ñ Zv wbwðZ Kiv nq| 

  

11. mKj Av`vq mwVK Av‡Q wKbv Ges wbix¶v 
†iwR÷v‡i wjwce× Kiv n‡q‡Q wKbv †`Lyb| 

  

12. e`wji †¶‡Î `vwqZ¡ n¯—vš—i I MÖnY, wbix¶v 
†iwR÷v‡i wjwce× Kiv n‡q‡Q wKbv Ges †kl 
†eZ‡bi cÖZ¨qbcÎ mwVKfv‡e Rvwi Kiv n‡q‡Q 
wKbv †`Lyb| 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

 

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z 

Kvh©cÎ 

13. †kl †eZ‡bi cÖZ¨qbcÎ Ges QywUi †eZ‡bi 
cÖZ¨qbcÎ mwVKfv‡e Rvwi Kiv n‡q‡Q wKbv Ges 
†Kv‡Wi weavb Abyhvqx †m¸‡jv m¤ú~Y© Ges 
G¸‡jv‡Z wea„Z Z_¨, wbix¶v †iwR÷v‡ii h_vh_ 
Kjv‡g mwVKfv‡e †iKW© Kiv n‡q‡Q wKbv cix¶v 
Ki“b| 

  

14. wba©vwiZ †¯‹j Abyhvqx †eZb Aby‡gvw`Z n‡q‡Q 
wKbv Ges †¯‹j mwVKfv‡e wbY©q Kiv n‡q‡Q wKbv 
hvPvB Ki“b| 

  

15. wbwðZ †nvb †h, wnmve msµvš— †iK‡W© †h †eZb 
wjwce× Kiv n‡q‡Q, Zv wbYx©Z †eZ‡bi Abyiƒc| 

  

16. wbwðZ †nvb †h, wnmve msµvš— †iKW©c‡Î hv 
wjwce× Kiv n‡q‡Q, cÖK…Z cwi‡kva Z`byiƒc| 

  

17. wbwðZ †nvb †h, Kg©KZ©v‡`i †eZb 
wej/Kg©Pvix‡`i †eZb wej MvwYwZKfv‡e mwVK| 

  

18. wbwðZ †nvb †h, mswk−ó Kg©Pvix wbixw¶Z cÖwZôv‡b 
cÖK…Zc‡¶ KvR Ki‡Qb Ges Zvi ch©vß cÖgvYI 
i‡q‡Q| 

  

19. wbwðZ †nvb †h, Avqb I e¨qb Kg©KZ©v, 
Kg©Pvix‡`i †eZb wej Aby‡gv`b K‡iwQ‡jb| 

  

20. wbwðZ †nvb †h, †eZb eve` e¨q mwVKfv‡e 
†kªYxweb¨¯— n‡q‡Q| 

  

21. wbwðZ †nvb †h, †eZb e„w×i cÖZ¨qbcÎ e¨ZxZ 
Kg©Pvix‡`i †Kvb †eZb e„w× cÖ`vb Kiv nq bv| 
`vweK…Z †eZb e„w× wewam¤§Z wKbv hvPvB Ki“b| 

  

Dcmsnvi t 

 Kvh©c‡Î wee„Z wbix¶v gš—e¨ mv‡c‡¶ Avgvi AwfgZ GB †h, †eZb eve` e¨q h_vh_fv‡e 
†kªYxweb¨¯— n‡q‡Q Ges Aby‡gvw`Z wewa Abyhvqx †eZb wbYx©Z I cwi‡kvwaZ n‡q‡Q| 

 ............................................. KZ…©K cÖYxZ ZvwiL t ..................... 

 .......................................... KZ…©K cixw¶Z ZvwiL t ..................... 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

†eZb wba©viY 

f‚wgKv 

7.1 †eZb wba©viY Kgx© e¨e¯’vcbvi `vwq‡Z¡i Ab¨Zg Ask| fzj †eZb wba©vi‡Yi `xN©‡gqvw` Avw_©K 
ms‡k−‡li Kvi‡Y GwU wbix¶v e¨e¯’vi GKwU ¸i“Z¡c~Y© welq| wb‡æv³ †h †Kvb GKwU Kvi‡Y †eZb 
wba©vi‡Yi cÖ‡qvRb nq t 

•  cÖ_g wb‡qvM 
•  c‡`vbœwZ wKsev c`vebwZ 
•  wm‡jKkb †MÖW †¯‹j gÄyi 
•  D”PZi †¯‹j gÄyi 
•  †R¨ô I Kwb‡ôi g‡a¨ †eZb mgZvKiY 
•  mvgwqK eiLv¯— †_‡K PvKzwi‡Z cybe©nvj 
•  †emiKvwi cÖwZôvbmg~‡ni RvZxqKiY hvi d‡j H mKj cÖwZôv‡bi Kg©PvixMY miKvwi Kg©Pvix 

wn‡m‡e MY¨ nb (D”P gvÎvi SuywK wn‡m‡e we‡eP¨) 
•  bZzb RvZxq †eZb †¯‹j cÖeZ©b (D”P gvÎvi SuywK wn‡m‡e we‡eP¨) 
•  Ôhw` c‡`vbœwZ bv nÕ†ZvÕ Ñ bxwZ cÖ‡qvM 
•  Ab¨vb¨ 

wewamg~n †_‡K w`K-wb‡`©kbv t 

7.2 cÖavb bxwZmg~n dvÛv‡g›Uvj i“jm&-Gi 19 †_‡K 40 ch©š— wewamg~‡n Ges evsjv‡`k mvwf©m i“jm& 
(weGmAvi)-Gi 39 †_‡K 50 ch©š— wewamg~‡n Ges PvKzwi (cybM©Vb I kZ©vejx) AvBb, 1975-G 
ewY©Z Av‡Q| GQvov, hLb †Kvb bZzb RvZxq †¯‹j cÖ`vb Kiv nq ZLb †eZb wba©vi‡Yi bxwZmg~n 
GZrmsµvš— wewai Awe‡”Q`¨ Ask wn‡m‡e Rvwi Kiv nq| †M‡R‡UW Kg©KZ©v‡`i †eZb wnmvei¶Y 
Awdm KZ…©K mivmwi wba©vwiZ nq| bb-‡M‡R‡UW Kg©Pvix‡`i †eZb Avqb I e¨qb Kg©KZ©v wba©viY 
Ki‡jI wnmvei¶Y Awdm †_‡K Zv hvPvB Kiv nq| 

cÖavb SuywKmg~n t 

7.3 cÖavb SuywK¸‡jv †h †h Kvi‡Y m„wó nq t 

•  RwUj weavbvejx Ges wewagvjvi Nb Nb cwieZ©b 
•  mnR wb‡`©kgvjvi Afve 
•  `ye©j Af¨š—ixY wbqš¿Y 
•  c‡`i †kªYxweb¨vm wbw`©ó bv _vKv 
•  AwbqwgZ wb‡qvM, c‡`vbœwZ 
•  mswk−ó wewa AbymiY bv K‡i †eZb wba©viY| 

wbix¶vi D‡Ïk¨vejx t 

7.4 • †eZb wba©viY msµvš— weavbvejx Av‡Q wKbv Ges †m¸‡jv h_vh_ AbymiY Kiv n‡”Q wKbv †m 
m¤ú‡K© wbwðZ nIqv; 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

•  †eZb wba©vi‡Yi Rb¨ e¨eüZ `wjjcÎvw` ˆea Ges Aåvš— wKbv Zv cix¶v Kiv; Ges 
•  Kgx© e¨e¯’vcbvq wbf©i‡hvM¨ wbqš¿Y e¨e¯’vw` Kvh©Ki i‡q‡Q wKbv Zv hvPvB Kiv| 

 

wewfbœ cÖKv‡ii †eZb wba©viY bxwZgvjv 

7.5 †eZb wba©viY msµvš— mgm¨v¸‡jv mvaviYZ Qq ai‡bi n‡q _v‡K hv wb‡æ D‡j−L Kiv nÕj| 
wbix¶KMY ïi“ †_‡KB mswk−ó †eZb wba©viY †K‡mi †¶‡Î cÖ‡hvR¨ bxwZwU wPwýZ Ki‡eb| 

(1) ev —̄e (substantive) c` †_‡K ev¯—e c‡` (D”PZi c‡`); 
(2) ev —̄e c` †_‡K ev —̄e c‡` (D”PZi c‡` bq); 
(3) ev¯—e c` †_‡K Awdwm‡qwUs c‡` (D”PZi c‡`); 
(4) ev¯—e c` †_‡K Awdwm‡qwUs c‡` (D”PZi c‡` bq); 
(5) Awdwm‡qwUs †_‡K Awdwm‡qwUs c‡` (D”PZi c‡`) Ges 
(6) Awdwm‡qwUs c` †_‡K ev —̄e c‡`| 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

msM„nxZe¨ `wjjcÎvw` 

7.6 wbix¶vKv‡j wb‡æv³ †iKW©cÎvw` ch©v‡jvPbv Ki‡Z n‡e t 

K. cÖ_g wb‡qv‡Mi †¶‡Î wb‡qvMcÎ 
L. c‡`vbœwZi Av‡`kmg~n 
M. bb-†M‡R‡UW Kg©Pvix‡`i †¶‡Î PvKzwiewn 
N. †M‡R‡UW Kg©KZ©v‡`i †¶‡Î wbix¶v †iwR÷vi 
O. dvÛv‡g›Uvj i“jm (GdAvi)/evsjv‡`k mvwf©m i“jm& (weGmAvi) 
P. †eZb Kwgkb cÖ`Ë wb‡`©kmg~n 
Q. †eZb wba©viY m¤úwK©Z cÖkvmwbK Av‡`kmg~n 

7.7 Dc‡ii O †_‡K P ch©š— µwg‡K Dwj−wLZ `wjjcÎvw` LyeB †gŠwjK| wbix¶KMY‡K †eZb wba©viY 
msµvš— wbix¶vi `vwqZ¡ MÖn‡Yi c~‡e© G¸‡jvi mv‡_ cwiwPZ n‡Z n‡e| nvjbvMv` bw_cÎvw` hv‡Z 
mswk−ó wbix¶‡Ki wbKU Dc¯’vcb Kiv nq †mRb¨ wbix¶v ZË¡veavqK‡K we‡kl hZœevb n‡Z n‡e| 
e¨w³MZ mv¶vrKvi wKsev Ab¨ Dcv‡q Zuv‡K wbwðZ n‡Z n‡e †h wbix¶KMY †eZb wba©viY msµvš— 
me©‡kl wewa-weavb m¤ú‡K© ch©vß Ávb AR©b K‡i‡Qb| bZzb †eZb †¯‹j msµvš— miKvwi 
Av‡`kvejx‡Z cybt cybt cwieZ©b Avbq‡bi †cÖ¶vc‡U welqwU AZ¨š— ¸i“Z¡c~Y©| 

wbix¶v hvPvBmg~n 

7.8 wb‡æv³ †PKwj÷wU e¨eüZ n‡e| 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

wbix¶v Kg©m~wP 
†eZb wba©viY 

 

Awd‡mi bvg I Ae¯’vb     A_© ermi    

wbix¶vi ch©vqmg~n huvi Øviv cixw¶Z Kvh©cÎ 

• †eZb wba©vi‡Yi GKwU bgybv cix¶v K‡i, wb‡æv³ 
Kvh©µg¸‡jv m¤úbœ Ki“b t 

  

       � c`mg~‡ni c`bvg (nomenclature)  
wba©viY Ki“b| 

  

       �  mswk−ó c‡`i Rb¨ cÖ‡hvR¨ †¯‹j wPwýZ 
Ki“b| 

  

       �   we‡kl myweavw` wba©viY Ki“b|   

       �  we‡kl myweav ev wbw`©ó †¯‹j cÖvwßi †¶‡Î †h 
me †hvM¨Zv cÖ‡qvRb, cÖvcK †mme †hvM¨Zvi kZ© c~iY 
K‡ib wKbv Zv cix¶v Ki“b| 

  

       � †eZb wba©vi‡Yi †¶‡Î cÖ‡qvRbxq Ges e¨eüZ 
`wjjcÎvw`i wbf©i‡hvM¨Zv g~j¨vqb Ki“b| 

  

       � mKj Z_¨mn Kvh©cÎ m¤ú~Y© nIqvi ci †eZb 
wba©viY Ki“b| 

  

• mswk−ó Awdm KZ…©K m¤úvw`Z †eZb wba©vi‡Yi mv‡_ 
wnmvei¶Y Awdm KZ…©K m¤úvw`Z †eZb wba©vi‡Yi 
Zzjbv Ki“b| †Kvb ZviZg¨ n‡j e¨vL¨v msMÖn 
Ki“b| 

  

• e¨eüZ bgybv †_‡K Am‡š—vlRbK dj cvIqv †M‡j 
bgybvi AvKvi eo Ki“b wKsev weKí e¨e¯’v wn‡m‡e 
bgybv hvPvB‡qi dj mgMÖ †¶‡Î cÖ‡qvM Ki“b| 

  

• mgMÖ Awd‡mi †¶‡Î fzj †eZb wba©vi‡Yi d‡j 
m¤¢ve¨ Avw_©K ms‡k−‡li cwigvY w¯’i Ki“b Ges 
e¨e¯’vcbv KZ…©K M„nxZe¨ cÖ‡qvRbxq ms‡kvabg~jK 
Kvh©µ‡gi mycvwik Ki“b| 

  

• UvKvi A‡¼i fzj wKsev e¨w³we‡k‡li cÖvc¨Zvi 
fzj AKz¯’‡jB ms‡kva‡bi D‡`¨vM wbb| Z‡e 
bxwZ/wewai e¨vL¨v, w`K-wb‡`©‡ki Afve m¤ú‡K© 
Avjv`vfv‡e bxwZ-wba©viY ch©v‡q wm×v‡š—i Rb¨ 
AewnZ Kivi c`‡¶c MÖnY Ki“b|  
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

mvnvh¨-gÄywi (Grants-in Aid) 

f‚wgKv t 

8.1 Avw_©K w`K †_‡K ¯^vaxb †Kvb ms¯’v‡K Gi Kvh©µ‡gi A_©vq‡b mnvqZv Kivi Rb¨, miKvi KZ…©K 
mvnvh¨-gÄywi cÖ̀ vb Kiv nq| wmwU K‡c©v‡ikb †_‡K ïi“ K‡i ¯‹zj I wek¦we`¨vjq ch©š— bvbv ai‡bi 
cÖwZôvb Gai‡bi Avw_©K mnvqZv †c‡q _v‡K| 

8.2 hw` †Kvb Kvi‡Y miKvi †Kvb ms¯’v‡K mvnvh¨ gÄywi eve` †_vK gÄywi cÖ̀ vb hyw³hy³ g‡b K‡ib, 
Zvn‡j †mB gÄywi Gs gÄywi †_‡K †h e¨q nq, gnv wnmve-wbix¶K I wbqš¿K KZ…©K wba©vwiZ 
bxwZgvjvi wfwË‡Z Zv wbixw¶Z n‡e| †mB mv‡_, G ai‡bi e¨v‡qi Ges wbqš¿‡Yi Zvrch©c~Y© 
w`K¸wj mZK©Zvi mv‡_ cix¶v Ki‡Z n‡e Ges mswk−ó mK‡ji †MvPixf‚Z Ki‡Z n‡e| 

8.3 mvnvh¨-gÄywii †¶‡Î, (1) g~j gÄywii Ici Ges (2) gÄywi cÖvcK KZ…©K cÖvß GB gÄywi †_‡K 
cieZx©Kv‡j †h e¨q nq †mB e¨‡qi Dci wbix¶v Kvh©µg MÖnY Kiv hvq| 

cÖavb SuywKmg~n 

8.4 mvnvh¨ n‡”Q miKvwi e¨q| Z‡e Ab¨vb¨ e¨‡qi †¶‡Î miKvwi Kg©KZ©v‡`i †h cÖfve ev wbqš¿Y _v‡K, 
G‡¶‡Î Zv _v‡K bv| Gi KviY, e¨qwbe©vnx ms¯’v¸‡jv cÖvqkB miKvwi wefv‡Mi AvIZv ewnf‚©Z 
_v‡K| †hme ms ’̄v miKvi †_‡K mvnvh¨gÄywi cv‡”Q, †mme ms ’̄vi Avw_©K wbqš¿Y e¨e ’̄v kw³kvjx 
n‡jB miKvwi A‡_©i myi¶vi e¨vcv‡i wKQyUv Avk¦¯— nIqv hvq| 

8.5 wbix¶KMY‡K, mvnvh¨-gÄywi e¨e¯’vi mKj Aš—wb©wnZ `ye©jZv m¤ú‡K© Aek¨B IqvwKenvj _vK‡Z 
n‡e| GQvov SuywK g~j¨vq‡bi D‡Ï‡k¨ wbix¶v-cwi`k©‡bi c~‡e© cÖ‡Z¨K gÄywi-cÖvcK ms¯’vi Af¨š—ixY 
wbqš¿Y cwi‡ek m¤ú‡K© g~j¨vqb cÖ‡qvRb n‡Z cv‡i| 

8.6 GB wbix¶v-SuywKi AvIZvq, mvnvh¨-gÄywii mv‡_ RwoZ SuywK¸‡jv nÕj t 

•  Î“wUc~Y© Z‡_¨i wfwË‡Z mvnvh¨-gÄywi Aby‡gvw`Z n‡Z cv‡i hvi d‡j †h‡¶‡Î gÄywi cÖ`vb mgxPxb 
bq †m‡¶‡Î Zv cÖ`vb Kiv n‡Z cv‡i| wKsev †h‡¶‡Î gÄywi †_‡K e¨q hyw³hy³ bq Zv wbe©vn Kiv 
n‡Z cv‡i| 

•  mvnvh¨ gÄywii kZ©vw` ¯úó bq| hvi d‡j gÄywiwU Ace¨‡q ch©ewmZ n‡Z cv‡i|  
•  gÄywi cÖvcK ms¯’v¸‡jvi Af¨š—ixY Avw_©K wbqš¿Y e¨e¯’v `ye©j n‡Z cv‡i| d‡j miKvwi Znwej 

ZQi“d wKsev miKvwi Znwe‡ji A`¶ e¨envi n‡Z cv‡i| 
•  gÄyiKvix KZ…©c¶, j¶¨ bvI Ki‡Z cv‡ib †h gÄywii mv‡_ mswk−ó kZ©vw` gÄywi cÖvcK ms¯’v c~iY 

Ki‡Q bv| hvi d‡j gÄywi cÖ`v‡bi D‡Ïk¨ c~iY e¨vnZ n‡”Q| 

wbix¶vi D‡Ïk¨vejx 

8.7 wbix¶vi cÖavb D‡Ïk¨¸wj n‡”Q t 

•  gÄywii kZ©vw` c~iY Kiv n‡q‡Q wKbv hvPvB Kiv; 
•  gÄywi eve` cÖ̀ Ë UvKvi A¼, wnmv‡e wbfz©j Ges m¤ú~Y©fv‡e Dc¯’vcb Kiv n‡q‡Q wKbv cix¶v 

Kiv; 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

•  gÄywi I e¨‡qi †¶‡Î wbf©i‡hvM¨ wbqš¿Y e¨e ’̄vw` i‡q‡Q wKbv Ges Zv Kvh©Ki wKbv †m m¤ú‡K© 
wbwðZ nIqv; 

•  wbix¶v wbðqZvi Rb¨ Ab¨ †Kvb weKí e¨e¯’vw` we`¨gvb i‡q‡Q wKbv cix¶v Kiv Ges 
•  ev‡RU eiv‡Ïi AvIZvq gÄywi cÖ`vb Kiv n‡q‡Q wKbv hvPvB Kiv| 

msM„nxZe¨ `wjjcÎvw` 

8.8 wb‡æv³ `wjjcÎvw` msMÖn Ki‡Z n‡e t 

• gÄywi wbqš¿YKvix wewagvjv 
• gÄywi Av‡`kmg~n 
• ev‡RU 
• gÄywi cÖvcK KZ…©K cÖ`Ë cÖZ¨qb 
• Pvjvb (cwi‡kva/cÖvwßi `wjjcÎvw`)| 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

wbix¶v hvPvBmg~n 

8.9 wb‡æv³ Kg©m~wPwU AbymiY Ki‡Z n‡e t 
 

wbix¶v Kg©m~wP 
mvnvh¨-gÄywi 

 

Awd‡mi bvg I Ae¯’vb     A_© ermi    

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z 

Kvh©cÎ 

†h‡¶‡Î gÄywi wbw`©ó kZ© c~iY mv‡c‡¶ cÖ`vb Kiv nq, 
†m‡¶‡Î Aa¯—b KZ…©c¶ Øviv cÖ`Ë gÄywimg~n cix¶vi 
†¶‡Î t 

  

• cÖ̀ Ë gÄywi m¤ú‡K© we —̄vwiZ Z_¨ msMÖn Ki“b Ges 
gÄywii mswk−ó kZ©vw` AewnZ †nvb| 

  

• gÄywi cÖ̀ v‡bi c~‡e© †R‡b wbb, KZ…©c¶ wKfv‡e mš‘ó 
n‡q‡Qb †h mswk−ó kZ©vw` c~iY Kiv n‡q‡Q| 

  

• KZ…©c¶ KZ…©K msM„nxZ cÖgv‡Yi wbf©i‡hvM¨Zv g~j¨vqb 
Ki“b (GB cÖgv‡Yi Ici AviI cix¶Y cÖ‡qvRbxq 
we‡ewPZ n‡j cieZx© wbix¶v Kvh©µg MÖnY Ki“b)| 

  

• gÄywi cÖ`v‡bi c~‡e© gÄywi cÖvcK KZ…©K kZ©vw` c~iY Kiv 
n‡q‡Q wKbv we‡ePbv Ki“b 

  

cÖ`Ë gÄywimg~n cix¶vi †¶‡Î   

• gÄywi-cÖvcK KZ…©K KZ…©c¶‡K cÖ̀ Ë cÖgv‡Yi ï×Zv 
m¤ú‡K© wbðqZv cÖ`vbc~e©K gÄywii kZ© c~iY Kiv 
n‡q‡Q wKbv hvPvB Ki“b| 

  

• kZ©vw` c~i‡Yi welqwU we¯—vwiZ hvPvB‡qi cÖ‡qvRb n‡j 
AviI cÖgvY msMÖn Ki“b| 

  

†h †¶‡Î gÄyix cÖvcK ms¯’vi wbixw¶Z wnmve, gÄyix 
cvIqvi c~e©kZ© (†hwU cÖvcK ms ’̄vi Avw_©K Ae ’̄vi 
cÖvgvwYK `wjj wnmv‡e KvR Ki‡e|) †m‡¶‡Î 

  

• hvPvB Ki“b †h, GB wnmvemg~n msM„nxZ n‡qwQj wK bv Ges   

• wbwðZ †nvb †h, D³ wnmve Abyhvqx gÄywi cÖ̀ vb 
hyw³hy³| 

  

GKBfv‡e, c~e© kZ© wn‡m‡e, c~‡e©i gÄywi h_vh_fv‡e e¨envi 
n‡q‡Q GB welqwU †`Lvi Rb¨ gÄywi cÖvcK ms ’̄vi wbixw¶Z 
wnmve †h‡¶‡Î msM„nxZe¨ wQj †m‡¶‡Î t 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z 

Kvh©cÎ 

• cix¶v Ki“b †h GB wnmve¸‡jv msM„nxZ n‡qwQj 
wKbv| 

  

• wbwðZ †nvb †h, GB wnmv‡e c~‡e©i gÄywi h_vh_ 
mØ¨env‡ii welqwU cÖgvwYZ n‡q‡Q| 

  

gÄywimg~n cix¶v K‡i cÖkvmwbK KZ„©c¶ KZ…©K Abym„Z 
wbqg-c×wZi ch©vßZv hvPvB Ki“b| GwU m¤¢e n‡e t 

  

• cÖ`Ë gÄywi msµvš— we¯—vwiZ Z_¨ msMÖn Ges gÄywi 
mswk−ó wbw`©ó kZ©vw` AewnZ nIqvi gva¨‡g; 

  

• GB kZ©vw` c~iY Kiv n‡qwQj †m m¤ú‡K© wKfv‡e 
KZ…©c¶ mš‘ó n‡qwQ‡jb Zv Rvbvi gva¨‡g; 

  

• KZ…©c¶ KZ…©K msM„nxZ cÖgv‡Yi wbf©i‡hvM¨Zv g~j¨vq‡bi 
gva¨‡g (hw` GB cÖgv‡Yi Ici AviI we —̄vwiZ Kvh©µg 
cÖ‡qvRbxq we‡ewPZ nq Zvn‡j c‡ii wbix¶v hvPvB 
c×wZwU †`Lyb) Ges 

  

• kZ©vw` Ges mgqm~wP gÄywi cÖvcK ms¯’v c~iY 
K‡iwQ‡jb wKbv †mwU ch©v‡jvPbvi gva¨‡g| 

  

Gai‡bi gÄywii †¶‡Î hvPvB Ki“b †h,   

• hyw³m½Z mg‡qi g‡a¨ gÄywi eve` cÖ`Ë A_© e¨eüZ 
n‡q‡Q wKsev e¨envi Kiv n‡e Ges GwU g~j¨vq‡bi 
Rb¨ mswk−ó KZ…©c¶ cÖ‡qvRbxq c`‡¶c MÖnY 
K‡i‡Qb| 

  

D‡Ïk¨ AwR©Z n‡q‡Q wKsev hyw³m½Z mgq AwZµvš— 
n‡q‡Q Giƒc †¶‡Î gÄywimg~‡ni GKwU bgybv 
cix¶vi Rb¨, 

  

• Ae¨wqZ A_© †diZ †`qv n‡q‡Q wKbv hvPvB 
Ki“b| 
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wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z 

Kvh©cÎ 

• †h‡¶‡Î Ae¨wqZ A_© †diZ †`qv nqwb, †m‡¶‡Î 
Ae¨wqZ A_© mgc©‡Yi cÖ‡qvRb †bB G g‡g© †Kvb 
cÖwZwôZ c×wZ _vK‡j †mwU cix¶v Ki“b| 

  

• cÖ‡qvRb n‡j, cwi`k©‡bi gva¨‡g wbwðZ †nvb †h 
gÄywi cÖvcK ms¯’v, gÄywi-mswk−ó Kvh©µg Ae¨vnZ 
†i‡L‡Q| 

  

• wbwðZ †nvb †h, †h cwiw¯’wZ gÄywi cÖ`v‡bi 
†hŠw³KZv cÖgvY K‡i, Zv Ae¨vnZ i‡q‡Q| 

  

• gÄywii UvKvi A¼ wnmv‡e wPwýZ n‡q‡Q wK?   
• gÄywii †kªYxweb¨vm Ges UvKvi A¼ wK mwVK?   
• gÄywii D‡Ïk¨ I kZ©vejx msµvš— cÖvwaKvi wK 

¯úó, m¤ú~Y© Ges weåvwš—gy³? 
  

• gÄywi Av‡`k wK wVKfv‡e Rvbv‡bv nq Ges 
wØZxqevi cwi‡kva hv‡Z m¤¢e bv nq †mfv‡e wK 
wjwce× Kiv nq? 

  

• hvPvB Ki“b †h, gÄywii A_© cÖvc‡Ki wnmv‡e 
cwi‡kva‡hvM¨ (Account Payee) †P‡Ki 
gva¨‡g cwi‡kva Kiv n‡q‡Q| 

  

• hvPvB Ki“b †h gÄywi, cÖ‡qvRb n‡j †UªRvwii 
Aby‡gv`b jvf K‡i| 

  

• hvPvB Ki“b †h gÄywi, ev‡RU eivÏ‡K AwZµg 
K‡i bv| 

  

• gÄywii ZvwjKv †_‡K weMZ eQi¸wj‡Z cÖvß mKj 
gÄywi wPwýZ Ki“b| wbwðZ †nvb †h gÄywi 
cÖvcKMY, gÄywii kZ©vw` c~iY K‡i‡Qb| 

  

• cix¶v Ki“b †h gÄywi miKv‡ii †NvwlZ bxwZ‡K 
mg_©b K‡i wKbv Ges iv‡óªi †gŠwjK bxwZ wKsev 
mvsweavwbK cÖ‡qvR‡bi cwicš’x wKbv| hvPvB 
Ki“b †h, cÖwZwU gÄywi Avw_©K h_v_©Zvi bxwZi 
mv‡_ m½wZc~Y© wKbv| 

  

• wbwðZ †nvb †h, cÖkvmwbK KZ…©c‡¶i wbf©i‡hvM¨ 
wbqš¿Y e¨e¯’v we`¨gvb i‡q‡Q, Ges cÖvcKMY Zv 
†g‡b P‡j‡Qb| 
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Dcmsnvi 

Kvh©c‡Î wee„Z gš—e¨ mv‡c‡¶ Avgvi AwfgZ GB †h, mvnvh¨ gÄywi Ges Zv †_‡K A_© cwi‡kva, 
mswk−ó wewagvjv Abyhvqx m¤úvw`Z n‡q‡Q Ges Zv wnmv‡e Dc¯’vwcZ n‡q‡Q| gÄywi-mswk−ó Kvh©µg 
cwiex¶Y, ZË¡veavb Ges cÖwZ‡e`b cÖYq‡bi cÖwµqv ch©vß I wbf©i‡hvM¨| 

 ............................................. KZ…©K cÖYxZ ZvwiL t ..................... 

 .......................................... KZ…©K cixw¶Z ZvwiL t ..................... 
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†cbkb 

f‚wgKv 

9.1 †cbkb n‡”Q AemicÖvß miKvwi Kg©PvixMY‡K wKsev Zuv‡`i weaev ¯¿x / wecZœxK ¯^vgx‡K gvwmK 
nv‡ii wfwË‡Z miKvi KZ…©K cÖ‡`q wba©vwiZ UvKvi A¼| †cbk‡b Avby‡ZvwlKI Aš—fz©³ i‡q‡Q| 
†cbkb XvKvi evB‡i _vbv I †Rjv wnmvei¶Y Awd‡m Ges XvKvq, †Rjv I cÖavb wnmvei¶Y Awdm 
Ges wnmve gnv wbqš¿K-Gi Kvh©vjq KZ…©K cwi‡kva Kiv nq| 

9.2 †cbkb ¯‹x‡gi j¶¨ nÕj mwVK †cbkbviMY‡K mwVK †cbkb h_vmg‡q cwi‡kva Kiv| Gi A_© n‡”Q 
†h, huviv mwZ¨Kvifv‡e †cbkb cÖvcK Zuv‡`i‡KB †hb Zv cwi‡kva Kiv nq, we`¨gvb wewa Abyhvqx 
cwi‡kva Kiv nq Ges AwWU †Kv‡Wi 38 I 39 Aby‡”Q‡` ewY©Z bxwZ Abymi‡Y Zuv‡`i‡K Zv 
cwi‡kva Kiv nq| 

9.3 wnmvei¶Y Awdm KZ…©K AbymiYxq e¨e ’̄vw` †UªRvwi Ges mvewmwWqvwi i“jm (2q As‡ki 4_© 
Aa¨v‡qi cwi‡”Q` 6)-G ewY©Z Av‡Q| G¸‡jv‡Z †cbkb cwiPvjb msµvš— we —̄vwiZ welqvw` Aš—fz©³ 
i‡q‡Q| wbix¶vi cÖv_wgK `vwqZ¡ n‡e GB mKj e¨e¯’v Abyhvqx KvR Pj‡Q wKbv †m m¤ú‡K© wbwðZ 
nIqv| †cbkb msµvš— †gŠwjK wewamg~n, CSR, BSR, Public Servnts, Retirement Act, 
Pension and Grutuity Scheme of 1954 and 1959 Ges †emvgwiK miKvwi PvKz‡i‡`i 
†cbkb gÄywi msµvš— cÖPwjZ wewa/c×wZ mnRxKiY Av‡`‡k wea„Z Av‡Q| 

9.4 †cbkb gÄywii kZ©vw` c~iY Kiv n‡q‡Q wK-bv Ges gÄywiK…Z Ges D‡ËvwjZ †cbkb mwVK wKbv, Zv 
hvPvBKiY †cbkb wbix¶vi Ab¨Zg `vwqZ¡| wnmvei¶Y Awdmmg~‡n cÖ¯‘Z †cbkb `vwei cÖvc¨Zv 
m¤úwK©Z cÖwZ‡e`b mwVKfv‡e cÖYqb Kiv i‡q‡Q wKbv Ges H mKj Awdm KZ…©K RvwiK…Z †cbkb 
D‡Ëvj‡bi cÖvwaKvi h_vh_ wKbv †m m¤ú‡K© wbwðZ nIqv GB `vwq‡Z¡i Aš—fz©³| 

cÖavb SuywKmg~n 

9.5 †cbkb cwi‡kv‡ai †¶‡Î RwoZ cÖZviYvi we‡kl SuywK¸‡jv m¤ú‡K© wbix¶K‡K mZK© _vK‡Z n‡e| 
A‡bK‡¶‡Î †cbkbviMY e¨w³MZfv‡e nvwRi n‡q †cbkb D‡Ëvjb Ki‡Z cv‡ib bv Ges †m iKg 
†¶‡Î cÖZviYvi my‡hvM m„wó nq| AZGe, wbix¶KMY‡K Gai‡bi SuywKm¤úbœ GjvKvi Rb¨ wba©vwiZ 
wbix¶v hvPvB‡qi w`‡K we‡kl g‡bv‡hvM wbe× Ki‡Z n‡e| cÖavb SuywK¸‡jv nÕj t 

•  huviv †cbkb cÖvc¨ bb Zuv‡`i †cbkb cÖ̀ vb Kiv n‡q‡Q; 
•  cwi‡kvwaZ †cbkb Aby‡gvw`Z †cbkb w¯‹g Abyhvqx wbY©q Kiv nqwb; 
•  huviv †Kej Avby‡ZvwlK cÖvc¨ Zuv‡`i †cbkb I Avby‡ZvwlK `yÕ†UvB cwi‡kva Kiv n‡q‡Q Ges 
•  †cbkb‡hvM¨ PvKzwii mgqKvj h_vh_fv‡e wbY©q Kiv nqwb| 

wbix¶vi D‡Ïk¨mg~n 

9.6 wbix¶vi cÖavb D‡Ïk¨¸‡jv nÕj t 

•  miKvwi wewa Abyhvqx †cbkb wbY©q Kiv nq wKbv Ges Zv mwVKfv‡e †iKW©fz³ Kiv nq wKbv 
cix¶v Kiv; 

•  huviv †cbkb cv‡eb †Kej Zuv‡`i‡K †cbkb cwi‡kva Kiv nq wKbv hvPvB Kiv; 
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•  †cbkbv‡ii c‡¶ †Kej cÖvwaKvicÖvß e¨w³B †cbkb D‡Ëvjb K‡ib wKbv cix¶v Kiv Ges 
•  †cbkbvi‡`i Ae¨vnZ cÖvc¨Zv hvPvB Kiv nq wKbv †`Lv| 

hvPvB‡hvM¨ `wjjcÎvw`i ZvwjKv 

9.7. ch©v‡jvPbvi Rb¨ wb‡æv³ `wjjcÎvw` †ck Kivi Rb¨ Aby‡iva Rvbv‡Z n‡e t 

•  †cbkb Av‡e`bc‡Îi W‡KU †iwR÷vi 
•  †cbkb cÖwZ‡e`b bw_/†iwR÷vi 
•  †cbkb gÄywicÎ 
•  †cbkb cwi‡kva Av‡`‡ki wnmvei¶Y Awdmv‡ii (†cbkb cwi‡kvaKvixi) As‡ki MvW© dvBj 
•  †cbkb cwi‡kva Av‡`k Rvwii †iwR÷vi 
•  †cbkb wej †iwR÷vi 
•  †cbkb fvDPvi 
•  e¨vs‡Ki †cbkb cybf©iY wej| 

wbix¶v hvPvBmg~n 

9.8 bgybv I we‡k−lYg~jK hvPvB‡qi wfwË‡Z we¯—vwiZ cix¶Y| †cbkb eve` e¨‡qi we‡k−lYg~jK 
hvPvB‡qi djvd‡ji Ici bgybvi AvKvi wbf©i Ki‡e| 

9.9 mshy³ Kg©m~wPwU AbymiY Ki‡Z n‡e| 
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wbix¶v Kg©m~wP 
†cbkb 

 
Awd‡mi bvg I Ae¯’vb     A_© ermi    

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z Kvh©cÎ 

1. mvaviY 

K. we‡k−lYg~jK ch©v‡jvPbv (wnmve gnv 
wbqš¿‡Ki Kvh©vjq) 

  

•  PjwZ eQ‡ii †cbkb eve` ‡gvU e¨q I 
ev‡RU eiv‡Ïi mv‡_ c~e©eZx© eQ‡ii †cbkb 
eve` †gvU e¨‡qi Zzjbvg~jK ch©v‡jvPbv 
Ki“b| AcÖZ¨vwkZ cv_©K¨ cwijw¶Z n‡j, 
KviY AbymÜvbc~e©K gš—e¨ Ki“b| 

  

•  12 gv‡mi †cbkb eve` e¨‡qi gvwmK 
MwZaviv we‡k−lY Ki“b| e¨‡qi A¯^vfvweK 
DVvbvgv cwi`„ó n‡j cix¶vc~e©K gš—e¨ 
Ki“b| 

  

 we‡k−lYg~jK ch©v‡jvPbv (Aa —̄b Kvh©vjqmg~‡n) 

•  PjwZ eQ‡ii †cbkb eve` †gvU e¨‡qi mv‡_ 
c~e©eZx© eQ‡ii †cbkb e¨‡qi Zzjbv Ki“b| 
Dfq erm‡ii g‡a¨Kvi cv_©K¨, huviv bZzb 
†cbkbvi Ges huviv †cbkb ZvwjKv †_‡K 
LvwiR n‡q‡Qb Zuv‡`i‡K cÖ‡`q †cbk‡bi 
cv_©‡K¨i mv‡_ wK wg‡j hvq? Zv bv n‡j, 
cv_©‡K¨i KviY wbY©q Ki“b| 

  

•  12 gv‡mi †cbkb eve` e¨‡qi gvwmK 
MwZaviv cix¶v K‡i wbwðZ †nvb †h gvwmK 
†cbk‡bi A¼, †cbkb †K‡mi msL¨vi 
cwieZ©‡bi mv‡_ m¤úK©hy³| 

  

L. †cbk‡bi Ae¨vnZ cÖvc¨Zvi cÖgvY ¯^iƒc, 
cÖZ¨qbcÎ `vwLj Kiv nq wKbv hvPvB 
Ki“b| weev‡ni Kvi‡Y evwZj‡hvM¨ 
†cbk‡bi †¶‡Î t 
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wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z Kvh©cÎ 

•  cÖwZ Qq gvm Aš—i wba©vwiZ cÖZ¨qbcÎ `vwLj 
Kiv nq wKbv †`Lyb| 

  

•  wba©vwiZ †NvlYv, we‡kl †cbk‡bi wbix¶v 
†iwR÷v‡i wjwce× Kiv nq wKbv †`Lyb| 

  

•  †cbkb cwi‡kva h_vh_ †iwR÷v‡i 
[mycviA¨vby‡qkb (eqm DËxY©Zv) wKsev 
we‡kl †cbkb †iwR÷vi, †h‡¶‡Î hv 
cÖ‡hvR¨] wjwce× Kiv nq wKbv †`Lyb| 

  

M. †cbkbv‡ii g„Zz̈  n‡j, †cbkb cwi‡kva 
Av‡`k evwZj Kivi Rb¨ †diZ †`Iqv 
n‡q‡Q wKbv hvPvB Kibb| 

  

N. wbwðZ †nvb †h †cbkbv‡ii g„Zz¨ wKsev 
e`wj msµvš— Z_¨vw` wbix¶v †iwR÷vi Ges 
†cbkb cwi‡kva Av‡`k †iwR÷v‡i wjwce× 
Kiv n‡q‡Q Ges Zv †M‡R‡UW Kg©KZ©v Øviv 
mZ¨vwqZ Kiv n‡q‡Q| †Kvb e¨w³i bvg 
¯’vqxfv‡e LvwiR n‡j †iwR÷v‡i jvj 
Kvwj‡Z †mB Z_¨ wjwce× Kiv n‡q‡Q| 

  

O. wbwðZ †nvb †h, †cbkb cwi‡kvamg~n 
mwVKfv‡e †kªYxweb¨¯— Kiv n‡q‡Q| 

  

P. fvDPvimg~n h_vh_ Q‡K myweb¨¯—fv‡e ivLv 
nq wKbv †`Lyb| 

  

Q. †hLv‡b cÖ‡qvRb †mLv‡b ivR¯^ wU‡KU 
jvMv‡bv n‡q‡Q wKbv Ges e¨env‡ii ci Zv 
evwZj Kiv n‡q‡Q wKbv †`Lyb| 

  

2. gÄywi wbix¶v 

K. Aemi MÖn‡Yi ZvwiL/g„Zz¨i ZvwiL, †cbk‡b 
MYbv‡hvM¨ PvKzwi, me©‡kl AvüZ †eZb, 
†cbk‡bi cÖKvi (Ges †cbk‡bi UvKvi A‡¼i 
MYbv) PvKzwi weeiY/†cbkb cÖwZ‡e`‡b PvKzwi 
ewn, PvKzwii BwZnvm, e¨w³MZ bw_ Ges 
wbix¶v †iwR÷v‡ii m~‡Î mwVKfv‡e wjwce× 
Kiv n‡q‡Q wKbv hvPvB Ki“b| 
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wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z Kvh©cÎ 

L. Av`vq‡hvM¨ A_© (†hLv‡b cÖ‡hvR¨) †K‡U 
†i‡L †cbk‡bi †h A¼ wba©viY Kiv n‡q‡Q 
†mwU wnmvei¶Y Awdm KZ…©K cÖ`Ë Z_¨ Ges 
†cbkb cwi‡kva Av‡`‡k Dwj−wLZ †cbk‡bi 
A‡¼i mv‡_ wg‡j hv‡”Q wKbv †`Lyb| 

  

M. gÄywic‡Î Dwj−wLZ Av`vq‡hvM¨ A_©, 
cÖK…Zc‡¶ Av`vq Kiv n‡q‡Q wKbv hvPvB 
Ki“b| 

  

3. †cbkb cwi‡kva Av‡`k wbix¶v 

K. wbwðZ †nvb †h wnmvei¶Y Awdm KZ…©K 
RvwiK…Z †cbkb cwi‡kva Av‡`k mswk−ó 
wnmvei¶Y Awd‡m ivLv n‡q‡Q| 

  

L. bgybv ¯^v¶i wKsev e„×v½yjx I Av½y‡ji Qvc 
(KwZcq e¨wZµg mv‡c‡¶) †cbkb cwi‡kva 
Av‡`‡ki mv‡_ mshy³ Kiv nq wKbv cix¶v 
Ki“b| 

  

M. bgybv ^̄v¶i wKsev e„×v½yjx I Av½y‡ji Qvc 
KZ…©Z¡cÖvß e¨w³ KZ…©K mZ¨vwqZ wQj wKbv 
cix¶v Ki“b| 

  

N. †cbkbv‡ii Qwei GKwU mZ¨vwqZ Kwc 
†cbkb cwi‡kva Av‡`‡ki wnmvei¶Y 
Awd‡mi As‡k AvVv w`‡q mshy³ Kiv nq 
wKbv cix¶v Ki“b| 

  

O. †Kvb Kvi‡Y †cbkb cwi‡kva Av‡`k 
cÖwZ¯’vwcZ n‡j cyi‡bv Av‡`k 3 ermi ch©š— 
msi¶Y K‡i, Zvici aŸsm Kiv nq wKbv 
cix¶v Ki“b| 

  

P. †cbkb cwi‡kva Av‡`k, †h mKj †¶‡Î 
bevqb Kiv n‡q‡Q †mme †¶‡Î cyi‡bv 
†cbkb cwi‡kva Av‡`k †_‡K Qwe I ¯^v¶i 
Ges e„×v½yjx I A½y‡ji Qvc bZzb †cbkb 
cwi‡kva Av‡`‡k ¯’vbvš—i Kiv n‡q‡Q wKbv 
cix¶v Ki“b| 
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wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z Kvh©cÎ 

Q. wbwðZ †nvb †h †cbkb cwi‡kva Av‡`‡ki 
cwi‡kvaKvixi Ask h_vh_fv‡e MvW© dvB‡j 
msi¶Y Kiv n‡q‡Q| 

  

R. A¨vbwUwm‡cUwi †cbkb cwi‡kva Av‡`kmg~‡ni 
†¶‡Î, wbwðZ †nvb †h, mswk−ó wnmvei¶Y 
Awd‡m D³ Av‡`‡ki Dfq AskB †diZ †`qv 
n‡q‡Q| 

  

4. †cbkb cwi‡kva Av‡`‡ki †iwR÷vi wbix¶v 

K. wbwðZ †nvb †h, †cbkb cwi‡kva Av‡`k 
msi¶Y Kiv n‡q‡Q Ges mgq mgq nvjbvMv` 
Kiv n‡”Q| 

  

L. GKBfv‡e wbwðZ †nvb †h, we‡kl k‡Z© 
gÄywiK…Z †cbk‡bi †Km GKwU c„_K 
†iwR÷v‡i msi¶Y Kiv n‡”Q| 

  

M. GB †iwR÷v‡ii fzw³mg~‡ni (entries) †¶‡Î, 
cÖ‡Z¨K †cbkb cwi‡kva Av‡`‡ki mv‡_ mswk−ó 
we‡kl kZ©vejx ¯úófv‡e Ges mwe —̄v‡i 
wjwce× Kiv n‡q‡Q wKbv cix¶v Ki“b| 

  

5. cwi‡kv‡ai wbw`©ó ZvwiL msµvš— wbix¶v 

†cbkb cwi‡kvamg~n ch©v‡jvPbvi †¶‡Î, wbw ©̀ó 
mgqm~wP Abyhvqx †cbkb cwi‡kva Kiv n‡q‡Q wKbv 
cix¶v Ki“b| 

  

6. `vwe-cwi‡kva msµvš— wbix¶v 

K. †h mKj †cbkbvi e¨w³MZfv‡e †cbkb msMÖn 
Ki‡Z Amg_© Zuv‡`i †¶‡Î wbwðZ †nvb †h, 
cÖ‡Z¨K `vwei †¶‡Î RxweZ _vKvi cÖZ¨qbcÎ 
msi¶Y Kiv nq Ges GKRb cÖvwaKvicÖvß 
e¨w³ KZ…©K Zv mZ¨vwqZ Kiv nq| 

  

L. †`‡k emevm K‡ib bv Giƒc †cbkbvi‡`i 
†¶‡Î wbwðZ †nvb †h, cÖwZwU `vwe GKRb 
cÖvwaKvicÖvß e¨w³ KZ…©K Bmÿ K…Z cÖZ¨qbcÎ 
Øviv mgw_©Z| 
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wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z Kvh©cÎ 

M. †h‡¶‡Î GKRb e¨w³i †cbkb D‡Ëvj‡bi 
Rb¨ cÖwZwbwa wb‡qvM Kiv nq †m‡¶‡Î 
wbwðZ †nvb †h, †mB e¨w³ AwZwi³ A_© 
cÖ̀ vb Kiv n‡j wZwb †mwU †diZ †`‡eb GB 
g‡g© A½xKvibvgv m¤úv`b K‡i‡Qb| 
†cbkb‡fvMx e¨w³wU †h RxweZ Av‡Qb, †mB 
m¤ú‡K© h_vh_ cÖZ¨qbcÎ eQ‡i Aš—Z 
GKevi GB cÖwZwbwa wnmvei¶Y Awd‡m 
Dc ’̄vcb Ki‡Qb| 

  

N. wbwðZ †nvb †h, D³ cÖwZwbwa †cbkbv‡ii 
RxweZ _vKvi cÖZ¨qbcÎ DÌvcb bv Ki‡j 
Zuv‡K †Kvb A_© cwi‡kva Kiv nqwb| 

  

O. m¤úÖwZ cwi‡kvwaZ †cbkbmg~‡ni GKwU 
bgybv msMÖn Ki“b †h‡¶‡Î †cbkbvi Zuvi 
†cbkb msMÖ‡ni Rb¨ cÖwZwbwa g‡bvbxZ 
K‡i‡Qb, wbwðZ †nvb †h, GRb¨ †cbkbvi 
wjwLZ KZ…©Z¡ cÖ̀ vb K‡iQb A_ev †cbkbvi 
Ô†cbk‡bi A_© ey‡S †c‡qwQÕ- G g‡g© c„ôv¼b 
K‡i‡Qb Ges cÖwZwbwa GKwU c„_K iwk‡` 
c„ôv¼b K‡i‡Qb Gg‡g© †h, wZwb †cbkb ey‡S 
†c‡q‡Qb| 

  

P. †iwR÷v‡ii fzw³mg~‡ni (entries) GKwU 
bgybv cix¶v Ki“b Ges wbwðZ †nvb †h, 
G¸‡jv Aby‡gvw`Z Q‡K wjwce× Kiv n‡q‡Q| 

  

Q. gwnjv‡`i weev‡ni Kvi‡Y evwZj‡hvM¨ 
†cbk‡bi †¶‡Î wbwðZ †nvb †h, cÖ‡qvRbxq 
Aa©-evwl©K †NvlYv msM„nxZ n‡q‡Q| 

  

7. cwi‡kvaKvix Kg©KZ©vi wbeviYg~jK e¨e¯’v 
wbix¶v 

†cbkb cwi‡kva cix¶v K‡i wbwðZ †nvb †h 
†cbkbvi‡`i cwiPq wbwðZ nIqvi Rb¨ 
cÖ‡qvRbxq mKj ai‡bi c`‡¶c MÖnY Kiv 
n‡q‡Q| 
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wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z Kvh©cÎ 

8. cwi‡kv‡ai †iKW© wbix¶v 

cwi‡kvamg~‡ni ZvwjKv †_‡K GKwU bgybv msMÖn 
Ki“b Ges wbwðZ †nvb †h †cbkb cwi‡kva 
Av‡`‡ki Aci c„ôvq cwi‡kva wjwce× Kiv 
n‡q‡Q| 

  

9. Avby‡ZvwlK wbix¶v 

Avby‡ZvwlK cwi‡kv‡ai GKwU bgybv cix¶v K‡i 
†`Lyb †h, Avby‡ZvwlK, mswk−ó miKvwi Av‡`k 
Abyhvqx cwi‡kva Kiv n‡q‡Q Ges wnmvei¶Y 
Awdm D³ cwi‡kva †iKW©fz³ K‡i‡Q| 

  

10. mgq mgq †cbkbviMY‡K wPwýZKi‡Yi 
cÖwµqvi Ici wbix¶v 

  

K. †cbkb cwi‡kv‡ai ZvwjKv †_‡K GKwU bgybv 
msMÖn Ki“b Ges wbwðZ †nvb †h cwi‡kvaKvix 
Kg©KZ©vMY †mB mKj †cbkbv‡ii e„×v½yjxi 
Qvc MÖnY K‡i‡Qb huv‡`i Qvc MÖnY Kiv 
we`¨gvb wewa Abyhvqx cÖ‡qvRbxq we‡ePbv 
K‡i‡Qb| 

  

L. †h‡¶‡Î †cbkbviMY e¨w³MZfv‡e Dcw ’̄Z 
n‡q †cbkb MÖnY K‡ib bv Zuv‡`i ZvwjKv 
†_‡K GKwU bgybv msMÖn Ki“b Ges wbwðZ 
†nvb †h, †cbkb cwi‡kvaKvix Kg©KZ©v 
we`¨gvb wewa Abyhvqx erm‡i Aš—Z GKevi 
mswk−ó †cbkbvi‡K wPwýZ Kivi cÖqvm MÖnY 
K‡iwQ‡jb| 

  

11. Aby‡ËvwjZ I e‡Kqv †cbkb wbix¶v   

K. †h‡¶‡Î †cbkb GK erm‡ii Rb¨ Aby‡ËvwjZ 
_v‡K †m †¶‡Î Zv cÖ̀ vb/cwi‡kva eÜ _v‡K 
wKbv cix¶v Ki“b| 

  

L. wbwðZ †nvb †h, †h‡¶‡Î †Kvb e¨w³ Gai‡bi 
†cbkb MÖn‡Yi Rb¨ nvwRi nb, †m‡¶‡Î 
Dchy³ KZ…©c‡¶i Aby‡gv`b Qvov †cbkb 
cwi‡kva Kiv nq bv| 
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wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z Kvh©cÎ 

12. †cbkbv‡ii g„Zz̈ i ci †cbkb cwi‡kva 
wbix¶v 

  

K. †h‡¶‡Î †cbkbvi g„Zz̈ eiY K‡i‡Qb †m‡¶‡Î 
wbwðZ †nvb †h, †cbkb we`¨gvb wewa Abyhvqx 
cwi‡kva Kiv nq| 

  

L. g„Z †cbkbv‡ii †¶‡Î wbwðZ †nvb †h, †cbkb 
cwi‡kva Av‡`‡ki Dfq Kwc wnmvei¶Y 
Awd‡m msiw¶Z nq Ges Zuvi g„Zz̈ i welqwU 
†iwR÷v‡i wjwce× Kiv nq| 

  

M. cvwievwiK †cbk‡bi †¶‡Î wewag‡Z mKj 
AvbyôvwbKZv cvj‡bi ci †cbkb cwi‡kva 
Av‡`k Rvwi Kiv nq wKbv cix¶v Ki“b| 

  

13. we‡kl evwl©K AbymÜvb Kvh©µg wbix¶v   

K. wbwðZ †nvb †h, wnmvei¶Y Awdmvi mKj 
†cbkbvi‡K ZvwjKvfz³ K‡i‡Qb| 

  

L. wbwðZ †nvb †h, wnmvei¶Y Awdmvi †h 
†Km¸‡jv AbymÜvb K‡i‡Qb Ges †h †Km¸‡jv 
wZwb AbymÜvb K‡ibwb Zv ch©v‡jvPbv K‡i 
h_vh_ we‡kl AbymÜvb Kvh©µg cwiPvjbv 
K‡ib| 

  

 

Dcmsnvi t 

Kvh©c‡Î wee„Z gš—e¨ mv‡c‡¶ Avgvi AwfgZ GB †h, we`¨gvb mswk−ó wewa Abyhvqx †cbkb cwi‡kva 
Kiv n‡q‡Q| 

.................................. KZ…©K cªYxZ;  ZvwiL t ......................... 

............................... KZ…©K cixw¶Z; ZvwiL t ......................... 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

cY¨-mvgMÖx µq/msMÖn 

f‚wgKv 

10.1 cY¨mvgMÖx ej‡Z mvaviYZ miKwi wefvMmg~‡ni e¨env‡ii Rb¨ µxZ/msM„nxZ mvgMÖx‡K eySvq| G‡Z 
ïaygvÎ wbt‡kl‡hvM¨ Ges we‡kl D‡Ï‡k¨ msM„nxZ Bmy¨‡hvM¨ cY¨B Aš—fz©³ bq; †mBmv‡_ KjKâv, 
AvmevecÎ, hš¿cvwZ BZ¨vw` c‡Y¨i gRy`I Aš—fz©³ i‡q‡Q| 

10.2 Gai‡bi µ‡qi Rb¨ miKvi cÖwZermi wecyj A‡¼i A_© e¨q K‡ib| d‡j wbix¶vi Ab¨Zg cÖavb 
`vwqZ¡ nj µq-wbix¶v Ñ hv miKvwi Znwe‡ji h_vh_ e¨envi m¤ú‡K© wbwðqZv cÖ`vb K‡i| 
wbix¶KMY‡K Gwel‡q Aek¨B mZK© n‡Z n‡e Ges †mfv‡e Zuv‡`i wbix¶v cwiKíbv cÖYqb Ki‡Z 
n‡e| 

10.3 µq cÖwµqvi h_vh_ cÖ_v m¤ú‡K© wewfbœ cÖKv‡ii miKvwi wewa i‡q‡Q| nvjbvMv`K…Z wewa¸‡jv 
†Rbv‡ij wdb¨vwÝqvj i“jm (148 †_‡K 155 ch©š—) Ges †UªRvwi I mvewmwWqvwi wewagvjvi wØZxq 
As‡ki 4_© Aa¨v‡qi 7g cwi‡”Q‡` ewY©Z Av‡Q| AwWU †Kv‡Wi 34 I 39 Aby‡”Q‡`i Av‡jv‡K mgMÖ 
cÖwµqvwU‡K we‡ePbv Kivi cÖ‡qvRb n‡e| 

cÖavb SuywKmg~n 

10.4 cÖavb SuywK¸‡jv n‡”Q t 

•  Ggb cY¨mvgMÖx MÖnY Kiv n‡Z cv‡i †h¸‡jv e¨env‡ii †gqv` cÖvq †kl (we‡klZ; Lv`¨, 
ivmvqwbK `ªe¨vw` I IlyacÎ) n‡q hvIqvi Kvi‡Y Zv AcP‡q ch©ewmZ nq; 

•  µxZ cY¨mvgMÖx miKvwi Kv‡R e¨eüZ nq bv; 
•  digv‡qkK…Z wKsev mieivnK…Z cY¨mvgMÖx MÖnY‡hvM¨ gv‡bi wKsev mwVK cwigv‡Yi bq Ñ hvi 

d‡j miKvwi Znwe‡ji AcPq n‡Z cv‡i; 
•  †h g~‡j¨ cY¨mvgMÖx msM„nxZ n‡q‡Q †m g~j¨ h_vh_ bq; 
•  cY¨mvgMÖxi e¨q Aï×fv‡e †kªYxweb¨¯— Kiv nq Ñ hvi d‡j wnmv‡e Ah_v_© eY©bv Aš—fz©³ nIqvi 

m¤¢vebv Av‡Q; 
•  cY¨mvgMÖxi myi¶v h_vh_ nqwb, wbw`©ó mgqvš—i ev¯—e hvPvB Kvh©µg MÖnY Kiv nqwb; 
•  wejw¤^Z mieiv‡ni Rb¨ ¶wZc~iY Av`vq Kiv nqwb Ges 
•  Dr‡m AvqKi Ges g~j¨ ms‡hvRb Ki (g~jK) Av`vq Kiv nqwb| 

wbix¶vi D‡Ïk¨vejx 

10.5 cÖavb D‡Ïk¨mg~n n‡”Q t 

•  µ‡qi mgq, cY¨mvgMÖxi cÖ‡qvRb wQj wKbv Ges cÖ‡qvRb g~j¨vq‡bi Kvh©Ki e¨e¯’v Av‡Q wKbv 
†`Lv; 

•  Aby‡gvw`Z c×wZi gva¨‡g cY¨mvgMÖx µq Kiv n‡qwQj wKbv Ges c×wZmg~n Kvh©Ki wQj wKbv 
†`Lv; 

•  µxZ cY¨mvgMÖx h_vh_ gvb I cwigv‡Yi wKbv cix¶v Kiv Ges 
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•  µxZ cY¨mvgMÖx cÖK…Zc‡¶ M„nxZ I wnmvefz³ n‡q‡Q wKbv Ges e¨q mwVKfv‡e †kªYxweb¨¯— n‡q‡Q 
wKbv †`Lv| 

msM„nxZe¨ `wjjcÎvw` 

10.6 cÖavb `wjjcÎvw` n‡”Q t 

•  wejfzw³i †iwR÷vi 
•  mswk−ó wej †iwR÷vi 
•  ev‡RU eivÏ 
•  gÄywicÎ 
•  `icÎ weÁwß, Zzjbvg~jK weeiYx, Pzw³, µqv‡`k, cY¨mvgMÖx cÖvwßi cÖZ¨qbcÎ 
•  fvDPvimg~n 
•  g~j¨ ms‡hvRb Ki (g~mK) Ges AvqKi †iwR÷vi 
•  cwi‡kvwaZ †PKmg~n 
•  cwi`k©b cÖwZ‡e`b| 

wbix¶v hvPvBmg~n 

10.7 mshy³ Kg©m~wPwU AbymiY Ki‡Z n‡e| 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

wbix¶v Kg©m~wP 
µq/msMÖn 

 
Awd‡mi bvg I Ae¯’vb     A_© ermi    

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z Kvh©cÎ 

1. Kvh©v‡`k cÖ`vb-c~e© c×wZ wbix¶v 

K. Aby‡gv`bKvix Kg©KZ©v µ‡qi Rb¨ Znwe‡ji 
cÖvße¨Zv wbwðZ K‡iwQ‡jb wKbv cix¶v 
Ki“b| 

  

L. wnmve erm‡ii Ae¨ewnZ ciB 
cwi‡kvamg~‡ni GKwU bgybv hvPvB K‡i †`Lyb 
†h, c~e©eZx© erm‡ii Znwe‡ji NvUwZi `i“b 
A_© cwi‡kva wejw¤^Z n‡qwQj wKbv| 

  

2. `icÎ-cÖwµqv wbix¶v 

K. wbwðZ †nvb †h, cÖwZ‡hvwMZvi wfwË‡Z µq-
Kvh© mgvav Kiv n‡qwQj| 

  

L. cÖvß `i¸‡jv‡K mv¤úÖwZKKv‡ji Ab¨vb¨ 
`ic‡Îi mv‡_ wgwj‡q †`Lyb| †h‡¶‡Î eo 
ai‡bi cv_©K¨ cvIqv hvq, †m‡¶‡Î KviY 
wPwýZ K‡i, gš—e¨ Ki“b| 

  

M. me©vwaK AskMÖn‡Yi Rb¨ m¤¢ve¨ 
`icÎ`vZv‡`i AvK…ó Kivi gZ `ic‡Îi 
cÖPviYv wQj wKbv g~j¨vqb Ki“b| 

  

N. weµxZ `ic‡Îi msL¨v I cÖvß `icÎ cix¶v 
Ki“b Ges `icÎ cÖwµqv cÖwZ‡hvwMZvg~jK 
n‡qwQj wKbv g~j¨vqb Ki“b| 

  

O. me©wbæ `i MÖnY Kiv n‡qwQj wKbv cix¶v 
Ki“b| †h‡¶‡Î Zv Kiv nqwb, †m‡¶‡Î 
wbwðZ †nvb †h, Gi †cQ‡b ch©vß †hŠw³KZv 
wQj Ges Zv †iKW©fz³ Kiv n‡q‡Q| 
(Zzjbvg~jK weeiYx Ges `ic‡Îi we‡k−lY 
cix¶v Ki“b)| 
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wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z Kvh©cÎ 

P. bb †imcbwmf nIqvi Kvi‡Y †Kvb `icÎ 
evwZj Kiv n‡qwQj wKbv cix¶v Ki“b| hw` 
ZvB nq Zvn‡j Zvi ˆeaZv cix¶v Ki“b| 

  

Q. wbwðZ †nvb †h `ic‡Îi kZ© Abyhvqx Av‡b©÷ 
gvwb/wbivcËv RvgvbZ cvIqv wM‡qwQj Ges 
wewa Abyhvqx †m¸‡jvi wb®úwË n‡qwQj| 

  

3. Kvh©v‡`k cÖ`vb cÖwµqv wbix¶v 

K. wbwðZ †nvb †h, µ‡qi Rb¨ wPwýZ mvgMÖxwUi 
cÖ‡qvRb wQj Ges `vwqZ¡kxj Kg©KZ©v 
mvgMÖxwUi Rb¨ digv‡qk cÖ`vb K‡iwQ‡jb| 

  

L. wbwðZ †nvb †h, µq cÖwµqv ïi“i c~‡e©B 
e¨q, Dchy³ KZ…©c¶ Øviv Aby‡gvw`Z 
n‡qwQj| 

  

M. wbwðZ †nvb †h, †hUzKz gRỳ  msi¶Y Kiv 
cÖ‡qvRb, wVK †mB cwigvY gRy` msi¶Y 
Kiv n‡qwQj| 

  

4. ª̀e¨mvgMÖx cÖvwß wbix¶v 

wbwðZ †nvb †h ch©v‡jvPbvaxb mg‡q `ªe¨mvgMÖx 
cÖK…Zc‡¶ mieivn Kiv n‡qwQj; †Kej Kv¸‡R 
†jb‡`b nqwb − Zvi ch©vß cÖgvY i‡q‡Q| Av‡iv 
cix¶v Ki“b †h, ch©v‡jvwPZ mvgMÖx †h D‡Ï‡k¨ 
µq Kiv n‡qwQj †mB D‡Ï‡k¨B e¨envi Kiv 
n‡q‡Q| Kvh©c‡Î we¯—vwiZfv‡e Av‡jvKcvZ 
Ki“b| 

  

5. g~j¨ cwi‡kva cÖwµqv wbix¶v 

K. wbwðZ †nvb †h Dchy³ KZ…©c¶ A_© cwi‡kva 
gÄyi K‡iwQ‡jb| 

  

L. fvDPvi/Pvjvb mKj w`K †_‡K m¤ú~Y© wKbv 
cix¶v Ki“b| 

  

A_© cwi‡kvaKvix Kg©KZ©v, cwi‡kva msµvš— 
wbqgvejx cvjb K‡iwQ‡jb wKbv cix¶v Ki“b| 
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wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z Kvh©cÎ 

N. wbwðZ †nvb †h `vwe wewa †gvZv‡eK Ges 
h_vh_ di‡g Dc ’̄vwcZ| 

  

O. wbwðZ †nvb †h A_© h_vh_ e¨w³‡K cwi‡kva 
Kiv n‡q‡Q Ges wZwb Zuvi cÖvwß ^̄xKvi 
K‡i‡Qb| cÖ‡qvRb g‡b n‡j mieivnKvixi 
mv‡_ mivmwi †hvMv‡hv‡Mi gva¨‡g welqwU 
wbwðZ Ki“b| 

  

P. `img~n Pzw³ gvwdK wKbv cix¶v Ki“b| 
G¸‡jvi MvwYwZK wbfz©jZvI cix¶v Ki“b| 

  

Q. wbwðZ †nvb †h Aby‡gv`bKvix Ges MÖnYKvix 
Kg©KZ©v ^̄v¶wiZ gvb I cwigvY m¤úwK©Z 
cÖZ¨qbcÎ i‡q‡Q Ges wewb‡ ©̀‡ki 
(specification) mvv‡_ digv‡qkK…Z 
`ªe¨mvgMÖx wg‡j hvq| 

  

R. AvqKi/g~mK eve` wVK nv‡i A_© KZ©b K‡i 
†iKW©fz³ Kiv n‡q‡Q wKbv cix¶v Ki“b| 

  

S. wbwðZ †nvb †h, `img~n ÷¨vÛvW© †¯‹‡ji mv‡_ 
m½wZc~Y©| †Kvb `i-Zdwmj _vK‡j cix¶v 
Ki“b| 

  

T. fvDPvi MvwYwZKfv‡e wbfz©j wKbv Ges 
cwi‡kvwaZ A¼ †P‡Ki A‡¼i mv‡_ wg‡j hvq 
wKbv Ges K¨vk eB‡q Zv wjwce× n‡q‡Q wKbv 
cix¶v Ki“b| 

  

6. g~mK cÖZ¨c©Y wbix¶v 

K. g~mK cÖZ¨c©‡Yi †¶‡Î cÖZ¨c©‡Yi we‡j †Uv‡Kb 
b¤^i Av‡Q wKbv Ges †h mKj wej †_‡K 
AZx‡Z g~mK KZ©b Kiv n‡qwQj †m¸‡jvi 
ZvwiL D‡j−L Kiv n‡q‡Q wKbv cix¶v Ki“b| 

  

L. wbwðZ †nvb †h, †h wnmvei¶Y Awdm, Drm 
†_‡K g~mK KZ©‡bi †iKW© msi¶Y K‡i, †Kej 
†mB Awdm †_‡KB cÖZ¨c©Y wej cwi‡kva Kiv 
nq| 
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wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z Kvh©cÎ 

M. wbwðZ †nvb †h, cÖZ¨c©Y wej mswk−ó 
cÖavb/†Rjv/ _vbv wnmvei¶Y Kg©KZ©v KZ…©K 
Bmÿ K…Z Dr‡m g~mK KZ©‡bi cÖZ¨qbcÎ Øviv 
mgw_©Z| 

  

N. wbwðZ †nvb †h Dchy³ g~mK KZ…©c¶ KZ…©K 
cÖ`Ë gÄywi Av‡`k Øviv cÖZ¨c©Y wejwU 
mgw_©Z| 

  

O. cÖZ¨c©Y wejwU gÄyiKvix KZ…©c¶ wKsev 
¶gZvcÖvß Kg©KZ©vi ^̄v¶‡i †ck Kiv n‡q‡Q 
wKbv cix¶v Ki“b| 

  

P. wbwðZ †nvb †h, g~j Ki`vZvi AbyK‚‡j 
ÔcÖvc‡Ki wnmv‡e cwi‡kva‡hvM¨Õ (Account 
Payee) †P‡Ki gva¨‡g g~mK cÖZ¨c©Y Kiv nq 
Ges Av‡iv cix¶v Ki“b †h cÖvc‡Ki ^̄v¶i 
g~mK cÖZ¨c©Y KZ…©c¶ Øviv mZ¨vwqZ| 

  

Q. wejwU, cÖZ¨c©Y ev‡RU eiv‡Ïi AvIZvi g‡a¨ 
wKbv cix¶v Ki“b| 

  

R. wbwðZ †nvb †h, Gwm-2 di‡g jvj Kvwj‡Z 
cÖZ¨c©‡Yi A¼ †iKW©fz³ Kiv n‡q‡Q| 

  

S. cÖZ¨c©‡Yi †¶‡Î †Uv‡Kb b¤^i Ges †h wej 
†_‡K g~mK KZ©b Kiv n‡qwQj Zvi mc‡¶ µm 
†idv‡iÝ msi¶Y Kiv nq wKbv Ges Gwm-3 
di‡g msi¶Y Kiv nq wKbv cix¶v Ki“b| 

  

7. e¨e¯’vcbvMZ wbqš¿Y wbix¶v 

K. wnmve msµvš— †iKW©mg~‡n fvDPvi mwVKfv‡e 
†iKW© Kiv nq wKbv Ges e¨q h_vh_fv‡e 
†kªYxweb¨ —̄ Kiv nq wKbv cix¶v Ki“b| 

  

L. wbwðZ †nvb †h, µxZ ª̀e¨mvgMÖx µqKvix 
ms ’̄vi ^̄vfvweK Kvh©µg cwiPvjbvi Rb¨ 
cÖ‡qvRb| 

  

M. erm‡i GKB cÖKv‡ii `ªe¨mvgMÖx evievi µq 
Kiv nq wKbv Ges e¨e ’̄vcbv, EaŸ©Zb 
KZ…©c‡¶i gÄywii cÖ‡qvRb Gov‡bvi D‡Ï‡k¨, 
†f‡½ †f‡½ µq K‡i wKbv cix¶v Ki“b| 
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wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z Kvh©cÎ 

N. wnmvei¶Y Awd‡m Pvjvb cÖwµqvKiY 
e¨e ’̄vwUi g~j¨vqb Ki“b| GUv wK 
wbf©i‡hvM¨? 

  

O. `ªe¨mvgMÖx mieivn ch©vßfv‡e wba©vwiZ 
c×wZmg~n AbymiY K‡i Ges we —̄vwiZ 
†iKW©cÎ msi¶Y Kiv nq Gg‡g© hyw³m½Z 
wbwðqZv Av‡Q wK? 

  

 

Dcmsnvi t 

Kvh©c‡Î wee„Z gš—e¨ mv‡c‡¶ Avgvi AwfgZ GB †h, e¨q h_vh_fv‡e †kªYxweb¨¯— Ges wnmvefz³| 

 

.................................. KZ…©K cªYxZ;  ZvwiL t ......................... 

............................... KZ…©K cixw¶Z; ZvwiL t ......................... 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

ågY 

f‚wgKv 

11.1 ågYe¨q †Kvb eo ai‡bi miKvwi e¨q bq| Z‡e Awbqg msNU‡bi m¤¢vebv AwaK e‡j †¶ÎwU 
wbix¶vi mg‡q AwaK g‡bv‡hvMx n‡Z n‡e| e¨e¯’vcbv‡K GI cix¶v Ki‡Z n‡e †h, mKj `vwe H 
mg‡q cÖ‡hvR¨ weavb Abyhvqx Kiv n‡qwQj| wbix¶vi g~j KvR nj e¨e¯’vcbv KZ…©c¶ h_vh_fv‡e I 
h‡Zœi mv‡_ Zuv‡`i GB `vwqZ¡mg~n cvjb K‡i‡Qb wKbv cix¶v Kiv| 

11.2 ågY msµvš— g~j wewa¸‡jv weGmAvi 2q LÊ Ges dvÛv‡g›Uvj i“jm-Gi Aaxb cÖvmw½K mvwc−‡g›Uvwi 
i“jm Ges miKvi KZ…©K mgq mgq RvwiK…Z cwicÎ/Av‡`‡k wea„Z Av‡Q| 

wbix¶vi D‡Ïk¨vejx 

11.3 wbix¶vi cÖavb D‡Ïk¨vejx nÕj t 

•  ågY mswk−ó cÖvwaKv‡ii mv‡_ m½wZc~Y© wKbv †`Lv; 
•  ågY e¨q, we‡klZ we‡`k ågY e¨q wbqš¿‡Yi Rb¨ ch©vß wewa-weavb Av‡Q wKbv Ges †m¸‡jv 

AbymiY Kiv nq wKbv †`Lv; 
•  wbqvgK Kg©KZ©ve„›` Zuv‡`i wbqš¿‡Yi `vwqZ¡ mwVKfv‡e cvjb K‡i‡Qb wKbv †`Lv; 
•  fvZvi `vwemg~n cÖ‡hvR¨ wewa-weavbwfwËK wKbv †`Lv; 
•  miKvwi Kg©Pvix hv cÖvc¨, Zvi AwaK fvZv `vwe K‡i‡Qb wKbv †`Lv Ges 
•  we‡`k ågY Rb¯^v‡_© m¤úvw`Z n‡q‡Q wKbv, Ges åg‡Yi D‡Ïk¨ my¯úófv‡e `wjjfz³ Kiv 

n‡q‡Q wKbv †`Lv| 

msM„nxZe¨ `wjjcÎvw` 

11.4 mvaviYZ G¸‡jv n‡”Q t 

•  ågY wej 
•  g~j †eZb 
•  ågY e¨q msµvš— Av‡`k/ågY msµvš— Av‡`k 
•  ev‡RU eivÏ 
•  Aby‡gvw`Z wK‡jvwgUviwfwËK c_fvovi PvU© 
•  Aby‡gvw`Z ågYwjwc 
•  we‡`k åg‡Yi †hŠw³KZv m¤^wjZ cÖgvY| 

11.5 e`wji †¶‡Î 

•  cwievi msÁv Abyhvqx †cvl¨‡`i cÖvc¨Zv 
•  e¨w³MZ ˆZRmcÎ cwienb msµvš— wel‡q we`¨gvb wewa-weavb 
•  Dchy³ KZ…©c‡¶i Av‡`k| 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

wbix¶v Kg©m~wP 
ågY 

 
Awd‡mi bvg I Ae¯’vb     A_© ermi    
 

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z Kvh©cÎ 

1. Af¨š—ixY ågY msµvš— wbix¶v 

K. wbwðZ †nvb †h, wbqvgK Kg©KZ©v ågY e¨q 
`vwei †hŠw³KZv cix¶v K‡i‡Qb, Ges †Kvb 
AwZwi³ fvZv `vwe Kiv nqwb Giƒc cÖgvY 
i‡q‡Q| ågY we‡j Ggb †Kvb AvB‡Ug `vwe 
Kiv nq wb, hv `vwe Kiv mgxPxb bq| 

  

L. wbwðZ †nvb †h Aby‡gv`bKvix Kg©KZ©v, `vwe 
cix¶v K‡i, Zv we`¨gvb cÖ‡hvR¨ wewai mv‡_ 
mvgÄm¨c~Y© e‡j wbwðZ n‡q‡Qb A_©vr mwVK 
nv‡i `vwe Kiv n‡q‡Q GB e‡j wbwðZ 
n‡q‡Qb g‡g© ch©vß cÖgvY i‡q‡Q| 

  

M. wbwðZ †nvb †h Avqb Kg©KZ©v h_vh_fv‡e 
`vwemg~n cÖZ¨qb K‡i‡Qb| 

  

N. Dchy³ KZ…©c¶ ågY Aby‡gv`b K‡i‡Qb wKbv 
Ges åg‡Yi D‡Ïk¨ ¯^vfvweK `vßwiK 
`vwq‡Z¡i mv‡_ m¤úwK©Z wKbv cix¶v Ki“b| 

  

2. we`¨gvb wewa AbymiY msµvš— wbix¶v 

K.  wbwðZ †nvb †h, `vwemg~n h_vh_ wUAvi dig-G 
`vwLj Kiv n‡qwQj| 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

 

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z Kvh©cÎ 

L. we`¨gvb cÖ‡hvR¨ wewa AbymiY Kiv n‡q‡Q 
wKbv Zv †`Lvi Rb¨, `vwe mivmwi cix¶v 
Ki“b| 

  

M. wbwðZ †nvb †h, wbqvgK Kg©KZ©vi cÖwZ¯^v¶i 
e¨ZxZ, †Kvb `vwe cwi‡kva Kiv nqwb| 

  

3. e`wj ågYfvZv wbix¶v 

K. ågY msw¶ßZg Ges me‡P‡q Kg e¨q 
mv‡c¶ c‡_ m¤úvw`Z n‡qwQj wKbv †`Lyb| 

  

L. ˆ`wbK fvZv, `vwe`v‡ii †MÖW I cÖvc¨Zv 
Abyhvqx cwi‡kva Kiv n‡qwQj wKbv †m 
m¤ú‡K© wbwðZ †nvb| 

  

M. `vwe`v‡ii cÖvc¨Zv Abyhvqx c¨vwKs PvR© `vwe 
Kiv n‡qwQj wKbv cix¶v Ki“b| 

  

N. wbwðZ †nvb †h, e¨w³MZ ˆZRmcÎ 
cwien‡bi fvov `vwe`v‡ii m‡e©v”P wmwjs‡K 
AwZµg K‡iwb| 

  

O. we`¨gvb ågYfvZv wewa‡Z ewY©Z weavb 
Abyhvqx, mnMvgx cwiev‡ii m`m¨MY ågY 
e¨q myweav ‡c‡Z cv‡ib wKbv †`Lyb| 

  

P. e`wj Rb¯^v‡_© wKsev Av‡e`bKvixi Aby‡iv‡a 
wKbv cix¶v Ki“b Ges wØZxq †¶‡Î Zuv‡K 
ågY/ˆ`wbK fvZv cwi‡kva Kiv n‡qwQj wKbv 
hvPvB Ki“b| 

  

Q. wbwðZ †nvb †h, M„nxZ AwMÖg h_vmg‡q P‚ovš— 
we‡j mgš^q Kiv n‡qwQj Ges cÖ_g AwMÖg 
mgš^‡qi c~‡e© `vwe`vi‡K †Kvb wØZxq AwMÖg 
cwi‡kva Kiv nqwb| 

  

4. `vwei †hŠw³KZv cix¶v 

K. †Nviv-c‡_ åg‡Yi Rb¨, DÌvwcZ `vwe 
hyw³m½Z e¨vL¨v Øviv mgw_©Z wKbv cix¶v 
Ki“b| 

  

L. †h åg‡Yi Rb¨ fvZv `vwe Kiv n‡q‡Q Zvi 
LuywUbvwU Ges Ab¨vb¨ AvB‡U‡gi wecix‡Z 
`vwei †hŠw³KZv cix¶v Ki“b| „̀k¨Z †Kvb 
A‡hŠw³K `vwe _vK‡j Aby‡gv`bKvix Kg©KZ©vi 
mv‡_ Av‡jvPbv K‡i e¨vL¨v msMÖn Ki“b| 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z Kvh©cÎ 

5. miKvwi Kg©KZ©v‡`i we‡`k åg‡Yi †¶‡Î 

K. wbwðZ †nvb †h, mswk−ó Kg©KZ©vi e¨w³MZ 
bw_‡Z we‡`k åg‡Yi AbygwZ msµvš— miKvwi 
Av‡`k i‡q‡Q Ges åg‡Yi D‡Ï‡k¨i mg_©‡b 
ch©vß `wjjcÎvw` we`¨gvb| 

  

L. wbwðZ †nvb †h, cÖvc¨Zv Abyhvqx miKvwi 
Av‡`‡k Dwj−wLZ w`b¸‡jvi Rb¨ ˆ`wbK fvZv 
cwi‡kva Kiv n‡q‡Q| 

  

M. wbwðZ †nvb †h, wegv‡bi wU‡KU miKv‡ii 
Aby‡gvw`Z G‡RwÝi wbKU †_‡K µq Kiv n‡q‡Q 
Ges ågY msw¶ßZg Ges me‡P‡q Kg e¨q 
mv‡c¶ c‡_ m¤úvw`Z n‡q‡Q| 

  

N. wbwðZ †nvb †h, Dchy³ KZ…©c¶ Øviv wba©vwiZ 
nv‡i ågYKvix Kg©KZ©v‡K ˆ`wbK fvZv cwi‡kva 
Kiv n‡q‡Q GB g‡g© ch©vß cÖgvY i‡q‡Q| 

  

[ UxKv t †h‡nZz †`k †_‡K †`‡k ˆ`wbK fvZvi nv‡ii 
ZviZvg¨ nq †m‡nZz wbix¶KM‡Yi cÖ‡Z¨K 
†`‡ki Rb¨ cÖ‡hvR¨ ˆ`wbK fvZvi nvi 
m¤ú‡K© Aek¨B ¯úó Ávb _vKv cÖ‡qvRbxq| 

  

O. †Kvb Kg©KZ©v‡K ˆ`wbK fvZv Ges †nv‡Uj fvov 
DfqB gÄyi Kiv n‡j, †nv‡Uj wej cix¶v K‡i 
wbwðZ †nvb †h, D‡ËvwjZ A_© cÖK…Zc‡¶ mswk−ó 
Kg©KZ©v e¨q K‡i‡Qb| 

  

[ UxKv t D`vniY ^̄iƒc, hw` ågYKvix Kg©KZ©v ˆ`wbK 
gvt Wt 100 nv‡i 7 w`‡bi †nv‡Uj fvov 
eve` gvt Wt 700 D‡Ëvjb K‡ib, Zvn‡j 
†nv‡Uj wej cix¶v K‡i wbwðZ †nvb †h D³ 
Kg©KZ©v cÖK…Zc‡¶ mvZ w`b †nv‡U‡j wQ‡jb 
Ges cÖwZw`b gvt Wt 100 nv‡i †nv‡Uj fvov 
cwi‡kva K‡i‡Qb| AwZwi³ cwi‡kvwaZ 
†nv‡Uj fvov cybf©iY‡hvM¨ bq| Z‡e hw` 
†nv‡Uj fvov gvt Wt 100-Gi Kg nq Zvn‡j 
†`‡k †divi ci ciB ˆe‡`wkK gy`ªvq Aewkó 
A_© †diZ w`‡Z n‡e| †nv‡Uj wej cix¶v 
K‡i AviI wbwðZ †nvb †h we‡j Lv`¨, cvbxq 
Ges Aby‡gv`b‡hvM¨ bq Giƒc Acivci e¨q 
Aš—fz©³ bq| ] 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z Kvh©cÎ 

P. wbwðZ †nvb †h, mswk−ó Kg©KZ©v we‡`k ågY 
†kl nIqvi ci wba©vwiZ mg‡qi g‡a¨ mgš^‡qi 
Rb¨ P‚ovš— wej `vwLj K‡i‡Qb| 

  

Q. AviI wbwðZ †nvb †h, c~e©eZx© ågY msµvš— 
wej mgš^q Ki‡Z e¨_© n‡q‡Qb, Giƒc †Kvb 
Kg©KZ©v‡K wØZxq AwMÖg cwi‡kva Kiv nqwb| 

  

R. wbwðZ †nvb †h, P‚ovš— we‡ji mv‡_ ^̄vMwZK 
†`k wKsev ‡Kvb msMV‡bi AwZw_ wn‡m‡e 
mswk−ó Kg©KZ©v Ae ’̄vb K‡ib wb, Gg‡g© GKwU 
cÖZ¨qbcÎ `vwLj Kiv n‡q‡Q| 

  

[ UxKv t Giƒc †¶‡Î ˆ`wbK fvZvi GKvsk cÖZ¨c©Y Ki‡Z 
n‡e| ] 

  

S. mvwe©Kfv‡e we‡`k ågY msµvš— wewa-c×wZ 
BZ¨vw` Ges G¸‡jv Abymi‡Yi Rb¨ 
e¨e ’̄vcbvMZ wbqš¿‡Yi Av‡qvRb ch©v‡jvPbv 
Ki“b| e¨Z¨‡qi mKj †Km Ges e¨qmv‡c¶ 
we‡`k åg‡Yi †Kmmg~n (†h¸‡jvi 
cÖ‡qvRbxqZv m‡›`nc~Y©) cix¶v Ki‡Z n‡e| 
Avw_©K ms‡k−l UvKvi A‡¼ wbY©q K‡i 
cÖwZ‡e`b †ck Ki‡Z n‡e (GKwU †kªYx 
wnmv‡e, c„_Kfv‡e bq)| 

  

T. D‡Ïk¨, cÖ‡qvRbxqZv Ges Rb¯^v_© m~‡Î 
mvwe©Kfv‡e †Kvb gš¿Yvj‡qi we‡`k ågY 
msµvš— e¨‡qi aviv we‡k−lY Ki“b| we‡klZ, 
we‡`k åg‡Yi h_v_© †hŠw³KZv i‡q‡Q wKbv 
cix¶v Ki“b| 

  

6. we‡`‡k ’̄vqxfv‡e c`¯’vc‡bi †¶‡Î 

K. wbwðZ †nvb †h, e`wjK…Z Kg©KZ©v‡`i e¨w³MZ 
bw_‡Z c` ’̄vc‡bi Av‡`‡k, wb‡qv‡Mi kZ©vejx 
iw¶Z Av‡Q| 

  

L. wbwðZ †nvb †h, miKvi Aby‡gvw`Z G‡RwÝi 
wbKU †_‡K wU‡KU µ‡qi ch©vß cÖgvY we`¨gvb| 

  

M. wU‡KUwU me‡P‡q Kg Li‡Pi Ges msw¶ßZg 
c‡_i wKbv †`Lyb| 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z Kvh©cÎ 

N. wbwðZ †nvb †h, e¨w³MZ ˆZRmcÎ 
cwien‡bi Rb¨ cwi‡kvwaZ A_©, we`¨gvb 
cÖvmw½K wewa-weavb Abyhvqx cÖ`vb Kiv 
n‡q‡Q| 

  

P. hw` `vwe‡Z M„nf…‡Z¨i wegvb fvov Aš—fz©³ 
_v‡K Zvn‡j cix¶v Ki“b †h mswk−ó Kg©KZ©v 
we`¨gvb weavb Abyhvqx Zv †c‡Z cv‡ib 
wKbv| 

  

Q. wbwðZ †nvb †h, we‡`‡k c` ’̄vwcZ Kg©KZ©v 
wba©vwiZ mg‡qi g‡a¨ mgš^‡qi Rb¨ P‚ovš— 
wej `vwLj K‡i‡Qb| 

  

 

Dcmsnvi t 

Kvh©c‡Î wee„Z gš—e¨ mv‡c‡¶ Avgvi AwfgZ GB †h, ågY e¨q cÖ‡hvR¨ wewa-weavb Abyhvqx wbe©vn 
K‡i `vwe DÌvcb Kiv n‡q‡Q| 

.................................. KZ…©K cªYxZ;  ZvwiL t ......................... 

............................... KZ…©K cixw¶Z; ZvwiL t ......................... 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

mieivn I †mev, †givgZ I i¶Yv‡e¶Y 

f‚wgKv 

12.1 e¨‡qi GB MÖ“‡c, GKwU Awd‡mi e¨e¯’vcbv wKsev GKwU wefv‡Mi cwiPvjb welqK Kv‡Ri e¨q 
AšZfz©³ i‡q‡Q| G‡Z mieivn I †mev eve` e¨q Ges Ab¨ LvZ †_‡K miKvwi m¤úwË wKsev 
hš¿cvwZ i¶Yv‡e¶‡Yi Rb¨ e¨q Aš—fz©³ i‡q‡Q| g~jab LvZ †_‡K †h e¨q wbe©vn Kiv n‡q‡Q, Zv 
Gi Aš—fz©³ bq| 

12.2 wbqš¿Y c×wZi cÖK…wZ I ‰ewkó¨ Abyhvqx,GB e¨q wb‡æv³ †kªYx‡Z wef³ t 

(1) Pzw³e× e¨‡qi `dv t †h‡¶‡Î Avi †Kvb gÄywi e¨ZxZ e¨‡qi Rb¨ †_vK A_© b¨ —̄ Kiv 
nq| 

(2) †¯‹j wbqwš¿Z e¨‡qi `dv t †mB ai‡bi e¨‡qi `dv, hv Dchy³ KZ…©c¶ Øviv wba©vwiZ †¯‹j 
Abyhvqx wbqwš¿Z nq| 

(3) we‡kl e¨‡qi `dv t †mB e¨q, hv EaŸ©Zb KZ…©c‡¶i c~e©-Aby‡gv`b e¨ZxZ wbe©vn Kiv 
hvq bv| 

(4) cÖwZ ^̄v¶wiZ e¨‡qi `dv t †h e¨‡qi `dvmg~n‡K MÖn‡Yi c~‡e© †Kvb wbqvgK KZ…©c‡¶i 
Aby‡gv`b cÖ‡qvRb nq| 

(5) wbwðZKiY cÖwµqvwfwËK e¨‡qi `dv t wnmvefzw³KiY mv‡c‡¶ †h e¨q Awdm cÖavb KZ…©K Zuvi 
wbR ¶gZve‡j wbe©vn Kiv nq| GB e¨q cybf©iY mv‡c‡¶ mswk−ó 
miKvwi Awd‡mi ¯’vqx AwMÖg/B‡¤úÖ÷ ‡_‡K wbe©vn Kiv nq| 

cÖavb SuywKmg~n 

12.3 G‡Z Aš—fz©³ i‡q‡Q t 

•  Ab¨ erm‡ii gÄywi †_‡K e¨q wgUv‡bv; 
•  cÖ‡qvR‡bi AwZwi³ ¯’vqx AwMÖg ev B‡¤úÖ÷; 
•  Aby‡gv`b‡hvM¨ bq, Giƒc e¨q; 
•  AcPqg~jK Ges evûj¨ e¨q; 
•  eivÏK…Z A‡_©i AwZwi³ LiP; 
•  A‡hŠw³K e¨‡qi nvi; 
•  wnmvei¶Y Awd‡m †cÖwiZ nqwb Giƒc mve-fvDPv‡ii cÖZviYvg~jK e¨envi Ges 
•  cÖ‡qvR‡bi c~‡e© A_© D‡Ëvjb| 

wbix¶vi D‡Ïk¨vjx 

12.4 cÖavb D‡Ïk¨mg~n nÕj t 

•  wbixw¶Z cÖwZôvbmg~n Gai‡bi e¨‡qi Ici ch©vß wbqš¿Y cÖwZôv K‡i‡Q wKbv †`Lv; 
•  e¨q miKvwi wewa-weavb Abyhvqx wbe©vn n‡q‡Q wKbv †`Lv Ges 
•  e¨q h_vh_fv‡e wbe©vn, †iKW©fz³, cwi‡kvwaZ n‡q‡Q wKbv Ges e¨q Acwinvh© wQj wKbv †`Lv| 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

wbix¶v Kg©m~wP 
mieivn I †mev, †givgZ I i¶Yv‡e¶Y 

 
Awd‡mi bvg I Ae¯’vb     A_© ermi    

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z 

Kvh©cÎ 

• wbix¶v‡hvM¨ BDwbUmg~n, GB e¨‡qi Rb¨ wba©vwiZ 
we‡kl wewa, evav-wb‡la, mxgv wKsev †¯‹j m¤ú‡K© 
m¤ú~Y©iƒ‡c AewnZ wKbv wbiƒcY Ki“b| 

  

• wnmvei¶Y Awdmmg~‡n †UªRvwi i“jm, †Rbv‡ij 
wdb¨vwÝqvj i“jm Ges †Wwj‡Mkb Ae wdb¨vwÝqvj 
cvIqvim-Gi Kwc i‡q‡Q wKbv Ges Awdmmg~‡n 
wb‡qvwRZ Kg©Pvwie„›` Gme wewa-weavb m¤ú‡K© 
IqvwKenvj wKbv hvPvB Ki“b| 

  

• Ryb gv‡m e¨q A ^̄vfvweKfv‡e e„w× †c‡q‡Q wKbv 
cix¶v Ki“b| A_© cwi‡kv‡ai GKwU bgybv wba©viY 
K‡i cix¶v Ki“b †h t 

  

◊ GwU gÄywii wecix‡Z h_vh_ e¨q wKbv|   

◊ cÖ‡qvRbxq gÄywi we`¨gvb Av‡Q wKbv|   

◊ Aby‡gvw`Z e¨w³ KZ…©K e¨q wbe©vn Kiv n‡q‡Q 
wKbv| 

  

◊ cÖ‡qvRbxq fvDPvi `vwLj Kiv n‡q‡Q wKbv|   

◊ Avw_©K wewa Abyhvqx cÖ‡qvRbxq cÖZ¨qbcÎ 
†`Iqv n‡q‡Q wKbv| 

  

◊ e¨‡qi nvi hyw³m½Z Ges cÖ‡qvR‡bi AwZwi³ 
wKbv| 

  

◊ we‡ji dig h_vh_ Ges †kªYxweb¨vm wbfz©j 
wKbv| 

  

◊ e¨q, Dc‡hvR‡bi AvIZvi g‡a¨ wKbv|   

◊ hLb Pzw³e× `i wnmvei¶Y Awdm‡K Rvbv‡bv 
nq bv ZLb Dchy³ KZ…©c‡¶i †`Iqv e¨‡qi 
ï×Zvi cÖZ¨qbcÎ we`¨gvb wKbv| 

  

◊ gÄywi Av‡`k, e¨q‡K mxwgZ iv‡L wKbv|   
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z 

Kvh©cÎ 

◊ eiv‡Ïi wecix‡Z e¨q‡K wbqš¿‡Y ivLvi Rb¨ 
KbwUb‡R›U AwWU †iwR÷vi msi¶Y Kiv nq 
wKbv| hw` Gai‡bi †iwR÷vi bv _v‡K Zvn‡j 
wKfv‡e G¸‡jv wbqš¿Y Kiv nq? cix¶v K‡i 
cÖwZ‡e`b †ck Ki“b| 

  

◊ †¯‹j Abyhvqx e¨q wbe©vn Kiv nq wKbv|   

◊ we¯—vwiZ wej `vwL‡j wej¤^ nq wKbv Ges 
wej‡¤^i †¶‡Î wnmvei¶Y Awdmmg~n, `vqx 
Kg©KZ©v‡`i „̀wó AvKl©Y K‡i‡Qb wKbv wbiƒcY 
Ki“b| 

  

• GB fvDPvi¸‡jv gv‡mi e¨‡qi wnmv‡e cÖwZdwjZ 
nq wKbv cix¶v Ki“b| 

  

• e¨q mvm‡cÝ wKsev †iwgU¨vÝ Lv‡Z †kªYxfz³ Kiv 
n‡q‡Q wKbv cix¶v Ki“b| 

  

• `ªe¨mvgMÖx fvj Ae¯’vq Ges mwVK wewb‡`©k 
Abyhvqx MÖnY Kiv n‡q‡Q wKbv cix¶v Ki“b| 

  

• h_vh_ mieivnKvix‡K A_© cwi‡kva Kiv n‡q‡Q 
wKbv cix¶v Ki“b| 

  

• µ‡qi wecix‡Z, hw` †Kvb AwMÖg _v‡K Zvn‡j Zv 
P‚ovš— wej †_‡K KZ©b Kiv n‡q‡Q wKbv cix¶v 
Ki“b| 

  

• g~mK I AvqKi KZ©‡bi †iwR÷vi cix¶v Ki“b 
Ges wbwðZ †nvb †h wba©vwiZ nv‡i mKj KZ©b 
m~x�w`Z n‡q‡Q| wbwðZ nIqvi Rb¨ UªvÝdvi 
wiwmUm †iwR÷viI cix¶v Ki“b| 

• cÖ‡qvRbxq wbivcËv RvgvbZ I Av‡b©÷ gvwb cvIqv 
wM‡qwQj wKbv cix¶v Ki“b| 

  

Dcmsnvi t 

Kvh©c‡Î wee„Z gš—e¨ mv‡c‡¶ Avgvi AwfgZ GB †h, mieivn I †mev Ges †givgZ I i¶Yv‡e¶Y e¨q 
mwVKfv‡e wnmvefz³ Kiv n‡q‡Q Ges wewa Abyhvqx G msµvš— Kvh©µg cwiPvwjZ n‡q‡Q| 

.................................. KZ…©K cªYxZ;  ZvwiL t ......................... 

.............................. KZ…©K cixw¶Z; ZvwiL t ......................... 
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c~Z©Kvh© 

f‚wgKv 

13.1 wewfbœ gš¿Yvjq, wefvM Ges G‡RwÝi gva¨g miKvi bZzb BgviZ Ges Ab¨vb¨ AeKvVv‡gv †hgb 
P��q� †mZz, KvjfvU© BZ¨vw` wbg©v‡Y cÖPzi A_© e¨q K†i _v‡Kb| 

13.2 AwaKvsk †¶‡Î, †h‡nZz GB mKj †emvgwiK c~Z©Kvh© †emiKvwi wVKv`viM‡Yi gva¨‡g m¤úvw`Z nq, 
†m‡nZz wbg©vY Kv‡h©i cÖwZwU ch©v‡q mhZœ ZË¡veavb, cwiex¶Y I wbqš¿Y cÖ‡qvRb| hw`I Gai‡bi 
Kvh©µ‡gi mvwe©K Z`viwKi `vwqZ¡ mswk−ó wbe©vnx G‡RwÝi Ici eZ©vq, Z_vwc G¸‡jv wba©vwiZ ev‡RU 
eiv‡Ïi AvIZvq wba©vwiZ mg‡q wgZe¨wqZv I `¶Zvi mv‡_ ev —̄evwqZ n‡q‡Q Gwel‡q hyw³m½Z 
wbðqZv cÖ`v‡bi Rb¨ cÖwZwU Kvh©µg m¤ú~Y© I wbLuyZfv‡e cix¶v Kiv wbix¶KM‡Yi Aek¨ cvjbxq 
KZ©e¨| 

cÖavb SuywKmg~n 

13.3 G¸‡jv n‡”Q t 

•  Kvh© m¤úv`‡b Amg_©, Giƒc wVKv`viM‡Yi AbyK‚‡j Kvh©v‡`k cÖ`vb; 
•  h_vh_ Z`viwK Ges cwiex¶‡Yi Afve; 
•  ev‡RU eivÏ AwZµg Kivi Kvi‡Y KvR eÜ ivLv; 
•  wbægv‡bi DcKiY I hš¿cvwZ e¨envi; 
•  wewb‡`©k AbymiY bv Kivq wbægv‡bi KvR; 
•  AcÖwZ‡hvwMZvg~jK `i; 
•  bKkv Abymv‡i KvR m¤ú~Y© bv Kiv; 
•  Am¤úvw`Z Kv‡Ri Rb¨ A_© cÖ`vb; 
•  Abby‡gvw`Z Kv‡Ri Rb¨ A_© cÖ̀ vb; 
•  Kvh© wbe©v‡ni gvSc‡_ Kv‡Ri AvIZv cwieZ©b; 
•  wewa ewnf‚©Zfv‡e wVKv`vi‡K Avw_©K AvbK‚j¨ cÖ`k©b; 
•  Î“wUc~Y© Pzw³i Kvi‡Y wKsev Pzw³ ev¯—evqb bv Kivi `i“b ¶wZ Ges 
•  Ach©vß `wjwjKiY Ges myôz wnmve Abykxj‡bi Afve| 

cix¶Yxq `wjjcÎvw` 

14.4 wb‡æv³ `wjjcÎvw` ch©v‡jvPbvi Rb¨ msMªn Ki‡Z n‡e t 

•  cÖkvmwbK gÄywi; 
•  KvwiMwi gÄywi; 
•  `icÎ; 
•  Kv‡Ri bKkv I A¼b; 
•  cÖPvwiZ weÁvc‡bi Kwc; 
•  Zzjbvg~jK weeiY; 
•  `icÎ hvPvB KwgwUi wm×vš—; 
•  Kvh©v‡`k; 
•  mgq-wbN©›U; 
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•  Pzw³cÎ; 
•  wbivcËv RvgvbZ †iwR÷vi; 
•  `‡ii Zdwmj; 
•  cwigvc ewn; 
•  e¨qgÄywi; 
•  wVKv`vi‡`i †jRvi; 
•  gRỳ  Bmÿ  †iwR÷vi; 
•  hš¿cvwZ Bmÿ  †iwR÷vi; 
•  g~mK I AvqKi †iwR÷vi; 
•  mvm‡cÝ wnmve msµvš— †iwR÷vi; 
•  Kv‡Ri AMÖMwZi †iwR÷vi; 
•  Kvh©-mgvwß cÖwZ‡e`b Ges 
•  `icÎ weµqjä A_©| 

 

wbix¶v Kg©m~wP 
c~Z©Kvh© 

 

Awd‡mi bvg I Ae ’̄vb      A_© ermi    
 

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z 

Kvh©cÎ 

• cÖwZwU Kv‡Ri Rb¨ cÖv°jb cÖYxZ I Aby‡gvw`Z 
n‡q‡Q wKbv †`Lyb| 

  

• wew”Qbœfv‡e cÖv°jb cÖYqb Kiv nq wKbv †`Lyb| 

• h_vh_ KZ…©c¶ cÖv°jb Aby‡gv`b K‡iwQ‡jb wKbv 
†`Lyb| 

  

• gÄywiK…Z cÖv°j‡bi UvKv, K_vq I A‡¼ cÖKvk Kiv 
nq wKbv Ges cÖv°jb gÄyiKvix Kg©KZ©v Øviv 
¯^v¶wiZ nq wKbv †`Lyb| 

  

• K‡qKwU cÖv°jb †e‡Q wbb Ges `‡ii ZvwjKvi mv‡_ 
Zzjbv K‡i Dwj−wLZ `i¸‡jv hvPvB Ki“b| 

  

• `icÎ h_vh_fv‡e AvnŸvb Kiv n‡qwQj wKbv †`Lyb| 

• `icÎ `wjj weµ‡qi msL¨v I M„nxZ `ic‡Îi msL¨v 
hvPvB Ki“b| A¯^vfvweK cv_©K¨ cwijw¶Z n‡j 
KviY AbymÜvb Ki“b| 
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wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z 

Kvh©cÎ 

• Kv‡Ri mKj `dvi Rb¨ `ic‡Î wba©vwiZ `i D×…Z 
Kiv n‡q‡Q wKbv Ges G¸‡jv gÄywiK…Z cÖv°j‡b 
Dwj−wLZ `‡ii AwaK wKbv †`Lyb| D”PZi `i MÖnY 
Kivi KviY LwZ‡q †`L‡Z n‡e| 

  

• mKj `icÎ `vZv Zv‡`i `ic‡Îi mv‡_ Av‡b©÷ gvwb 
`vwLj K‡i‡Qb wKbv †`Lyb Ges AviI †`Lyb †h 
hv‡`i AbyK‚‡j Pzw³ cÖ̀ vb Kiv n‡q‡Q Zuv‡`i KvQ 
†_‡K wbivcËv RvgvbZ msMÖn Kiv n‡q‡Q wKbv| 

  

• we‡j, `icÎ ewnf‚©Z †Kvb AvB‡Ug Av‡Q wKbv Ges 
Zv h_vh_fv‡e Aby‡gvw`Z wKbv cix¶v Ki“b| 

  

• wbwðZ †nvb †h Kvh©m¤úv`‡b Abvek¨K wej‡¤^i 
Kvi‡Y wVKv`vi‡`i Ici `Ê Av‡ivc Kiv n‡q‡Q| 

  

• wbwðZ †nvb †h Kv‡Ri ïi“ †_‡K P‚ovš— cwi‡kva 
ch©š— AwWU †UªBj (audit trail) Av‡Q| 

  

• hw` m¤¢e nq Zvn‡j wbg©vY Kv‡Ri ev —̄e Aw¯—Z¡ 
hvPvB Ki“b wKsev weKí m~Î †_‡K Avk¦̄ — †nvb †h 
KvRwU cwiKíbv gvwdK m¤úbœ n‡q‡Q| 

  

• wbwðZ †nvb †h Bmy¨K…Z DcKiYvw`i g~j¨ wewa 
†gvZv‡eK wbY©q K‡i Av`vq Kiv n‡q‡Q| 

  

• †h mKj KvR, g~j cÖv°jb‡K AwZµg K‡i‡Q 
†m¸‡jv cix¶v Ki“b Ges Gi h_v_©Zv wbY©q 
Ki“b| 
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wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z 

Kvh©cÎ 

• †h mKj †¶‡Î me©wbæ `icÎ MÖnY Kiv nqwb †m 
mKj †¶‡Î KviY †iKW©fz³ n‡q‡Q wKbv †`Lyb| 
MÖnY Kiv nqwb, Giƒc cÖwZwU †Km cix¶v K‡i 
Gm¤ú‡K© ch©vß e¨vL¨v msMÖn Ki“b| 

  

• Dchy³ KZ…©c¶ m‡š—vlRbK Kvh© mgvwßi 
cÖZ¨qbcÎ `vwLj K‡ib wKbv Ges G‡¶‡Î 
A¯^vfvweK wej¤^ nq wKbv †`Lyb| 

  

• g~mK I AvqKi Av`vqK…Z, †iKW©K…Z Ges 
wnmvefz³ n‡q‡Q wKbv †`Lyb| 

  

• wbwðZ †nvb †h KviYmn mKj ¸i“Z¡c~Y© wm×vš— 
ch©vßfv‡e `wjjfz³ nq Ges wm×vš— MÖn‡Yi 
KviY¸wj `wj‡j cÖwZdwjZ nq| 

  

• Kvh©wbe©v‡ni ch©v‡q bKkv, AvIZv I wewb‡`©k 
cwieZ©‡bi KviY¸‡jvi †hŠw³KZv cix¶v Ki“b| 
G¸‡jvi Avw_©K ms‡k−l wK A_©‰bwZK myweavi mv‡_ 
mvgÄm¨c~Y© Ges G¸‡jv wK cÖK‡íi D‡Ïk¨‡K 
mg_©b K‡i? 

  

Dcmsnvi t 

Kvh©c‡Î wee„Z gš—e¨ mv‡c‡¶ Avgvi AwfgZ GB †h, c~Z©Kvh© m¤úwK©Z †jb‡`bmg~n wnmv‡e myôzfv‡e 
Dc¯’vwcZ n‡q‡Q, wewfbœ ai‡bi wbqš¿Yg~jK e¨e¯’vw` we`¨gvb Av‡Q Ges mvwe©K e¨e¯’vcbv  

m‡š—vlRbK| 

.................................. KZ…©K cªYxZ;  ZvwiL t ......................... 

.............................. KZ…©K cixw¶Z;           ZvwiL t ......................... 
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cÖvwß : mvaviY c×wZmg~n 

f‚wgKv 

14.1 miKv‡ii cÖvwß A‡bK cÖKv‡ii Ges GB cÖvwßmgcn GK‡Î ivóªxq Kg©KvÊ cwiPvjbvi Rb¨ 
miKvi‡K cÖ‡qvRbxq A_© ms¯’vb Kivi welqwU wbwðZ K‡i| cÖvwß‡K wbw`©ó K‡qKwU fv‡M fvM Kiv 
hvq t (1) ivR¯^, (2) wdm, (3) weµqjä A_©, (4) wewb‡qvM †_‡K jvf, (5) cyuwR cÖZ¨vnvi, (6) 
LyPiv cÖvwß, (7) Rwigvbv I `Ê, (8) †jwf, (9) my`- Af¨š—ixY (10) ˆe‡`wkK gÄywi BZ¨vw`| 

14.2 K‡c©v‡iU Ki, g~mK, ÷¨v¤ú BZ¨vw` Drm †_‡K cÖvß ivR¯ ̂ we‡kl ¸i“Z¡c~Y©| KviY ev‡R‡U GB 
cÖvwß¸‡jvi wewkó Ae`vb _v‡K Ges Gai‡bi A_©vq‡bi Ici miKv‡ii wbf©iZv µgvMZfv‡e e„w× 
cv‡”Q| hw`I ivR¯^ wbix¶vi `vwqZ¡ Ab¨ GKwU AwWU Awa`ß‡ii Ici b¨¯—, Z_vwc wmwfj AwWU 
Awa`ß‡ii Avw_©K mZ¨vq‡bi GKwU `vwqZ¡ i‡q‡Q GB Kvi‡Y ‡h, mvwe©Kfv‡e mKj cÖvwßB Ges 
we‡klZ ivR¯^ cÖvwß miKv‡ii wnmv‡ei ¯^vfvweK cÖwµqvi (normal accounting channel) ga¨ 
w`‡q m¼vwjZ nq| Kv‡RB ¯^qswµqfv‡eB G¸‡jvi †iKW©fz³ Ask cix¶v Kivi `vwqZ¡ wmwfj AwWU 
Awa`ß‡ii Ici eZ©vq| 

cÖavb SzuwKmg~n 

14.3 cÖavb SuywK¸‡jv GB †h, cÖvwßt 

•  AvBb Abyhvqx wba©vwiZ nqwb; 
•  mwVKfv‡e msM„nxZ nqwb; 
•  miKvwi wnmv‡e Rgv Kiv nqwb, A_ev GB cÖvwß wefvMxq e¨q wgUv‡bvi Rb¨ e¨eüZ n‡q‡Q; 
•  c~Y©v½fv‡e wnmvefz³ nqwb; 
•  h_vh_fv‡e wPwýZ bv nIqvq duvwKi my‡hvM m„wó; 
•  h_vh_fv‡e †kªYxweb¨¯— nqwb Ges 
•  ¯^vfvweK wnmve cÖwµqvi ga¨ w`‡q cÖevwnZ bv nIqvq Gi A‡avg~j¨vqb (underestimation) 

nIqvi m¤¢vebv we`¨gvb| 

wbix¶vi D‡Ïk¨vejx 

14.4. wbix¶vi cÖavb D‡Ïk¨¸‡jv nÕj t 

•  AvBb Abymv‡i cÖvwß wba©viY Kiv n‡q‡Q wKbv hvPvB Kiv; 
•  †iKW©cÎvw` ˆea I wbfz©j wKbv hvPvB Kiv; 
•  msM„nxZe¨ A_© Av`vqK…Z Ges wnmvefz³ wKbv hvPvB Kiv; 
•  cÖvwß e¨e¯’vcbv A_©vr cÖvwß wba©viY, msMÖn Ges wnmvefzw³i Rb¨ Kvh©Ki wbqš¿Y we`¨gvb wKbv 

hvPvB Kiv; 
•  cÖvwß wba©viY mwVKfv‡e Kiv n‡q‡Q wKbv hvPvB Kiv; 
•  wewfbœ ai‡bi cÖvwßi wnmve mwVK I myôz wKbv hvPvB Kiv Ges 
•  mswk−ó wefvMmg~‡ni mv‡_ A_©en m½wZmva‡bi (reconciliation) gva¨‡g wnmve msµvš— ï×Zv 

hvPvB Kiv n‡q‡Q wKbv cix¶v Kiv| 

wbix¶v c×wZmg~n 
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14.5. ̂e‡`wkK mvnvh¨-gÄywi Ges ¯’vbvš—i cÖvwßi (transfer receipts) †¶‡Î wbw ©̀ó wbix¶v Kg©m~wP 
i‡q‡Q| Ab¨_vq, Dc‡ii mvwe©K bxwZmg~n AbymiY Ki‡Z n‡e| 
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ˆe‡`wkK mvnvh¨ : Aby`vb 

f‚wgKv 

15.1. Aby`vb nÕj wØcvw¶K wKsev eûcvw¶K Dbœqb mn‡hvMxi wbKU †_‡K cÖvß ˆe‡`wkK mvnv‡h¨i 
Znwej †_‡K cÖvcK‡K we‡kl D‡Ï‡k¨ A_© ¯’vbvš—i, hv cÖvcK‡K Avi cwi‡kva Ki‡Z nq bv| 
wØcvw¶K Abỳ v‡bi Ask µgvš^‡q K‡g Avm‡Q; Ab¨w`‡K eûcvw¶K gÄywi mv¤úÖwZK mg‡q e„w× 
†c‡q‡Q| 

cÖavb SzuwKmg~n 

15.2. G¸‡jv nÕjt 

•  Aby`vb eve` cÖvß m¤ú~Y© A_© wnmvefz³ nq bv; 
•  wnmve e¨e ’̄v A ^̄”Q Ges Ach©vß; 
•  Ach©vß †iKW©fzw³KiY Ges 
•  wnmve I Aby`v‡bi A_© cwi‡kv‡ai g‡a¨ m½wZmvab Kiv nq bv| 

wbix¶vi D‡Ïk¨vejx 

15.3. cÖavb D‡Ïk¨¸‡jv nÕj t 

•  Dbœqb mn‡hvMx cÖ`Ë Aby`v‡bi Aš—tcÖev‡ni (inflow) m¤ú~Y© I mwVK wnmve m¤úv`b nq wKbv 
†`Lv; 

•  Aby`v‡bi wnmve Ges †m m¤ú‡K© cÖwZ‡e`b †c‡ki wewa, e¨e¯’v I c×wZ we`¨gvb wKbv †`Lv; 
•  wnmv‡e Aby`vb I F‡Yi A_© wgwkªZ n‡q †M‡Q wKbv †`Lv Ges 
•  Aby`vb †h D‡Ï‡k¨ cÖ`vb Kiv n‡qwQj †m D‡Ï‡k¨ e¨eüZ I wnmvefz³ n‡q‡Q wKbv †`Lv| 

msM„nxZe¨ `wjjcÎvw` 

15.4. wbix¶vi ch©v‡jvPbvi Rb¨ wb‡æv³ †iKW©cÎvw` msMÖn Ki‡Z n‡e t 

•  A_©‰bwZK m¤úK© wefvM KZ…©K cÖYxZ ewntm¤ú` cÖevn (Flow of External Resources) 
kxl©K m¼jb; 

•  Aby`v‡bi cÖvwaKvi; 
•  Aby`v‡bi Rb¨ ¯^v¶wiZ Pzw³/mg‡SvZv ¯§viK; 
•  Dbœqb mn‡hvMxi wbKU †_‡K wnmve weeiYx Ges 
•  evsjv‡`k e¨vs‡Ki wnmve cÖwZ‡e`b| 

wbix¶vi D‡Ïk¨vejx 

15.5. mKj e„nr Abỳ v‡bi †¶‡Î we‡k−lYg~jK hvPvB| Ab¨vb¨ Aby`vb¸‡jv‡K evQvBwfwË‡Z hvPvB‡qi 
Rb¨ MÖnY Ki‡Z n‡e| 
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wbix¶v Kg©m~wP 
ˆe‡`wkK mvnvh¨ : Aby`vb 

 
Awd‡mi bvg I Ae¯’vb     A_© ermi    

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z Kvh©cÎ 

1. wbwðZ †nvb †h, Aby`v‡bi A_©, Pzw³/mg‡SvZv 
¯§viK Abyhvqx †h D‡Ï‡k¨ gÄyi Kiv n‡qwQj, †m 
D‡Ï‡k¨ e¨eüZ n‡q‡Q| 

  

2. Aby`vb wnmv‡ei Dc¯’vcbv mwVK, ^̄”Q Ges 
h_vh_fv‡e †kªYxweb¨¯— wKbv †`Lyb| 

  

3. Aby‡gvw`Z cÖv°jb Ges cÖK…Z Aby`vb cÖvwßi 
g‡a¨ †Kvb cv_©K¨ Av‡Q wKbv cix¶v Ki“b| 

  

4. wbwðZ †nvb †h, Aby`vb m¤úwK©Z mKj Z_¨ 
h_vh_fv‡e †iKW©fz³| 

  

5. Aby`vb wnmve msµvš— wewa I c×wZ we`¨gvb 
Av‡Q wKbv hvPvB Ki“b| 

  

6. Dr‡m e¨q (at source expenditure) m¤ú‡K© 
cÖwZ‡e`b `vwLj Kiv nq wKbv Ges wnmvefz³ 
Kiv nq wKbv cix¶v Ki“b| 

  

7. wewbgq nv‡ii DVvbvgvi Kvi‡Y †h ¶wZ ev jvf 
nq Zv wnmvefz³ Kiv n‡q‡Q wKbv cix¶v Ki“b| 

  

8. wbwðZ †nvb †h, Abỳ vb weZiY, e¨q Ges w¯’wZi 
A‡¼i g‡a¨ m½wZmvab (reconciliation) Kiv 
nq| 

  

9. Aby`v‡bi †iKW©fzw³ I `wjjfzw³ ch©vß Ges 
wbf©i‡hvM¨ wKbv cix¶v Ki“b| 

  

10. Aby`vb wnmve m¤úwK©Z bxwZmg~n ¯úófv‡e 
msÁvwqZ Ges Abym„Z nq wKbv hvPvB Ki“b| 

  

11. Aby`vb cÖvwß, †iKW©fzw³, weZiY Ges G m¤ú‡K© 
cÖwZ‡e`b cÖYq‡bi e¨e ’̄v Kvh©Ki wKbv Ges Zv 
wnmve weeiYx‡Z Abỳ v‡bi c~Y© cÖKvk‡K cÖwZdwjZ 
K‡i wKbv hvPvB Ki“b| 

  

12. cÖkvmwbK G‡RwÝi ZvwjKv m~‡Î, wnmv‡e cÖKvwkZ 
Abỳ v‡bi mvwe©K w ’̄wZ m¤ú‡K© wbwðZ †nvb| 
Kvh©Ki AwWU †UªBjm (audit trails) Av‡Q wK? 
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wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z Kvh©cÎ 

13. we`¨gvb e¨e ’̄v I c×wZ, Aby`vb e¨envi m¤ú‡K© 
wbðqZv cÖ̀ vb‡K mg_©b †`qvi Dchy³ cÖgvY 
wn‡m‡e m¤ú~Y© wK? 

  

14. Aby`v‡bi Rb¨ e¨eüZ e¨vswKs e¨e ’̄v Ab¨ 
miKvwi Znwe‡ji †¶‡Î cÖ‡hvR¨ me©Rb ¯^xK…Z 
wbqš¿Y I wbeviYg~jK e¨e¯’vi mv‡_ mvgÄm¨c~Y© 
Ges GKB ai‡bi wbix¶v hvPvB mv‡c¶ wK? 

  

15. Aby`v‡bi h_vh_ wnmvefzw³ Ges †h D‡Ï‡k¨ 
Abỳ vb cÖ̀ vb Kiv nq, †m D‡Ï‡k¨ Gi e¨envi 
wbwðZ Kivi Rb¨ ch©vß Avw_©K wbqš¿Y e¨e¯’v 
we`¨gvb Av‡Q wK? 

  

 

Dcmsnvi t 

Kvh©c‡Î wee„Z gš—e¨ mv‡c‡¶ Avgvi AwfgZ GB †h, ˆe‡`wkK Abỳ vb †h D‡Ï‡k¨ cÖ̀ vb Kiv 
n‡qwQj †m D‡Ï‡k¨ e¨eüZ n‡q‡Q, h_vh_fv‡e †kªYxweb¨¯— Kiv n‡q‡Q Ges mwVKfv‡e wnmvefz³ 
Kiv n‡q‡Q Ges cÖkvmwbK G‡RwÝi Kvh©Ki wnmvee¨e¯’v i‡q‡Q, hv wnmve weeiYx‡Z †ckK…Z 
Z_¨vw`‡K mg_©b Kivi Rb¨ ch©vß Z_¨ cÖ`vb K‡i| 

.................................. KZ…©K cªYxZ;  ZvwiL t ......................... 

................................. KZ…©K cixw¶Z; ZvwiL t ......................... 
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’̄vbvš—i cÖwß (Transfer Receipts) 

f‚wgKv 

16.1. miKv‡ii Kv‡Q †ckK…Z KwZcq `vwe †_‡K KZ©‡bi gva¨‡g ¯’vbvš—i cÖvwß msM„nxZ nq| A_© 
cwi‡kvaKvix wnmvei¶Y Awdmmg~n wewa-weavb Abyhvqx Gai‡bi cÖvwß MYbv, msMÖn Ges 
†iKW©fzw³i `vwqZ¡ cvjb K‡i _v‡K| Dr‡m msM„nxZ cÖvwßmg~‡ni cÖKvi‡f` wbæiƒc t 

(1) †eZb †_‡K †cŠbtcywbK wfwË‡Z KZ©‡bi g‡a¨‡g Av`vq eve` cÖvwß †hgb, miKvwi evm ’̄v‡bi 
fvov, Kj¨vY Znwej, mvaviY fwel¨ Znwej, †hŠ_exgv, M¨vm, cvwb BZ¨vw`| G¸‡jvi g‡a¨ evwo 
fvov KZ©‡bi welqwU we‡kl ¸i“Z¡c~Y© (D”PgvÎvi SuywK)| 

(2) †givgZ I i¶Yv‡e¶Ymn mieivnKvix‡`i wbKU †_‡K Av`vqK…Z g~mK I AvqKi − GB 
cÖK…wZi ivR¯^ cÖvwßmg~n| 

cÖavb SzuwKmg~n 

16.2. G¸‡jv nÕj t 

•  evmvi `Lj MÖnY Ges Zv Lvwj Kivi cÖwZ‡e`b we‡ePbvq Avbqb bv Kiv; 
•  Aï× MYbv; 
•  Av`vq ev` cov wKsev Kg nv‡i Av`vq Kiv; 
•  ¯’vbvš—i cÖvwß wnmvefz³ bv Kiv; 
•  Aï× †kªYxweb¨vm Ges 
•  evm¯’vbmg~n Lvwj _vKvi Kvi‡Y cÖvwß msM„nxZ bv nIqv| 

wbix¶vi D‡Ïk¨vejx 

16.3 cÖavb D‡Ïk¨ nÕj t 

 Av`vq‡hvM¨ A_© mwVK nv‡i mK‡ji KvQ †_‡K Av`vq Kiv n‡q‡Q wKbv Ges Zv mwVKfv‡e 
†kªYxweb¨vm I wnmvefz³ n‡q‡Q wKbv †`Lv| 

16.4. wbix¶v ch©v‡jvPbvi Rb¨ wb‡æv³ †iKW©cÎvw` msMÖn Ki‡Z n‡e t 

• †eZb, mieivn I †mev, †givgZ I i¶Yv‡e¶Y wejmg~‡ni bgybv (sample); 
• g~mK I AvqK‡ii Zdwmj (Ges wewamg~n); 
• g~mK/AvqKi Av`vq/msMÖn †iwR÷vi Qvov ¯’vbvš—i cÖvwßi †iwR÷vi; 
• miKvwi Kg©Pvwi‡`i Avevm‡bi ZvwjKv Ges 
• eivÏ Av‡`k| 
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wbix¶v Kg©m~wP 
¯’vbvš—i‡hvM¨ cÖvwß 

 
Awd‡mi bvg I Ae¯’vb     A_© ermi    

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z Kvh©cÎ 

†eZb †_‡K KZ©‡bi gva¨‡g Av`vqK…Z cÖvwßi 
†¶‡Î 

• ev‡iv gv‡mi ¯’vbvš—i‡hvM¨ cÖvwßi A¼ msMÖn K‡i 
gvwmK Mo wbY©q Ki“b Ges cÖ‡Z¨K gv‡mi cÖK…Z 
cÖvwßi A‡¼i mv‡_ wbYx©Z M‡oi Zzjbv Ki“b| 
A¯^vfvweK ZviZg¨¸‡jv m¤ú‡K© AbymÜvb Ki“b| 

  

mieivnKvixM‡Yi wbKU †_‡K cÖvwßi †¶‡Î 

• mieivn, †givgZ, i¶Yv‡e¶Y Ges Ab¨vb¨ e¨‡qi 
c„_K c„_Kfv‡e 12 gv‡mi ¯’‚j e¨q wbY©q Ki“b| 
b~¨bZg g~mK/AvqK‡ii nvi cÖ‡qvM K‡i cÖZ¨vwkZ 
cÖvwßi A¼ wbY©q Ki“b| cÖZ¨vwkZ cÖvwß I cÖK…Z 
cÖvwßi g‡a¨ Zzjbv Ki“b| wewfbœ Pj‡Ki 
(variables) g‡a¨ mKj A¯^vfvweK cv_©K¨ Ges 
A‡hŠw³K m¤ú‡K©i wel‡q AbymÜvb Ki“b| 

  

• AcÖZ¨vwkZ m¤úK© cÖ`k©b Ki‡Q GiKg mieivn 
we‡ji bgybv cix¶v Ki“b Ges wnmv‡ei eB †_‡K 
ïi“ K‡i gvwmK wnmve ch©š— G¸‡jvi Aw¯—Z¡ 
cix¶v Ki“b| 

  

fvov 

• ev‡iv gv‡mi gvwmK fvov cÖvwß cix¶v Ki“b| 
G¸‡jv wK m½wZc~Y©? K‡qKwU †eZb wej cix¶v 
K‡i A‡hŠw³K mKj ZviZg¨ m¤ú‡K© AbymÜvb 
Ki“b| 

  

• Av`vqmg~n mwVKffv‡e †kªYxweb¨¯— Kiv n‡q‡Q 
wKbv cix¶v Ki“b| mswk−ó wnmv‡ei eB †_‡K 
gvwmK wnmve ch©š— G¸‡jvi Aw¯—Z¡I hvPvB Ki“b| 
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wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z Kvh©cÎ 

• wnmvei¶Y Awdmmg~‡n miKvwi evm¯’vb Ges 
evm¯’v‡b Ae¯’vbKvix‡`i ZvwjKv Av‡Q wKbv 
cix¶v Ki“b| GB ZvwjKv wK nvjbvMv` Ae¯’vq 
Av‡Q? 

  

• hw` ZvwjKv bv cvIqv hvq Zvn‡j wnmvei¶Y 
Awdm wKfv‡e wbwðZ Ki‡Q †h evm¯’vb¸‡jv Lvwj 
c‡o †bB? 

  

• fvov eve` cÖvwßmg~n wbqš¿YKvix wefv‡Mi wnmv‡ei 
mv‡_ wgwj‡q †`Lv n‡qwQj wK? 

  

Dcmsnvi t 

Kvh©c‡Î wee„Z gš—e¨ mv‡c‡¶ Avgvi AwfgZ GB †h, Av`vq (recoveries) Ges 
¯’vbvš—‡ii gva¨‡g cÖvwßi wnmve wewa Abyhvqx mwVK Ges m¤ú~Y©| 
 

.................................. KZ…©K cªYxZ;  ZvwiL t ......................... 

............................... KZ…©K cixw¶Z; ZvwiL t ......................... 
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`vq : mvaviY c×wZmg~n 

f‚wgKv 

17.1. `vq ej‡Z †mB Avw_©K eva¨evaKZv‡K eySvq hv cwi‡kv‡ai Rb¨ miKvi `vqx| `vq ¯^í wKsev 
`xN©‡gqvw` Af¨š—ixY FY A_ev `xN©‡gqvw` ˆe‡`wkK FY n‡Z cv‡i| A¯’vqx RgvÕi AvKv‡iI `vq 
m„wó n‡Z cv‡i| Z‡e Gi Rb¨ †Kvb mỳ  †`Iqv nq bv| `vq Avevi miKvwi Kg©Pvwi‡`i wbKU 
†_‡KI cÖvwß eve` m„wó n‡Z cv‡i hvi Rb¨ my` cwi‡kva Kiv nq, †hgb mvaviY fwel¨ Znwej| 

17.2. mvaviYZ miKv‡ii wewfbœ cÖ‡qvRb wgUv‡bvi Rb¨ hLb wbR¯^ m¤ú` ch©vß _v‡K bv ZLbB `vq 
m„wói gva¨‡g miKvi‡K AwZwi³ A_© msMÖn Ki‡Z nq| eZ©gv‡b miKv‡ii Kvh©µg gvÎvwZwi³ 
fv‡e m¤úÖmvwiZ nIqvq Kvi‡Y, Ges miKv‡ii Avq I e¨‡qi g‡a¨ D‡j−L‡hvM¨ e¨eavb m„wó nIqvq, 
miKvi‡K F‡Yi gva¨‡g A_©vq‡bi c`‡¶c MÖnY Ki‡Z n‡”Q| miKvi‡K GB `vq cwi‡kva Ki‡Z 
nq Ges Gi hveZxq e¨q (my`) †gUv‡Z nq| F‡Yi `vq hZ evo‡Q ZZB my` eve` e¨q e„w× cv‡”Q 
− hv miKvwi m¤ú‡`i Ici AviI Pvc m„wó Ki‡Q| ˆe‡`wkK F‡Yi `vq AviI †ewk ¸i“Z¡c~Y©, 
KviY GB F‡Yi Avmj I mỳ  cwi‡kva Ki‡Z nq ˆe‡`wkK gy`ªvq, hvi mv‡_ †jb‡`‡bi fvimv‡g¨i 
(e¨v‡jÝ Ad ‡c‡g›Um) welqwUI RwoZ| myZivs miKvwi F‡Yi e¨e¯’vcbv m‡e©vËg hZœ I `¶Zvi 
mv‡_ cwiPvwjZ nIqv cÖ‡qvRb| cwigvY Ges Ach©vß wbqš¿‡Yi Kvi‡Y `vq wbix¶v, GKwU D”P-
SyuwKc~Y©GjvKv| 

cÖavb SzuwKmg~n 

17.3 G¸‡jv nÕj t 

•  Abyrcv`bkxj Lv‡Z e¨‡qi D‡Ï‡k¨ FY MÖnY; 
•  FY c~Y©v½fv‡e wnmvefz³ bv nIqv; 
•  Avmj I my`mn FY cwi‡kv‡ai h_vh_ e¨e¯’v we`¨gvb bv _vKv; 
•  Ach©vß †iKW©fzw³; 
•  A ^̄”Q wnmve e¨e ’̄v; 
•  msm` KZ…©K wba©vwiZ mxgvi g‡a¨ FY MÖnY bv Kiv; 
•  †h D‡Ï‡k¨ FY MÖnY Kiv n‡qwQj †mB D‡Ï‡k¨ Zv e¨envi bv Kiv; 
•  miKvwi A_© ms¯’v‡bi (Public Finance) myôz bxwZ Abyhvqx F‡Yi A_© e¨envi bv Kiv; 
•  F‡Yi †iKW©cÎ m½wZmvab ev wiKbwmwj‡qkb bv Kiv Ges 
•  Aby‡gvw`Z Zdwmj Abyhvqx FY cwi‡kva bv Kiv| 

wbix¶vi D‡Ïk¨vejx 

17.4. cÖavb D‡Ïk¨¸‡jv n‡”Q t 

• msm‡`i AvBb Øviv wba©vwiZ mxgvi evB‡i miKvi FY MÖnY K‡i‡Qb wKbv †`Lv; 
• FY eve` cÖvwßmg~n wnmvefz³ Kiv nq wKbv †`Lv; 
• †h D‡Ï‡k¨ FY MÖnY Kiv n‡qwQj, †mB D‡Ï‡k¨ Zv e¨eüZ n‡q‡Q wKbv †m wel‡q wbwðZ nIqv; 
• cvIbv cwi‡kv‡ai D‡Ï‡k¨ cÖwZeQi GKwU wbw`©ó A¼ Mw”QZ ivLv (amortisation) nq wKbv; 
• FY e¨e¯’vcbvi Rb¨ Kvh©Ki wbqš¿‡Yi Aw¯—Z¡ Av‡Q wKbv hvPvB Kiv; 
• F‡Yi c~Y©v½ wnmve msi¶Y Kiv nq wKbv hvPvB Kiv; 
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• Pzw³ wKsev `vq msµvš— wewa-weavb Abyhvqx `vq wb®úwË Kiv nq wKbv hvPvB Kiv; 
• FY e¨enviKvixMY cwic~Y©fv‡e `vqe× wKbv hvPvB Kiv; 
• cÖZ¨vwkZ djvdj cvIqv †M‡Q wKbv †m m¤ú‡K© ÁvZ nIqv; 
• wbix¶vi Zvwi‡L we`¨gvb mKj `xN©‡gqvw` FY, wnmv‡e h_vh_fv‡e cÖwZdwjZ n‡q‡Q wKbv hvPvB 

Kiv; 
• wbix¶vi Zvwi‡Li GK ermi ci cÖ‡`q `xN©‡gqvw` F‡Yi cwigvY KZ _vK‡e w¯’i Kiv; 
• `xN©‡gqvw` `v‡qi cÖKvk (disclosure) ch©vß wKbv †`Lv Ges 
• `xN©‡gqvw` FYmg~‡n Aby`v‡bi †h A¼ i‡q‡Q cÖK…Zc‡¶ Zv Aby`vb wKbv wbY©q Kiv| 

wbix¶v cwiPvjbvi cš’v 

17.5. ¯^í ev `xN©‡gqvw` Af¨š—ixY miKvwi FY Ges mvaviY fwel¨r Znwej AvKv‡i miKvwi Kg©Pvwii 
wbKU †_‡K msM„nxZ A_© Øviv m„ó `v‡qi wel‡q wmwfj AwWU Awa`ßi ch©vß Avk¦vm w`‡Z cv‡i| 
wmwfj AwWU Awa`ßi‡K wcwUGÛwU AwWU Awa`ßi KZ…©K cwiPvwjZ wbix¶v (wewfbœ cÖKv‡ii mÂq 
cÖK‡íi Rb¨) Ges evsjv‡`k e¨vs‡Ki Af¨š—ixY I ewntwbix¶vi Ici Av¯’v ¯’vcb Ki‡Z nq| 
ˆe‡`wkK F‡Yi †¶‡Î, ˆe‡`wkK mvnvh¨cªvß cÖKí AwWU Awa`ß‡ii gnvcwiPvjK Ges A_©‰bwZK 
m¤úK© wefvM I evsjv‡`k e¨vs‡Ki Af¨š—ixY wbqš¿Y BDwb‡Ui Kv‡Ri Ici Av¯’v ¯’vcb Ki‡Z 
nq| wbix¶vi D‡Ï‡k¨i mv‡_ m½wZ †i‡L wmwfj AwWU Awa`ßi G‡`i KvQ †_‡K mZ¨vqb I 
cÖZ¨qbcÎ PvB‡e| 

wbix¶v c×wZ 

17.6. we‡k−lYMZ 

1. PjwZ erm‡ii w¯’wZi mv‡_ c~e©eZx© erm‡ii w¯’wZ wgwj‡q †`Lyb| 
2. †iKW©fz³ FY Ges FY cwi‡kva Zzjbv Ki“b| 
3. wbYx©Z my‡`i Mo nv‡ii mv‡_ cÖK…Z my‡`i nv‡ii Zzjbv Ki“b| 

17.7. ev —̄e c×wZmg~n 

Aw —̄Z¡ hvPvB‡qi †¶‡Î t F‡Yi w¯’wZ wbwðZKiY| 

eva¨evaKZvi †¶‡Î t F‡Yi eva¨evaKZv wbwðZKiY| 

m¤ú~Y©Zvi †¶‡Î t AZx‡Z †h mKj G‡RwÝ †_‡K `xN©‡gqvw` FY cvIqv wM‡qwQj Zv‡`i KvQ 
†_‡K wbðqZvÁvcK AwfgZ msMÖn| 

we —̄vwiZ cix¶Y 

17.8. AZ¨š— AímsL¨K eo A‡¼i F‡Yi †¶‡Î Aw —̄Z¡ Ges AwaKv‡ii cÖgvY ¯^iƒc K¨vk †iKW©, 
wW‡cvwRU w¯−c, e¨vsK weeiY Ges FY`vZvi w¯’wZcÎ hvPvB Ki“b Ges eva¨evaKZvi cÖgvY¯^iƒc 
FY cwi‡kv‡ai Zdwmj cix¶v Ki“b| 
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mvaviY fwel¨ Znwej 

f‚wgKv 

18.1 wnmve gnv wbqš¿K Ges Zuvi Aaxb wnmvei¶Y Awdmmg~n, †hgb cÖavb, †Rjv I _vbv wnmvei¶Y 
Awdmmg~n, mvaviY fwel¨ Znwe‡ji wnmve msi¶Y Ges miKvwi Kg©KZ©v I Kg©Pvwi‡`i GB 
wnmv‡e w¯’wZi P‚ovš— wb®úwËi mKj `vwqZ¡ cvjb K‡i _v‡Kb| mvaviY fwel¨ Znwej miKvwi 
Kg©Pvwi‡`i †eZ‡bi GKwU wba©vwiZ A¼ − hv KZ©‡bi gva¨‡g fwel¨‡Zi Rb¨ A_© mÂ‡qi my‡hvM 
cÖ̀ vb Kiv nq| mvaviY fwel¨ Znwej wewagvjvi AvIZvq huviv fwel¨ Znwe‡j Puv`v cÖ`v‡bi Rb¨ 
Dchy³, Zuv‡`i‡KB GB Znwe‡ji Puv`v`vZv wnmv‡e m`m¨fz³ Kiv nq| 

18.2. mvaviY fwel¨r Znwej wewagvjv, 1979-†Z GB Znwej cwiPvjbvi c×wZmg~n ewY©Z Av‡Q| GB 
Znwej msµvš— Acivci cÖwewamg~n †Rbv‡ij wdb¨vwÝqvj i“jm&-Gi GKv`k Aa¨v‡qi wØZxq 
cwi‡”Q‡` Ges †UªRvwi I mvewmwWqvwi i“jm&-Gi Z…Zxq cwi‡”Q‡`i M As‡ki Gm Avi 320 †_‡K 
326-G cvIqv hv‡e| 

cÖavb SuywKmg~n 

18.3. mvaviY fwel¨ Znwe‡ji †jb‡`b bM`-wfwËK| GB Kvi‡Y SuywKi gvÎv †ekx| Kv‡RB Ab¨vb¨ 
†jb‡`b A‡c¶v GB Znwej cwiPvjbvi †¶‡Î cÖZviYvi m¤¢vebv AwaK| †h‡nZz miKvi GB 
Znwe‡ji AwQ ev i¶K wn‡m‡e KvR K‡ib, †m‡nZz Znwej‡K wbivc` ivLv Ges Gi wnmve 
mwVKfv‡e msi¶Y Kiv AZ¨vek¨K| cÖavb SuywK¸‡jv nÕjt 

• GB Znwej wewa Abyhvqx cwiPvwjZ nq bv| D`vniY ¯^iƒc ejv †h‡Z cv‡i †h A‡bK AwMÖg 
Abby‡gvw`Zfv‡e cÖ`vb Kiv nq; 

• AwMÖgmg~n †iKW©fz³ bv Kiv Ges w¯’wZ †_‡K weKjb bv Kiv; 
• Znwe‡ji wnmve Ges Puv`v`vZv‡`i we¯—vwiZ wnmv‡ei w¯’wZ mgš^q Kiv nq bv| Gi d‡j †Kvb 

w¯’wZi A¼ mwVK †m m¤ú‡K© AwbðqZv m„wó n‡Z cv‡i Ges A‡bK †¶‡Î cÖZviYvi m¤¢vebv 
_v‡K Ges A‡bK †¶‡Î Z_¨MZ fzj kbv³ Kiv m¤¢e nq bv; 

• Znwe‡ji w¯’wZi AwZwi³, AwMÖg wnmv‡e cwi‡kva Kiv †h‡Z cv‡i; 
• Znwej msµvš— †jb‡`bmg~n eªWkxU †iwR÷v‡i †iKW©fz³ Kiv nq bv Ges 
• gvwmK wnmve Ges eªWkxU w¯’wZi g‡a¨ m½wZmvab (reconciliation) Kiv nq bv| 

wbix¶vi D‡Ïk¨vejx 

18.4. cÖavb D‡Ïk¨¸‡jv n‡”Q t 

• Znwej cwiPvjbvi wewa-weavb Abyhvqx Znwe‡ji †jb‡`b msNwUZ n‡”Q wKbv †`Lv; 
• Znwe‡ji wnmve mwVK wKbv, Ges Znwe‡ji w ’̄wZ wnmve weeiYx‡Z h_vh_fv‡e cÖwZdwjZ nq 

wKbv Zv cix¶v Kiv; 
• †h mKj miKvwi Kg©Pvix‡`i Rb¨ Znwe‡j Puv`v cÖ`vb eva¨Zvg~jK †mB †kªYxi mKj Kg©Pvix‡K 

Znwe‡ji Puv`v`vZvi ZvwjKvfz³ Kiv n‡q‡Q wKbv hvPvB Kiv; 
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• Znwej †_‡K A_© D‡Ëvjb, wbix¶vi gva¨‡g hvPvB Kiv nq wKbv †`Lv Ges 
• Znwe‡ji Puv`v`vZv nIqvi †hvM¨ bb Giƒc KvD‡K Puv`v`vZv wnmv‡e Znwe‡ji m`m¨ Kiv 

n‡q‡Q wKbv (D`vniY¯^iƒc ivR¯^ LvZ †_‡K †cÖl‡Y wb‡qvwRZ Kg©KZ©v/Kg©Pvix e¨ZxZ Dbœqb 
cÖK‡íi Kg©KZ©v/Kg©Pvixe„›`) hPvB Kiv| 

cix¶Yxq `wjjcÎvw`i ZvwjKv 

18.5. wbix¶vi Rb¨ wb‡æv³ `wjjcÎvw` msMÖn Ki‡Z n‡e; 

• m`m¨fzw³i Av‡e`bcÎ Ges g‡bvbqb (nomination) msµvš— KvMRcÎvw`i bw_; 
• mvaviY fwel¨ Znwej Bb‡W· †iwR÷vi; 
• mvaviY fwel¨ Znwej eªWkxU †iwR÷vi; 
• mvaviY fwel¨ Znwej †jRvi; 
• mvaviY fwel¨ Znwej w¯’wZ †iwR÷vi; 
• w¯’wZ ¯’vbvš—i †iwR÷vi; 
• my‡`i mvgvwi †iwR÷vi; 
• mvaviY fwel¨ Znwej P‚ovš— cwi‡kva †iwR÷vi; 
• AwMÖg/P‚ovš— cwi‡kvamsµvš— gÄywicÎ Ges 
• mvaviY fwel¨ Znwej fvDPvimg~n (†eZb wej, wmwWDj Ges A_© D‡Ëvjb wej)| 

wbix¶v hvPvBmg~n 

18.6. ms‡hvwRZ wbix¶v Kg©m~wP AbymiY Ki‡Z n‡e| 
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wbix¶v Kg©m~wP 
mvaviY fwel¨ Znwej 

 
Awd‡mi bvg I Ae¯’vb     A_© ermi    

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z Kvh©cÎ 

1. Znwe‡ji †jb‡`‡bi †hŠw³KZv 
(reasonableness) wbix¶v 

  

K) Znwe‡ji c~e©eZx© erm‡ii mgvcYx †R‡ii 
mv‡_ PjwZ erm‡ii cÖviw¤¢K w¯’wZ wgwj‡q 
†`Lyb| 

  

L) PjwZ †jRvi Kv‡W© †`Lv‡bv Puv`v`vZvMY 
KZ…©K cÖ`Ë Puv`vi nvi †hvM K‡i gvwmK 
Puv`vi †hvMdj wbY©q Ki“b| 

  

M) Dc‡ii (L) Aby‡”Q‡` cÖv°wjZ UvKvi 
A‡¼i mv‡_ gvwmK †gvU Av`vq wgwj‡q 
†`Lyb| †Kvb gv‡m Av`vq wbiƒwcZ UvKvi 
A‡¼i bx‡P †b‡g G‡j nq Puv`v mwVKfv‡e 
Av`vq Kiv nqwb wKsev Puv`vi †cvw÷s 
mwVKfv‡e †`Iqv nqwb| G‡¶‡Î NvUwZi 
gvÎv wbY©q Ki‡e KZ UvKv †iKW©fz³ nqwb 
Ges Zvi Ici h_vh_ wi‡cvU© †ck Ki‡Z 
n‡e| 

  

N) Puv`vi gvwmK †hvMdj‡K GKwU gv‡mi 
†eZb eve` cÖ̀ Ë A‡_©i A‡¼i mv‡_ wgwj‡q 
†`Lyb| eva¨Zvg~jK b~¨bZg Puv`vi nv‡ii 
wbwi‡L Df‡qi g‡a¨ †hŠw³K Ges cÖZ¨vwkZ 
m¤úK© Av‡Q wK? G‡¶‡Î hZ †ewk wePz¨wZ 
cwijw¶Z n‡e ZZ †ewk eva¨Zvg~jK 
Puv`v`vZvM‡Yi m`m¨fzw³ bv nIqvi SuywK 
†_‡K hv‡e| bx‡Pi 2 (M)†Z Dwj−wLZ 
cix¶vwU †`Lyb| 

  

2. m`m¨ nIqvi †hvM¨Zv wbix¶v 
  

K) wbwðZ †nvb †h, mvaviY fwel¨ Znwej kvLv 
Av‡e`bKvixM‡Yi m`m¨ nIqvi †hvM¨Zv 
cix¶v K‡i‡Q| 
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wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z Kvh©cÎ 

L) m¤úÖwZ m`m¨ n‡q‡Qb, Giƒc K‡qKwU †Km 
cix¶v K‡i †`Lyb, †h Guiv cÖK…Zc‡¶B 
m`m¨ nIqvi †hvM¨ wQ‡jb wKbv|  

  

M) PvKwi‡Z wb‡qvwRZ mKj miKvwi Kg©Pvwi 
Znwe‡ji m`m¨ (†hLv‡b Znwe‡ji m`m¨ 
nIqv eva¨Zvg~jK) wKbv cix¶v Ki“b| 

  

N) wbwðZ †nvb †h, m`m¨‡`i eY©vbyµwgK 
mvaviY Bb‡W· - msi¶Y Kiv nq| 

  

O) wb‡æv³ Dcv‡q Bb‡W·-Gi ï×Zv cix¶v 
Ki“b t 

  

• Bb‡W·-Gi fzw³mg~‡ni GK cÖ¯’ bgybv 
cix¶v K‡i †`Lyb Ges wbwðZ ‡nvb †h, 
mKj †hvM¨ m`‡m¨i †eZb †_‡K Puv`v 
KZ©b Pvjy Av‡Q| 

  

• wbwðZ †nvb †h, Bb‡W·-Gi Aš—fz©³ bb 
Giƒc miKvwi Kg©PvwiM‡Yi †eZb †_‡K 
fwel¨ Znwe‡ji Puv`v eve` †Kvb A_© 
KZ©b Kiv nq bv| 

  

• wbwðZ †nvb †h, eva¨vg~jKfv‡e †h mKj 
Kg©Pvix Znwe‡ji m`m¨Zv jvf K‡i‡Qb 
Zuviv Bb‡W·-Gi Aš—fz©³| 

  

P) wbwðZ †nvb †h, Puv`v`vZv‡`i g‡bvbqb 
cvIqv †M‡Q Ges Zv wbivc` ¯’v‡b bw_fz³ 
Kiv n‡q‡Q| 

  

Q) wbwðZ †nvb †h, MZ wZb erm‡i 
g‡bvbqbmg~n cybtwbwðZ wKsev cÖ‡hvR¨ 
†¶‡Î cÖ‡qvRbxq cwieZ©b mvab Kiv n‡q‡Q| 

  

3. fwel¨ Znwe‡j cÖ`Ë Puv`v wbix¶v   

K) †eZb wej †_‡K KwZ©Z Puv`v cÖ̀ v‡bi GKwU 
bgybv cix¶v Ki“b Ges wbwðZ †nvb †h, 
miKvi KZ…©K wba©vwiZ b~¨bZg nvi wKsev 
Zvi †P‡q DuPz nv‡i Puv`v KZ©b Kiv n‡”Q| 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z Kvh©cÎ 

L) †h‡¶‡Î †eZb †_‡K Puv`v KZ©b Kiv nq, 
†m‡¶‡Î Puv`v`vZv‡`i †h †Kvb GKwU bgybv 
msMÖn Ki“b Ges wbwðZ †nvb †h, Zuviv 
Znwe‡ji cÖ‡qvRbxq Zdwmj dig c~iY 
Ki‡Qb| 

  

M) Znwe‡ji Zdwm‡ji fzw³mg~‡ni (entries) 
cÖwZgv‡m †jRvi c„ôvq †h †cvw÷s †`Iqv nq 
Zvi GKwU bgybv cix¶v K‡i †`Lyb †h, whwb 
†cvw÷s w`‡q‡Qb wZwb Qvov Ab¨ Kv‡iv Øviv 
GB †cvw÷s ch©v‡jvPbv Kiv n‡q‡Q wKbv| 

  

4. Aemi MÖnY e¨ZxZ Ab¨‡¶‡Î Znwej 
†_‡K A_© D‡Ëvjb wbix¶v 

  

K) fwel¨ Znwej †_‡K AwMÖg gÄywii Rb¨ 
wnmvei¶Y Awdm KZ…©K Bmy¨K…Z w¯’wZ 
weeiYxi wbfz©jZv cix¶v Ki“b| 

  

L) mv¤úÖwZK mg‡q A_© D‡Ëvj‡bi GKwU bgybv 
†_‡K wbwðZ †nvb †h Puv`v`vZv, wU Avi dig 
37 c~iY K‡iwQ‡jb, Ges GB D‡Ëvjb 
h_vh_ gÄywi Øviv mgw_©Z wQj| Gme 
`wjjcÎ Puv`v`vZvi bw_‡Z _vK‡Z n‡e| 

  

M) bb-†M‡R‡UW Kg©KZ©v‡`i †¶‡Î cix¶v 
Ki“b †h gÄywi Awdm cÖavb KZ…©K mZ¨vwqZ 
n‡qwQj| 

  

N) Znwej wewagvjv Abyhvqx †h mKj k‡Z© 
AwMÖg gÄyi Kiv hvq Zv c~iY Kiv n‡qwQj 
wKbv cix¶v Ki“b| 

  

O) wbwðZ †nvb †h, jvBd cwjwmi wcÖwgqvg 
cwi‡kv‡ai Rb¨ A_© D‡Ëvjb, we`¨gvb wewa 
Abyhvqx Kiv nq| 

  

P) wbwðZ †nvb †h, D‡ËvwjZ A_©, 
D‡ËvjbKvixi wnmv‡ei w¯’wZ A‡c¶v AwaK 
bq| 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

 

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z Kvh©cÎ 

Q) wbwðZ †nvb †h, mKj D‡ËvjbB †jRvi I 
eªWkx‡Ui w¯’wZ †_‡K weKjb (†WweU) Kiv 
n‡q‡Q| 

  

R) cwi‡kva‡hvM¨ AwMÖ‡gi †¶‡Î Avmj I my` 
eve` wbqwgZ A_© Av`vq Kiv n‡”Q wKbv 
cix¶v Ki“b| 

  

S) AwMÖ‡gi wecix‡Z gvwmK wKw¯— wba©vwiZ 
nv‡i Av`vq Kiv nq wKbv Ges †jRvi I 
eªWkx‡U Zv wjwce× Kiv nq wKbv hvPvB 
Ki“b| 

  

5. Aemi MÖnY wKsev PvKzwi Aemv‡bi ci 
Znwej †_‡K A_© D‡Ëvjb wbix¶v 

  

K) P‚ovš— D‡Ëvj‡bi †¶‡Î, cix¶v K‡i †`Lyb 
†h, GB D‡Ëvjb wewa Abyhvqx I w¯’wZi PjwZ 
weeiYxi wfwË‡Z wnmve i¶Y Awdm KZ…©K 
h_vh_fv‡e Aby‡gvw`Z n‡q‡Q wKbv| 

  

L) AviI cix¶v Ki“b †h Puv`v`vZvi wnmv‡e 
Ges P‚ovš— cwi‡kva †iwR÷v‡i A_© cwi‡kva 
msµvš— †jb‡`b wjwce× Kiv n‡q‡Q wKbv| 

  

M) wbwðZ †nvb †h, Aemi MÖnY wKsev PvKzwi 
Aemv‡bi ci †Kej Puv`v`vZv wKsev Zuvi 
h_vh_ Aby‡gvw`Z cÖwZwbwa‡KB P‚ovš—fv‡e 
A_© cwi‡kva Kiv n‡q‡Q| G msµvš— cÖgvY 
mswk−ó Puv`v`vZvi bw_‡Z _vK‡e Ges G¸‡jv 
cix¶v Ki‡Z n‡e| 

  

N) P‚ovš— cwi‡kv‡ai c~‡e© †Kvb Puv`v`vZvi g„Zz̈  
n‡j fwel¨ Znwe‡ji A_© g„Z Kg©Pvixi 
g‡bvbxZ e¨w³ wKsev Znwe‡ji wewagvjv 
Abyhvqx huviv GB A_© †c‡Z cv‡ib, Zuv‡`i 
AbyK‚‡j cÖ`vb Kiv n‡q‡Q wKbv cix¶v 
Ki“b| 

  



 

wmwfj AwWU g¨vbyqvj 98 

 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

 

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z Kvh©cÎ 

6. Znwe‡ji wnmve Ges ¯̂ ¯̂ wnmv‡ei w ’̄wZi 
wbfz©jZv wbix¶v 

  

K) wbfz©jZv hvPvB‡qi Rb¨ wnmvei¶Y Awdm 
ˆÎgvwmK wfwË‡Z Znwe‡ji w¯’wZ hvPvB K‡i 
wKbv †`Lyb| G‡Z †gvU w¯’wZi mv‡_ cÖwZwU 
wnmv‡ei w ’̄wZi †hvMdj wgwj‡q †`L‡Z n‡e| 

  

L) AviI cix¶v Ki“b †h D‡Ëvj‡bi gvwmK 
mvi-ms‡¶c Ges eªWkxU †iwR÷v‡i wjwce× 
KZ©‡bi mv‡_, †jRv‡i wjwLZ wnmv‡ei gvwmK 
mvi-ms‡¶‡ci m½wZmvab Kiv nq wKbv| 

  

M) e¨v‡jwÝs cÖwµqv¸‡jv ch©v‡jvPbv Ki“b Ges 
Gmsµvš— mKj D™¢zZ cwiw¯’wZi m‡š—vlRbK 
mgvavb n‡q‡Q wKbv cix¶v Ki“b| 

  

N) wbwðZ †nvb †h, c~e©eZx© mgvcYx †R‡ii mv‡_ 
cÖviw¤¢K †Ri wgjv‡bvi Rb¨ Znwe‡ji 
Zdwm‡ji m~Î QvovB ¯^vaxbfv‡e †jRv‡ii 
c„ôvmg~n cix¶v Kiv nq| 

  

O) wbwðZ †nvb †h, GB wnmve cÖwµqvi mv‡_ 
hy³ bb, Giƒc GKRb Kg©Pvix Øviv my`-MYbv 
cix¶v Kiv nq| Giƒc MYbvi GKwU bgybv 
cix¶v K‡i †`Lyb| 

  

P) wbwðZ †nvb †h, evwl©K wnmve weeiYxmg~n 
wbw`©ó Zvwi‡Li g‡a¨ Puv`v`vZv‡`i Kv‡Q 
†cÖiY Kiv nq Ges Zuv‡`i †Kvb AvcwË 
_vK‡j Zvi wb®úwË Kiv nq| wbix¶K 
Gai‡bi AvcwËi Ici M„nxZ Kvh©µgmg~n 
ch©v‡jvPbv Ki‡eb, †h‡nZz AvcwËi msL¨v I 
aib, Znwej e¨e ’̄vcbvi `¶Zv cwigv‡ci 
GKwU ¸i“Z¡c~Y© gvcKvwV| 

  

Q) wbwðZ †nvb †h, Gai‡bi mKj AvcwË 
Ggb e¨w³ MÖnY I ch©v‡jvPbv K‡ib whwb 
Puv`v/D‡Ëvjb †cvw÷s-Gi mv‡_ †Kvbµ‡gB 
RwoZ bb| 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z Kvh©cÎ 

R) w¯’wZi m½wZmva‡bi Rb¨ m‡š—vlRbK 
Av‡qvRb we`¨gvb Av‡Q wKbv cix¶v Ki“b| 

  

S) †kl †eZ‡bi cÖZ¨qbc‡Î cÖ`wk©Z wnmv‡ei 
w¯’wZi wbfz©jZv we¯—vwiZfv‡e cix¶v Ki“b 
Ges w¯’wZ ¯’vbvš—‡ii †iwR÷v‡ii mv‡_ GB 
w ’̄wZi A¼ wgwj‡q †`Lyb| 

  

T) bZzbfv‡e †Kvb w¯’wZ ¯’vbvš—wiZ n‡q‡Q 
†`Lv †M‡j cix¶v Ki“b †h GB ¯’vbvš—wiZ 
w¯’wZi A¼ †kl †eZ‡bi cÖZ¨qbcÎ 
Abyhvqx †jRv‡i wjwce× Kiv n‡q‡Q wK 
bv| 

  

7. Znwe‡ji w ’̄wZi Ici cÖ‡`q my` wbix¶v   

K) wnmv‡ei w¯’wZi †hvMd‡ji wbwi‡L my‡`i 
Aby‡gvw`Z nvi cÖ‡qvM K‡i my‡`i †hvMdj 
wbY©q cix¶v Ki“b| j¶¨Yxq Ges e¨vcK 
†Kvb ZviZg¨ n‡j KviY AbymÜvb Ki“b| 

  

L) w¯’wZi Ici cÖ‡`q my` mwVKfv‡e wbY©q 
K‡i h_vh_fv‡e †hvM Kiv n‡q‡Q wKbv Zv 
hvPvB Kivi Rb¨ K‡qKwU bgybv 
evQvBg~jKfv‡e cix¶v K‡i MvwYwZK 
wbfz©jZv wbY©q Ki“b| 

  

M) c~e©eZx© erm‡ii Ges wbix¶v erm‡ii 
Znwe‡ji w¯’wZi †hvMdj msMÖn K‡i 
Df‡qi AbycvZ Zzjbv Ki“b| hw` 
Abycv‡Zi aviv mvgÄm¨c~Y© bv nq Zvn‡j 
KviY AbymÜvb Ki“b| 

  

8. wbivcËvg~jK e¨e ’̄v wbix¶v   

K) wbwðZ †nvb †h, †jRvimg~‡ni wbivcËv 
weavb Kiv nq Ges †Kej ¶gZvcÖvß 
Kg©PvwiMY‡KB †jRvi e¨envi Ki‡Z †`qv 
nq| 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z Kvh©cÎ 

 

L) `yB Awd‡mi g‡a¨ Znwej ¯’vbvš—‡ii 
c×wZmg~n wK Kvh©Ki I wbf©i‡hvM¨ Ges 
ZË¡veavb I wbqš¿Yg~jK e¨e¯’v wK cÖZviYv 
wKsev cÖZviYvg~jK A_© cwi‡kv‡ai 
wecix‡Z Kvh©Ki wbivcËv wbwðZ K‡i? 
cix¶v K‡i gš—e¨ Ki“b| 

  

 

Dcmsnvi t 

Kvh©c‡Î wee„Z gš—e¨ mv‡c‡¶ Avgvi AwfgZ GB †h, fwel¨ Znwej wnmve wbfz©j Ges Zv fwel¨ 
Znwej wewagvjv Abyhvqx cwiPvwjZ| GQvov wnmve weeiYx‡Z Znwe‡ji w¯’wZ mwVKfv‡e cÖwZdwjZ 
n‡q‡Q| 

.................................. KZ…©K cªYxZ;  ZvwiL t ......................... 

............................... KZ…©K cixw¶Z; ZvwiL t ......................... 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

Rgv 

f‚wgKv 

19.1. Rgv †mB †kªYxi A_© hv miKvi mshy³ Znwe‡ji evB‡i iv‡Lb Ges hvi Rb¨ miKv‡ii wR¤§v`vwii 
(custodial) `vwqZ¡ Av‡Q Ges hv RgvKvixMY‡K †diZ †`qvi `vwqZ¡ miKv‡ii| Rgvi †kªYx¸‡jv 
nÕjt (1) ivR¯^ Rgv, (2) †`Iqvwb Rgv Ges (3) †dŠR`vwi Rgv| Aci ¸i“Z¡c~Y© †kªYxi Rgv| 
nÕj e¨vswKs Rgv Ñ hvi Rgv I cÖvwß e¨w³MZ LwZqv‡b msi¶Y Kiv nq| G¸‡jvi g‡a¨ †`Iqvwb 
Rgv me‡P‡q ¸i“Z¡c~Y© Ges GLv‡b h_vh_ g‡bv‡hvM cÖ`vb Kiv LyeB Ri“wi| 

19.2. ivR¯^ Rgv¸‡jv n‡”Q miKvwi Kg©PvwiMY KZ…©K cÖ`Ë wbivcËv RvgvbZ Ges wVKv`viMY KZ…©K 
cÖ`Ë Av‡b©÷ gvwb| †`Iqvwb gvgjv m~‡Î †`Iqvwb Av`vj‡Zi Av‡`‡k, †`Iqvwb Lv‡Z A_© Rgv 
Kiv nq| GKBfv‡e †dŠR`vwi Rgv, †dŠR`vwi Av`vj‡Zi Av‡`‡k Rgv Kiv nq| G¸‡jv mPivPi 
†QvU A‡¼i n‡q _v‡K Ges GKvi‡Y ZZUv ¸i“Z¡c~Y© bq| 

cÖavb SuywKmg~n 

19.3. G¸‡jv nÕj t 

• Rgvi Rb¨ mwVK AvB‡Ug bvI n‡Z cv‡i (Aw¯—Z¡); 
• Rgvi A¼ m¤ú~Y© bvI n‡Z cv‡i (g~j¨vqb); 
• ch©vß w¯’wZ QvovB A_© cwi‡kva Kiv n‡Z cv‡i (eva¨evaKZv) Ges 
• wnmve msµvš— I Avw_©K wewa-weavb AbymiY Kiv bvI n‡Z cv‡i (wbqgvbymiY bv Kiv)| 

wbix¶vi D‡Ïk¨vejx 

19.4. cÖavb D‡Ïk¨vejx nÕj t 

• Rgv AwZwi³ †`Lv‡bv n‡q‡Q wKbv †`Lv; 
• Rgvi UvKv w¯’wZ Qvov †diZ n‡q‡Q wKbv hvPvB Kiv Ges 
• †iKW©fzw³ m¤ú~Y© wKbv Ges wnmve msµvš— bxwZgvjv AbymiY Kiv n‡q‡Q wKbv †`Lv| 

msM„nxZe¨ `wjjcÎvw` 

19.5. wb‡æv³ `wjjcÎvw` wbix¶vi Rb¨ msMÖn Ki‡Z n‡e t 
• Rgvi Pvjvb 
• e¨vsK ¯Œj 
• K¨vk eB 
• †diZ cÖ`v‡bi Av‡`k 
• Rgvi †iwR÷vi 

 
 
 
 



 

wmwfj AwWU g¨vbyqvj 102 

 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

wbix¶v Kg©m~wP 
Rgv 

 

Awd‡mi bvg I Ae¯’vb     A_© ermi    

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z 

Kvh©cÎ 

• c~e©eZx© mgvcbx †R‡ii mv‡_ cÖviw¤¢K †Ri wgwj‡q 
†`Lyb| GwU GKB A¼ n‡Z n‡e| 

  

• hw` wbix¶vaxb erm‡i †Kvb cwieZ©b cwijw¶Z 
nq, Zvn‡j me¸‡jv bZzb fzw³ cix¶v K‡i †`L‡Z 
n‡e †h G¸‡jv †kªYxweb¨v‡mi wewa Abyhvqx Rgvi 
AvB‡Ug wn‡m‡e MY¨ Kiv hvq wKbv| 

  

• ÔRgvÕ wnmv‡e MY¨ Kivi Rb¨, Dchy³ KZ…©c‡¶i 
AvbyôvwbK Av‡`k Av‡Q wKbv cix¶v Ki“b| 

  

• Aby‡gv`b‡hvM¨ bq Giƒc AvB‡Ug KLbI Rgv 
wnmv‡e wjwce× Kiv nq wKbv †`Lyb| G ai‡bi 
wbwl× AvB‡Ug¸‡jv n‡”Q t (K) †eZb, (L) 
†cbkb, (M) fvZv, (N) Rwigvbv, (O) Aj¼vivw`, 
(P) cÖwgmwi †bvU BZ¨vw` | 

  

• cÖ_g wbix¶vi †¶‡Î w¯’wZmg~‡ni †Ri Uvbv n‡q‡Q 
wKbv Ges Zv wg‡j †M‡Q wKbv cix¶v Ki“b| 

  

• wewfbœ †kªYxi Rgvi Rb¨, c„_K †iwR÷vi msi¶Y 
Kiv nq wKbv cix¶v Ki“b| 

  

• _vbv/wRjv/cÖavb wnmvei¶b Kg©KZ©vi Aby‡gv`b 
e¨ZxZ Rgv †iwR÷v‡i †Kvb fzw³ (entry) wjwce× 
Kiv nq wKbv cix¶v Ki“b| 

  

• Rgvi Rb¨ e¨eüZ Pvjvb mKj w`K †_‡K m¤ú~Y© 
wKbv cix¶v Ki“b| 

  

• wW‡cvwRU wnmv‡e †h AvB‡Ug Rgv Kiv n‡q‡Q Zv 
ivR ^̄ wnmv‡e Rgv Kiv †h‡Zv wKbv A_ev e¨q n«vm 
wnmv‡e †`Lv‡bv †h‡Zv wKbv, cix¶v Ki“b| 

  

• cÖ‡Z¨K †diZ cÖ̀ v‡bi †¶‡Î h_vh_ fvDPvi i‡q‡Q 
wKbv cix¶v Ki“b Ges Zv g~j iwk‡`i mv‡_ 
wgwj‡q †`Lyb hv‡Z Zv g~j A¼‡K AwZµg bv K‡i| 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z 

Kvh©cÎ 

• AviI cix¶v Ki“b †h †diZ cwi‡kva cÖwZdwjZ 
K‡i g~j iwk‡` gš—e¨ ivLv n‡q‡Q wKbv| 

  

• cÖ‡Z¨K †diZ cwi‡kv‡ai †¶‡Î, †h KZ…©c¶ 
Rgvi Av‡`k cÖ`vb K‡iwQ‡jb †mB KZ…©c¶B 
†di‡Zi Av‡`k cÖ`vb K‡i‡Qb wKbv cix¶v 
Ki“b| 

  

• †diZ cwi‡kv‡ai Av‡`‡k cÖvc‡Ki bvg 
my¯úófv‡e D‡j−L Kiv n‡q‡Q wKbv cix¶v Ki“b| 

  

• erm‡ii †k‡l w¯’wZ, mswk−ó e¨w³ ev cÖwZôvb 
mwVK e‡j MÖnY K‡ib wKbv cix¶v Ki“b| 

  

• Rgv Lv‡Z UvKvi A¼ wK c~e©eZx© erm‡ii †P‡q 
A¯^vfvweKfv‡e †ewk? †m‡¶‡Î †hŠw³KZv 
AbymÜvb Ki“b| 

  

• `xN©w`b c‡o _vKv mKj Rgv cix¶v K‡i †`Lyb 
Ges G¸‡jv‡K ivR¯^ cÖvwß wn‡m‡e Rgv Kiv n‡e 
wK bv Zv wbY©q Ki“b| 

  

• Rgvi wnmve KLbI †b‡MwUf n‡e bv| Gai‡bi 
†Kvb †Km Av‡Q wK? 

  

• mKj cwi‡kvaB wnmvei¶Y Awdm cÖavb KZ…©K 
Aby‡gvw`Z wKbv cix¶v Ki“b Ges hv‡Z 
wØZxqevi A_© cwi‡kva m¤¢e bv nq †mRb¨ 
cwi‡kv‡ai cÖgvY wn‡m‡e g~j iwk` h_vh_fv‡e 
evwZj Kiv n‡q‡Q wK bv cix¶v Ki“b| 

• Rgv †iwR÷v‡ii MvwYwZK wbfz©jZv hvPvB Ki“b 
Ges e¨vsK weeiYx I Pvjv‡bi m~‡Î bZzb 
ms‡hvRb¸‡jv wgwj‡q †`Lyb| 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

 

Dcmsnvi t 

Kvh©c‡Î wee„Z gš—e¨ mv‡c‡¶ Avgvi AwfgZ GB †h, Rgvmg~n mwVKfv‡e wnmvefz³ Kiv n‡q‡Q Ges 
Rgvi Aax‡b †jb‡`‡bi †¶‡Î mswk−ó wewagvjv AbymiY Kiv n‡q‡Q| Rgv wnmv‡e Ggb †Kvb 
AvB‡Ug †bB hv ivR¯^ Rgv wnmv‡e cwiMwYZ n‡Z cv‡i| 

.................................. KZ…©K cªYxZ;  ZvwiL t ......................... 

............................... KZ…©K cixw¶Z; ZvwiL t ......................... 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

ˆe‡`wkK F‡Yi `vq 

f‚wgKv 

20.1. ˆe‡`wkK FY GKwU †`‡ki RbM‡Yi Avw_©K `vq , hv wbw`©ó mgq †k‡l my`m‡gZ ev my`e¨ZxZ 
cÖ`vb Ki‡Z nq| 

20.2. mÂq I wewb‡qv‡Mi NvUwZ Ges †jb‡`‡bi cÖwZK‚j fvimv‡g¨i cwiw¯’wZ †gvKv‡ejv Kivi Rb¨ 
Ges evsjv‡`‡ki A_©‰bwZK Dbœq‡bi Rb¨ ˆe‡`wkK mvnvh¨ AZ¨š— ¸i“Z¡c~Y©| weMZ ermi¸‡jv‡Z 
†`‡k ˆe‡`wkK mvnv‡h¨i cÖev‡n Zvrch©c~Y© cwieZ©b mvwaZ n‡q‡Q| me©‡gvU mvnv‡h¨ Aby`v‡bi 
Ask µgvš^‡q n«vm cvIqvi Kvi‡Y F‡Yi AbycvZ j¶¨Yxqfv‡e e„w× †c‡q‡Q| 

20.3. c„w_exe¨vcx g›`v Ges `vZv‡`i ev‡R‡Ui AcÖZzjZvi Kvi‡Y evsjv‡`‡k ˆe‡`wkK mvnvh¨ µgkB 
cÖwZ‡hvwMZvg~jK n‡q DV‡Q| ˆe‡`wkK mvnv‡h¨i `¶ e¨envi †`‡ki Kvw•¶Z A_©‰bwZK j¶¨ 
AR©‡b ¸i“Z¡c~Y© Ae`vb ivL‡Z cv‡i| myZivs `¶ ˆe‡`wkK mvnvh¨ e¨e¯’vcbvi Rb¨ weP¶Y 
c`‡¶c MÖnY Kiv cÖ‡qvRb| GQvov, †h‡nZz B‡Zvg‡a¨ miKv‡ii ˆe‡`wkK F‡Yi `v‡qi cwigvY 
wecyj, †m‡nZz FY Ges FY cwi‡kv‡ai ¯^”Q Ges m¤ú~Y© wnmve msi¶Y Kiv GKvš— Ri“wi| 

cÖavb SuywKmg~n 

20.4 G¸‡jv nÕj t 

• FY `v‡qi m¤ú~Y© Ask, wnmv‡e bv Avbv; 
• my¯úó wnmve e¨e¯’v bv _vKv; 
• FY cwi‡kv‡ai e¨e¯’v h_vh_ bv _vKv; 
• Ach©vß †iKwW©s e¨e¯’v; 
• FY cwi‡kv‡ai h_vh_ wnmve msi¶Y bv Kiv; 
• Aby‡gvw`Z Zdwmj Abyhvqx FY cwi‡kva bv Kiv Ges 
• F‡Yi UvKvi A¼ KLbI m½wZmvab (reconcile) bv Kiv| 

wbix¶vi D‡Ïk¨vejx 

20.5. cÖavb D‡Ïk¨¸‡jv nÕj t 

• msm` KZ…©K wba©vwiZ mxgvi g‡a¨ miKvi KZ…©K AvüZ ˆe‡`wkK FY mxgve× wKbv cix¶v Kiv; 
• weZiY, cwi‡kva Ges w¯’wZmn F‡Yi wbLuyZ Ges e¨vcKwfwËK wnmve e¨e¯’v Av‡Q wKbv cix¶v 

Kiv; 
• FY e¨e¯’vcbvi Rb¨ Kvh©Ki wbqš¿Y e¨e¯’v we`¨gvb Av‡Q wKbv †`Lv; 
• FY wnmve Ges Gmsµvš— wi‡cvwU©s-Gi Rb¨ my¯úófv‡e msÁvwqZ wewa e¨e¯’v I c×wZ we`¨gvb 

Av‡Q wKbv hvPvB Kiv; 
• Pzw³i kZ© Abyhvqx `vq wb®úwËi e¨e¯’v we`¨gvb Av‡Q wKbv cix¶v Kiv; 
• wnmv‡e, Aby`vb I FY GK‡Î wgwkªZ n‡q †M‡Q wKbv hvPvB Kiv; 
• F‡Yi wnmve cybwe©b¨vm Kivi mgq F‡Yi `vqgyw³ ev †WU wiwjd-Gi welqwU we‡ePbvq Avbv 

n‡q‡Q wKbv †`Lv; 
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• FY cwi‡kv‡ai Rb¨ `vq-cwi‡kv‡ai (amortisation) ch©vß e¨e ’̄v we`¨gvb Av‡Q wKbv cix¶v 
Kiv Ges 

• wbix¶K `j KZ…©K we`¨gvb e¨vswKs c×wZ hvPvB Kiv| 

msM„nxZe¨ `wjjcÎvw` 

20.6. wbix¶vi Rb¨ wb‡æv³ `wjjcÎvw` msMÖn Ki‡Z n‡e t 

• A_©‰bwZK m¤úK© wefvM cÖKvwkZ ˆe‡`wkK m¤ú` cÖevn kxl©K m¼jb 
• FYPzw³i Aby‡gv`b 
• FYPzw³ 
• FY weZi‡Yi A¨vWfvBm 
• Dbœqb mn‡hvMx‡`i wbKU †_‡K FY e¨env‡ii weeiYx 
• A_©‰bwZK m¤úK© wefvM KZ…©K evsjv‡`k e¨vsK‡K FY/my` cwi‡kv‡ai A¨vWfvBm 
• evsjv‡`k e¨vs‡Ki wnmve cÖwZ‡e`b| 

wbix¶v hvPvBmg~n 

20.7. evQvBg~jKfv‡e we —̄vwiZ ev —̄e hvPvB Ki‡Z n‡e| FY cwi‡kv‡ai †h `vq MÖnY Kiv n‡q‡Q †m¸‡jv 
Aš—Z GKevi we¯—vwiZfv‡e wbix¶v Kiv cÖ‡qvRb| eo A‡¼i FYmg~n cy•Lvbycy•Liƒ‡c cix¶v 
Ki‡Z n‡e| hw` c~e©eZx© ermi¸‡jvi UvKvi A‡¼i †P‡q eZ©gvb erm‡ii UvKvi A‡¼ e¨vcK 
cv_©K¨ _v‡K Zvn‡j h_vh_ AbymÜvb cwiPvjbv Ki‡Z n‡e| A¯^vfvweK ZviZ‡g¨i †h †Km¸‡jv 
c„_Kfv‡e wPwýZ Kiv n‡q‡Q †m¸‡jv we¯—vwiZfv‡e hvPvB Kivi cÖ‡qvRb n‡e| 
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wbix¶v Kg©m~wP 
ˆe‡`wkK F‡Yi `vq 

 
Awd‡mi bvg I Ae¯’vb     A_© ermi    
 

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z 

Kvh©cÎ 

Dbœqb mn‡hvMxMY KZ…©K FY weZiY   

1. wnmv‡ei Dc ’̄vcbv †evaMg¨ wKbv Ges Zv 
D‡Ïk¨ c~iY K‡i wKbv †`Lyb| 

  

2. ev‡RU cÖv°jb Ges cÖK…Z weZi‡Yi g‡a¨ cv_©K¨ 
Av‡Q wKbv †`Lyb| 

  

3. cix¶v K‡i †`Lyb †h, Dbœqb mn‡hvMxMY KZ…©K 
Pzw³ c‡Î  Dwj−wLZ kZ© Abyhvqx FY weZiY Kiv 
n‡q‡Q wKbv|  

  

4. 2 bs µwg‡K Dwj−wLZ wel‡q mnvqK `wjjcÎvw` 
cix¶v Ki“b (evsjv‡`k e¨vsK/A_©‰bwZK m¤úK© 
wefvM Ges Dbœqb mn‡hvMxM‡Yi A¨vWfvBm 
/Kbdvi‡gkb)| 

  

5. cÖwZwU F‡Yi Rb¨ miKvi KZ…©K cÖ`Ë b¤^i 
Abyhvqx cÖKí mvnvh¨, cY¨mvnvh¨, FY `vqgyw³ 
Abỳ vb (Debt Relief Grant) h_vh_fv‡e 
†kªYxweb¨¯— Kiv nq wKbv cix¶v Ki“b| 

  

6. mKj FYPzw³i Z_¨vw` †iKW©fz³ n‡q‡Q wKbv 
hvPvB Ki“b| †h‡nZz GKwU FY Pzw³ K‡qK 
erm‡ii Rb¨ nq, †m‡nZz cÖwZwU bZzb Pzw³ 
cix¶v Kiv †h‡Z cv‡i| 

  

7. F‡Yi wnmve Ges wi‡cvwU©s-Gi Rb¨ wewa I 
c×wZ we`¨gvb i‡q‡Q wK bv hvPvB Ki“b| 

  

FY cwi‡kva   

1. FY e¨e¯’vcbvi Rb¨ ch©vß Ges Kvh©Ki wbqš¿Y 
e¨e¯’v i‡q‡Q wKbv cix¶v Ki“b| 
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wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z 

Kvh©cÎ 

2. mgvß cÖKímg~‡ni Rb¨ AZx‡Zi †h F‡Yi `vq 
miKvi MÖnY K‡i‡Qb, †m m¤ú‡K© wbæwjwLZ 
welq¸‡jv cix¶v Ki“b : 

  

K) cÖK‡íi Ae¯’v Ges msL¨v cix¶v Ki“b|   

L) FY cwi‡kva m¤ú~Y© bv n‡j `vZv ms¯’vIqvwi 
F‡Yi Ae¯’v cix¶v Ki“b| 

  

M) FY cwi‡kva m¤ú~Y© n‡q _vK‡j FY wnmve 
cix¶v Ki“b Ges G m¤ú‡K© F‡Yi 
KvMRcÎ we¯—vwiZ fv‡e ch©v‡jvPbv cix¶v 
Ki“b| 

  

N) F‡Yi `wjjcÎ †_‡K F‡Yi †gvU 
Acwi‡kvwaZ UvKvi A¼ Ges hv 
cwi‡kva†hvM¨, cix¶v Ki“b Ges wnmv‡ei 
A‡¼i mv‡_ Zv wgwj‡q †`Lyb| 

  

3. ^̄vaxbZv-c~e©Kv‡ji Pjgvb cÖKímg~‡ni `vq 
MÖn‡Yi †¶‡Î t 

  

K) cÖK‡íi Ae¯’v I msL¨v cix¶v Ki“b|   

L) FY cwi‡kva m¤ú~Y© bv n‡q _vK‡j, 
`vZvms¯’vIqvwi F‡Yi Ae¯’v cix¶v Ki“b| 

  

M) FY cwi‡kva m¤ú~Y© n‡q _vK‡j, †h me 
wnmve (`vZv ms¯’v Iqvwi) wbix¶v Ki‡Z 
n‡e Zv hvPvB Ki“b Ges FY msµvš— 
`wjjcÎ ch©v‡jvPbv Ki“b| 

  

N) FY msµvš— `wjjcÎ †_‡K cwi‡kvaK…Z 
†gvU FY Ges cwi‡kva‡hvM¨ F‡Yi A¼ 
(`vZv ms¯’v Iqvwi) cix¶v Ki“b Ges 
wnmv‡ei A‡¼i mv‡_ wgwj‡q †`Lyb| 

  

4. erm‡ii †gvU FY cwi‡kv‡ai A¼ h_vh_ ev‡RU 
eiv‡Ïi g‡a¨ wKbv cix¶v Ki“b| 

  

5. FY cwi‡kv‡ai wKw¯— Aby‡gvw`Z Zdwmj Ges 
Pzw³gvwdK wKbv cix¶v Ki“b| 
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wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z 

Kvh©cÎ 

6. FY cwi‡kv‡ai wbfz©jZv m¤ú‡K© wbwðZ nIqvi 
Rb¨   Dbœqb   mn‡hvMxM‡Yi    A¨vWfvBm/ 
wbðqZvÁvcK `wjjcÎvw`, A_©‰bwZK m¤úK© 
wefv‡Mi A¨vWfvBm Ges evsjv‡`k e¨vs‡Ki FY 
cwi‡kv‡ai fvDPvi cix¶v Ki“b| 

  

7. wewfbœ m~Î †_‡K cÖvß wnmv‡ei A¼ m½wZmva‡bi 
(reconciliation) e¨e ’̄v we`¨gvb Av‡Q wKbv 
Ges Zv Kvh©Ki wKbv hvPvB Ki“b| 

  

8. wbwðZ †nvb †h wnmv‡e FY I Aby`vb GK‡Î 
wgwkªZ Kiv nq wb| 

  

9. FY cwi‡kv‡ai Zdwmj cybwe©b¨vm Ki‡Z FY 
gIKz‡di welqwU we‡ePbvq Avbv n‡q‡Q wKbv 
cix¶v K‡i †`Lyb| 

  

10. F‡Yi AwewjK…Z A_© evwZj nIqvi Kvi‡Y 
Pzw³K…Z F‡Yi A¼ n«vm wKsev FY Aby`v‡b 
iƒcvš—i wKsev GK Pzw³ †_‡K Ab¨ Pzw³‡Z ’̄vbvš—
‡ii Kvi‡Y F‡Yi n«vm e„w× FY cwi‡kv‡ai †¶‡Î 
we‡ePbvq Avbv n‡q‡Q wKbv cix¶v Ki“b| 

  

11. wewbgq nvi DVv-bvgvi Kvi‡Y jvf/¶wZ 
†iKW©fz³ mwVKfv‡e †kªYxfz³ n‡q‡Q wKbv 
cix¶v Ki“b| 

  

12. m¤ú~Y© FY cwi‡kv‡ai ci mswk−ó wnmve msi¶Y 
`wj‡j, cÖ‡qvRbxq Gw›Uª wjwce× K‡i, wnmve 
P‚ovš— Kiv n‡q‡Q wKbv hvPvB Ki“b| 

  

my`-cwi‡kva   

1. my` cwi‡kv‡ai Rb¨ ch©vß Ges Kvh©Ki wbqš¿Y 
e¨e¯’v we`¨gvb wKbv cix¶v Ki“b| 

  

2. cwi‡kvaK…Z †gvU my`, erm‡ii ev‡RU eiv‡Ïi 
AvIZvi g‡a¨ wKbv cix¶v Ki“b| 
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wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z 

Kvh©cÎ 

3. mgvß cÖKímg~‡ni Rb¨ AZxZ `vq MÖn‡Yi †¶‡Î 
t 

  

K) my` cwi‡kva m¤ú~Y© n‡q _vK‡j my` MYbv 
Ges †gvU A¼ cix¶v Ki“b| 

  

L) my` cwi‡kva, Aby‡gvw`Z Zdwmj Ges 
FYPzw³ Abyhvqx wKbv hvPvB K‡i †`Lyb| 

  

M) mswk−ó wnmv‡ei eB/†jRv‡i h_vh_ Gw›Uª 
wjwce× K‡i F‡Yi wnmve mgvcb Kiv 
n‡q‡Q wKbv, cix¶v Ki“b| 

  

4. ¯^vaxbZv-c~e©Kv‡ji Pjgvb cÖKímg~‡ni Rb¨ 
M„nxZ `v‡qi †¶‡Î t 

  

K) my‡`i MYbv cix¶v Ki“b Ges c~e©eZx© 
erm‡ii mv‡_ m½wZc~Y© wKbv hvPvB Ki“b| 

  

L) wba©vwiZ nvi Abyhvqx my` cwi‡kva Kiv 
n‡q‡Q wKbv cix¶v Ki“b| 

  

5. my` cwi‡kv‡ai mwVKZv m¤ú‡K© wbwðZ nIqvi 
Rb¨, Dbœqb mn‡hvMxM‡Yi A¨vWfvBm, 
wbðqZvÁvcK `wjjcÎvw`, A_©‰bwZK m¤úK© 
wefv‡Mi A¨vWfvBm Ges evsjv‡`k e¨vs‡Ki my` 
cwi‡kv‡ai fvDPvimg~n cix¶v Ki“b| 

  

6. wewfbœ m~Î †_‡K my‡`i A¼ m½wZweav‡bi e¨e¯’v 
we`¨gvb wKbv Ges Zv Kvh©Ki wKbv hvPvB 
Ki“b| 

  

7. my` cwi‡kv‡ai mgq FY gIKz‡di e¨e¯’v 
_vK‡j, Zv we‡ePbvq Avbv n‡q‡Q wKbv †m 
m¤ú‡K© wbwðZ †nvb| 

  

8. F‡Yi w¯’wZi mv‡_ cwi‡kvaK…Z my`‡K m¤úK©hy³ 
Ki“b| GUv wK Mo my‡`i nv‡ii wfwË‡Z AbywgZ 
my‡`i A‡¼i mv‡_ m½wZc~Y©? †Kvb A‡hŠw³K 
djvdj †`Lv w`‡j KviY AbymÜvb Ki“b| 

  

9. wnmv‡e wK F‡Yi †b‡MwUf w¯’wZ cÖ`wk©Z n‡q‡Q? 
GUv Am¤¢e| Gi Øviv m¤¢eZ ¸i“Zi Ah_v_© 
eY©bvi Bw½Z cvIqv hvq| hw` ZvB nq Zvn‡j 
welqwU AbymÜvb Ki“b Ges cÖwZ‡e`‡b wjwce× 
Ki“b| 
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wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z 

Kvh©cÎ 

10. F‡Yi w¯’wZ FY`vZvMY KZ…©K wbwðZ Kiv 
n‡q‡Q wKbv cix¶v Ki“b| m‡š—vlRbK 
m½wZweav‡bi e¨e¯’v we`¨gvb bv _vK‡j, 
Dc‡hvRb/Avw_©K wnmve wbix¶vi A‡bK Av‡M 
cwiKíbvi ch©v‡q GKwU wbwðZKiY cÖwµqvi 
(confirmation exercise) m~Pbv Ki‡Z 
n‡e| 

  

11. wnmvei¶Y Awd‡m wK FY msµvš— 
DcvË/`wjjcÎvw` cvIqv hvq? wi‡cvwU©s-Gi 
e¨e¯’v wK wbf©i‡hvM¨? 

  

12. cÖviw¤¢K †Ri wK c„_K c„_Kfv‡e Ges GK‡Î 
c~e©eZx© erm‡ii mgvcbx †R‡ii mv‡_ wg‡j 
hvq? 

  

13. cÖviw¤¢K w¯’wZ, mswk−ó erm‡i ms‡hvRb Ges 
F‡Yi cybi“×v‡ii A¼ wb‡q KvR K‡i KwZcq 
eo A‡¼i FY hvPvB Ki“b| 

  

14. F‡Yi A_©, BwáZ D‡Ïk¨ c~iYK‡í e¨eüZ 
n‡q‡Q g‡g© ch©vß `vwjwjK cÖgvY Av‡Q wK? wK 
wK wbqš¿Y I wb‡ivag~jK e¨e¯’v we`¨gvb Av‡Q 
Ges djvdj we‡ePbvq G¸‡jv KZUzKz Kvh©Ki, 
cix¶v Ki“b| 

  

15. F‡Yi A_© wewb‡qv‡Mi D‡Ï‡k¨ cÖ̀ vb Kiv n‡j 
cix¶v K‡i †`Lyb †h cÖvcK ms¯’v, cÖvß FY 
h_vh_fv‡e e¨envi K‡i Pzw³ Abyhvqx my`mn 
Avmj FY cwi‡kva K‡i wKbv Zv †`Lvi Rb¨ 
Kvh©Kifv‡e cybix¶‡Yi e¨e¯’v mswk−ó 
cÖkvmwbK KZ…©c‡¶i i‡q‡Q wKbv| 

  

16. e¨vswKs e¨e¯’v ch©v‡jvPbv Ki“b Ges wbwðZ 
†nvb †h, G¸‡jv ¯^vfvweK miKvwi †jb‡`‡bi 
†¶‡Î cÖ‡hvR¨ wb‡iva I wbqš¿Y †¶‡Î e¨eüZ 
nq| GKBmv‡_ Avw_©K Z_¨ e¨e¯’v wnmv‡ei 
Rb¨ cÖ‡qvRbxq DcvË mieivn wbwðZ K‡i 
wKbv †`Lyb| 
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Dcmsnvi t 

Kvh©c‡Î wee„Z gš—e¨ mv‡c‡¶ Avgvi AwfgZ GB †h, ˆe‡`wkK FY `vq (FY weZiY, FY cwi‡kva 
Ges my` cwi‡kva) h_vh_fv‡e †kªYxweb¨¯—, wnmv‡e †iKW©fz³ Ges Aby‡gvw`Z wewa-weavb Abyhvqx 
Gmsµvš— Kvh©µg cwiPvwjZ n‡q‡Q Ges mKj we`¨gvb `vq wnmvefz³ n‡q‡Q| Kvh©Ki wbqš¿Y, 
myi¶v Ges ZË¡veav‡bi e¨e ’̄v Ges FY e¨env‡ii h_vh_ cybix¶Y e¨e ’̄v we`¨gvb Av‡Q| wbix¶vi 
Rb¨ ch©vß `wjjcÎ I Z_¨ msiw¶Z Av‡Q| 

.................................. KZ…©K cªYxZ;  ZvwiL t ......................... 

................................ KZ…©K cixw¶Z; ZvwiL t ......................... 
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cwim¤úr : mvaviY c×wZmg~n 

f‚wgKv 

21.1. mvaviYfv‡e cwim¤úr n‡”Q †Kvb ms¯’vi gvwjKvbvaxb m¤úwË wKsev A_©‰bwZK m¤ú`| wnmve 
msµvš— bxwZgvjvi cÖ‡qvRb c~iYK‡í cwim¤úr‡K K‡qKwU †kªYx‡Z wef³ Kiv n‡q‡Q| 

21.2. cwim¤úr PjwZ wKsev ¯’vqx n‡Z cv‡i| PjwZ cwim¤úr, Zij cwim¤úr wn‡m‡eI cwiwPZ| bM` 
A_©, PjwZ Zij cwim¤ú‡Zi wPivPwiZ D`vniY| miKv‡ii Kv‡Q Gi GKwU we‡kl Zvrch© i‡q‡Q 
†h‡nZz miKvwi wnmve bM` wfwË‡Z msi¶Y Kiv nq| 

21.3. †h mKj cwim¤úr miKvwi cwiPvjb e¨e¯’vi GKwU ¸i“Z¡c~Y© Ask Zvi AwaKvskB `xN©‡gqvw` 
cwim¤ú‡Zi ch©v‡q c‡o Ges D³ cwim¤úr Avw_©K n‡Z cv‡i wKsev Avw_©K †kªYx ewnf‚©Z (non-
financial) n‡Z cv‡i| miKvwi wnmve cÖYq‡bi D‡Ï‡k¨ cwim¤úr nÕj (1) bM`, (2) BKz¨wqwU, 
(3) f‚wg, (4) BgviZ, (5) KjKâv I hš¿cvwZ, (6) FY I AwMÖg (ewnM©vgx)| cwim¤úr wnmv‡ei 
GKwU mvaviY ˆewkó¨ GB †h G¸‡jv ev¯—e Ges mgq mgq G¸‡jvi †Ri †U‡b †bqv hvq| 

cÖavb SuywKmg~n 

21.4 G¸‡jv nÕj t 

• cwim¤úr mwVKfv‡e †kªYxweb¨¯— nqwb 
• ch©vßfv‡e †iKW©fzw³KiY nqwb; 
• wbqš¿Y e¨e ’̄vi Afv‡e cwiZ¨³ cwim¤úr, h_vh_fv‡e wnmv‡e cÖwZdwjZ nq wb; 
• wnmve msµvš— bxwZgvjv Abyhvqx cwim¤ú‡Zi e¨q mwVKfv‡e wjwce× nq wb; 
• wewb‡qvM e¨e¯’v h_vh_fv‡e cwiKwíZfv‡e nq wb d‡j AKvh©Ki cwiMwYZ n‡q‡Q; 
• D‡j−L‡hvM¨ A‡¼i wewb‡qvM mKj mg‡qi Rb¨ miKvwi wnmv‡ei evB‡i _vKvi m¤¢vebv we`¨gvb; 
• cwim¤úr/wewb‡qvM ev‡R‡Ui D‡Ïk¨ Abyhvqx bvI n‡Z cv‡i wKsev Zv iv‡óªi †gŠwjK bxwZi 

cwicš’x n‡Z cv‡i Ges 
• µ‡qi mgq cwim¤úr AcÖ‡qvRbxq wQj wKsev †m¸‡jv D”Pg~‡j¨ µq Kiv n‡q‡Q| 

wbix¶vi D‡Ïk¨vejx 

21.5 cÖavb D‡Ïk¨vejx nÕj t 

• wnmve weeiYx‡Z cwim¤úr eve` cÖ`wk©Z UvKvi A‡¼ miKv‡ii gvwjKvbvaxb Ges miKvi KZ…©K 
e¨eüZ mKj ev —̄e myweavw` Aš—fz©³ Av‡Q wKbv †`Lv; 

• cwim¤úr msµvš— Z_¨ cÖKvk (disclosure) ch©vß Ges mvaviYfv‡e ¯^xK…Z wnmve msµvš— 
bxwZgvjv AbymiY Kiv n‡q‡Q wKbv cix¶v Kiv; 

• mKj `xN©‡gqvw` wewb‡qvM miKvi Øviv Ges miKv‡ii c‡¶ gvwjKvbvi cÖZ¨qbcÎ Øviv mgw_©Z 
wKbv w¯’i Kiv; 

• wnmv‡e mKj `xN©‡gqvw` wewb‡qvM wnmve msµvš— bxwZgvjvi wfwË‡Z h_vh_fv‡e Dc¯’vwcZ 
n‡q‡Q wKbv w¯’i Kiv; 

• wewb‡qvMmg~n cÖZ¨vkv Abyhvqx dj w`‡”Q wKbv, Ges D‡Ïk¨ c~iY K‡i‡Q wKbv w¯’i Kiv; 
• Gai‡bi wewb‡qv‡Mi, AvBbMZ cÖvwaKvi Ges wewb‡qvM msµvš— wewa-weavb we`¨gvb Av‡Q wKbv 

cix¶v Kiv Ges 
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• wbivcËv I i¶Yv‡e¶‡Yi ch©vß e¨e ’̄v we`¨gvb Av‡Q wKbv w¯’i Kiv| 

cwim¤úr/wewb‡qvM wbix¶vi mvaviY c×wZmg~n 

21.6 wb‡æv³ hvPvBg~jK cix¶Y cÖ‡qvM Ki‡Z n‡e t 
• m¤úwË I hš¿cvwZ ms‡hvR‡bi †¶‡Î mswk−ó cÖvwß cÖwZe`bmn Aby‡gvw`Z we‡µZvi Bbf‡qm 

cix¶v Ki“b; 
• RvnvRxKiY Ges ïé msµvš— `wjjcÎvw` cix¶v Ki“b; 
• hš¿cvwZi e¨envi msµvš— cÖgvY msMÖn Ki“b| D`vniY¯^iƒc, AZ¨vaywbK wPwKrmv hš¿cvwZi 

†¶‡Î mivmwi Uv‡M©U MÖ“c‡K (e¨enviKvix) wRÁvmvev` Ki“b Ges hš¿cvwZ e¨env‡ii `wjjMZ 
cÖgvY †ck Ki‡Z ejyb; 

• Zvrch©c~Y© cwim¤ú‡Zi Aw¯—Z¡ ev¯—‡e ch©‡e¶Y Ki“b| †hgb BgviZ, D”Pg~‡j¨i hš¿cvwZ, 
hvbevnb BZ¨vw`; 

• A¯’vei wKsev ¯’vei m¤úwËi †¶‡Î gvwjKvbvi `wjjMZ cÖgvY msMÖn Ki“b; 
• `xN©‡gqvw` Avw_©K wewb‡qv‡Mi †¶‡Î (BKz¨wqwU, ÷K BZ¨vw`) wmwKDwiwUmg~n miKv‡ii bv‡g 

wbewÜZ wKbv cix¶v Ki“b; 
• wbix¶vi ZvwiL ch©š— cÖZ¨qbcÎmg~n ev¯—‡e cix¶v Ki“b Ges 
• wewb‡qvM †_‡K Av‡qi [jf¨vsk, AwaKvi (ivBUm) BZ¨vw`] A¼ w ’̄i Ki“b Ges †NvwlZ jf¨vsk 

BZ¨vw`i wbwi‡L G¸‡jvi ï×Zv hvPvB Ki“b| 

21.7. bM` Ges Avw_©K cwim¤úr (ewnM©vgx FY I BKz¨wqwU) wbix¶vi wbw`©ó Kg©m~wP cvIqv hvq| 
G¸‡jvi wbix¶v cwiKíbvi ch©v‡q wba©viY Ki‡Z n‡e Ges DcwiD³ welq¸wj‡K we‡ePbvq †i‡L 
cÖ‡qvM Ki‡Z n‡e| 
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miKvwi Kg©PvwiMY‡K cÖ`Ë FY I AwMÖg 

f‚wgKv 

22.1. M„nwbg©vY wKsev hvbevnb (Kvi gUi mvB‡Kj wKsev evBmvB‡Kj) Ges hš¿cvwZ (Kw¤úDUvi) µ‡qi 
Rb¨ cÖ`Ë FY I AwMÖg GB wbix¶v Kg©m~wPi Aš—fz©³| miKvwi Kg©PvwiMY‡K cÖ̀ Ë FY I AwMÖg 
wbix¶vi Rb¨ wb‡æ ewY©Z cš’v, †Rbv‡ij wdb¨vwÝqvj i“jm& Gi 249-264 wewa Ges miKvi KZ…©K 
mgq mgq RvwiK…Z mswk−ó Av‡`kmg~n AbymiY Ki‡Z n‡e| GB wewagvjvq wb‡æv³ welqvw` Aš—
fz©³ t 

• wKfv‡e miKvwi Kg©PvwiMY FY wKsev AwMÖ‡gi Rb¨ †hvM¨ we‡ewPZ nb; 
• FY I AwMÖg cÖ`v‡bi c~‡e© cÖ‡qvRbxq A½xKvibvgv (guarantee) MÖnY; 
• my`mn wKfv‡e FY cwikv‡ai wKw¯— wbY©q Kiv nq; 
• †eZb †_‡K KZ©‡bi gva¨‡g FY cwi‡kv‡ai e¨e ’̄v; 
• FY cwi‡kv‡ai e¨_©Zvi †¶‡Î wKsev wbwg©Z M„n wKsev hvbevnb weµq Kiv m¤¢e bv n‡j 

miKv‡ii ¯^v_© i¶vi e¨e¯’vw`; 

wbix¶vq FY I AwMÖg cÖ`v‡bi GB c×wZmg~n AbymiY Ki‡Z n‡e| 

cÖavb SuywKmg~n 

22.2. miKvwi Kg©PvwiMY‡K cÖ`Ë FY  AwMÖ‡gi mv‡_ wb‡æv³ cÖavb SuywKmg~n RwoZ t 

• FY cvIqvi Dchy³ bb, Ggb Kg©PvwiMY‡K FY cÖ`vb; 
• cÖ`Ë FY/AwMÖg, †h D‡Ï‡k¨ gÄyi Kiv n‡qwQj, †m D‡Ï‡k¨ e¨envi bv Kiv; 
• FY/AwMÖ‡gi Ae¨wqZ Ask miKvi‡K †diZ bv †`Iqv; 
• Af¨š—ixY wbqš¿Y e¨e¯’v Ach©vß nIqv Ñ FY cwi‡kva †iKW©fz³ Kiv nq bv wKsev m½wZmvab 

Kiv nq bv; 
• cÖvwaKvicÎ Rvwi, AewnZKiY Ges †iKW©fzw³i †¶‡Î Ach©vß wbqš¿Y hv cÖZviYvg~jK 

Kvh©µ‡gi my‡hvM m„wó K‡i Ges 
• F‡Yi fzqv `wjjcÎvw`| 

wbix¶vi D‡Ïk¨vejx 

22.3. cÖavb D‡Ïk¨mg~n n‡”Q t 

• FY, †KejgvÎ cvIqvi †hvM¨ e¨w³‡`i‡KB cÖ`vb Kiv n‡q‡Q wKbv Ges Zuviv AbygwZcÖvß 
wQ‡jb wKbv †`Lv; 

• Aby‡gv`bKvix KZ…©c¶ H erm‡ii ev‡RU eivÏ AwZµg K‡i‡Qb wKbv Zv cix¶v Kiv; 
• Aby‡gvw`Z mgqm~Px Abyhvqx FY I AwMÖ‡gi Avmj Ges FY MÖnYKvix‡`i KvQ †_‡K my`  

Av`vq Kiv n‡q‡Q wKbv †`Lv Ges 
• KwZcq wbqš¿YKvix `wj‡ji, †hgb wbix¶v †iwR÷vi, Kg©Pvwi‡`i †eZb wej eªWkxU †iwR÷vi 

g‡a¨ wbqwgZ m½wZmvab Kiv nq wKbv cix¶v Kiv| 

msM„nxZe¨ `wjjcÎvw` 
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22.4. wbix¶vi Rb¨ wb‡æv³ `wjjcÎvw` msMªn Ki‡Z n‡e t 

• gÄywi Av‡`k/gÄywi †iwR÷vi 
• cÖ‡qvRbxq A_© eivÏ Av‡Q GB g‡g© cÖZ¨qbcÎ 
• eÜKbvgv 
• f‚wg Ki iwk` 
• †eZb wej/wbix¶v †iwR÷vi 
• Rwgi gvwjKvbvi cÖZ¨qbcÎ 
• cwi‡kvwaZ †PK 
• K¨vk eB/mswk−ó gwmK wnmve 
• AwMÖg †iwR÷vi 
• eªWkxU †iwR÷vi| 

 

wbix¶v Kg©m~wP 
miKvwi Kg©PvwiMY‡K cÖ`Ë FY I AwMÖg 

 
Awd‡mi bvg I Ae¯’vb     A_© ermi    
 

bgybv cix¶Y t ch©v‡jvPbvaxb erm‡i gÄywiK…Z mKj FY cix¶v Ki‡Z n‡e| 

wbix¶v c×wZ t we¯—vwiZ cix¶Y Ges wbqgvbymiY cix¶Y 

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z Kvh©cÎ 

1. FY wKsev AwMÖg cÖvwßi †hvM¨Zv wbix¶v   

K) wbwðZ †nvb †h, †h mKj A ’̄vqx Kg©Pvix 
FY/AwMÖg †c‡q‡Qb, FY/AwMÖg gÄywi 
Zvwi‡L Zuviv Aš—Zt 5 (cuvP) ermi miKvwi 
PvKzwi K‡i‡Qb| 

  

L) wbwðZ †nvb †h, †h mKj A ’̄vqx Kg©Pvix 
FY/AwMÖg †c‡q‡Qb Zuviv nq `yÕRb ¯’vqx 
Kg©Pvwii wbKU †_‡K wbivcËv eÛ `vwLj 
K‡i‡Qb A_ev miKv‡ii eivei Rwg eÜK 
†i‡LwQ‡jb| 

  

M) gÄyiKvix KZ…©c¶, wbivcËv eÛ cÖ`vbKvix 
miKvwi Kg©PvwiMY (K) miKv‡ii wbKU 
†Kvb †`bv bvB wKsev (L) c~‡e© †Kvb 
wbivcËv eÛ cÖ`vb K‡ibwb GB welqwU 
wbwðZ Kivi Rb¨ †h Kvh©µg MÖnY 
K‡iwQ‡jb †mwU wbY©q Ki“b| 
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wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z Kvh©cÎ 

N) wbwðZ †nvb †h, `ß‡ii EaŸ©Zb Kg©KZ©v, 
FY Av‡e`‡b m¤§wZ Ávcb K‡iwQ‡jb| 

  

O) cix¶v Ki“b Ges wbwðZ ‡nvb †h, FY 
cÖ`v‡bi Rb¨ A‡_©i ms¯’vb Av‡Q, GB g‡g© 
mswk−ó wnmvei¶Y Kg©KZ©v cÖZ¨qbcÎ cÖ`vb 
K‡iwQ‡jb Ges cÖK…Zc‡¶ A‡_©i ms¯’vb 
wQj| 

  

P) wbwðZ †nvb †h gÄywicÎ ¯úó wQj Ges 
AwMÖ‡gi ch©vß weeiY G‡Z wea„Z wQj| 
†hgb, KLb †_‡K Av`vq ïi“ n‡e, 
Av`v‡qi †gqv`, my‡`i nvi Ges cÖ‡hvR¨ 
†¶‡Î `Ê my‡`i nvi| 

  

2. F‡Yi mxgve×Zv wbix¶v   

K) wbwðZ †nvb †h F‡Yi A¼ wba©vwiZ wmwjs 
A_ev miKvi KZ…©K w¯’ixK…Z UvKvi A‡¼i 
AwZwi³ wQj bv, hv M„nwbg©vY FY cÖ`v‡bi 
mgq cÖ‡hvR¨ wQj| 

  

L) wbwðZ †nvb †h, wRGdAvi-Gi kZ© Abyhvqx 
M„n †givg‡Zi Rb¨ cÖ`Ë FY cÖ`vb Kiv 
n‡q‡Q| 

  

M) hvbevn‡bi Rb¨ FY/AwMÖ‡gi †¶‡Î wbwðZ 
†nvb †h, miKvwi ^̄v‡_© mswk−ó Awdmv‡ii 
hvbevnb _vKv cÖ‡qvRb wQj| 

  

3. FY/AwMÖg cÖ`v‡bi c~‡e© cÖ‡qvRbxq 
A½xKvibvgv wbix¶v 

  

K) F‡Yi ZvwjKv †_‡K GKwU bgybv msMÖn K‡i 
cix¶v K‡i †`Lyb †h, FY eve` cÖ`Ë A_© 
Kg e¨eüZ nIqvi Kvi‡Y †Kvb A_© 
miKv‡ii Kv‡Q †diZ cÖ‡`q wQj wKbv| 
G‡¶‡Î wbix¶K‡K m¤úwË µ‡qi Rb¨ 
cÖK…Z e¨q m¤ú‡K© AbymÜvb Ki‡Z n‡Z 
cv‡i| 
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wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z Kvh©cÎ 

L) M„nwbg©vY F‡Yi †¶‡Î wbwðZ †nvb †h 
gÄyiKvix Kg©KZ©v FY/AwMÖg gÄywii c~‡e© 
FYMÖnxZv Kg©KZ©vi Rwgi gvwjKvbv m¤ú‡K© 
wbwðZ n‡qwQ‡jb| GKB mv‡_ gÄyiKvix 
Kg©KZ©vi G msµvš— Kvh©µ‡gi †hŠw³KZv 
g~j¨vqb Ki“b| 

  

4. my`mn FY/AwM«g Av`v‡qi wKw¯— MYbv 
wbix¶v 

  

K) FY/AwMÖg cwi‡kv‡ai wKw —̄ MYbv cix¶vi 
Rb¨ †`Lyb †h (1) FY cwi‡kv‡ai †gqv` 
m‡e©v”P †gqv`‡K AwZµg K‡i wKbv (2) 
Aby‡gvw`Z mij my‡`i nvi cÖ‡qvM Kiv n‡q‡Q 
wKbv (3) gÄywi Av‡`k Abyhvqx Av`vq 
Kvh©Ki Kiv n‡q‡Q wKbv Ges (4) FY 
cwi‡kv‡a e¨_©Zvi †¶‡Î `Êmỳ  Av‡ivc Kiv 
n‡q‡Q wKbv| 

  

L) wbwðZ †nvb †h wnmvei¶Y Awdmmg~n AwMÖg 
†iwR÷vi msi¶Y K‡i Ges G‡Z gÄywi 
Av‡`‡ki b¤^i I ZvwiL, gÄywiK…Z UvKvi 
A¼Ges Av`v‡qi mgqmxgvmn mKj cÖvmw½K 
Z_¨ Aš—fz©³ Av‡Q| 

  

M) †kl †eZ‡bi cÖZ¨qbcÎ Abyhvqx AwMÖg 
Av`vq msµvš— mKj Z_¨ †iwR÷v‡i 
mwVKfv‡e †iKW© Kiv nq wKbv cix¶v Ki“b| 

  

N) AwMÖ‡gi bgybv cix¶v K‡i †Kvb Av`vq 
†iKW© ewnf‚©Z bvB G m¤ú‡K© wbwðZ nIqvi 
Rb¨ †iwR÷vi nvjbvMv` Av‡Q wKbv cix¶v 
Ki“b| 

  

5. miKvwi Znwe‡ji myi¶v msµvš— Kvh©µg 
wbix¶v 

  

K) iwk` A_ev Ab¨ †Kvb cÖgvY cix¶v K‡i 
wbwðZ †nvb †h FY MÖnxZv Kg©KZ©vMY, webv 
†eZ‡bi QywU‡Z _vKvKv‡j, bM‡`, FY 
cwi‡kva Ae¨vnZ iv‡Lb| 
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wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z Kvh©cÎ 

L) wRGdAvi dig 18 I 22 cix¶v K‡i 
wbwðZ †nvb †h wbwg©Z M„n Ges Rwg 
miKv‡ii AbyK‚‡j eÜK ivLv n‡q‡Q| 

  

M) wbwðZ †nvb †h F‡Yi wØZxq wKw¯— cÖ`v‡bi 
c~‡e© m¤úwËi eÜKx `wjj m¤úvw`Z 
n‡qwQj Ges wØZxq wKw¯—i Av‡e`b †ck 
Kivi mgq cÖ_g wKw¯—i e¨q weeiYx `vwLj 
Kiv n‡qwQj| 

  

N) wbwðZ †nvb †h †Kvb FY m¤ú~Y© cwi‡kv‡ai 
c~‡e© hvbevnb weµ‡qi †¶‡Î cÖ‡qvRbxq 
kZ©vw` c~iY Kiv n‡qwQj Ges weµqjä 
A_© e‡Kqv FY cwi‡kv‡ai Rb¨ e¨envi 
Kiv n‡qwQj| 

  

O) wRGdAvi 24 dig †`‡L wbwðZ †nvb †h 
hvbevn‡b miKv‡ii ¯^v_© msiw¶Z n‡q‡Q| 

  

P) wbwðZ †nvb †h eªWkxU †iwR÷vi/‡jRvi 
h_vh_fv‡e msiw¶Z n‡q‡Q| 

  

6. FY wnmv‡ei mgvcYx w¯’wZi mv‡_ 
mvgÄm¨Zv t 

  

K) ermi †k‡l miKvwi Kg©Pvwi‡`i Kv‡Q 
e‡Kqv mKj FY I AwMÖ‡gi ZvwjKv msMÖn 
Ki“b Ges wnmv‡e cÖ̀ wk©Z FY I AwMÖ‡gi 
w¯’wZi mv‡_ Zv wgwj‡q †`Lyb| cÖ`wk©Z 
w¯’wZ mwVK wKbv cix¶v K‡i †`Lyb| 

  

L) w ’̄wZi mwVK †Ri Uvbv n‡q‡Q wKbv Ges 
MZ erm‡ii mgvcbx †R‡ii mv‡_ PjwZ 
erm‡ii cÖviw¤¢K †Ri wg‡j wKbv cix¶v 
Ki“b 
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wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z Kvh©cÎ 

7. we‡kl cwiw¯’wZ   

hw` erm‡i †Kvb Awd‡m Lye †ewkmsL¨K 
Kg©Pvix M„nwbg©vY FY MÖnY K‡ib, Zvn‡j FY 
MÖnxZvM‡Yi Aw¯—Z¡ Ges Zuv‡`i FY cÖvwßi 
Dchy³Zv hvPvB Ki“b| m¤¢ve¨ cÖZviYv wPwýZ 
Kivi Rb¨ AwZwi³ AbymÜvb cwiPvjbv Ki“b| 

  

Dcmsnvi t 

Kvh©c‡Î wee„Z gš—e¨ mv‡c‡¶ Avgvi AwfgZ GB †h, mswk−ó wewa Abyhvqx miKvwi Kg©Pvwi‡`i FY I 
AwMÖg cÖ`vb Kiv n‡q‡Q Ges †gvU e‡Kqv w¯’wZ, wnmv‡e h_vh_fv‡e Dc¯’vwcZ n‡q‡Q| 

.................................. KZ…©K cªYxZ;  ZvwiL t ......................... 

............................... KZ…©K cixw¶Z; ZvwiL t ......................... 
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FY I BKz¨BwU 

f‚wgKv 

23.1. miKvi wewfbœ miKvwi cÖwZôvb‡K my`mn A_ev webv my‡` FY cÖ`vb K‡i _v‡Kb Ges wewfbœ 
evwYwR¨K cÖwZôv‡bi BKz¨wqwU †kqv‡i mivmwi AskMÖnY K‡ib| GB mKj FY mvaviYZ cvewjK 
†m±i K‡c©v‡ikb, ivóªvqË evwYwR¨K e¨vsK, †emiKvwi e¨vsK, Avw_©K cÖwZôvb Ges Ab¨vb¨ ai‡bi 
evwYwR¨K ms¯’vmg~n‡K cÖ`vb Kiv nq| Dwj−wLZ wecyj A‡¼i †jb‡`bmg~n evwl©K Avw_©K wnmv‡e 
cÖ`wk©Z nq| myZivs wmwfj AwWU Awa`ß‡ii c‡¶ GB mKj †jb‡`b cix¶v K‡i AwfgZ cÖKvk 
Kiv Aek¨ cvjbxq KZ©e¨| FY I BKz̈ BwUi gva¨‡g miKvwi Kvh©µg A_©vqb µgvš‡̂q 
j¶¨Yxqfv‡e e„w× cv‡”Q Ges Gi cwigvY I cÖK…wZi Rb¨ D”P SuywKm¤úbœ †¶Î e‡j cwiMwYZ 
n‡”Q| 

cÖavb SuywKmg~n 

23.2. G‡Z Aš—fz©³ i‡q‡Q t 

• Awbf©i‡hvM¨ cwiex¶Y 
• bxPzgv‡bi ÔAwWU †UªBjÕ 
• AwbwðZ wnmve e¨e ’̄v 
• Ach©vß wbqš¿Y 
• wmwKDwiwUR-Gi Am‡š—vlRbK wR¤§v 
• e¨e¯’vcbv msµvš— wi‡cvwU©s-Gi Afve| 

wbix¶vi D‡Ïk¨vejx 

23.3. cÖavb D‡Ïk¨mg~n n‡”Q t 
• mỳ  I jf¨vs†ki AvKv‡i FY I BKz̈ BwU †_‡K Avq mgqgZ cvIqv hv‡”Q wKbv Ges †iKW©fz³ 

n‡”Q wKbv †`Lv; 
• FY I BKz¨BwUi ms‡hvRb I cÖZ¨vnvi cÖvwaKv‡ii wfwË‡Z n‡q‡Q wKbv Ges mswk−ó c×wZ ¯^”Q, 

cwiwgZ Ges Kvh©Ki wKbv cix¶v Kiv; 
• mKj jf¨vsk cvIqvi ci wnmvefz³ n‡q‡Q wKbv Ges mKj ivBU Adv‡ii Rb¨ Puv`v †`qv 

n‡q‡Q wKbv Ges Zv mwVK g~‡j¨ †iKW©fz³ Kiv n‡q‡Q wKbv †`Lv; 
• wmwKDwiwUi wR¤§v I e¨e ’̄vcbvi Rb¨, wbf©i‡hvM¨ Af¨š—ixY wbqš¿Y e¨e¯’v we`¨gvb Av‡Q wKbv 

†`Lv; 

• mKj BKz¨BwU I FY, †iKW©fz³ wKbv Ges G¸‡jvi †Ri Uvbv n‡q‡Q wKbv Ges †KvbwU wnmve 
ewnf‚©Z i‡q‡Q wKbv †`Lv Ges 

• mKj FY I BKz¨BwU h_vh_fv‡e wnmvefz³, myiw¶Z Ges Aby‡gvw`Z D‡Ï‡k¨ e¨eüZ n‡”Q 
wKbv †`Lv| 
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wbix¶v Kg©m~wP 
FY I BKz¨BwU 

 
Awd‡mi bvg I Ae¯’vb     A_© ermi    

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z Kvh©cÎ 

mvaviY   

• wnmvei¶Y Awdm Ges cÖkvmwbK `ß‡ii KvQ †_‡K 
FY I BKz¨BwUi ZvwjKv msMÖn Ki“b| 

  

• FY I BKz¨BwUi mv‡_ m¤úwK©Z Ab¨vb¨ G‡RwÝi 
KvQ †_‡K wbwðZ nIqvi Rb¨ Ges µm hvPvB‡qi 
Rb¨ Ab¨vb¨ Z_¨ msMÖn Ki“b| 

  

• wbwðZ †nvb †h, mswk−ó wnmvei¶Y Awd‡m we¯—vwiZ 
kZ©vw` m¤^wjZ mKj Pzw³i Kwc iw¶Z i‡q‡Q| 

  

• cÖwZwU †jb‡`b h_vh_fv‡e †kªYxweb¨¯— n‡q‡Q wKbv 
†`Lyb| 

  

FY-wbix¶v   

• F‡Yi †¶‡Î wbwðZ †nvb †h, cÖvcK ms¯’vmg~n 
wba©vwiZ mgqm~Px Abyhvqx miKv‡ii mswk−ó wnmv‡e 
DcwPZ-mỳ  (accrued interest) Rgv cÖ̀ vb 
Ki‡Q| 

  

• wbwðZ †nvb †h, †Kvb FY cÖvcK ms ’̄v miKv‡ii 
we‡kl Aby‡gv`b Qvov FY cwi‡kva eÜ Ki‡Qb bv| 

  

• F‡Yi kZ©vejx cix¶v K‡i wbwðZ †nvb †h mswk−ó 
ms¯’v mKj kZ©vejx cvjb Ki‡Q| 

  

• AviI ch©v‡jvPbv I cix¶v K‡i †`Lyb †h, †h D‡Ï‡k¨ 
FY gÄyi Kiv n‡qwQj Zv AwR©Z n‡q‡Q wK bv| 

  

• my` eve` Avq‡K weMZ K‡qK erm‡ii †iKW©K…Z 
F‡Yi mv‡_ m¤úwK©Z K‡i †mB AbycvZ‡K erm‡ii 
Abycv‡Zi mv‡_ Zzjbv Ki“b| Mo my‡`i nv‡ii 
Av‡jv‡K G¸‡jv wK hyw³m½Z? 

  

• K‡qK erm‡ii FY Zdwmj cix¶v Ki“b| †Kvb 
ZvwjKvi bZzb fzw³ Ges AZx‡Zi fzw³mg~‡ni 
Abycw ’̄wZ‡K ˆeaZv I wbqgvbymi‡Yi ^̄v‡_© cix¶v 
Ki“b| 
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wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z Kvh©cÎ 

• FY cÖvcK ms¯’vi Kv‡Q †_‡K mivmwi 
wbðqZvÁvcK KvMR msMÖn Ki“b| wbðqZv †P‡q 
wjwLZ cÎvw` mKj ms¯’vi bv‡g cvVv‡Z n‡e| 
[hv‡`i bvg †Kvb mgq FY MÖnxZv wnmv‡e cÖKvwkZ 
n‡q‡Q wKš‘ PjwZ erm‡i Zuv‡`i bvg D‡j−L Kiv nq 
wb Zv‡`i †¶‡ÎI GBcÎ cÖ‡hvR¨ n‡e|] 

  

• A_© gš¿Yvjq †_‡K msM„nxZ F‡Yi ZvwjKv‡K 
wmwRG KZ…©K mieivnK…Z Zdwmj, wnmve wee„wZ‡Z 
cÖ`wk©Z UvKvi A¼ Ges wewfbœ ms¯’v KZ…©K cÖ`Ë 
wbðqZvÁvcK KvMRc‡Îi mv‡_ wgwj‡q †`Lyb| 
mKj Miwg‡ji KviY AbymÜvb K‡i e¨vL¨v cÖ`v‡bi 
Aby‡iva Ki“b| 

  

• †iKW©K…Z F‡Yi A¼‡K ev‡RU cÖv°jb Ges F‡Yi 
Mo w¯’wZi mv‡_ wgwj‡q †`Lyb| ¸i“Z¡c~Y© Miwg‡ji 
KviY AbymÜvb Ki“b Ges e¨vL¨vi Rb¨ Aby‡iva 
Rvbvb| 

  

BKz¨BwU wbix¶v   

• cix¶v K‡i †`Lyb †h, miKv‡ii Kv‡Q BKz¨BwU 
MÖnYKvix ms¯’vmg~‡ni ZvwjKv mwVKfv‡e cÖYxZ 
n‡q‡Q wKbv Ges †mB ZvwjKv wnmv‡e cÖwZdwjZ 
n‡q‡Q wKbv| 

  

• wbwðZ †nvb †h, mswk−ó wnmvei¶Y Awd‡m miKvi 
Ges mswk−ó ms¯’vi g‡a¨ m¤úvw`Z we¯—vwiZ kZ© 
m¤^wjZ Pzw³c‡Îi Kwc cvIqv hvq Ges G¸‡jv 
m¼wjZ nq| 

  

• cÖvcK ms¯’v gybvdv AR©b Ki‡j wbwðZ †nvb †h, 
Gai‡bi gybvdvi AvbycvwZK Ask Pzw³ Abyhvqx 
miKvwi wnmv‡e Rgv †`Iqv nq| 

  

• Rgv bv cÖ`vb Ki‡j ch©v‡jvPbv I cix¶v K‡i 
†`Lyb †h, GwU B”QvK…Z, bRi Gwo‡q hvIqvi 
(oversight) Kvi‡YwKsev miKvi KZ…©K ms¯’v‡K 
we‡kl Ae¨vnwZ cÖ`v‡bi Kvi‡Y msNwUZ n‡q‡Q 
wKbv| 
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wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z Kvh©cÎ 

• cÖvmw½KZv I cÖ‡hvR¨Zv Abyhvqx FY wbix¶vi 
†¶‡Î M„nxZ mKj c`‡¶c AbymiY Ki“b| 

  

• GQvov wbæwjwLZ c×wZmg~nI cÖ‡qvM Ki“b t   

Ñ miKv‡ii †h mKj †Kv¤úvwb‡Z gvwjKvbvq 
Askx`vwiZ¡ Av‡Q, †m‡¶‡Î jf¨vsk †evbvm Ges 
ivBUm Ges eZ©gvb ÷K †nvwìs msµvš— Z_¨vw` 
msMÖn Ki“b| †NvwlZ nvi Ges aviYK…Z ÷‡Ki 
msL¨vi wfwË‡Z jf¨vsk wbY©q Ki“b| GUv wK 
†iKW©K…Z UvKvi A‡¼i mv‡_ wg‡j hvq? 

  

Ñ e¨e¯’vcbvi wbKU †_‡K ÷K avi‡Yi Zdwmj 
Ges ÷‡Ki Ae¯’vb msµvš— cÖZ¨qbcÎ msMÖn 
K‡i wnmv‡ei A‡¼i mv‡_ Zv m¤úwK©Z Ki“b| 

  

Ñ ÷K cÖZ¨qbcÎ ev¯—‡e MYbv Kiv n‡q‡Q wKbv 
hvPvB Ki“b Ges wR¤§v`vi KZ…©K hvPvB msµvš— 
cÖZ¨qbcÎ †`qv n‡q‡Q wKbv wbwðZ †nvb| 

  

Ñ Ae¯’vbIqvwi ÷K cÖZ¨qbc‡Îi ev¯—e MYbv 
m¤úbœ Ki“b Ges wbwðZ †nvb †h Zv †Kv¤úvwb 
e¨e¯’vcbv Ges wR¤§v`vi‡`i wbKU †_‡K 
msM„nxZ msL¨vi mv‡_ wg‡j hvq| 

  

Ñ hvPvB Ki“b †h jf¨vsk Ges ÷‡Ki mKj 
Aby‡gvw`Z weµqjä A_© miKvwi wnmv‡e Rgv 
Kiv n‡q‡Q| 

  

Dcmsnvi t 

Kvh©c‡Î †ckK…Z gš—e¨ mv‡c‡¶ Avgvi AwfgZ GB †h, FY I BKz¨BwUi wecix‡Z miKvwi cwim¤úr 
wbf©yjfv‡e Ges h_vh_fv‡e wnmvefz³ Kiv n‡q‡Q| AwaKš‘, m¤ú~Y© I ch©vß w¯’wZ cÖKvk Ges 
wewb‡qvM msµvš— wbqgvbymiY wbwðZ K‡i, Giƒc ch©vß ZË¡veavb, wbqš¿Y Ges wi‡cvwU©s e¨e¯’v 
we`¨gvb Av‡Q| 

.................................. KZ…©K cªYxZ;  ZvwiL t ......................... 

............................... KZ…©K cixw¶Z; ZvwiL t ......................... 

 
 
 



 

wmwfj AwWU g¨vbyqvj 125 

 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

 
AwbwðZ wnmve ev mvm‡cÝ GKvD›Um 

f‚wgKv 

24.1. AwbwðZ wnmve †mB ai‡bi †jb‡`b wjwce× Kivi Rb¨ A ’̄vqxfv‡e †Lvjv nq †h¸wj Avq wKsev 
e¨‡qi †Kvb Lv‡Z Zvr¶wYKfv‡e wnmvefz³ Kiv hvq bv| AwbwðZ wnmve, †kl ch©š—, bM` 
cwi‡kva wKsev Av`vq wKsev wnmve mgš^‡hi gva¨‡g wbKvk Kiv nq| wnmv‡ei myôz cÖ_v Abyhvqx, 
AbwðZ wnmve weij †¶‡Î e¨envi Kiv mgxPxb Ges we‡kl cwiw¯’wZi Kvi‡Y Zv e¨eüZ n‡j, Zv 
mZ¡i wbKvk Kiv DwPZ Ñ hv‡Z wnmve cÖK…Z I myôz Ae¯’v cÖ`k©b K‡i| Z‡e j¶¨ Kiv †M‡Q †h, 
miKvwi wnmv‡e µgea©gvbfv‡e AwbwðZ wnmv‡ei w¯’wZ e„w× cv‡”Q| d‡j wnmv‡ei gvb I h_v_©Zvi 
Ici Gi cÖfve co‡Q| AwbwðZ wnmv‡e cÖavb AvB‡Ug¸‡jv nÕj gRy`, µq-AwMÖg BZ¨vw` hv 
miKv‡ii cwim¤úr wKsev `v‡qi Ask| `xN©w`b Amgš^wqZ _vK‡j m¤ú‡`i g~j¨ n«vm cvq Ges G 
ai‡bi Kvh©µg miKvwi m¤ú` AvU‡K ivLvi ch©v‡q c‡o| 

cÖavb SuywKmg~n 

24.2. G¸‡jv nÕj t 

• wewfbœ AvB‡Ug‡K Aï×fv‡e AwbwðZ AvB‡Ug wn‡m‡e MY¨ Kiv nq; 
• w¯’wZmg~n miKv‡ii m¤úwË bvI n‡Z cv‡i; 
• mswk−ó wewagvjv †_‡K wePz¨wZi Kvi‡Y G¸‡jv NU‡Z cv‡i Ges 
• AvB‡Ugmg~n mwVK wnmve ermi m¤úwK©Z bvI n‡Z cv‡i| 

wbix¶vi D‡Ïk¨vejx 

24.3. wbix¶vi cÖavb D‡Ïk¨mg~n nÕj t 

• AwbwðZ wnmv‡ei w¯’wZ c~Y©v½fv‡e wnmv‡e Dc¯’vwcZ n‡q‡Q wKbv †m m¤ú‡K© wbwðZ nIqv 
(m¤ú~Y©Zv); 

• w¯’wZmg~n miKv‡ii cwim¤úr I `v‡qi Ask wKbv †m m¤ú‡K© wbwðZ nIqv (Aw¯—Z¡ / 
eva¨evaKZv); 

• w¯’wZ mgš^q/wbKv‡ki Rb¨ ch©vß e¨e¯’v MÖnY Kiv n‡q‡Q wKbv cix¶v Kiv (wbqš¿Y); 
• AwbwðZ wnmv‡e Aš—fz©³ †jb‡`b, mswk−ó wewa †gvZv‡eK msNwUZ n‡qwQj wKbv Ges we‡kl 

wKsev mvwe©K wewa Øviv Aby‡gvw`Z wQj (wbqgvbymiY) wKbv †`Lv; 
• AwbwðZ wnmv‡ei AvB‡Ugmg~n hyw³m½Z mg‡qi g‡a¨ wbKvk Kiv nq wKbv †`Lv| 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

 
wbix¶v Kg©m~wP 
AwbwðZ wnmve 

 
Awd‡mi bvg I Ae¯’vb     A_© ermi    

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z 

Kvh©cÎ 

1. weMZ cuvP erm‡i, GK mgq †_‡K Ab¨ mg‡qi 
w¯’wZ wgwj‡q †`Lyb| G¸‡jvi †Ri wK c„_Kfv‡e 
GK gvm †_‡K Ab¨ gv‡m †U‡b †bqv n‡q‡Q? 

  

2. mgš^‡qi Rb¨ ¯^í weiwZ w`‡q w¯’wZmwg~n 
ch©v‡jvPbv Ki‡Z n‡e| wnmvei¶Y Awdmvi wK 
weMZ 5 erm‡i GKeviI GB Kvh©µg MÖnY 
K‡i‡Qb Ges Zvi †Kvb cÖgvY Av‡Q wK? 

  

3. wnmvei¶Y Awdm wK mgš^q/wbKv‡ki Rb¨ ch©vß 
cÖqvm MÖnY K‡i‡Q? Zv‡Z †Kvb AMÖMwZ n‡q‡Q 
wK? 

  

4. Ryb gv‡mi †jb‡`b hvPvB Ki“b Ges wbY©q Ki“b 
†h AwbwðZ wnmve e¨env‡ii Rb¨ h_vh_ †Kvb 
cÖvwaKvi Av‡Q wKbv| 

  

5. fvDPvi cix¶v K‡i †`Lyb †h G¸‡jvi cÖ‡Z¨KwU 
h_vh_, c~Y©v½fv‡e `wjjfz³, Aby‡gvw`Z Ges 
wbix¶v AvcwËgy³Ges †jb‡`b m¤úwK©Z wewa-
weavb Abyhvqx cÖ¯‘ZK…Z| 

  

6. DcwiD³ †jb‡`‡bi Rb¨ (4 I 5) fvDPvi cix¶v 
Ki“b| G¸‡jv wK P‚ovš— Lv‡Z wjwce× Kiv m¤¢e 
wQj? 

  

7. GmKj †jb‡`b wK miKv‡ii cÖK…Z cwim¤úr I 
`v‡qi Ask wnmv‡e we‡ePbv Kiv hvq? hw` bv Kiv 
hvq Zvn‡j KviY wK? 

  

8. AwbwðZ Lv‡Z †jb‡`b wjwce× Kivi h_vh_ 
†hŠw³KZv wQj wK? 

  

9. MZ cuvP erm‡ii AwbwðZ wnmv‡ei cÖeYZv 
ch©v‡jvPbv Ki“b| hw` Zv A¯^vfvweK Ges 
A‡hŠw³K cÖZxqgvb nq, Zvn‡j Avw_©K wnmv‡ei 
cÖwZ‡e`‡b h_vh_ gš—e¨ Ki“b| 
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Dcmsnvi t 

Kvh©c‡Î wee„Z gš—e¨ mv‡c‡¶ Avgvi AwfgZ GB †h, AwbwðZ wnmve cÖK…Z I myôz Ae¯’v Dc¯’vcb 
K‡i Ges Zv wb®úwËi Rb¨ `vqx Kg©KZ©v KZ„©K m‡š—vlRbK Kvh©µg MÖnY Kiv n‡q‡Q| 

.................................. KZ…©K cªYxZ;  ZvwiL t ......................... 

............................... KZ…©K cixw¶Z; ZvwiL t ......................... 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

 

 

 

 

Aa¨vq 5 - wnmve wbix¶vi c×wZmg~n 
 

m~wPcÎ 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

Aa¨vq 5 Ñ wnmve wbix¶vi c×wZmg~n 
f‚wgKv 

1. GB Aa¨v‡q Avw_©K wnmve Ges KwZcq wbw`©ó Dc‡hvRb wnmv‡ei gyL¨ wbix¶K wn‡m‡e gnvcwiPvjK, 
wmwfj AwWU Awa`ßi KZ…©K cwiPvwjZ wbix¶vi mywbw`©ó c×wZmg~n m¤x‡K©Av‡jvPbv Kiv n‡q‡Q| 
G‡Z wbix¶vi mvwe©K cš’v Ges _vbv, †Rjv, AvÂwjK, cÖavb wnmvei¶Y Awdm Ges wnmve gnv 
wbqš¿K-Gi Awdm wbix¶vi we¯—vwiZ c×wZ Aš—fz©³ i‡q‡Q| 

wnmve Kvh©µg 

2. mvsweavwbK ¶gZv Ges cieZ©x ms‡kvabxmn K¤ú‡Uªvjvi GÛ AwWUi-†Rbv‡ij (GwWkbvj dvskbm&) 
A¨v±, 1974 –G cÖ`Ëe‡j gnv wnmve-wbix¶K I wbqš¿‡Ki wb‡ ©̀‡k wb‡æv³ Kg©KZ©vMY wnmve Kvh©µg 
cwiPvjbv K‡ib : 

Ñ wnmve gnv wbqš¿K (wmwRG) 
Ñ K‡›Uªvjvi †Rbv‡ij wW‡dÝ wdb¨vÝ (wmwRwWGd) 
Ñ mswk−ó A_© Dc‡`óv I cÖavb wnmve AwaKZ©v, evsjv‡`k †ijI‡q 

(GdG GÛ wmGI) 

3. wnmve gnv wbqš¿K, e¯‘Zc‡¶, miKv‡ii Ôgnv wnmve i¶KÕ, †h‡nZz Zuvi `vwqZ¡ nÕj wmwRwWGd, A_© 
Dc‡`óv I cÖavb wnmve AwaKZ©v, evsjv‡`k †ijI‡q Ges Zuvi Aaxb¯’ Awdmmg~n †_‡K cÖvß wnmve 
†_‡K miKv‡ii wnmve cÖ¯‘Z Kiv| 

4. wnmve gnv wbqš¿‡Ki gvV ch©v‡qi Awdmmg~‡ni g‡a¨ Aš—fz©³ i‡q‡Q, _vbv, †Rjv, AvÂwjK I cÖavb 
wnmvei¶Y Awdmmg~n| AvÂwjK wnmvei¶Y Awdmmg~n e¨ZxZ Ab¨vb¨ Awdmmg~n A_© cwi‡kvaKvix 
Awdm Ges G¸‡jvi `vwqZ¡ n‡”Q ^̄ ¯ ̂Awa‡¶‡Î (jurisdiction) DÌvwcZ `vwei A_© cwi‡kva Kiv| 
GB mKj wnmvei¶Y Awd‡m msiw¶Z cÖv_wgK †iKW© †_‡K †kªYxweb¨¯— wnmve m¼wjZ nq Ges 
GKvD›U †KvW Ges †UªRvwi i“jm& I Zvi Aax‡b cÖYxZ mvewmwWqvwi i“jm& Abyhvqx wnmve gnv 
wbqš¿‡Ki gvwmK wnmv‡e GKxf‚Z nq| 

wnmve gnv wbqš¿‡Ki f‚wgKv 

5. wnmve gnv wbqš¿‡Ki wbKU evsjv‡`k wbix¶v wefv‡Mi †eZb m¤úwK©Z mxwgZ c~e© wbix¶v I A_© 
cwi‡kv‡ai `vwqZ¡ i‡q‡Q| Gw`K †_‡K Ab¨vb¨ wnmve BDwbUmg~‡ni b¨vq, Zuvi cÖv_wgK wnmve msµvš— 
wKQy `vwqZ¡ Av‡Q| Z‡e miKv‡ii gnv wnmve i¶K wn‡m‡e Zuvi gyL¨ KvR nÕj wnmve gnv wbqš¿K, 
wmwRwWGd Ges A_© Dc‡`óv I cÖavb wnmve AwaKZ©v, evsjv‡`k †ijI‡q KZ…©K msKwjZ wnmv‡ei 
wfwË‡Z mw¤§wjZ gvwmK wnmve Ges evwl©K Dc‡hvRb I Avw_©K wnmve cÖYqb Kiv| miKv‡ii bM` 
w¯’wZ hvPvB Ges Gi m½wZmvab Zuvi Avbylw½K `vwqZ¡ Ges Gwel‡q Zuvi cÖZ¨qb cÖ‡qvRb| 

6. wnmve gnv wbqš¿K, K‡›Uªvjvi †Rbv‡ij wW‡dÝ wdb¨vÝ-Gi mv‡_ †jb‡`b wewbg‡qi †¶‡Î wewbgq 
wnmve (exchange account) cwiPvjbv K‡ib| GQvov evsjv‡`k †ijI‡qi mv‡_ evsjv‡`k e¨vs‡Ki 
wnmve wb®úwËi Rb¨ GKwU wb®úwËg~jK wnmveI (settlement account) msi¶Y Kiv nq| 

7. wnmve gnv wbqš¿K-Gi Kvh©vj‡q wnmve msµvš— Z_¨ cÖevn wb‡Pi wP‡Îi mvnv‡h¨ †`Lv‡bv n‡‡Q| 
wbix¶v Kvh©µg kxl© †_‡K wbægyLx n‡e Ges wnmve gnv wbqš¿K-Gi wnmv‡ei cÖavb cÖavb `dv wb‡q 
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KvR ïi“ Ki‡Z n‡e| Gici cwiKíbvi Ici wjwLZ Z…Zxq Aa¨v‡q ewY©Z SuywKi gvÎvi wfwË‡Z 
wbe©vwPZ wnmvei¶Y Awdmmg~‡ni wnmv‡ei mv‡_ wgwj‡q †`L‡Z n‡e|  

 

†K›`ªxq wnmv‡ei Z_¨ cÖevn 

 

 

 
 

 

 

 

 

 

 

 

 

 

wnmve gnv wbqš¿K-Gi Kvh©vjq wbix¶v 

f‚wgKv 

8. wnmve gnv wbqš¿K-Gi Kvh©vj‡q wbix¶v ej‡Z g~jZ Avw_©K wee„wZ wbix¶v eySvq| G‡Z miKv‡ii 
Dc‡hvRb I Avw_©K wnmve Aš—fz©³ i‡q‡Q| Dc‡hvRb wnmve cÖK…Zc‡¶ e¨‡qi ZviZg¨ msµvš— 
cÖwZ‡e`b Ñ hv cÖK…Z e¨q I ev‡R‡Ui Zzjbvg~jK weeiYx| Aciw`‡K Avw_©K wnmve GKwU wgwkªZ 
`wjj (hybrid document) hv‡Z w¯’wZc‡Îi `dv (cwim¤úr I `vq), ivR¯^ †_‡K bM` cÖevn, 
wewb‡qvM, FY BZ¨vw` Aš—fz©³ _v‡K| Avw©_©K wnmve GKwU wbw`©ó mgqKv‡j miKv‡ii Avw_©K Ae¯’v 
eY©bv K‡i, Ab¨w`‡K Dc‡hvRb wnmve †Kvb GKwU wbw ©̀ó mg‡q, ev‡RU eiv‡Ïi wecix‡Z miKvi 
KZUv `¶Zvi mv‡_ Zvi e¨‡qi Kg©m~wP cwiPvjbv K‡i‡Q †m m¤ú‡K© aviYv †`q| AZGe, Dfq 
`wj‡ji gva¨‡g cÖK…Z I myôz Ae¯’v Dc¯’vwcZ nIqv cÖ‡qvRb| Dfq `wjj mZ¨vq‡bi gva¨‡g 
wek¦vm‡hvM¨Zv `vb Kiv gnv wnmve-wbix¶K I wbqš¿‡Ki `vwqZ¡| 

wbix¶vi D‡Ïk¨vejx 

9. wbix¶vi cÖavb D‡Ïk¨vejx nÕj t 

_vbv wnmvei¶Y Awdm 
400 

†Rjv wnmvei¶Y Awdm 
63 

AvÂwjK wnmvei¶Y Awdm 
20 

cÖavb wnmvei¶Y Awdm 
21 

wefvMxq wnmvei¶Y Awdm 
7

 
wnmve gnv wbqš¿K
 wnmve Kvh©µg †_‡K cÖvß 

djvdj  
1. Avw_©K wnmve 
2. Dc‡hvRb wnmve 
3. gvwmK GKxf‚Z wnmve 

wmwRwWGd evsjv‡`k e¨vsK 
A_© Dc‡`óv I cÖavb wnmve 
AwaKZ©v, evsjv‡`k †ijI‡q 

†Rjv wnmve i¶Y Awdm 
XvKv
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• Avw_©K wee„wZmg~‡n cÖKvwkZ Z_¨vw` h_vh_ Dc¯’vcbv wKsev cÖK…Z I myôz Ae¯’v cÖ`k©‡bi Rb¨ 
ch©vß wKbv Ges Avw_©K wee„wZmg~n miKvwi wnmve, AvBb Ges wnmve msµvš— cÖ‡hvR¨ wb‡`©kvejx 
Abyhvqx cÖYxZ n‡q‡Q wKbv †`Lv; 

• wnmve msµvš— †iKW©cÎvw` †_‡K h_vh_fv‡e Avw_©K wee„wZmg~n cÖYqb Kiv n‡q‡Q wKbv cix¶v 
Kiv; 

• cwim¤úr I `vqmg~n h_vh_fv‡e Dwj−wLZ n‡q‡Q wKbv Ges G¸‡jvi Aw¯—Z¡ Av‡Q wKbv cix¶v 
Kiv; 

• miKvwi ivR¯^ h_vh_fv‡e cÖwZdwjZ n‡q‡Q wKbv †`Lv; Ges 
• wm×vš— cÖ‡YZv‡`i Rb¨ Dc‡hvMx mKj cÖvmw½K welqvw` A_©enfv‡e cÖKvwkZ wKbv Ges Zv 

AvBbMZ cÖ‡qvRb Ges Z_¨ cÖKv‡ki Ab¨vb¨ cÖ‡qvRb‡K c~iY K‡i wKbv hvPvB Kiv| 

wbix¶v c×wZmg~n 

10. Avw_©K wee„wZ wbix¶vq AbymiYxq c×wZmg~n, cÖavbZ we‡k−lYg~jK| GB wbix¶v Øviv wewfbœ 
AvB‡U‡gi mgš^‡q cÖYxZ wewfbœ `dv m¤ú‡K© GB wbðqZv cvIqv hv‡e †h t 
• G¸‡jv ci¯ú‡ii mv‡_ mvgÄm¨c~Y©; 
• ÁvZ cÖeYZvi mv‡_ mvgÄm¨c~Y© Ges 
• Avw_©K wee„wZmg~‡ni wewfbœ A‡¼i wel‡q wbix¶‡Ki Áv‡bi mv‡_ mvgÄm¨c~Y©| 

wmwfj AwWU Awa`ßi, †mB mKj As‡ki wbix¶vi Rb¨ Ab¨vb¨ AwWU Awa`ß‡ii Kv‡Ri Ici 
eûjvs‡k wbf©i Ki‡e †h¸‡jv wbix¶vi `vwqZ¡ mswk−ó Awa`ß‡ii| Zv‡`i †`Iqv Z_¨, Avw_©K wee„wZmg~‡ni 
mvwe©K ch©v‡jvPbvi Kv‡R e¨envi Kiv n‡e| 

Avw_©K wnmve wbix¶v 

11. G‡¶‡Î cix¶vi welq Avw_©K w¯’wZ, fvDPvi wbix¶v bq| mKj A_ev Zvrch©c~Y© w¯’wZmg~n wbe©vPb 
Ki“b Ges AZx‡Zi cÖeYZv Ges †hŠw³KZvi wbwi‡L Zv‡`i wbfz©jZv Ges m¤ú~Y©Zv hvPvB Ki“b| 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

wbix¶v Kg©m~wP 
Avw_©K wnmve 

 
Awd‡mi bvg I Ae¯’vb     A_© ermi    

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z 

Kvh©cÎ 

• PjwZ erm‡ii ivR‡¯^i mv‡_ c~e©eZx© erm‡ii ivR¯^ 
Ges ev‡R‡Ui Zzjbv Ki“b| 

  

• ivR¯^ msMÖ‡ni cÖeYZv wK †`‡ki A_©bxwZi Ae¯’vi 
mv‡_ m½wZc~Y©? 

  

• ivR ^̄ Av`vq wK ev‡R‡Ui cÖZ¨vkvi mv‡_ m½wZc~Y©?   

• ivR¯^ ev‡R‡Ui AmvaviY AbyK‚j †Kvb ZviZg¨ Av‡Q 
wKbv cix¶v Ki“b| hw` _v‡K, Zvn‡j GwU cÖK…Zc‡¶ 
†Kvb wnmv‡ei fzj wKsev †kªYxweb¨v‡mi fz‡ji Kvi‡Y 
ZviZg¨ n‡q‡Q wKbv cix¶v Ki“b| 

  

hw` cÖK…Z ZviZg¨ nq Ges Zv hw` ivR‡¯^i Ae¨vnZ 
Drm nq Zvn‡j h_vh_ gš—e¨ Ki“b| 

  

• GKBfv‡e, ivR ^̄ ev‡R‡Ui eo AvKv‡ii cÖwZK‚j 
ZviZg¨ Av‡Q wKbv A_ev AZx‡Zi mv‡_ ivR ^̄ 
Am½wZc~Y© wKbv cix¶v Ki“b|  

  

hw` ZvB nq Zvn‡j e¨vL¨v msMÖn K‡i Dchy³ gš—e¨ 
w`b| 

  

• mKj w¯’wZ (FY cÖ`vb, FY MÖnY, †iwgU¨vÝ, 
cwim¤úr BZ¨vw`) cix¶v K‡i †`Lyb G¸‡jvi †Ri 
GK gvm †_‡K Ab¨ gv‡m Ges ermi †k‡l mgvcbx 
†Ri mwVKfv‡e Uvbv n‡q‡Q wKbv | 

  

[ UxKv t cÖ_g wbix¶vi †¶‡Î, GB cix¶v ^̄vaxbZvi 
ci cÖYxZ cÖ_g wnmve †_‡K ïi“ n‡e ] 

  

• †jRv‡ii w¯’wZ¸‡jv we¯—vwiZ wnmv‡ei dj wKbv 
Ges wnmv‡ei mv‡_ wg‡j hvq wKbv cix¶v Ki“b| 

  

• Avw_©K wnmv‡ei eo A¼¸‡jv Dc‡hvRb wnmv‡ei 
Abyiƒc A¼¸‡jvi mv‡_ wgwj‡q †`Lyb| Miwgj 
cwijw¶Z n‡j KviYmn D‡j−L Ki“b| 

  



 

wmwfj AwWU g¨vbyqvj 133 

 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z 

Kvh©cÎ 

• mswk−ó e¨w³eM©/ms¯’vmg~n †_‡K w¯’wZ msµvš— 
wbðqZvÁvcK gš—e¨ msMÖn Ki“b| hw` Zv cvIqv bv 
hvq Zvn‡j, w ’̄wZ hvPvB‡qi weKí c×wZ we‡ePbv 
Ki“b| hw` Zv m¤¢e bv nq, Zvn‡j A ^̄xKvig~jK 
cÖwZ‡e`b (disclaimer) †ck Ki“b| 

  

• Avw_©K wnmve wK mvaviYfv‡e ¯^xK…Z miKvwi wnmve 
msi¶Y msµvš— bxwZgvjv Abyhvqx cÖYxZ? hw` 
Gai‡bi bxwZ bv †_‡K _v‡K wKsev cÖwZwôZ bxwZ 
hw` AbymiY Kiv bv nq Z‡e h_vh_ gš—e¨ †ck 
Ki“b| 

  

• Avw_©K wnmve wK msw¶ß Ges †evaMg¨?   

• †Kvb AcÖ‡qvRbxq Wzwc−‡Kkbm Av‡Q wK?   

• wnmv‡e †ckK…Z Z_¨vw` wK cÖ‡qvR‡bi AwZwi³ wKsev 
wm×vš— MÖn‡Yi †¶‡Î AcÖ‡qvRbxq? 

  

• wewfbœ w¯’wZmg~n cÖvwß I cwi‡kv‡ai mv‡_ m¤úwK©Z 
Ki“b| G¸‡jv wK wg‡j hvq? hw` bv wg‡j, Zvn‡j 
KviY AbymÜvb K‡i gš—e¨ Ki“b| 

  

GB wbw`©ó cÖvwß I cwi‡kva¸‡jvi Aw¯—Z¡, wnmv‡e wPwýZ 
Ki“b| 

  

• †jRvi w¯’wZmg~‡ni GKwU bgybvi KiwYK wbfz©jZv 
(clerical accuracy) hvPvB Ki“b Ges g~j `wj‡j 
(gvwmK wnmve BZ¨vw`) G¸‡jvi Aw¯—Z¡I wPwýZ 
Ki“b| 

  

• c~e©eZx© erm‡ii FY I my‡`i Abycv‡Zi mv‡_ eZ©gvb 
erm‡ii FY I my‡`i Abycv‡Zi Zzjbv Ki“b| 
A¯^vfvweK †Kvb Miwgj cwijw¶Z n‡j KviY 
AbymÜvb K‡i Dchy³ gš—e¨ †ck Ki“b| 

  

• GKBfv‡e c~e©eZx© erm‡i wewb‡qvM I wewb‡qvM †_‡K 
AwR©Z Av‡qi Abycv‡Zi mv‡_ eZ©gvb erm‡ii 
Abyiƒc Abycv‡Zi Zzjbv Ki“b| A¯^vfvweK †Kvb 
Miwgj cwijw¶Z n‡j KviY AbymÜvb K‡i Dchy³ 
gš—e¨ †ck Ki“b| 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z 

Kvh©cÎ 

• MZ K‡qK erm‡ii wewfbœ w¯’wZi cÖeYZv we‡k−lY 
Ki“b| G¸‡jv wK wbix¶‡Ki Rvbvg‡Z miKv‡ii 
Kg©cwiPvjb I Kg©m¤úv`‡bi mv‡_ mvgÄm¨c~Y©? 
`„ó cÖeYZv wK ¯^vfvweK? 

  

• KwZcq w¯’wZ I ivR‡¯^i wnmve, mswk−ó 
wefvM¸‡jvi wnmv‡ei mv‡_ m½wZmvab 
(reconciliation) Kiv n‡q‡Q wKbv cix¶v 
Ki“b| hw` Zv Kiv bv nq, Zvn‡j G¸‡jv wK 
wbf©i‡hvM¨? 

  

• wewb‡qvM †_‡K cÖK…Z Avq wK cÖZ¨vwkZ Av‡qi 
mv‡_ m½wZc~Y©? A¯^vfvweK wbæ A‡¼i Avq, 
Abv`vq, wnmvefz³ bv Kiv wKsev wewb‡qv‡Mi †¶‡Î 
Lvivc Kvh©m¤úv`‡bi Bw½Z enb K‡i| †m‡¶‡Î 
KviY AbymÜvb K‡i gš—e¨ †ck Ki‡Z n‡e| 

  

• GKBfv‡e wewfbœ cÖKvi F‡Yi mỳ  eve` e¨q 
we‡ePbv Ki“b| my` cwi‡kva wK my‡`i Mo nv‡ii 
mv‡_ m½wZc~Y© 

  

• w¯’wZmg~n, msweav‡bi cÖ‡qvRb wKsev Zvi Aaxb 
†Kvb AvBb Abyhvqx cÖKvwkZ/†kªYxweb¨¯— n‡q‡Q 
wKbv hvPvB Ki“b| 

  

• †iwgU¨vÝ Lv‡Zi Aaxb w¯’wZmg~n, we¯—vwiZ wnmv‡ei 
mv‡_ wg‡j wKbv hvPvB Ki“b| 

  

• †iwgU¨vÝ Lv‡Zi w¯’wZmg~‡ni †Ri GK gvm †_‡K 
Ab¨ gv‡m mwVKfv‡e Uvbv nq wKbv Ges mgvcbx 
w¯’wZ mwVKfv‡e Avw_©K wnmv‡e cÖwZdwjZ nq wK bv 
†`Lyb| 

  

• †iwgU¨vÝ Lv‡Zi Aaxb AvB‡Ug¸‡jvi `ª“Z wbKv‡ki 
(clearance) Rb¨ e¨e¯’vcbv cÖqvm MÖnY K‡i‡Q 
wK bv, cix¶v Ki“b| hw` j¶¨Yxqfv‡e A ^̄vfvweK 
cÖeYZv †`Lv hvq, Zvn‡j KviY AbymÜvb Ki‡Z 
n‡e| we‡klZ AwaK eo A‡¼i K‡qKwU AvB‡U‡gi 
†¶‡Î, djvdj D‡j−L Ki‡Z n‡e| 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z 

Kvh©cÎ 

• ivR‡¯^i wecix‡Z eZ©gvb I fwel¨‡Zi FY `vq 
(debt service liability) cix¶v Ki“b Ges 
ev‡R‡Ui Ici m¤¢ve¨ cÖwZwµqv wK n‡Z cv‡i Zv 
D‡j−L Ki“b| 

  

• bM` w¯’wZmg~‡ni m½wZmvab Kiv n‡q‡Q wKbv 
cix¶v Ki“b| hw` bv Kiv nq Zvn‡j KZ`~i ch©š— 
†iKW©K…Z bM` w¯’wZ‡K cÖK…Z I myôz Dc¯’vcbv 
wn‡m‡e wbf©i Kiv hvq? 

  

• bM` w ’̄wZ wK bM` e¨q Ges bM` cÖvwßi mv‡_ 
mvgÄm¨c~Y©? A¯^vfvweK Miwgj _vK‡j, KviY 
AbymÜvb Ki“b| 

  

• wbix¶vaxb mg‡qi KwZcq w¯’wZi †¶‡Î msNwUZ 
cwieZ©b¸‡jv wPwýZ Ki“b| cwieZ©b¸‡jv ivR¯^ 
Ges e¨q Lv‡Zi Aax‡b wnmvefz³ Kiv n‡q‡Q wK? 
we —̄vwiZ wnmv‡ei m~‡Î evQvBg~jK cix¶v Ki“b| 

  

• mKj FYvÍK(negative) w ’̄wZi †hŠw³KZv cix¶v 
Ki“b Ges Aw¯—Z¡ (existence), AwaKvi (rights) 
Ges eva¨evaKZv (obligations) wbiƒc‡Yi Rb¨ 
ïi“ †_‡K wnmv‡e w ’̄wZmg~n wPwýZ Ki“b (FYvÍK 
w¯’wZ mvaviYZ wnmv‡e msNwUZ nIqv Am¤¢e)| 

  

• wnmv‡ei ï×Zv wbiƒc‡Yi Rb¨ GKBfv‡e k~b¨ w¯’wZ 
I MZ erm‡ii UvKvi A‡¼i mv‡_ hvPvB Ki‡Z 
n‡e| Avw_©K wee„wZ‡Z Ae¨vnZfv‡e ïb¨ w¯’wZ 
cÖ`k©‡bi †hŠw³KZv (wewa/cÖvwaKvi) msMÖn Ki“b| 

  

• mKj †WweU Ges †µwW‡Ui Rb¨ mv`„k¨c~Y© 
(matching) †µwWU I †WweU AbymÜvb Ki“b| 

  

• MZ K‡qK erm‡i †Kvb †jb‡`b msNwUZ nqwb 
Giƒc wbðj (stagnant) w¯’wZmg~n wPwýZ Ki“b| 
G¸‡jv wK mwVKfv‡e Dc¯’vwcZ? 

  

G¸‡jv cÖKv‡ki (disclosure) †hŠw³KZv m¤ú‡K© 
wRÁvmv Ki“b Ges Gme w¯’wZ/`vq wb®úwËi Rb¨ 
e¨e¯’vcbv cwiKíbv hvPvB Ki“b| 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

Dcmsnvi t 

Kvh©c‡Î †ckK…Z gš—e¨ mv‡c‡¶ Avgvi AwfgZ GB †h, Avw_©K wnmve miKvwi wnmve msi¶Y msµvš— 
bxwZgvjv Abyhvqx cÖYqb Kiv n‡q‡Q Ges GB wnmve fzj Ges Ah_v_© wee„wZ (mistatement) †_‡K 
gy³ Ges GB wnmve miKv‡ii Avw_©K Ae¯’vi myôz wPÎ cÖ`k©b K‡i| 

.................................. KZ…©K cªYxZ;  ZvwiL t ......................... 

  ............................. KZ…©K cixw¶Z;     ZvwiL t .......................... 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

Dc‡hvRb wnmve wbix¶v 

f‚wgKv 

12. Dc‡hvRb wnmve g~jZ evwl©K e¨‡qi GKwU wee„wZ, hv wewfbœ Awdm †_‡K cÖvß gvwmK Dcv‡Ëi wfwË‡Z 
cÖYqb Kiv nq| wnmve msµvš— GB Z_¨vw`i wKq`sk wmwfj AwWU Awa`ßi cwiPvwjZ wbix¶vi 
gva¨‡g evQvBg~jKfv‡e cixw¶Z nq| D³ cix¶Y Ges msM„nxZ cÖgv‡Yi wfwË‡Z Dc‡hvRb wnmve 
m¤ú‡K© AwfgZ MVb Kiv nq| Z‡e Dc‡hvRb wnmv‡ei K‡qKwU Ask wbix¶vi `vwqZ¡, Ab¨vb¨ AwWU 
Awa`ß‡ii| wnmve gnv wbqš¿K-Gi Kvh©vj‡qi wnmve wbix¶v Kvh©µg ïi“i c~‡e©, wmwfj AwWU 
Awa`ß‡ii gnvcwiPvjK, wbw`©ó Ask¸‡jvi Ici mswk−ó AwWU Awa`ßimg~n †_‡K cÖZ¨qbcÎ Ges 
cÖwZ‡e`b msMÖn Ki‡eb| 

wbix¶vi D‡Ïk¨vejx 

13. wbix¶vi cÖavb D‡Ïk¨¸‡jv n‡”Q t 

• msm` KZ…©K w¯’ixK…Z D‡Ïk¨ Abyhvqx A_© e¨wqZ n‡q‡Q wKbv w¯’i Kiv; 
• e¨q mswk−ó gÄywi (†fvU)-Gi AvIZvi g‡a¨ wKbv Ges AvBb Øviv mgw_©Z wKbv hvPvB Kiv; 
• AvBbMZ cÖvwaKvi _vKv m‡Ë¡I †h‡¶‡Î e¨‡qi Rb¨ †UªRvwii cÖvwaKvi Avek¨K †m‡¶‡Î D³ 

cÖvwaKvi e¨ZxZ e¨q n‡q‡Q wKbv cix¶v Kiv; 
• miKvwi A_© e¨w³MZ myweavi Rb¨ e¨eüZ n‡q‡Q wKbv w¯’i Kiv; 
• erm‡ii mKj †jb‡`b Dc‡hvRb wnmv‡e Aš—fz©³ Kiv n‡q‡Q wKbv Ges †iKW©-ewnf‚©Z †Kvb e¨q 

Av‡Q wKbv hvPvB Kiv (m¤ú~Y©Zv); 
• `yB gÄywii (†fvU) g‡a¨ A_© ¯’vbvš—i n‡q‡Q wKbv cix¶v Kiv; 
• cÖv°jbmg~n hyw³hy³ Ges ev —̄e wKbv Ges e„nr ZviZ‡g¨i Rb¨ wek¦vm‡hvM¨ †hŠw³KZv i‡q‡Q wKbv 

†`Lv Ges 
• mKj A¯^vfvweK Ges bZzb AvB‡Ugmg~n h_vh_fv‡e cÖKvk Kiv| 

msM„nxZe¨ `wjjcÎvw` 

14. wb‡æv³ `wjjcÎvw` msMÖn Ki‡Z n‡e t 

• ev‡RU (Dbœqb Ges Abybœqb) 
• ev‡RU mswk−ó `wjjcÎvw` 

Ñ gÄywi `vwe 
Ñ Dc‡hvRb AvBb 
Ñ A_© wej 
Ñ m¤ú~iK gÄywi 

• †jRvi t eªWkxUmg~n 
• K¨vk eB 
• cybtDc‡hvR‡bi Av‡`kmg~n 
• gvwmK wnmve (Aa¯—b wnmvei¶Y Awdmmg~n †_‡K cÖvß) 
• Dc‡hvRb wnmve 



 

wmwfj AwWU g¨vbyqvj 138 

 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

• A_© Aegyw³i miKvwi Av‡`kmg~n 
• miKvwi w¯‹g, Kg©m~wP, cÖKí, BZ¨vw` wbqš¿YKvix wewa-weavbmg~n 
• GB mKj `wjjcÎvw`i AwaKvsk, wnmve gnv wbqš¿K-Gi Kvh©vj‡q Dc‡hvRb wbix¶v Kvh© ïi“ 

Kivi eû c~‡e© msMÖn Ki‡Z n‡e Ges GB mKj `wjj †_‡K AvüZ Z_¨vw`i wfwË‡Z wbix¶v 
cwiKíbv cÖYqb Ki‡Z n‡e| 

wbix¶v hvPvBmg~n 

15. hvPvBmg~n n‡e we‡k−lYg~jK I we¯—vwiZ hvPvB‡qi wgkªY t 

• ev‡RU-mswk−ó `wjjcÎvw` cÖvwßi Ae¨ewnZ ciB Avw_©K I Dc‡hvRb wnmv‡ei wbix¶v cwiKíbvi 
KvR nv‡Z wb‡Z n‡e Ges A_© ermi †kl nIqv ch©š— GB KvR Awb®úbœ ivLv hv‡e bv; 

• AZx‡Zi cÖeYZvi Av‡jv‡K e¨q eivÏ, gÄywi Ges Dc‡hvRb mgx¶v Ki‡Z n‡e, wbiƒcK wPý 
(benchmark) ˆZwi Ki‡Z n‡e Ges wbix¶v hvPvB‡qi Rb¨ ¸i“Z¡c~Y© wnmv‡ei GjvKv/†jb‡`b 
wPwýZ Ki‡Z n‡e| 

• wmwfj AwWU Awa`ß‡ii gnvcwiPvjK erm‡i †`bv`vi/cvIbv`vi‡`i KvQ †_‡K w¯’wZ m¤ú‡K© 
wbðqZvÁvcK gš—e¨ Ges †UªRvwi †_‡K miKvwi wewb‡qvM I FY (`xN©‡gqvw`) msµvš— †gŠwjK Z_¨ 
msMÖn Ki‡eb| wbix¶v Rb¨ G¸‡jvi GKvš— cÖ‡qvRb| hw` G¸‡jv cvIqv bv hvq Zvn‡j wbix¶v`j 
A¯^xKvig~jK cÖwZ‡e`b Rvwii welqwU ¸i“‡Z¡i mv‡_ we‡ePbv Ki‡e Ges mywbw`©ófv‡e mgm¨vi 
cÖwZ, miKvwi wnmve m¤úwK©Z ¯’vqx KwgwUi `„wó AvKl©Y Ki‡e| 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

wbix¶v Kg©m~wP 
Dc‡hvRb wnmve 

 
Awd‡mi bvg I Ae¯’vb     A_© ermi    

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z 

Kvh©cÎ 

• Dc‡hvRb wnmve wK KZ…©Z¡evb (authoritative) 
ms¯’v KZ…©K cÖwZwôZ I †NvwlZ ÷¨vÛvW© Abyhvqx 
cÖYxZ? GB ÷¨vÛvW© wK mwVKfv‡e msÁvwqZ I 
†evaMg¨| 

  

• hw` ZvB nq, Zvn‡j AZx‡Z Ges eZ©gv‡b GB 
mKj ÷¨vÛvW©/bxwZgvjv c~e©vci AbymiY Kiv 
n‡q‡Q wKbv wbwðZ †nvb| 

  

• †Kvb wePz¨wZ n‡j Zvi cÖvwaKvi I †hŠw³KZv msMÖn 
Ki“b| 

  

• hw` ÷¨vÛvW© cÖwZôv Kivi KZ…©Z¡evb ms¯’v bv _v‡K, 
wKsev hw` Dc‡hvRb wnmve cÖYqb‡K wbqš¿Y K‡i 
Giƒc †Kvb ÷¨vÛvW©/bxwZgvjv bv _v‡K, Zvn‡j 
cÖYxZ wnmve DËg cÖ_vi (good practice) 
cÖ‡qvRb c~iY K‡i wK? 

  

• †mB mKj Dc‡hvR‡bi GKwU ZvwjKv ˆZwi Ki“b 
hv ms‡kvwaZ gÄywi‡K D‡j−L‡hvM¨fv‡e AwZµg 
K‡i‡Q| 

  

• DcwiD³ ZvwjKv †_‡K cÖwZK‚j 
(unfavourable) Dc‡hvR‡bi GKwU bgybv 
wbe©vPb K‡i gvwmK wnmv‡ei m~‡Î, G¸‡jvi ï×Zv 
I m¤ú~Y©Zv we¯—vwiZfv‡e hvPvB Ki“b| G¸‡jv wK 
mwVKfv‡e Dc‡hvRb wnmv‡e D‡j−L Kiv n‡q‡Q? 

  

• G¸‡jv‡K Avw_©K wnmv‡ei mv‡_I wgwj‡q †`Lyb| 
G¸‡jv wK GKB? 

  

• msweav‡bi 84 (1) (2) Aby‡”Q‡`i Av‡jv‡K K‡qKwU 
AvB‡U‡gi GKwU bgybv ch©v‡jvPbv Ki“b| G¸‡jv wK 
mwVKfv‡e mshy³ Znwej Ges cÖRvZ‡š¿i miKvwi 
wnmv‡e e›Ub Kiv n‡q‡Q? mvsweavwbK bxwZgvjvi 
cwicš’x e‡j we‡ewPZ mKj AvB‡Ug wPwýZ Ki“b| 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

 

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z 

Kvh©cÎ 

• weMZ ermimg~‡ni e¨‡qi cÖeYZvi mv‡_ mKj cÖwZK‚j 
Dc‡hvR‡bi Zzjbv Ki“b| hw` e„w×mg~n (increases) 
A‡hŠw³K nq, Zvn‡j m¤¢ve¨ Ah_v_© wee„wZ wKsev 
AmZ¨ wee„wZ D˜NvU‡bi Rb¨ we —̄vwiZ hvPvB Kvh©µg 
MÖnY Ki“b| 

  

Gme †¶‡Î, Aek¨B wefvMxq wnmv‡ei mv‡_ 
m½wZmva‡bi (reconciliation) Rb¨ Aby‡iva Rvbv‡Z 
n‡e| 

  

• Dc‡hvRb wnmv‡ei AvKvi I welqe¯‘ wK mn‡R 
†evaMg¨ Ges ev —̄e D‡Ïk¨ mva‡bi Dc‡hvMx? 

  

[ GB welqwU wbix¶v‡hvM¨Zvi cÖ‡kœi mv‡_ 
m¤úwK©Z| ] 

  

• Dc ’̄vcbv Ges wnmve msµvš— Z_¨ cÖKvk 
(disclosure) wK †hŠw³K ‡UªBj mn m¤ú~Y© I 
A_©en? 

  

• Dc‡hvRb wnmv‡ei UvKvi A¼¸‡jv (figures) wK 
P‚ovš— Ges G¸‡jv wK Ryb m¤ú~iK wnmv‡ei mKj 
cwieZ©b‡K aviY K‡i? 

  

wnmve msµvš— †iK‡W© m¤ú~iK A¼¸‡jvi GKwU bgybv 
wPwýZ Ki“b| 

  

• e¨‡qi wecix‡Z Av`vq wK mgvbfv‡e mKj gÄywii 
†¶‡Î MY¨ Kiv nq? 

  

• ¯^ímsL¨K eo DØ„Ë (savings) wbe©vPb Ki“b Ges 
Zvi KviY/e¨vL¨v hvPvB Ki“b| DØ„Ë wK †Kvb evwÃZ 
Kvh©µg ev¯—evqb bv Kiv/evwZj Kiv wKsev 
e¨e ’̄vcbvi e¨_©Zvi dj? 

  

[ GB mKj DØ„‡Ëi cÖfve ¯úófv‡e cÖKvk Ki‡Z n‡e]   

• Ryb gv‡m Ges H gv‡mi Rb¨ mieivn, gÄywi Ges 
†emiKvwi e¨w³/ cÖwZôvb‡K A_© cwi‡kva eve` e¨q 
wbY©q Ki“b| hw` e¨‡qi A¼ 11 gv‡mi Mo e¨q 
A‡c¶v D‡j−L‡hvM¨fv‡e †ewk nq, Zvn‡j Zv 
cÖkœmv‡c¶ Ges Zvi Ici gš—e¨ †ck Ki‡Z n‡e| 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

 

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z 

Kvh©cÎ 

• ev‡RU-ewnf‚©Z Kvh©µ‡gi AbyK‚‡j wKsev Ab¨ 
cÖK‡íi evowZ A_©vq‡bi j‡¶¨ DØ„Ë e¨env‡ii 
Rb¨ eo A‡¼i cybt Dc‡hvRbmg~nI cix¶v Ki“b 
Ges h_vh_ gš—e¨ cÖ`vb Ki“b| 

  

• ev‡R‡U avh© Av`vq wKsev e¨‡qi mv‡_ mivmwi 
m¤úwK©Z cÖvwßi eo A‡¼i NvUwZi †Km¸‡jv wPwýZ 
K‡i G¸‡jv cix¶v Ki“b| 

  

• ci¯úi m¤úwK©Z e¨‡qi ¸i“Z¡c~Y© AvB‡Ugmg~n 
wPwýZ Ki“b †hLv‡b GKwUi †¶‡Î cwieZ©b 
Ab¨wUi Ici cÖfve †d‡j| D‡j−L‡hvM¨ ZviZg¨ 
cwijw¶Z n‡j e¨‡qi †hŠw³KZv AbymÜvb Ki“b| 

  

• †Kvb w¯‹g ev A¯’vqx wel‡qi Ici ¸i“Z¡c~Y© eo 
A‡¼i e¨q¸‡jv wPwýZ Ki“b Ges Amgš^wqZ 
cwim¤úr wKsev `vq wb®úwËi wel‡q AbymÜvb 
Ki“b| Gwel‡q h_vh_ gš—e¨ cÖ`vb Ki“b| 

  

• Ggb †Kvb †jb‡`b Av‡Q wK †h¸‡jv msm` KZ…©K 
cÖ`Ë gÄywi Øviv A_©vwqZ wKš‘ msm` KZ…©K 
cwiKwíZ wQj e‡j AbywgZ nq bv? 

  

• Avo¤^ic~Y© cÖK…wZi A‡hŠw³K eo A‡¼i †Kvb e¨q 
Av‡Q wK? hw` _v‡K, Zvn‡j Zv AbymÜvbc~e©K  

    gš—e¨ cÖ`vb Ki“b| 

  

• miKvwi m¤úwË/¶wZ BZ¨vw`i eo ai‡bi †Kvb 
Ae‡jvcb (write-off) Av‡Q wK? G¸‡jv wK 
m¤ú~Y©fv‡e cÖwZdwjZ Ges h_vh_fv‡e Aby‡gvw`Z? 

  

• msm` KZ…©K cÖ`Ë gÄywi e¨eüZ nqwb (hv Am¤ú~Y© 
cÖK‡í ch©ewmZ) Giƒc `„óvš—¸‡jv wPwýZ Ki“b| 

  

• cÖ_gev‡ii gZ ev‡R‡Ui AvIZvfz³ Kvh©µg¸‡jv 
cix¶v Ki“b Ges wbwðZ †nvb †h AvBb I 
Rb¯^v‡_©i cÖ‡qvRb c~i‡Yi Rb¨ wewa/weavb Ges 
myi¶vi e¨e ’̄vw` we`¨gvb Av‡Q Ges G¸‡jv ïi“i 
Av‡M mKj cÖ¯‘wZg~jK Kvh© m¤úbœ n‡q‡Q| 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

 

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z 

Kvh©cÎ 

• D”Pg~‡j¨i GKK AvB‡U‡gi µq¸‡jv wPwýZ Ki“b 
Ges wbwðZ †nvb †h G¸‡jv wbqwgZ, h_vh_ Ges 
cÖkœvZxZfv‡e Rb¯^v‡_©i Abymvix Ges m‡e©v”P 
wgZe¨wqZvi mv‡_ G¸‡jvi wel‡q Pzw³ m¤úvw`Z 
n‡qwQj| 

  

• wbwðZ †nvb †h, f‚wgi Rb¨ ¶wZc~iY eve` e¨q, 
wnmv‡e cwic~Y©fv‡e cÖKvwkZ (fully disclosed), 
mKj cÖKvi e„nr AwaMÖn‡Yi D‡Ïk¨ Ges †h w¯‹‡gi 
Rb¨ f‚wg AwaMÖnY Kiv n‡qwQj, Zvi AMÖMwZ 
cix¶v Ki“b| 

  

Dcmsnvi t 

Kvh©c‡Î weeZ gš—e¨ mv‡c‡¶ Avgvi AwfgZ GB †h, ....................... A_© erm‡ii Dc‡hvRb 
wnmve ¯^xK…Z miKvwi wnmve msi¶Y msµvš— bxwZgvjv Abyhvqx cÖYxZ Ges Zv cÖK…Z I h_vh_ Ae¯’v 
cÖ`k©b K‡i| 

.................................. KZ…©K cªYxZ;  ZvwiL t ......................... 

............................... KZ…©K cixw¶Z; ZvwiL t ......................... 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

†Rjv I _vbv wnmve i¶Y Awdmmg~‡ni f‚wgKv I KZ©e¨ 

f‚wgKv 

16. †Rjv I _vbv wnmvei¶Y Awdmmg~‡ni cÖavb KZ©e¨mg~n wbæiƒc t 

(1) _vbv wKsev †Rjv ch©v‡q (†h‡¶‡Î hv cÖ‡hvR¨) miKv‡ii Kv‡Q DÌvwcZ `vwemg~n cwi‡kva; 
(2) GKvD›U †Kv‡W ewY©Z weavb Abyhvqx G ai‡bi `vwe cwi‡kva m¤úwK©Z cÖv_wgK wnmve msi¶Y; 
(3) A_© cwi‡kv‡ai mg_©‡b h_vh_ †iKW© I fvDPvi msi¶Y; 
(4) †kªYxweb¨ —̄ wnmve (classified accounts) Ges †kªYxweb¨¯— mvivsk (classified abstract) 

cÖYqb K‡i AvÂwjK wnmvei¶Y Awd‡m `vwLj; 
(5) e¨vsK cÖ`wk©Z bM` w¯’wZi hvPvB I cÖZ¨qb; 
(6) miKv‡ii ivR¯^ eve` cÖvß mKj A‡_©i wnmve msi¶Y I m¼jb; 
(7) miKvwi wewa-weavb Abymv‡i A_© cwi‡kva wbwðZKiY; 
(8) miKvwi m¤úwË I A‡_©i ZQiƒc Ges ¶wZ D˜NvUb I wbevi‡Yi D‡Ï‡k¨ ch©vß wbqš¿Y e¨e¯’v 

wbwðZKiY Ges 
(9) ev‡R‡Ui gva¨‡g e¨q wbqš¿Y; 

cÖavb wnmvei¶Y Awdm/‡Rjv wnmvei¶Y Awdm/_vbv wnmvei¶Y Awdm wbix¶v 

17. _vbv, †Rjv Ges cÖavb wnmvei¶Y Awdmmg~n cÖv_wgK wnmvei¶Y BDwbU Ges G¸‡jvi KvR GKB 
cÖK…wZi, hw`I †jb‡`‡bi AvKvi I msL¨v wfbœ ai‡bi| †cÖwm‡WwÝ, †Rjv Ges _vbv ch©v‡q, miKv‡ii 
Kv‡Q `vwei wej c~e©-wbix¶v I cwi‡kva, G¸‡jvi wnmvefzw³ Ges miKvwi wnmve msi¶Y msµvš— 
bxwZgvjv Abyhvqx miKvwi ivR¯^, cwim¤úr I `v‡qi wnmve msi¶‡Yi c~Y© `vwqZ¡ GB mKj Awdm 
mgc‡ni Ici b¨¯q| GB Awdm¸‡jv e¨e ’̄vcbvi wm×v‡š—i Rb¨I wnmve weeiYx cȪ ‘Z K‡i| c~e©-
wbix¶v Ges A_© cwi‡kva msµvš— Kvh©µ‡gi gva¨‡g G¸‡jv miKvwi Awdm I RbmvaviY‡K Avw_©K 
†mev cÖ`v‡b BwZevPK f‚wgKv cvjb K‡i| AZGe, GB Awdm¸‡jvi MÖnY‡hvM¨ ch©v‡qi `¶Zv Ges 
Kvh©Kifv‡e Kvh©µg cwiPvjbv LyeB ¸i“Z¡c~Y©| 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

cÖavb SuywKmg~n t 

18. cÖavb mgm¨v¸‡jv nÕj t 

• Kg©Pvix‡`i cÖ‡qvRbxq Z_¨ msMÖ‡ni AwaKvi bv _vKv; 
• `vwq‡Z¡i c„_KxKiY e¨e ’̄v we`¨gvb bv _vKv; 
• Awdmmg~n D”PZi e¨e¯’vcK Øviv cwi`wk©Z bv nIqv; 
• wnmve msµvš— †iKW©cÎvw` cÖwgZ (standardized) Ges ch©vß bv nIqv; 
• Nb Nb cwiewZ©Z nq Giƒc wecixZagx© Ges A¯úó wewa, cÖwewa/Av‡`k Rvwii d‡j Kvh©m¤úv`‡b 

Amyweavi m¤§yLxb nIqv; 
• g¨vbyqvj BZ¨vw`i AvKv‡i Kv‡Ri w`K-wb‡ ©̀k we`¨gvb bv _vKv Ges _vK‡j Zv AbymiY bv Kiv; 
• wnmve weeiYxmg~‡ni g~j wnmv‡ei mv‡_ m¤úK© bv _vKv Ges G Kvi‡Y Am¤ú~Y© I eo ai‡bi 

Ah_v_© wee„wZi Aw —̄Z¡ _vKv Ges 
• `ye©j Bbf‡qm cÖwµqvi Kvi‡Y Abby‡gvw`Z Ges AwbqwgZ `vwei D˜NvUb I wb‡iva m¤¢e bv nIqv| 

wbix¶vi D‡Ïk¨ejx 

19. wbix¶vi cÖavb D‡Ïk¨mg~n n‡”Q t 

• wnmve wee„wZmg~n m¤ú~Y©, mg‡qvc‡hvMx, wbfz©j Ges GKvD›U †Kv‡W ewY©Z miKvwi wnmve cÖYqb 
msµvš— wewagvjv Abyhvqx cÖYxZ wKbv hvPvB Kiv; 

• mKj †jb‡`b wnmvefz³ Kiv n‡q‡Q wKbv †`Lv; 
• mKj e¨q I A_© cwi‡kva (disbursement) Aby‡gvw`Z, fvDPvi Øviv mgw_©Z Ges †kªYxweb¨¯— 

wKbv cix¶v Kiv; Ges 
• e¨vsK †jb‡`b Ges wefvMxq wnmv‡ei wbqwgZ m½wZmvab Kiv nq wKbv hvPvB Kiv| 

wbix¶v Kg©m~wPmg~n 

20. G‡¶‡Î AbymiYxq wbix¶v Kg©m~wPmg~n nÕj t 

• wnmv‡ei †iKW©fzw³ 
• A_© cwi‡kva I bM` w ’̄wZ Ges 
• wnmve msµvš— cÖwZ‡e`b 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

wbix¶v Kg©m~wP 
wnmve (†iKW©fzw³) 

 

Awd‡mi bvg I Ae¯’vb     A_© ermi    

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z Kvh©cÎ 

• mswk−ó wnmvei¶Y Awdm wK Gwm-1 di‡g K¨vk eB 
msi¶Y K‡i? 

  

• cÖ‡Z¨K AvB‡Ug cÖvwß I cwi‡kv‡ai Ae¨ewnZ ciB 
wK K¨vk eB‡q wjwce× Kiv nq? 

  

• hw` DËi bv †evaK nq, Zvn‡j wK AvB‡UgwU †Kvb 
mnvqK (subsidiary) †iwR÷v‡i wjwce× Kiv 
nq? 

  

• mnvqK †iwR÷v‡ii ˆ`wbK †hvMdj wK K¨vk eB‡q
¯’vbvš—wiZ nq? 

  

• †iwR÷v‡i msiw¶Z fvDPvi¸wj wK ch©vqµ‡g 
msL¨vwqZ? 

  

• cwi‡kva I cÖvwßi mnvqK †iwR÷v‡ii Rb¨ wK 
h_vµ‡g Gwm-3 I Gwm-2 dig e¨eüZ nq? 

  

• hw` ÷¨vÛvW© Gwm-2 Ges Gwm-3 dig e¨eüZ bv 
nq, Zvn‡j GB wePz¨wZ wK wnmve gnv wbqš¿K KZ…©K 
Aby‡gvw`Z? 

  

• wnmvei¶Y Awdm wK cÖ‡Z¨K gš¿Yvj‡qi Rb¨ c„_K 
†iwR÷vi msi¶Y K‡i? 

  

• wej †_‡K KZ©bmg~n wK Gwm-5 di‡g msiw¶Z 
¯’vbvš—i mgš^q †iwR÷v‡ii (Register of 
Transfer Adjustment) gva¨‡g ¯^ ¯^ cÖvwß 
†iwR÷v‡i wjwce× Kiv nq? 

  

• cÖ‡Z¨K gš¿Yvj‡qi Rb¨ wK GKxK…Z mvivsk 
msi¶Y Kiv nq Ges cÖwZ gv‡m †kªYxweb¨¯— mvivsk 
†_‡K DcvË ¯’vbvš—wiZ nq Ges µgvwš^Z †hvMdj 
wbY©q Kiv nq? 

  

weiwZ (Pause) t GB ch©v‡q ˆ`e Pq‡bi wfwË‡Z 
cÖ‡Z¨K gš¿Yvj‡qi Aš—Z GKwU fvDPvi wbe©vPb 
Ki“b Ges wnmve cÖwµqvq Gi Aw¯—Z¡ wPwýZ Ki“b| 
ïi“ †_‡K †kl ch©š— G¸‡jvi cÖ‡Z¨KwU‡K wK 
†iwR÷vi, K¨vk eB, Bmÿ K…Z †P‡Ki ZvwjKv Ges 
cwi‡kvwaZ †P‡Ki ZvwjKvq myôyfv‡e AbymiY Kiv 
hvq? cÖ‡Z¨K `wj‡j †iKW©K…Z UvKvi A¼ wK wg‡j 
hvq? 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z Kvh©cÎ 

• e¨vsK weeiYx‡Z Dwj−wLZ cÖvwß wK Pvjv‡bi 
wecix‡Z hvPvB Kiv nq Ges K¨vk eB‡q mivmwi 
wjwce× Kiv nq A_ev mnvqK †iwR÷v‡ii gva¨‡g 
Zr¶Yvr K¨vk eB‡q wjwce× Kiv nq? 

  

weiwZ t cÖ‡Z¨K gv‡mi Aš—Z GKwU Pvjvb e¨vsK 
weeiYxi mv‡_ hvPvB K‡i Gi †kªYxweb¨vmKiY I 
wbfz©jZv cix¶v Ki“b Ges †iK‡W© A_©vr mnvqK 
†iwR÷vi, bM` eB‡q Gi Aw —̄Z¡ wPwýZ Ki“b| 

  

• Giƒc cÖgvY Av‡Q wK †h mswk−ó wnmvei¶Y Awdm, 
e¨vsK KZ…©K cwi‡kvwaZ mKj †PK I Zrm‡½ 
e¨vsK weeiYx Ges D³ Awdm KZ…©K Bmy¨K…Z 
†P‡Ki, m½wZmvab m¤úv`b K‡i‡Q? 

  

• GB m½wZmvab wK †PK wjLb Ges fvDPvi 
wbix¶vi Kv‡Ri mv‡_ m¤úK© †bB Giƒc Kg©Pvwi 
Øviv m¤úvw`Z n‡q‡Q| 

  

weiwZ t G‡¶‡Î Aš—Z 12wU weeiYx hvPvB Ki“b| 
Ab¨ †¶‡Î Ggb bgybvi msL¨v w¯’i Ki“b hv 
cÖ‡qvRbxq wbðqZv cÖ`vb Ki‡Z cv‡i| mgm¨v n‡j 
BwáZ djvd‡ji Rb¨ bgybvi msL¨v e„w× Ki“b| 

  

• mswk−ó wnmvei¶Y Awdm wK Gwm-7 dig-G 
evsjv‡`k e¨vsK wW‡cvwRU †iwR÷vi msi¶Y K‡i 
Ges e¨vsK weeiYx‡Z cÖ`wk©Z cÖvwß I cwi‡kv‡ai 
bxU cv_©K¨ wK ˆ`wbK wjwce× Kiv nq? Aš—Z 12wU 
fzw³ (entries) hvPvB Ki“b| 

  

• wnmve wK ˆ`wbK mgvcb Kiv nq Ges GKvD›U 
†KvW 2q L‡Êi 24 Aby‡”Q` Abyhvqx wK K¨vk eB 
I e¨vs‡Ki ˆ`wbK wnmv‡ei g‡a¨ m½wZmvab Kiv 
nq? GwU m¤úvw`Z n‡”Q wKbv Zvi Rb¨ ch©vß cÖgvY 
AbymÜvb Ki“b| 

  

• evsjv‡`k e¨vsK wW‡cvwR‡Ui Aax‡b wnmv‡ei w¯’wZ 
I gv‡mi e¨vsK ¯Œ‡ji g‡a¨ wK m½wZmvab Kiv 
nq? 

  

• c„_K K¨vk GKvD›U cÖ`vb K‡i Giƒc wefvMmg~‡ni 
cÖvwß I cwi‡kva wjwce× Kivi Rb¨ wK GKvD›U 
†KvW 2q L‡Êi 28-31 Aby‡”Q` Abyhvqx †iwR÷vi 
msi¶Y Kiv nq? 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

 

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z Kvh©cÎ 

• mswk−ó wefvM¸‡jvi mv‡_ wnmv‡ei m½wZmva‡bi 
h‡_ó cÖgvY Av‡Q wK Ges Gme wefv‡Mi cÖvwß I 
cwi‡kv‡ai gvwmK UvKvi A¼ Ges µgvwš^Z 
†hvMd‡ji mv‡_ wnmvei¶Y Awd‡mi wnmv‡e 
cÖ`wk©Z A¼¸‡jv wg‡j hvq wK? ch©vß cÖgvY bv 
_vK‡j mswk−ó wefv‡Mi KvQ †_‡K wbðqZvÁvcK 
gš—e¨ AvnŸvb Ki“b| 

  

• gvwmK wnmve wbqwgZ `vwLj Kiv nq wK? wbwðZ 
nIqvi Rb¨ †cÖi‡Yi ZvwiL cix¶v Ki“b| 

  

• cÖvwß I cwi‡kv‡ai gvwmK wnmve wK K¨vk eB‡qi 
A‡¼i mv‡_ wg‡j hvq? 

  

• cÖvwß I cwi‡kva Df‡qi GK gv‡mi cÖK…Z †hvMdj 
wbY©‡qi gva¨‡g K¨vk eB‡qi MvwYwZK wbfz©jZv 
cix¶v Ki“b| 

  

• ˆ`e Pq‡bi gva¨‡g gv‡mi b~¨bZg 10% wiwmU 
fvDPvi †kªYxweb¨vm I †cvw÷s-Gi ï×Zv hvPvB‡qi 
Rb¨ cix¶v Ki“b| 

  

• AwbwðZ wnmv‡ei mKj AvB‡Ug †kªYxweb¨v‡mi 
ï×Zv hvPvB I cÖvgvwYKZvi Rb¨ cix¶v Ki“b| 

  

• Ò†iwgU¨vÝÓ-Gi Aax‡b †iKW©K…Z AvB‡Ugmg~n 
cix¶v Ki“b| A¯^vfvweK e„w×/w¯’wZ, ˆeaZv, 
h_v_©Zv I c«vgvwbKZv Aek¨B AbymÜvb Ki‡Z 
n‡e| wbix¶KMY‡K Aek¨B mš‘ó n‡Z n‡e †h, 
Ò†iwgU¨vÝÓ, wnmv‡e AmZ¨ wee„wZ cÖ`v‡bi B”QvK…Z 
†Kvb cÖqvm ‡bB| 

  

• ivR‡¯^i UvKvi A¼¸‡jv mswk−ó wefvMmg~n wbwðZ 
K‡i‡Q wKbv cix¶v Ki“b| 

  

• miKvwi Av‡`kmg~‡ni c„ôv¼b¸‡jv GB Awd‡mi 
wKbv Ges G¸‡jv †iKW©fz³ n‡q‡Q wKbv cix¶v 
Ki“b (miKvwi Av‡`‡ki 10% hvPvB Ki“b)| 

  

• wbwðZ †nvb †h miKvwi Av‡`kmg~n Dchy³ e¨w³ 
Øviv Aby‡gvw`Z| G¸‡jv mwVKfv‡e †kªYxweb¨¯— 
Ges ev‡R‡Ui AvIZvi g‡a¨| 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

Dcmsnvi t 

Avgvi g‡Z, gvwmK wnmve mgqgZ cÖ¯‘Z I `vwLj Kiv n‡q‡Q Ges cÖvwß I cwi‡kva msµvš— 
†jb‡`b mwVKfv‡e †iKW©fz³ Ges †UªRvwi i“jm&-Gi weavb Abyhvqx Dc¯’vwcZ n‡q‡Q| GQvov bM` 
w¯’wZ hvPvBc~e©K wnmv‡ei m½wZmvab Kiv n‡q‡Q| Kvh©c‡Î wee„Z gš—e¨ mv‡c‡¶ wnmve m¤ú~Y© wbf©yj 
Ges myôz I h_v_©fv‡e Dc ’̄vwcZ| 

.................................. KZ…©K cªYxZ;  ZvwiL t ......................... 

............................... KZ…©K cixw¶Z; ZvwiL t ......................... 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

A_© cwi‡kva I bM` w ’̄wZ 

f‚wgKv 

21. miKv‡ii bM` w¯’wZ evsjv‡`k e¨vs‡K iw¶Z wnmvemg~‡ni w¯’wZi mgš^‡q MwVZ| evsjv‡`k e¨vsK 
Ges _vbv/†Rjv wnmvei¶Y Awdmmg~‡ni w¯’wZi bRi`vwii cÖv_wgK `vwqZ¡ eZ©vq wnmve gnv wbqš¿‡Ki 
Ici| wnmv‡ei D‡Ï‡k¨, wnmve gnv wbqš¿‡Ki wnmve eB‡qi bM` w¯’wZi, _vbv/†Rjv wnmvei¶Y 
Awdm KZ…©K evsjv‡`k e¨vsK †_‡K cÖvß mgvcbx w¯’wZi weeiYxmn `vwLjK…Z bM` wnmv‡ei mv‡_ 
m½wZmvab Ki‡Z n‡e| GKBfv‡e wnmve gnv wbqš¿K eivei bM` wnmve †cÖi‡Yi c~‡e© _vbv/†Rjv 
wnmvei¶Y Awdmmg~n, Zv‡`i wnmv‡ei bM` w¯’wZi mv‡_ †mvbvjx e¨vs‡Ki mgvcbx bM` w¯’wZi 
m½wZmvab Ki‡e| 

22. evsjv‡`k e¨vsK miKv‡ii e¨vsKvi wnmv‡e Ges †mvbvjx e¨vsK, †hLv‡b evsjv‡`k e¨vs‡Ki kvLv †bB 
†mLv‡b, evsjv‡`k e¨vs‡Ki cÖwZwbwa wnmv‡e KvR K‡i| miKv‡ii †UªRvwi Kvh©µg _vbv I †Rjv 
wnmvei¶Y Awdmmg~‡ni gva¨‡g m¤úvw`Z nq| evsjv‡`k e¨vs‡Ki †K› ª̀xq wnmve miKv‡ii bM` 
w¯’wZ‡K aviY K‡i| Ab¨w`‡K, gv‡mi †kl w`‡bi KvR †k‡l mgvcbx w¯’wZ †mvbvjx e¨vsK m`i 
`ß‡ii gva¨‡g evsjv‡`k e¨vs‡Ki †K›`ªxq wnmv‡e †cÖi‡Yi Øviv †mvbvjx e¨vs‡Ki wewfbœ kvLvi 
Acv‡iwUs GKvD›Um k~b¨ A‡¼ n«vm Kiv nq| Gme wecyjmsL¨K wnmve Ges wecyj A‡¼i †jb‡`‡bi 
Kvi‡Y, bM` A_© GKwU D”P SuywKc~Y© AvB‡Ug Ges G Kvi‡Y GB AvB‡U‡gi Rb¨ cÖ‡qvRb, we¯—vwiZ 
wbix¶v c×wZ|  

wbix¶vi D‡Ïk¨ejx 

23. G¸‡jv n‡”Q t 

• Avw_©K wee„wZ‡Z bM` wnmv‡e cÖ`wk©Z UvKvi A¼ miKv‡ii nv‡Z bM`, e¨vs‡K bM` wKsev UªvbwR‡U 
_vKv bM‡`i mgvnvi wK bv Ges evsjv‡`k e¨vsK KZ…©K `vwLjK…Z bM` A‡_©i wnmv‡ei mv‡_ 
m½wZc~Y© wKbv hvPvB Kiv; 

• hv‡Z miKvwi Znwej †_‡K cÖZviYvg~jKfv‡e A_© D‡Ëvjb m¤¢e bv nq †mRb¨ †P‡Ki myi¶v Ges 
†PK Øviv A_© cwi‡kv‡ai †¶‡Î wbf©i‡hvM¨ wbqš¿Yg~jK e¨e¯’v we`¨gvb wKbv cix¶v Kiv; 

• hv‡Z wØZxqevi A_© cwi‡kv‡ai my‡hvM m„wó bv nq, †mRb¨ A_© cwi‡kvamg~n Kvh©Kifv‡e wnmvefz³ 
nq wKbv cix¶v Kiv; 

• Avw_©K wee„wZ‡Z cÖ`wk©Z bM` w¯’wZ m¤ú~Y© wKbv wbwðZ nIqv Ges 
• wnmv‡e cÖ`wk©Z UvKvi A‡¼i mv‡_ evsjv‡`k e¨vsK KZ…©K cÖ`wk©Z UvKvi m½wZmvab Kiv nq wKbv 

Zv hvPvB Kiv| 

we‡k−lYg~jK c×wZ 

24. †hŠw³KZv hvPvB‡qi Rb¨ wbix¶vKv‡j wbix¶K bM` w¯’wZi cwieZ©b¸‡jv ch©v‡jvPbv Ki‡eb| e¨vsK 
weeiYx, †jRvi, K¨vk eB BZ¨vw`i m~‡Î evQBg~jKfv‡e we¯—vwiZ ev —̄e hvPvB cwiPvwjZ n‡e| Aš—Z 
GK gv‡mi e¨vsK wnmve m½wZ weavqK weeiYx we¯—vwiZfv‡e cix¶v Ki‡Z n‡e| GQvov, Ab¨vb¨ 
gvm/w`‡bi bgybvI cÖ‡qvRbgZ †`Lv †h‡Z cv‡i| Zvrch©c~Y© wKsev A¯^vfvweK ZviZ‡g¨i e¨vL¨v msMÖn 
Ki‡Z n‡e| 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

wbix¶v Kg©m~wP 
A_© cwi‡kva I bM` w¯’wZ 

 

Awd‡mi bvg I Ae¯’vb     A_© ermi    

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z 

Kvh©cÎ 

• mswk−ó Awdm wK Avqb I e¨qb Kg©KZ©vM‡Yi 
¯^v¶‡ii bgybv msi¶Y I nvjbvMv` K‡i Ges wej 
wbix¶vi mgq wK cÖwZ †¶‡Î Zv wgwj‡q †`‡L? 

  

• `vwqZ¡vejx wK c„_K Kiv n‡q‡Q Ges c„_K c„_K 
e¨w³i Ici wK `vwqZ¡ b¨¯— Kiv n‡q‡Q hv‡Z †PK 
Bmy¨i mv‡_ RwoZ mKj KvR (fvDPvi wbix¶v, 
†PK wjLb, fvDPv‡ii †iKW©fzw³ †PK ¯^v¶i, 
cwi‡kvaK…Z †P‡Ki m½wZmvab BZ¨vw`) GKB e¨w³ 
m¤úv`b bv K‡ib? 

  

• †PK eB¸‡jv wK wnmvefz³ Ges G¸‡jv wK 
wnmvei¶Y Awdmv‡ii wbivc` wR¤§vq i‡q‡Q? 

  

• e¨vsK †_‡K cvIqvi mv‡_ mv‡_ cwi‡kvaK…Z †P‡Ki 
mv‡_ wK Bmy¨K…Z †P‡Ki m½wZmvab Ggb e¨w³i 
Øviv Kiv n‡q‡Q whwb †PK Bmy¨i mv‡_ RwoZ bb? 

  

• PjwZ mg‡q e¨eüZ Ô†PK-wmwiRÕ m¤ú‡K© wK 
e¨vsK‡K AewnZ Kiv n‡q‡Q? 

  

• †P‡Ki m½wZmvab Kvh©µg wK wbqwgZ m¤úvw`Z 
nq Ges EaŸ©Zb Kg©KZ©v Øviv ch©v‡jvwPZ nq? 

  

• †P‡Ki gywo¸‡jv‡Z (counterfoil) wK cwi‡kv‡ai
we¯—vwiZ Z_¨ _v‡K Ges Zv d‡qj-Gi mv‡_ wg‡j 
hvq? 

  

• †h †iwR÷v‡i fvDPvi wjwce× Kiv nq Zv‡Z wK 
fvDPvimg~n ch©vqµ‡g msL¨v Øviv wPwýZ 
(numbered) nq Ges †P‡Ki b¤^i ¯úófv‡e Zvi 
Ici wjwce× Kiv nq? 

  

• †PK ¯^v¶‡ii mv‡_ mv‡_ wK we‡j Ô†PK D‡ËvwjZÕ 
− GB wmj‡gvni †`Iqv nq Ges †PK cÖ`v‡bi mgq 
Ôcwi‡kvwaZÕ − GB wmj‡gvni †`Iqv nq? 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z 

Kvh©cÎ 

• cÖvc‡Ki cÖvwß¯^xKvicÎ wK †PK cÖ`v‡bi c~‡e© g~j 
we‡ji ¯^v¶‡ii mv‡_ wgjv‡bv nq Ges D³ 
cÖvwß¯^xKvicÎwU wK we‡ji mv‡_ mshy³ Kiv nq? 

  

• cwi‡kvaK…Z †PK wK ˆ`wbK †diZ †`Iqv nq Ges 
weZwiZ †P‡Ki †iwR÷v‡ii mv‡_ wgjv‡bv nq Ges 
mßv‡n e‡Kqv †P‡Ki wK GKwU ZvwjKv ˆZwi Kiv 
nq? 

  

• wbwðZ †nvb †h e¨vsK‡K A¨vWfvBm Bmy¨ Kiv 
cÖ‡qvRb n‡j Zv †P‡Ki Kv‡Ri mv‡_ RwoZ bb 
Ggb e¨w³ Øviv Bmÿ  Kiv nq| 

  

• A_© cwi‡kva fvDPvi A_©vr cwi‡kvaK…Z †PK †c-
AW©vi Øviv mgw_©Z wK bv evQvBwfwË‡Z cix¶v 
Ki“b| mKj e„nr A‡¼i A_© cwi‡kva myPvi“fv‡e 
cix¶v Ki“b| 

  

• †mvbvjx e¨vsK m`i `ß‡i †cÖwiZ gvwmK e¨vsK 
weeiYxmg~n _vbv/†Rjv wnmvei¶Y Awdmvi KZ…©K 
hvPvB I ¯^v¶i Kiv nq wK? 

  

• K) Bmy¨K…Z I cwi‡kvaK…Z †PK/†c-AW©v‡ii m½wZ  
mvab evQvBwfwË‡Z cix¶v Ki“b| 

  

 L) †Kvb ZviZg¨ n‡j e¨vL¨v msMÖn Ki“b t   

 e‡Kqv 
†P‡Ki 

 

1. cÖviw¤¢K w¯’wZ msL¨v 
**** 

UvKv - **** 

2. †hvM t PjwZ gv‡m Bmy¨K…Z †PK **** UvKv - **** 
3. †gvU e‡Kqv ⎯⎯⎯ UvKv ⎯⎯ 
4. ev`: PjwZ gv‡m wbKvkK…Z †PK ***** UvKv - **** 
5. gvm †k‡l †P‡Ki e‡Kqv ⎯⎯⎯ UvKv - ⎯⎯ 

M) e‡Kqv †P‡Ki UvKvi A¼ †hvM Ki“b Ges 
hvPvB K‡i †`Lyb †h  5bs µwg‡Ki †hv‡Mi 
mv‡_ †gvU A¼ wg‡j hvq wKbv| 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z 

Kvh©cÎ 

• K) wbix¶vaxb erm‡ii Bmy¨K…Z †PK/†c-AW©vi 
wbix¶vi Zvwi‡L e‡Kqv Av‡Q wKbv w¯’i Ki“b| 
hw` ZvB nq, Zvn‡j fvDPvi, †cvw÷s, gvwmK 
wnmve I mswk−ó Ab¨vb¨ wnmv‡ei eB I 
†iwR÷vi cix¶vmn we¯—vwiZ AbymÜvb Ki“b| 

  

 L) e¨vsK †_‡K cwi‡kvwaZ †PK/‡c‡g›U fvDPvi 
†diZ †`Iqvi †¶‡Î †Kvb AbywPZ wej¤^ nq 
wKbv cix¶v K‡i †`Lyb| 

  

• wbix¶v erm‡ii gvm †k‡l Bmy¨K…Z mKj †PK 
b¤^‡ii wnmve Ki“b| 

  

• evQvB wfwË‡Z cix¶v K‡i Ryb gv‡mi Avw_©K 
wee„wZi MvwYwZK ï×Zv wbiƒcY Ki“b| 

  

• ‰`e Pq‡bi wfwË‡Z wnmv‡e †Kvb Z_¨MZ Aï×Zv 
wKsev Ah_v_© weeiY Av‡Q wKbv Ges bM` w ’̄wZ 
wbY©‡qi †¶‡Î wewbgq wnmv‡ei A¼ Aš—fz©³ n‡q‡Q 
wKbv hvPvB Ki“b| 

  

• Bmy¨KZ †PK, †P‡Ki gywo Ges mswk−ó †iwR÷v‡ii 
fzw³mg~‡ni (entries) mv‡_ evQvBg~jKfv‡e 
cix¶v Ki“b| 

  

Dcmsnvi t 

Kvh©c‡Î wee„Z gš—e¨ mv‡c‡¶ Avgvi AwfgZ GB †h, GB Awdm hyw³m½Zfv‡e 
m‡š—vlRbK cwi‡kva e¨e¯’v AbymiY K‡i‡Q Ges wbix¶vi Rb¨ bgybv (sample) w¯’i Kivi mgq 
wbqš¿Y-SuywKi gvÎv we‡ePbv Kiv n‡q‡Q| 

.................................. KZ…©K cªYxZ;  ZvwiL t ......................... 

............................... KZ…©K cixw¶Z; ZvwiL t ......................... 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

†Rjv/_vbv wnmve msµvš— cÖwZ‡e`b cÖYqb 

25. wb‡æv³ †PKwj÷wU AbymiY Ki‡Z n‡e t 
 
Awd‡mi bvg I Ae¯’vb     A_© ermi    

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z Kvh©cÎ 

1. µgcyÄxf‚Z UvKvi A¼ mwVK wKbv w¯’i Kivi 
D‡Ï‡k¨ Gwm-25 digwU cix¶v Ki“b| 

 ( cÖ‡Z¨K cÖvwZôvwbK †Kv‡Wi Rb¨ ) 

  

2. mgMÖ 12 gv‡mi Rb¨ Gwm-25 di‡g cÖ`wk©Z 
gvwmK UvKvi A¼ †hvM Ki“b Ges Zv Ryb gv‡mi 
µgcyÄxf‚Z UvKvi A‡¼i mv‡_ wgwj‡q †`Lyb| 

 GUv wg‡j hvIqv DwPZ| 

  

3. Gwm-26 dig-Gi †¶‡Î GKB c×wZi cybive„wË 
Ki“b| 

  

4. Gwm-25 dig-Gi GK gv‡mi UvKvi A‡¼i mv‡_ 
Gwm-1 dig (cÖvwß)-Gi GKB gv‡mi UvKvi A¼ 
wgwj‡q †`Lyb (mKj cÖvwZôvwbK †Kv‡Wi Rb¨) 

  

5. Gwm dig-26-Gi GK gv‡mi UvKvi A‡¼i mv‡_ 
Gwm-1 dig (cwi‡kva)-Gi GKB gv‡mi Abyiƒc 
(corresponding) UvKvi A‡¼i mv‡_ wgwj‡q 
†`Lyb| 

  

6. gvwmK UvKvi A‡¼i wbfz©jZv cix¶vi Rb¨ Gwm-1 
dig-Gi UvKvi A‡¼i ˆ`wbKKvi †hvMdj cix¶v 
Ki“b| 

  

7. wbfz©jZv I m¤ú~Y©Zvi Rb¨ Gwm-1 dig-Gi UvKvi 
A¼ mswk−ó mnvqK †iwR÷v‡i wPwýZ Ki“b| 

  

8. GKwU cÖvwZôvwbK †Kv‡Wi Aaxb †h †Kvb GK 
gv‡mi mKj fvDPv‡ii UvKvi A¼ †hvM Ki“b Ges 
mnvqK †iwR÷v‡i Zvi Aw¯—Z¡ AbymÜvb Ki“b Ges 
K¨vk eB‡q Zv wPwýZ Ki“b| 

  

.................................. KZ…©K cªYxZ;  ZvwiL t ......................... 

............................... KZ…©K cixw¶Z; ZvwiL t ......................... 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

AvÂwjK wnmvei¶Y Awdmmg~‡ni f‚wgKv 

f‚wgKv 

26. AvÂwjK wnmvei¶Y Awdmmg~‡ni c~e©-wbix¶v wKsev A_© weZi‡Yi †Kvb Kvh©µg †bB e‡j GB 
Awdm¸‡jv †Kvb cÖv_wgK wnmve msi¶Y K‡i bv| GB Awdm¸‡jv †Rjv/_vbv wnmvei¶Y Awdmvi‡`i 
KvQ †_‡K gvwmK †kªYxweb¨¯— wnmve MÖnY K‡i Ges GKwU cÖvwZôvwbK †KvW mswk−ó wnmv‡ei mKj 
weeiYx GKwU wnmve weeiYx‡Z GKwÎZ K‡i wnmve gnv wbqš¿K eivei †cÖiY K‡i| GKwÎZ Kivi 
ch©v‡q wnmv‡ei ï×Zv m¤úwK©Z K‡qKwU cix¶v GB Awdm m¤úv`b Ki‡e e‡j cÖZ¨vkv Kiv nq Ges 
Gfv‡e wnmv‡ei ï×Zv m¤ú‡K© GK ai‡bi wbðqZv cvIqv hvq| GB Awd‡mi c‡¶, c~e©eZx© UvKvi 
A‡¼i mv‡_ mvaviY Zzjbv K‡i wnmv‡ei ¸i“Zi Ah_v_© wee„wZi NUbvI D˜NvUb Kiv m¤¢eci n‡Z 
cv‡i| 

27. AvÂwjK wnmvei¶Y Awd‡mi `vwqZ¡ nÕj _vbv I †Rjv wnmvei¶Y Awdmmg~n †_‡K cÖvß 
wnmve¸‡jv‡K GKÎ Kiv| AvÂwjK wnmvei¶Y Awdm¸‡jv Zv‡`i GKÎxKiY Kvh©µ‡gi gva¨‡g 
wnmve gnv wbqš¿‡Ki wnmve msµvš— Kg©fvi n«vm Ki‡Z cv‡ib| GB cÖwµqv ï× I h_vmg‡q 
�~x��GA n‡j, G ai‡bi mnvqZv djcÖm~ n‡Z cv‡i| 

wbix¶vi D‡Ïk¨ejx 

28. cÖavb D‡Ïk¨ nÕj wb‡æv³ wel‡q AvÂwjK wnmvei¶Y Awdmv‡ii ZË¡veavb I wbqš¿Y Kvh©µ‡gi 
djcÖm~Zv ch©v‡jvPbv t 

•  †Rjv I _vbv wnmvei¶Y Kg©KZ©v KZ…©K `vwLjK…Z wnmve, GKvD›U †Kv‡W wba©vwiZ QK I w`K-
wb‡`©k Ges wnmve gnv wbqš¿K KZ…©K RvwiK…Z wb‡ ©̀kvejx Abyhvqx cÖYqb Kiv n‡q‡Q wKbv Ges 

•  GB wnmvemg~n m¤ú~Y©, wbfz©j, h_vh_fv‡e †kªYxweb¨¯— Ges Ah_v_© gš—e¨ I ev` cov (omission) 
†_‡K gy³ wKbv| 

wbix¶v hvPvBmg~n 

29. G¸‡jvi D‡Ïk¨ wb‡æv³ wel‡q wbwðZ nIqv t 

• AvÂwjK wnmvei¶Y Awd‡mi wnmve GKÎxKiY Kvh©µg cÖYvjxe×, †hŠw³K Ges mn‡R 
AbymiY‡hvM¨| 

• mgiƒc I c~e©vci mvgÄm¨c~Y© cÖ_v AbymiY Kiv nq Ges ÷¨vÛvW© †iwR÷vi/`wjjcÎvw` e¨envi 
Kiv nq| 

• gvwmK wnmve GKÎxKiY wbf©yj, m¤ú~Y© Ges wnmve gnv wbqš¿K eivei mgqgZ `vwLj Kiv nq| 

 

 

 

 



 

wmwfj AwWU g¨vbyqvj 155 

 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

AvÂwjK wnmvei¶Y Awdmmg~n 
wbix¶v Kg©m~wP 

 

Awd‡mi bvg I Ae¯’vb     A_© ermi    

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z 

Kvh©cÎ 

• wbwðZ †nvb †h †Rjv I _vbv wnmvei¶Y 
Awdmmg~n †_‡K cÖvß gvwmK cÖvwß I cwi‡kv‡ai 
weeiYxmg~n wba©vwiZ Q‡K cÖYqb Kiv nq| 

  

• GB weeiYxmg~n wnmve gnv wbqš¿K KZ…©K wba©vwiZ 
ZvwiL Abyhvqx `vwLj Kiv nq wKbv †`Lyb| 

  

• wbwðZ †nvb †h AvÂwjK wnmvei¶Y Awd‡m mgqgZ 
wnmve `vwLj wbwðZ Kivi h_vh_ cwiex¶Y 
(monitoring) e¨e ’̄v we`¨gvb Av‡Q| 

  

• †Rjv/_vbv wnmvei¶Y Awdm †_‡K cÖvß wnmvemg~n 
cix¶vi Rb¨ ¯úó Ges mywbw ©̀ó `vwqZ¡ mswk−ó 
Kg©Pvix‡`i Ici b¨ —̄ Kiv n‡q‡Q wKbv †`Lyb| 

  

• AvÂwjK wnmvei¶Y Awd‡mi Kg©Pvwi‡`i KvR 
ZË¡veavqK Kg©KZ©v Øviv wbqwgZ ch©v‡jvwPZ nq wKbv 
†`Lyb| 

  

• wewfbœ †Rjv/_vbv wnmvei¶Y Awdmvi‡`i AbyK‚‡j 
†mvbvjx e¨vsK KZ…©K `vwLjK…Z cÖvwß I cwi‡kv‡ai 
gvwmK e¨vsK weeiYx (ms‡kvwaZ 110 dig-G) 
cix¶v Ki“b| 

  

• cÖvwß I cwi‡kva msµvš— mKj †jb‡`b cÖvwZôvwbK 
†Kv‡Wi Aax‡b `vwLj Kiv n‡q‡Q wKbv, mKj w`K 
†_‡K m¤ú~Y© wKbv Ges wbYx©Z †hvMdj MvwYwZKfv‡e 
wbfz©j wKbv cix¶v Ki“b| 

  

• †mvbvjx e¨vs‡Ki gvwmK cÖvwß I cwi‡kv‡ai weeiYx 
†_‡K bxU NvUwZ (hw` _v‡K) wbY©q Ki“b Ges 
wbwðZ †nvb †h cÖK…Z NvUwZi A¼ evsjv‡`k e¨vsK 
wW‡cvwRU AvB‡U‡gi Aax‡b, †Rjv/_vbv wnmvei¶Y 
Awdm KZ…©K `vwLjK…Z GKxf‚Z cÖvwß I cwi‡kv‡ai 
weeiYx‡Z cÖwZdwjZ n‡q‡Q| 

  

UxKv t Zv Kiv bv n‡j, GKxf‚Z weeiYx‡Z cÖ`wk©Z 
cÖvwß I cwi‡kv‡ai UvKvi A¼ wgj‡e bv| 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z 

Kvh©cÎ 

   

• e¨vsK w¯’wZmg~‡ni †hvMdj mwVKfv‡e Uvbv n‡q‡Q 
wKbv †`Lyb| †Kvb GKwU wbw`©ó †Rjv/_vbv 
wnmvei¶Y Awd‡mi Qq gv‡mi e¨vsK w¯’wZi MYbv 
cix¶v Ki“b| 

  

• †Rjv/_vbv wnmvei¶Y Awdm †_‡K cÖvß gvwmK 
cÖvwZôvwbK †KvWIqvwi cÖvwß I cwi‡kv‡ai weeiYx 
ch©v‡jvPbv Ki“b Ges †`Lyb t 

  

K) mvivskc‡Î cÖ`wk©Z UvKvi A¼¸‡jv we¯—vwiZ 
Zdwmj mg~‡ni UvKvi A‡¼i mv‡_ wg‡j hvq 
wKbv| 

  

L) †jb‡`bmg~n ï×fv‡e †kªYxweb¨ —̄ wK bv|   
M) mKj cÖvwß Gwm-25 dig-G Ges mKj e¨q 

Gwm-26 dig-G cÖ`wk©Z wKbv| 
  

• wnmve gnv wbqš¿K eivei wnmve weeiYx‡Z cÖ̀ wk©Z 
†jb‡`b, h_vh_ I mwVKfv‡e mswk−ó †iwR÷vimg~‡n 
wjwce× Kiv n‡q‡Q wKbv cix¶v Ki“b| 

  

• AvÂwjK wnmvei¶Y Awdm KZ…©K cÖYxZ gvwmK cÖvwß 
I cwi‡kv‡ai weeiYx cix¶v K‡i GKwU wbw`©ó 
†Rjv/_vbv wnmvei¶Y Awdm wbe©vPb Ki“b, Ges 
evQvBg~jKfv‡e cix¶v K‡i †`Lyb †h mswk−ó 
†Rjv/_vbv wnmvei¶Y Awdm KZ…©K `vwLjK…Z, cÖvwß 
I cwi‡kv‡ai UvKvi A¼ mwVK I h_vh_fv‡e 
wjwce× I †kªYxweb¨ —̄ Kiv n‡q‡Q wKbv| 

  

• AvÂwjK wnmvei¶Y Awdmvi cwiKwíZ ZË¡veavb, 
cwi`k©b I cwiex¶‡Yi gva¨‡g Aaxb¯’ Awdmmg~‡ni 
Ici wbqš¿Y cÖwZôv K‡i‡Qb wKbv cix¶v Ki“b| 

  

Dcmsnvi t 

Kvh©c‡Î wee„Z gš—e¨ mv‡c‡¶ Avgvi AwfgZ GB †h, wnmve GKÎxKi‡Yi Kvh©µg wbfz©jZvi mv‡_ 
cwiPvwjZ n‡q‡Q| 

.................................. KZ…©K cªYxZ;  ZvwiL t ......................... 

............................... KZ…©K cixw¶Z; ZvwiL t ......................... 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

cÖavb wnmvei¶Y Awdmmg~‡ni f‚wgKv 

f‚wgKv 

30. cÖavb wnmvei¶Y Awdmmg~‡ni f‚wgKv I `vwqZ¡vejx, _vbv I †Rjv wnmvei¶Y Awdmmg~‡ni Abyiƒc: 
Z‡e Zv A‡bKUv DuPz ch©v‡qi| GB Awdm¸‡jv †cÖwm‡WwÝ wnmve msµvš— c~e©-wbix¶v Ges `vwe 
cwi‡kv‡ai `vwq‡Z¡ wb‡qvwRZ| cÖ‡Z¨K cÖavb wnmvei¶Y Kg©KZ©v‡K GK ev GKvwaK gš¿Yvj‡qi 
`vwqZ¡ cÖ̀ vb Kiv nq Ges Zuvi `vwqZ¡ nj, †cÖwm‡WwÝ wnmve msµvš— †jb‡`b Ges Zuvi wnmve 
Awa‡¶Îvaxb wefvMxq Kg©KZ©v‡`i †jb‡`‡bi †kªYxweb¨ —̄ mvivsk ˆZwi Kiv| cÖavb wnmvei¶Y 
Kg©KZ©v, wnmve gnv wbqš¿K Kvh©vj‡q `vwL‡ji D‡Ï‡k¨ cÖYxZ gvwmK wnmve weeiYx‡Z Aš—fz©w³i Rb¨ 
†cÖwm‡WwÝ mvivsk Ges wefvMxq mvivsk †_‡K GKxf‚Z mvivsk ˆZwi K‡i| wnmve cÖYqb Ges A_© 
cwi‡kv‡ai Kvh©µg QvovI, cÖavb wnmvei¶Y Kg©KZ©vMY ev‡RU eiv‡Ïi AvIZvq e¨‡qi AMÖMwZ 
ch©v‡jvPbv I cwiex¶‡Yi Rb¨ `vqx, †h‡nZz cÖavb wnmvei¶Y Kg©KZ©vM‡Yi A_©-cwi‡kva wbqš¿Y 
cÖwµqvi (disbursement control process) gva¨‡g miKvwi Znwej Aegy³ Kiv nq| Zuviv, 
mwPe/gyL¨ wnmvei¶Y Kg©KZ©vM‡Yi A_© Dc‡`óv wnmv‡eI `vwqZ¡ cvjb K‡ib| 

31. cybive„wË Gov‡bvi Rb¨, _vbv I †Rjv wnmvei¶Y Awdmmg~‡ni †PKwj÷mg~n cÖavb wnmvei¶Y 
Kg©KZ©vi Kvh©vj‡q e¨envi Kiv hvq (bM` w¯’wZ e¨ZxZ)| cÖavb wnmvei¶Y Kg©KZ©vM‡Yi Kvh©vj‡q 
¸i“Z¡en wbix¶v GjvKvmg~‡ni iƒc‡iLv wb‡æ cÖ`vb Kiv n‡q‡Q| 

wbix¶vi D‡Ïk¨ejx 

32. cÖavb D‡Ïk¨¸‡jv n‡”Q t 

• cÖwZwôZ wewa-weavb Abyhvqx A_© cwi‡kva Kiv n‡q‡Q wKbv †`Lv; 
• wewa-weavb Abymv‡i e¨‡qi ch©vß wbqš¿Y cÖwZwôZ Av‡Q wKbv hvPvB Kiv; 
• cÖRvZ‡š¿i wnmve mgqgZ cÖYq‡bi D‡Ï‡k¨, AvBb, wewa-weavb Abyhvqx h_vh_ †kªYxweb¨vm Ges 

ch©vß †iKW©cÎvw`mn m¤ú~Y© I myôz wnmve msi¶Y Kiv nq wKbv cix¶v Kiv|  

wbix¶v hvPvBmg~n 

33. we‡k−lYg~jK ch©v‡jvPbv Ges we¯—vwiZ cix¶Y wbæiƒc n‡e t 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

wbix¶v Kg©m~wP 
cÖavb wnmvei¶Y Awdmmg~n 

 

Awd‡mi bvg I Ae¯’vb     A_© ermi    

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z Kvh©cÎ 

1. K) Kg©KZ©v I Kg©Pvix‡`i g‡a¨ `vwq‡Z¡i h_vh_ 
e›Ub I c„_KxKiY e¨e ’̄v we`¨gvb Av‡Q wKbv 
hvPvB Ki“b| 

  

 L) cÖkvmwbK Kvh©µg †_‡K Avw_©K Kvh©µg 
Avjv`v wKbv cix¶v Ki“b| 

  

2. wnmve msµvš— †iKW©cÎvw` c~e©vci h_vh_fv‡e 
msi¶Y Kiv nq wKbv cix¶v Ki“b| 

  

3. wnmve msµvš— †iKW©cÎvw` wewfbœ cÖKv‡ii mswk−ó 
†jRvi, †iwR÷vi Ges K¨vk eB †_‡K m„ó nq 
wKbv Ges Zv †_‡K mwVKfv‡e gvwmK wnmve cȪ ‘Z 
nq wKbv, evQvBwfwË‡Z cix¶v Ki“b| 

  

4. wnmve †_‡K e¨‡qi †Kvb AvB‡Ug ev` c‡o‡Q wKbv 
hvPvB Ki“b| 

  

5. AwZwi³ e¨q n‡q‡Q wKbv †`Lvi Rb¨ LvZwfwËK 
eivÏ e›Ub I e¨‡qi Zzjbv Ki“b| hw` Zv nq 
Zvn‡j KviY AbymÜvb K‡i gš—e¨ Ki“b| 

  

6. K) mKj wnmve eB‡qi g~j I m¤úK©hy³ 
fzw³mg~‡ni (entries) m~‡Î wnmv‡ei A¼ 
wbfz©j wKbv hvPvB‡qi Rb¨ Aš—Z GK gv‡mi 
wnmve hvPvB Ki“b| 

  

 L) wnmv‡ei MvwYwZK wbfz©jZvI cix¶v Ki“b|   
7. wnmve cÖYqY Ges Zv wnmve gnv wbqš¿K eivei 

mgqgZ `vwLj Kiv nq wKbv hvPvB Kiv| 
  

8. evQvBwfwËKfv‡e cix¶v K‡i †`Lyb †h, Avw_©K 
†jb‡`bmg~n (cÖvwß I e¨q) h_vh_fv‡e 
†kªYxweb¨¯— Ges h_vh_ cÖvwZôvwbK †Kv‡W wefvRb 
Kiv n‡q‡Q wKbv? 

  

9. cwi‡kvaK…Z fvDPv‡i Dwj−wLZ †kªYxweb¨vm †KvW 
Aby‡gvw`Z I ï× wKbv hvPvB Ki“b| 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

 

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z 

Kvh©cÎ 

10. AwbwðZ wnmv‡e †Kvb UvKvi A¼ wjwce× Kivi 
KviY cix¶v Ki“b| AwbwðZ LvZfz³ UvKvi A¼ 
mgš^‡qi j‡¶¨ ch©vß Kvh©e¨e¯’v MÖnY Kiv n‡q‡Q 
wKbv hvPvB Ki“b| 

  

11. wnmv‡ei cÖvgvwYKZv (authenticity) wbwðZ 
Kivi Rb¨ wefvMxq UvKvi A¼ wbqwgZ cix¶v 
Ges wnmv‡e Dwj−wLZ UvKvi A‡¼i mv‡_ hvPvB 
Kiv n‡q‡Q wKbv cix¶v Ki“b| 

  

12. Bmy¨K…Z †P‡Ki mv‡_ cwi‡kvaK…Z †P‡Ki wbqwgZ 
m½wZmvab Kiv nq wKbv Ges gvwmK 
m½wZweavqK weeiYx cÖ¯‘Z Kiv nq wKbv cix¶v 
Ki“b| 

  

13. GKwU wbw`©ó w`‡b †PK wiKbwmwj‡qkb †iwR÷vi 
Abyhvqx e‡Kqv †PK Ges †PK b¤^i I ZvwiLmn 
e‡Kqv †P‡Ki weeiYxi g‡a¨ cv_©K¨ nq wKbv 
cix¶v Ki“b| hw` nq Zvn‡j KviY AbymÜvb 
Ki“b| 

  

14. K¨vk kvLv KZ…©K cÖYxZ e¨‡qi wnmv‡ei mv‡_ 
wnmve kvLv KZ…©K m¼wjZ wnmv‡ei Zzjbv K‡i 
†`Lyb †h †Kvb cv_©K¨ Av‡Q wKbv| hw` _v‡K 
Zvn‡j KviY AbymÜvb Ki“b| 

  

15. ˆeaZvi †gqv` AwZµvš— n‡q †M‡Q, G ai‡bi 
e‡Kqv †PK Av‡Q wKbv cix¶v Ki“b| hw` _v‡K 
Zvn‡j †PK¸‡jv AbymiY wKsev bevq‡bi e¨e¯’v 
MÖnY Kiv n‡q‡Q wK? 

  

16. e¨q-gÄywi wbw`©ó wKbv, Dchy³ KZ…©c¶ KZ…©K 
RvwiK…Z wKbv Ges mswewae× weavb Ges Avw_©K 
h_v_©Zv (financial propriety) Abyhvqx wKbv 
†m m¤ú‡K© wbwðZ †nvb| 

  

17. gÄywiK…Z UvKvi A¼ ev‡R‡U mxgvi g‡a¨ wKbv 
Ges Zv †`Lvi Rb¨ wbqš¿Y e¨e¯’v we`¨gvb wKbv 
cix¶v Ki“b| 

  

18. gÄywiK…Z UvKvi A¼, gÄyiKvix KZ…©c‡¶i wbKU 
Awc©Z Avw_©K ¶gZvi g‡a¨ wKbv hvPvB Ki“b| 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z 

Kvh©cÎ 

19. e¨q-gÄyiKvix KZ…©c‡¶i bgybv ¯^v¶i wbivcËvi 
mv‡_ msiw¶Z nq wKbv cix¶v Ki“b| 

  

20. gÄywi-c‡Îi ¯^v¶i wnmvei¶Y Awd‡m msiw¶Z 
bgybv ¯^v¶‡ii mv‡_ hvPvB Kiv nq wKbv, Ges G 
g‡g© GKRb Kg©KZ©v cÖZ¨qb K‡ib wKbv cix¶v 
Ki“b| 

  

21. A_© erm‡ii †k‡l cÖ̀ Ë eo A‡¼i e¨q-gÄywi, 
†h¸wj „̀k¨Z A_© erm‡ii g‡a¨ e¨q wbe©vn Kiv 
m¤¢e bq, †m¸wj cÖavb wnmvei¶Y Awdmvi KZ…©K 
Aby‡gvw`Z wKbv| hw` Zv nq Zvn‡j Gi h_v_©Zv 
hvPvB Ki“b| 

  

22. 16 †_‡K 21 ch©š— AvB‡Ug mswk−ó eo A‡¼i 
gÄywimn gÄywicÎmg~‡ni bgybv, we¯—vwiZfv‡e 
cix¶v Ki“b| 

  

23. cÖvwaKvicÎ Rvwii wbivcËv e¨e¯’v cix¶v Ki“b 
Ges G¸‡jv AbygwZcÖvß Kg©KZ©vi ¯^v¶‡i 
RvwiK…Z wKbv †`Lyb| 

  

24. gÄywicÎ cÖvwß Ges cÖvwaKvicÎ Rvwii g‡a¨, 
AbywPZ mgq e¨eavb Av‡Q wKbv wba©viY Ki“b| 
hw` _v‡K, Zvn‡j KviY AbymÜvb Ki“b| 

  

25. cÖvwaKvic‡Î e¨envh© we‡kl wmj‡gvn‡ii 
(embossing seal) Rb¨ h_vh_ wbivcËvg~jK 
e¨e¯’v we`¨gvb Av‡Q wKbv cix¶v Ki“b| 

  

26. †iKW© I Z‡_¨i Rb¨ gÄywicÎmg~n Ges RvwiK…Z 
cÖvwaKvicÎmg~n h_vh_fv‡e bw_fz³ Kiv nq 
wKbv cix¶v Ki“b| 

  

27. †¯‹j †iwR÷vi, Avqb I e¨qb Kg©KZ©vi bgybv 
¯^v¶i †iwR÷vi, †PK †iwR÷vi BZvw` 
h_vh_fv‡e msi¶Y Kiv nq wKbv cix¶v Ki“b| 

  

28. Aby`v‡bi A_© †h D‡Ï‡k¨ Aby`vb cÖ`vb Kiv 
n‡qwQj, †mB D‡Ï‡k¨ e¨q Kiv n‡qwQj wKbv 
Ges DØ„Ë A_© mgc©Y Kiv n‡qwQj − GB welqwU 
†`Lvi Rb¨ Aby`vb cÖvcK ms¯’vi KvQ †_‡K †Kvb 
cÖgvY ev cÖZ¨qbcÎ cvIqv †M‡Q wKbv, hvPvB 
Ki“b| 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z 

Kvh©cÎ 

29. c~e©eZx© ermi¸‡jvi wbix¶v I cwi`k©b 
cÖwZ‡e`b¸‡jvi wb®úwËi Ae¯’v hvPvB Ki“b| 

  

30. †Uv‡K‡bi gRy` MYbv wbqwgZ nq wKbv Ges 
†Uv‡Kb †Lvqv hvIqv, wd‡i bv cvIqv BZ¨vw`i 
Rb¨ Dchy³ e¨e¯’v MÖnY Kiv n‡q‡Q wKbv cix¶v 
Ki“b| 

  

31. cÖwZ‡e`b cwÄKv (K¨v‡jÛvi Ad wi‡cvU© GÛ 
wiUvb©m) msi¶Y Kiv nq wKbv Ges Zv AbymiY 
Kiv nq wKbv hvPvB Ki“b| 

  

32. cÖavb wnmvei¶Y Kg©KZ©v, ciivóª gš¿Yvjq-Gi 
†¶‡Î AwZwi³ cix¶Y t 

  

K) `~Zvevmmg~‡ni B‡¤úÖ÷ gvwmK e¨‡qi 
wfwË‡Z, hyw³m½Zfv‡e w¯’i Kiv n‡q‡Q wKbv 
cix¶v Ki“b| 

  

 AviI cix¶v Ki“b †h gvwmK B‡¤úÖ÷mg~n 
wbw`©ó mgq Aš—i ch©v‡jvwPZ nq Ges 
cÖ‡qvRb g‡b n‡j, cybtw¯’iKi‡Yi mycvwik 
Kiv nq| 

  

L) `~Zvevmmg~n †_‡K m¤ú~Y© gvwmK wnmve 
(fvDPvimn) cvIqv hvq wKbv cix¶v Ki“b| 

  

M) cÖvwß I e¨q h_vh_fv‡e †kªYxweb¨¯— Ges 
wnmvefz³ nq wKbv cix¶v Ki“b| 

  

N) B‡¤úÖ÷ cybf©i‡Yi A¼ mwVK wbYx©Z nq 
(¯’vbxq cÖvwß we‡ePbvq †i‡L) Ges †m Abyhvqx 
†iwgU¨vÝ cvVv‡bv nq G wel‡q wbwðZ nIqvi 
Rb¨ ~̀Zvevmmg~‡ni gvwmK wnmvemg~n, 
evQvBg~jKfv‡e cix¶v Ki“b| 

  

O) gvwmK wnmve cÖvwßi c~‡e©B †iwgU¨vÝ †cÖiY 
Kivi †Kvb „̀óvš— Av‡Q wKbv cix¶v Ki“b| 
hw` _v‡K, Zvn‡j KviY AbymÜvb Ki“b| 

  

P) wbwðZ †nvb †h wewfbœ ~̀Zvev‡m †cÖwiZ 
†iwgU¨vÝ, ev‡RU eiv‡Ïi g‡a¨| 

  

Q) gvwmK wnmv‡ei cÖvwß I †iwgU¨vÝ †cÖi‡Yi 
g‡a¨ AbywPZ mgq cv_©K¨ Av‡Q wKbv hvPvB 
Ki“b| 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z 

Kvh©cÎ 

R) gv‡mi †Kvb mg‡q wnmve †_‡K AwZwi³ 
D‡Ëvjb Kiv n‡q‡Q wKbv cix¶v Ki“b| 

  

UxKv t e¨q-wbix¶v m¤ú‡K© GB g¨vbyqv‡ji PZz_© Aa¨vq 
†`Lv †h‡Z cv‡i Ges cÖ‡qvRb n‡j h_vh_ 
†PKwj÷ e¨envi Kiv †h‡Z cv‡i| 

  

 
Dcmsnvi t 

Kvh©c‡Î wee„Z gš—e¨ mv‡c‡¶ Avgvi AwfgZ GB †h, GB Awd‡mi †jb‡`b myôzfv‡e wnmv‡e 
Dc¯’vwcZ n‡q‡Q, wewfbœ ai‡bi wbqš¿Y e¨e¯’v we`¨gvb i‡q‡Q Ges Awd‡mi mvwe©K e¨e¯’vcbv 
m‡šZvlRbK| 

.................................. KZ…©K cªYxZ;  ZvwiL t ......................... 

............................... KZ…©K cixw¶Z; ZvwiL t ......................... 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

 

 

 

 

 
 

Aa¨vq 6 - we‡kl wbix¶v c×wZmg~n 
 

m~wPcÎ 
 

welq                c„ôv 

f‚wgKv 164  
m‡›`nRbK Awbqg, cÖZviYv I `ybx©wZ 164 - 166 
we‡kl wbix¶v cwiPvjbv 166 - 169 
f¨vjy-di-gvwb AwWU ev cvidi‡gÝ AwWU 170 - 171 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

Aa¨vq 6 - we‡kl wbix¶vi c×wZmg~n 
 

f‚wgKv 

1. GB Aa¨v‡q i“wUb-ewnf‚©Z ev we‡kl wbix¶vi Ici w`K-wb‡`©k cÖ`vb Kiv n‡q‡Q| G¸‡jv PZz_© I 
cÂg Aa¨v‡q ewY©Z wbix¶v †_‡K A‡bK w`K †_‡K wfbœ cÖK…wZi t 

• GB wbix¶v m¤ú~Y© bZzb wbix¶v wKsev ch©v‡jvPbv n‡Z cv‡i, †hgb, m¤¢ve¨ Awbqg; 
• GB wbix¶vi Rb¨ cÖ‡qvRbxq mgq i“wUb-cÖK…wZi wbix¶vi mgq A‡c¶v `xN©Zi n‡Z cv‡i †hgb, 

f¨vjy-di-gvwb/cvidi‡gÝ ch©v‡jvPbv; 
• c~‡e©i Ávb ev AwfÁZv G‡¶‡Î cÖ‡hvR¨ bvI n‡Z cv‡i; 
• AvKvi-AvqZ‡bi w`K †_‡K wbix¶v cÖwZ‡e`b e„nr n‡Z cv‡i  Ges  ¸i“†Z¡i w`K †_‡K 

Zvrch�Jcb© n‡Z cv‡i| EaŸ©Zb e¨e¯’vcbvi wbKU cÖwZ‡e`b †c‡kiI cÖ‡qvRb n‡Z cv‡i| 

2. wb‡æv³ †¶Îmg~‡n w`K-wb‡`©k cÖ`vb Kiv n‡q‡Q t 

• m‡›`nRbK Awbqg, cÖZviYv, `ybx©wZ; Ges 
• f¨vjy-di-gvwb/cvidi‡gÝ msµvš— wbix¶v| 

m‡›`nRbK Awbqg, cÖZviYv I `ybxwZ 

3. wbix¶KMY‡K wewfbœ mg‡q we‡kl wbix¶vi `vwqZ¡ Ac©Y Kiv n‡e| GB Kv‡R Aš—fz©³ _vK‡Z cv‡i t 

• m‡›`nRbK Awbqg; 
• m‡›`nRbK cÖZviYv; 
• m‡›`nRbK `ybx©wZ; 
• mvaviY cÖK…wZi AbymÜvb| 

4. DcwiD³ welq¸‡jvi †¶‡Î mvaviY wbix¶v Kg©m~wP †_‡K wfbœ ai‡bi cš’v Aej¤^b Kiv cÖ‡qvRb| 
G‡¶‡Î cÖavb cv_©K¨¸‡jv n‡”Q t 

• GB wbix¶v i“wUb cÖK„wZi bq; 
• DÌvwcZ Awf‡hvMmg~n mwVK bvI n‡Z cv‡i; 
• GB wbix¶vq, wbix¶K‡`i Av‡iv mZK©Zvi cÖ‡qvRb; 
• wbix¶vq D˜NvwUZ Z_¨vw`i wfwË‡Z EaŸ©Zb KZ…©c¶ KZ…©K e¨e¯’v MÖn‡Yi cÖ‡qvRb n‡Z cv‡i; 

5. wb‡æv³ cwi‡”Q`mg~‡n G ai‡bi cwiw¯’wZ‡Z wbix¶vi mvwe©K cš’vi GKwU iƒc‡iLv cÖ`vb Kiv n‡q‡Q| 
†Kvb wbw`©ó cwiw¯’wZ‡Z GB cš’vi cÖ‡qvM wbf©i Ki‡e we‡kl Ae¯’vi Ici, Ges H mKj Ae¯’vq, wK 
hyw³hy³ Ges h_vh_, Zvi Ici| 

AwWU †KvW †_‡K w`K-wb‡`©k 

6. AwWU †Kv‡Wi 26 †_‡K 28 ch©š— Aby‡”Q`mg~‡n ewY©Z, m‡›`nRbK FY I Awbqg m¤ú‡K©, wbix¶vi 
`vwqZ¡ ms‡¶‡c wbæiƒc t 

(1) wbix¶v Ggbfv‡e cwiKwíZ n‡e hv‡Z cÖZviYv I RvwjqvwZ †_‡K m„ó ¸i“Z¡c~Y© Ah_v_© eY©bvmn 
wnmv‡ei weeiYx‡Z cÖ`Ë Ah_v_© eY©bvi D˜NvUb hyw³m½Zfv‡e cÖZ¨vkv Kiv hvq| †h mKj 



 

wmwfj AwWU g¨vbyqvj 165 

 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

Kvh©µg SuywKc~Y© I AwbqwgZ e‡j cÖwZfvZ nq, wbix¶KMY wbix¶vaxb cÖwZôv‡bi †mB mKj 
Kvh©µg wPwýZ Ki‡eb Ges we‡kl g‡bv‡hvM wbe× Ki‡eb| 

(2) Af¨š—ixY wbqš¿Y ch©v‡jvPbvKv‡j, wbix¶KMY cÖZviYv I Awbq‡gi m¤¢vebv m¤ú‡K© mZK© n‡eb| 
wbix¶vKv‡j wPwýZ Af¨š—ixY wbqš¿Y e¨e¯’vi `ye©jZvi cÖwZ, (hv cÖZviYv I Awbqg‡K DrmvwnZ 
K‡i) wbix¶vaxb cÖwZôv‡bi `„wó AvKl©Y Ki‡Z n‡e| 

(3) cÖZviYv I Awbqg wb‡`©k K‡i, Giƒc welqvw` ª̀“Z AbymiY Ki‡Z n‡e| G m¤ú‡K© wbix¶vaxb 
cÖwZôvb‡K AewnZKiY Ges Dchy³ Kvh©e¨e¯’v MÖn‡Yi mycvwik cÖ`v‡bi ga¨ w`‡q wbix¶‡Ki 
`vwqZ¡ m¤úbœ n‡e| 

(4) gnv wnmve-wbix¶K I wbqš¿K KZ…©K RvwiK…Z Z_¨vw` we‡ePbvq Avb‡Z n‡e| 
(5) wbix¶K, wbix¶vaxb cÖwZôv‡bi †mB mKj e¨e¯’vi cÖwZ we‡kl g‡bv‡hvM wbe× Ki‡eb − hv 

cÖZviYv I `ybx©wZg~jK Kv‡Ri m¤¢vebv‡K mxwgZ K‡i| we‡klZ, `icÎ AvnŸvb cÖwµqv, `vwe 
wb®úwË, wb‡qv‡Mi Rb¨ ZwØi, m¤úwË weµq BZ¨vw`i †¶‡Î| 

7. wbix¶vaxb cÖwZôvb, cÖZviYv I `ybx©wZg~jK Kv‡Ri m¤¢vebv‡K mxwgZ Kivi D‡Ï‡k¨ hyw³m½Z c`‡¶c 
MÖnY K‡i‡Q wKbv wbix¶KMY Zv †`L‡eb| GUv Aek¨B wbwðZ Ki‡Z n‡e †h wbix¶vaxb cÖwZôvb t 

(1) we`¨gvb wewa I cÖwewamg~n we‡klZ †h¸‡jv c~Z©Kvh© Ges cY¨ I †mev mieiv‡ni mv‡_ m¤úwK©Z, 
†m¸‡jv ch©v‡jvPbvaxb iv‡L| 

(2) h‡_vchy³ we‡ewPZ n‡j, †mB mKj cwiw¯’wZ ch©v‡jvPbv Ges Z`š— K‡i, †hme‡¶‡Î we‡kl 
we‡kl wVKv`vi‡K AMÖvwaKvi †`Iqv nq e‡j cÖZxqgvb nq A_ev †hme‡¶‡Î cÖwZ‡hvwMZvg~jK `i 
MÖnY Kiv m¤¢e n‡q I‡V bv| 

(3) Pzw³ msµvš— welqvw` wbqš¿‡Yi Rb¨ h‡_vchy³ wb‡`©kvw` Rvwi K‡i| 
(4) h‡_vchy³ ¯’vqx Av‡`k, Avw_©K cÖwewa wKsev AvPiYwewa Rvwi K‡i| 
(5) ỳbx©wZi Awf‡hvM cÖvwß Ges Z`‡š—i Rb¨ h_vh_ e¨e¯’vw` AbmiY K‡i| 
(6) wbix¶vaxb cÖwZôv‡bi e¨e ’̄vcbv KZ…©K wba©vwiZ c×wZmg~n AbymiY Ges c~i‡Yi Rb¨ Af¨š—ixY 

wbqš¿Y I Af¨š—ixY wbix¶v BDwbU Kvh©Ki Av‡Q -GwU wbwðZ K‡i| 

8. †h mKj cÖgvY `ybx©wZg~jK Kv‡Ri m¤¢vebvi Bw½Z w`‡Z cv‡i, wbix¶KMY †mw`‡K †Lqvj ivL‡eb| 
cÖ‡qvRb n‡j Gai‡bi cÖgvY cieZx© Z`‡š—i Rb¨ h‡_vchy³ ms¯’vi Kv‡Q †cÖiY Ki‡eb| 

m¤¢ve¨ cÖZviYv I Awbqg t 

9. we`¨gvb e¨e¯’v †f‡O co‡j wKsev Af¨š—ixY wbqš¿Y e¨e¯’v Ach©vß n‡j cÖZviYv, Pzwi, Awbqg BZ¨vw` 
msNwUZ n‡Z cv‡i| mPivPi msNwUZ nq, Giƒc cÖZviYv I Awbq‡gi ZvwjKv wb‡æ cÖ`Ë nÕj t 

Avq 

10. ̀ xN©w`b bM` A_© a‡i ivLv wKsev AvÍmvr Kiv mPivPi msNwUZ cÖZviYv| D`vniY¯^iƒc fvov, wd 
BZ¨vw` eve` Av`vqK…Z A_© AvÍmvr, Abby‡gvw`Z Znwej mÂvjb, Av`vqK…Z wd-Gi Abby‡gvw`Z 
e¨envi, A¯^vfvweK `xN© mg‡qi Rb¨ Znwej a‡i ivLv| 

e¨q 
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11. AjxK A_© cwi‡kva I µq, LyPiv A_© cwi‡kva BZ¨vw` GB Awbq‡gi mv‡_ RwoZ| Af¨š—ixY wbqš¿Y 
e¨e ’̄vq we`¨gvb ỳe©jZvi Kvi‡Y G ai‡bi cÖZviYv I Awbq‡gi m„wó nq| †hgb: Rvj fvDPvi, e¨q 
eve` A_© cwi‡kv‡ai KvíwbK fvDPvi, Rvj Pvjvb, Dchy³ KZ…©c‡¶i Aby‡gv`b e¨ZxZ A_© cwi‡kva 
Ges †h †mev cÖ̀ vb Kiv nqwb Zvi Rb¨ A_© cwi‡kva| 

wg_¨v gRywi/†eZb `vwe 

12. A‡bK wbix¶vaxb cÖwZôv‡bB GwU GKwU wbZ¨‰bwgwËK NUbv| ‡hgb, AwZwi³ `vweK…Z †eZb, fvZv, 
ågY wej, cÖK…Zc‡¶ Kg©iZ †bB Ggb Kg©Pvwi‡`i †eZb I fvZv cÖ`vb Ges AjxK cÖK…wZi `vwe 
cwi‡kva| 

  
hš¿cvwZ I †÷vim& Pzwi 

13. Kg©PvwiMY KZ…©K AvÍmvrK…Z `vßwiK hš¿cvwZ, KjKâv, LyPiv hš¿vsk, kj¨wPwKrmvi hš¿cvwZ, 
IlyacÎ, wbg©vYmvgMÖx †hgb, wm‡g›U, ÷xj evi, †c‡Uªvj, jyweªK¨v›Um I Ab¨vb¨ ª̀e¨vw` Gi Aš—fz©³| 

we‡kl wbix¶v cwiPvjbv 

14. AwWU †Kv‡W wea„Z w`K-wb‡`©k c~i‡Yi Rb¨ wb‡æv³ wbix¶v-cš’v AbymiYxq t 

cwi`k©‡bi c~‡e© 

• Awc©Z `vwq‡Z¡i D‡Ïk¨vejx‡K we‡ePbvq †i‡L, wbix¶K we‡kl wbix¶v Kv‡h©i cwiKíbv Ki‡eb| 
Awc©Z `vwqZ¡, h_vh_fv‡e m¤úv`b Kivi Rb¨ Dchy³ wb‡ ©̀kbv I w`K-wb‡`©k jvf Kivi welqwU 
wbwðZ Ki‡Z n‡e| wbix¶KMY‡K, KvR Avi¤¢ Kivi c~‡e©B Awc©Z Kv‡Ri `vwqZ¡ ¯úófv‡e Abyaveb 
Ki‡Z n‡e| †h cÖwZôvbwU wbix¶v Kiv cÖ‡qvRb n‡e †m cÖwZôvb m¤úwK©Z mKj Z_¨ wbix¶K 
msMÖn Ki‡eb| 

• wbix¶vaxb cÖwZôvb‡K wbix¶v ïi“i mwVK ZvwiL, cix¶Yxq †iKW©cÎvw`, huv‡`i mv¶vrKvi †bqv 
n‡e Ges Ab¨vb¨ cÖvmw½K wel‡q wbix¶v Kvh©µg ïi“ Kivi eû c~‡e©B AewnZ Ki‡Z n‡e| 

cwi`k©bKv‡j 

we‡kl wbix¶v cwiPvjbvKv‡j wbix¶KMY AKz¯’‡j (on the spot) t 
• wbix¶vaxb cÖwZôv‡bi cÖav‡bi mv‡_ cÖv_wgK Av‡jvPbv Ki‡eb; 
• mKj cÖ‡qvRbxq †iKW©cÎ msMÖn Ki‡eb; 
• †iKW©cÎvw` ch©v‡jvPbv Ki‡eb; 
• Z_¨vw` cix¶v Ki‡eb; 
• Aciva cÖgv‡Yi Rb¨ ch©vß cÖgvY msMÖn Ki‡eb; 
• mswk−ó e¨w³e‡M©i mv¶vrKvi MÖnY Ki‡eb; 
• wm×v‡š— DcbxZ n‡eb; 
• cÖwZ‡e`b cÖYqb Ki‡eb| 

 



 

wmwfj AwWU g¨vbyqvj 167 

 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

cwi`k©‡bi ci 

wbix¶KMY we‡kl wbix¶v m¤úv`‡bi ci t 

• mswk−ó cwiPvj‡Ki Kv‡Q cÖwZ‡e`b †ck Ki‡eb; 
• Gici DccwiPvjK we‡kl wbix¶v cÖwZ‡e`b ch©v‡jvPbv K‡i KiYxq Kvh©vw` w¯’i Ki‡eb; 
• gnvcwiPvj‡Ki Aby‡gv`bµ‡g cÖwZ‡e`b Pzovš— Ki‡eb; 
• cÖwZ‡e`b Rvwi Ki‡eb; 
• cÖwZ‡e`b AbymiY Ki‡eb| 

 



 

wmwfj AwWU g¨vbyqvj 168 

 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

wmwfj AwWU Awa`ßi 
mvwe©K c×wZ − we‡kl AbymÜvb 

Kg©m~wP/†PKwj÷ 
 
Awd‡mi bvg I Ae¯’vb     A_© ermi    

cwi`k©‡bi c~‡e© huvi Øviv 
cixw¶Z Kvh©cÎ 

1. Lmov Kg©cwiKíbv Rvwi|   
2. wbix¶v `j‡K wb‡`©kbv cÖ`vb|   
3. welq msµvš— cÖvmw½K KvMRcÎ msMÖn I 

ch©v‡jvPbv| 
  

4. we`¨gvb DcvË, bw_, †K› ª̀xqfv‡e cÖvße¨ 
†iKW©cÎvw` msMÖn I cybix¶Y| 

  

5. P‚ovš— cwiKíbv Rvwi|   
6. mswk−ó wefvM/msMVb‡K cwi`k©‡bi ZvwiL I ¯’vb 

m¤ú‡K© AewnZKiY| 
  

cwi`k©bKv‡j   

1. Awdm cÖav‡bi mv‡_ mv¶vr Ges we‡kl wbix¶vi 
D‡Ïk¨ AewnZKiY| 

  

2. cÖ‡qvRbxq `wjjcÎvw`i Pvwn`v †ck|   
3. wbix¶K‡`i g‡a¨ Kvh©e›Ub|   
4. ZË¡veavb Ges ch©v‡jvPbvi c×wZ w¯’iKiY|   
5. cÖgvY msMÖ‡ni wbix¶v †KŠkj D™¢veb|   
6. Kvh©c‡Îi aib I welqe¯‘ w¯’iKiY|   
7. mswk−ó e¨w³e‡M©i mv¶vrKvi MÖnY|   
8. wbix¶vq D˜NvwUZ Z_¨vw`i mvi-m¼jb|   
9. P‚ovš— cÖwZ‡e`b cÖYqb|   

cwi`k©‡bi ci   

 we‡kl wbix¶v m¤úv`‡bi ci wbix¶K t   
1. cwiPvj‡Ki wbKU cÖwZ‡e`b †ck Ki‡eb|   
2. cwiPvjK we‡kl wbix¶v cÖwZ‡e`b ch©v‡jvPbv K‡i 

w ’̄i Ki‡eb t 
  

• cÖwZ‡e`b gvbm¤úbœ wKbv|   
• wbix¶vi D‡Ïk¨ c~iY n‡q‡Q wKbv|   

3. cieZx© Kvh©aviv m¤ú‡K© cwiPvj‡Ki wm×vš— MÖnY|   
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wbix¶vi ch©vqmg~n huvi Øviv 
cixw¶Z 

Kvh©cÎ 

4. gnvcwiPvj‡Ki Aby‡gv`bµ‡g cÖwZ‡e`b P‚ovš—
KiY| 

  

5. cÖwZ‡e`b RvwiKiY|   
6. AbyeZx© Kvh©µg|   
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f¨vjy-di-gvwb wKsev cvidi‡gÝ AwWU 

f‚wgKv 

15. f¨vjy-di-gvwb wKsev cvidi‡gÝ AwWU cwiPvjbvi †¶‡Î wmwfj AwWU Awa`ß‡ii f‚wgKv mxwgZ| Zv 
m‡Ë¡I, GB Awa`ßi wØwea Dcv‡q f¨vjy-di-gvwb-i Dbœq‡b Ae`vb ivL‡Z cv‡i t 

(1) m¤ú` e¨env‡i m¤¢ve¨ wbægv‡bi f¨vjy-di-gvwb wKsev Ah_v_©Zvi GjvKvmg~n wPwýZ K‡i Ges G 
m¤ú‡K© gnv wnmve-wbix¶K I wbqš¿K I mswk−ó KZ…©c¶‡K AewnZ K‡i; Ges 

(2) cÖ‡Z¨K wnmvei¶Y Awd‡mi Kg©m¤úv`b I Af¨š—ixY wbqš¿Y ch©v‡jvPbvc~e©K G¸‡jv wbix¶v 
cÖwZ‡e`‡b cÖwZdwjZ K‡i| 

16. ̀ ¶Zv, wgZe¨wqZv I djcÖm~Zvi mv‡_ cwiPvjbv Kiv †hZ miKv‡ii Ggb †h †Kvb Kvh©µ‡gi mv‡_ 
f¨vjy-di-gvwbi Dbœqb‡K m¤úwK©Z e‡j MY¨ Kiv hvq| 

17. AwWU †Kv‡W ejv n‡q‡Q †h, wbix¶KMY Zuv‡`i Kv‡R mgwšẐ cš’v Aej¤̂b Ki‡eb| Gi A_© GB †h, 
wbix¶KMY, wnmve I Af¨š—ixY wbqš¿Y e¨e¯’vi Ici gvV ch©v‡q wbix¶v cwiPvjbvKv‡j, cvidi‡gÝ 
Ges f¨vjy-di-gvwb-i welqI we‡ePbvq ivL‡eb| GB g¨vbyqv‡ji †PKwj÷mg~n, wfGdGg-Gi 
m¤¢vebvc~Y© GjvKv¸‡jv wPwýZKi‡Y mvnvh¨ Ki‡e| Z‡e Gi Rb¨ eûjvs‡k cÖ‡qvRb wbix¶‡Ki mwVK 
Kg©cš’v I g‡bvfve| wbægv‡bi f¨vjy-di-gvwb-i m¤¢vebvc~Y© `„óvš— AewnZ K†i wbix¶KMY  15 (1) 
Aby‡PQ‡` Dwj−wLZ f‚wgKv cvjb  Ki‡Z cv‡ib| 

 SuywKi m¤¢vebv i‡q‡Q Giƒc GjvKv¸‡jv nÕj t 
• mPivPi N‡U, Giƒc AwZwi³ A_© cwi‡kv‡ai NUbv; 
• wm‡÷g msµvš— `ye©jZv-hv fz‡j ch©ewmZ n‡Z cv‡i; 
• Am¤ú~Y©fv‡e wej ˆZwi, Av`vq Ges cÖvwß wej‡¤^ e¨vs‡K RgvKiY; 
• AwZwi³ Ges AcÖ‡qvRbxq e¨q; 
• AwbqwgZ †eZb wba©viY; 
• wbivcËv e¨e¯’vi Afve hv Pzwi Ges wQuP‡K Pzwi‡Z ch©ewmZ nq; 
• wnmve msi¶‡Yi `ye©j Av‡qvRb; 
• wbægv‡bi ev‡RU cÖYqb/wbqš¿Y| †hgb, AwZwi³ e¨q, gÄywii Afve; 
• µq I `icÎ msµvš— h_vh_ e¨e¯’vi Afve| †hgb, wbægv‡bi cY¨mvgMÖx msMÖn; 
• cÖZviYv I AvÍmv‡Zi NUbv; 
• wbægv‡bi †÷v‡iR e¨e¯’vi Kvi‡Y †÷v‡ii AcPq; 
• †hLv‡b DØ„Ë nIqvi my‡hvM i‡q‡Q e‡j cÖZxqgvb nq †mB me Kvh© GjvKv| 

wnmvei¶Y Awdmmg~‡ni cvidi‡gÝ 

18. wmwfj AwW‡Ui Ae`vb ivLvi wØZxq ‡¶ÎwU n‡”Q cÖwZwU wnmvei¶Y Awd‡mi cvidi‡gÝ ch©v‡jvPbv|  
cÖwZevi GKwU wnmvei¶Y Awdm cwi`k©‡bi mgq GKvR Kiv hvq, Ges Zv n‡e cÖwZ‡e`b †ck 
cÖwµqvi GKwU ¸i“Z¡c~Y© Ask| 

19. wnmvei¶Y Awdmmg~‡ni cvidi‡gÝ, miKv‡ii mvwe©K Avw_©K e¨e¯’vcbv msµvš— Av‡qvR‡bi GKwU 
¸i“Z¡c~Y© Dcv`vb| GB g¨vbyqv‡ji †PKwj÷ †_‡K cÖ‡Z¨KwU wnmvei¶Y Awd‡mi cvidi‡gÝ m¤ú‡K© 
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aviYv cvIqv hv‡e| cÖ‡Z¨K wbix¶v †k‡l GB mKj welq‡K mvwe©Kfv‡e we‡ePbv Kiv LyeB ¸i“Z¡c~Y©| 
Af¨š—ixY wbqš¿Y wbix¶vKv‡j wb‡æv³ cÖkœmg~n we‡ePbv Kiv †h‡Z cv‡i t 

• mswk−ó Awdm myôzfv‡e cwiPvwjZ n‡”Q wKbv, †m m¤ú‡K© wbix¶v Kvh© wK †Kvb aviYv †`q? 
• cwijw¶Z mgm¨v wK wew”Qbœ, we¯—…Z wKsev gyL¨? 
• mgm¨vmg~n wK wbw`©ó †Kvb Awd‡mi mv‡_ m¤úwK©Z bvwK mKj Awd‡mi †¶‡Î cÖ‡hvR¨? 

20. G‡¶‡Î wbix¶KMY‡K wKQyUv wePvi †eva cÖ‡qvM Ki‡Z n‡e| Z‡e Zuv‡`i myw¯’i Ges MVbg~jK 
g‡bvfve Aej¤^b Kiv ¸i“Z¡c~Y©| cÖ‡Z¨K wbix¶vq cÖvß Z_¨ I cÖgv‡Yi wfwË‡Z Ges wewfbœ Awd‡mi 
cvidi‡gÝ Zzjbv K‡i GB ai‡bi wePvi †eva cÖ‡qv‡Mi †¶‡Î †R¨ô wbix¶KMY Dchy³ f‚wgKv cvjb 
Ki‡Z cv‡ib| wnmvei¶Y Awdmmg~‡ni cvidi‡gÝ msµvš— Z_¨vw`, †K›`ªxqfv‡e, wnmve gnv 
wbqš¿‡Ki Kvh©vjq †_‡K msMÖn Kiv hvq| 

21. mg‡qi cwim‡i, wmwfj AwWU Awa`ßi Af¨š—ixY wbqš¿‡Yi Ae¯’v Ges wnmvei¶Y Awdmmg~‡ni 
cvidi‡gÝ m¤ú‡K© GKwU msw¶ß weeiYx (profile) ˆZwi Ki‡e| Gici myôzfv‡e cwiPvwjZ 
Awdmmg~n Ges `¶ cÖ_vmg~n wPwýZ Ki‡Z we‡kl wbix¶v cwiPvjbv Kiv †h‡Z cv‡i| ZLb wbix¶vi 
`vwqZ¡ n‡e mKj Awd‡mi cvidi‡gÝ m‡e©vËg ch©v‡q Avbq‡bi wel‡q wnmve gnv wbqš¿‡Ki n¯—‡¶c 
Kvgbv Kiv| 

22. †ek K‡qKwU †¶‡Î cvidi‡gÝ-Gi f‚wgKv we‡ePbv Kiv †h‡Z cv‡i t 

• mg‡qvc‡hvwMZv (Timelines)  − gvwmK wnmve Ges Ab¨vb¨  
  cÖ‡qvRbxq cÖwZ‡e`b `vwL‡ji  
  †¶‡Î 
• gvb (Quality) − Avw_©K Z_¨vw` m¤ú‡K©| 
• e¨e ’̄vcbv (Management)  − m`bykxjb, w`K-wb‡`©k, †KvW  
  BZ¨vw` AbymiY| 
• e¨q (Cost)    − mgMÖ Awdm wKsev wewea Kg©Kv‡Êi  
  BDwbU e¨q| 
• ev‡RU (Budget) − Awd‡mi cÖK…Z I cÖv°wjZ e¨q| 
• AvMÖnxc‡¶i AwfgZ (Stakeholder) −  †hgb, Avqb I e¨qb Kg©KZ©vMY,  
  wnmve gnv wbqš¿K BZ¨vw`| 
• Af¨š—ixY wbqš¿Y (Internal Control)  − wØZxq Aa¨v‡qi †PKwj÷ e¨envi  
  K‡i| 

23. GB mKj g~j¨vqb Ges Zvi Ici cÖwZ‡e`b cÖYq‡bi D‡Ï‡k¨ cÖ‡Z¨K cwi`k©‡bi Rb¨ cÖYxZ 
cwiKíbvq, mgq e›Ub Ki‡Z n‡e| wmwfj AwWU Awa`ß‡ii gnvcwiPvjK‡K wbw`©ó mgq Aš—i we‡kl 
wbix¶vi welq we‡ePbv Ki‡Z n‡e hv‡Z ¯^Zš¿ cvidi‡gÝ-Gi djvdj m¼jb Kiv hvq, mej I `ye©j 
cvidi‡gÝ wPwýZ Kiv hvq Ges mKj Awd‡mi cvidi‡gÝ Dbœq‡bi Rb¨ e¨e¯’v MÖnY Kiv hvq| 
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Aa¨vq 7 Ñ ZË¡veavb I ch©v‡jvPbv 
f‚wgKv 

1. Kvh©Ki wbix¶v Abykxj‡bi GKwU †gŠwjK welq n‡PQ, wbix¶vi Rb¨ cÖ¯‘wZ MÖnYKv‡j, wbix¶v 
cwiPvjbvKv‡j Ges wbix¶v mgvwßi ch©v‡q, ZË¡veavb|  

2. ZË¡veavb, AwWU ÷¨vÛvW© I w`K-wb‡ ©̀k AbymiY Ges Dchy³ wbix¶v †KŠk†ji cÖ‡qvM‡K wbwðZ 
Ki‡e| wbix¶KM‡Yi mvg_©¨ I cÖ‡qvRb, ZË¡veav‡bi gvÎv‡K Aek¨B cÖfvweZ Ki‡e| Mfb©‡g›U 
AwWwUs ÷¨vÛvW©m, AwWU †KvW Ges g¨vbyqv‡j ZË¡veavb m¤ú‡K© w`K-wb‡`©k cÖ`vb Kiv n‡q‡Q| 

wbix¶vi cÖ¯‘wZi ch©v‡q ZË¡veavb 

3. h_vh_ ZË¡veavbKvix wbix¶K, wbwðZ Ki‡eb †h wbix¶KMY t 

• M„nxZ wbix¶v Kvh©µ‡gi D‡Ïk¨ m¤ú‡K© Rv‡bb; 
• †h KvR Zuviv Ki‡Qb Zvi AvIZv I MfxiZv m¤ú‡K© Zuv‡`i cwi®‹vi aviYv Av‡Q; 
• wbix¶vKvh© cwiPvjbvi c~‡e© †h c×wZmg~n cÖ‡qvM Kiv n‡e Zv Abyaveb K‡ib Ges 
• cwiKwíZ KvR †Kvb ch©v‡q cwiewZ©Z n‡Z cv‡i Zv Rv‡bb| 

4. Z…Zxq Aa¨v‡q wbix¶v cwiKíbvi Ici ewY©Z w`K-wb‡`©k AbymiY Ges wbix¶v `‡ji mKj m`m¨, 
Zuv‡`i Kv‡Q wK cÖZ¨vwkZ Zv wbwðZKi‡Yi gva¨‡g GUv eûjvs‡k AR©b Kiv m¤¢e| 

 wbix¶v PjvKv‡j ZË¡veavb I ch©v‡jvPbv 

5. wbix¶v PjvKv‡j ZË¡veav‡bi D‡Ïk¨ nÕj wbqwgZ AMÖMwZ ch©v‡jvPbv Kiv, hv‡Z GUv wbwðZ Kiv hvq 
†h t 
• wbix¶v cÖv°wjZ mgq Ges wbw`©ó Kg©m~wPi AvIZvi g‡a¨ AMÖmi n‡”Q; 
• Mfb©‡g›U AwWwUs ÷¨vÛvW©m&, AwWU †KvW Ges GB g¨vbyqv‡ji w`K-wb‡`©kbvw` Abym„Z n‡”Q; 
• Kvh©cÎmg~n m¤úvw`Z Kvh©‡K ch©vßfv‡e `wjjfz³ Ki‡Q Ges 
• wbix¶K †Kvb Zvrch©c~Y© cwieZ©b Avbv cÖ‡qvRb we‡ePbv Ki‡j, c~e©v‡ýB †m e¨vcv‡i m¤§wZ cÖ`vb 

Kiv n‡”Q| 

6. wbix¶vKv‡j, wbix¶v I wnmvei¶Y Kg©KZ©v wKsev `vwqZ¡cÖvß Aax¶K, ZË¡veav‡bi GB `vwqZ¡ cvjb 
Ki‡eb| GB ZË¡veav‡bi cÖgvY Kvh©c‡Î †iKW©fz³ _vK‡e; (†hgb †PKwj÷ Aby¯^v¶i K‡i Ges 
†h‡¶‡Î AwaKZi KvR m¤ú‡K© Aby‡iva Kiv nq †m‡¶‡Î cÖ‡qvRbxq gš—e¨ wjwce× K‡i)| g~j 
cwiKíbvi ms‡kvabI (KviYmn) ZË¡veav‡bi cÖgvY aviY Ki‡e| 

 wbix¶v mgvwßi ci ZË¡veavb I ch©v‡jvPbv 

7. wbix¶v mgvwßi ci, ZË¡veavqK (wbix¶v I wnmvei¶Y Kg©KZ©v/Aax¶K) t 

• wbix¶vi D‡Ïk¨ AwR©Z n‡q‡Q wKbv g~j¨vqb Ki‡eb| 
• wb‡R mš‘ó n‡eb †h wbix¶vq D˜NvwUZ Z_¨ I Dcmsnvi mg_©b K‡i − Giƒc Kvh©cÎ Øviv wbix¶v 

Kvh©µg `wjjfz³ n‡q‡Q, Ges msM„nxZ Dcv‡Ëi mvnv‡h¨ m‡š—vlRbK cÖwZ‡e`b cÖ¯‘Z Kiv m¤¢e| 
• wbwðZ Ki‡eb †h wbix¶v mgvwßi ci cÖwZ‡e`b cÖYqb Kiv nq (GB g¨vbyqv‡ji beg Aa¨v‡q 

cÖwZ‡e`b cÖYqb kxl©K w`K-wb‡`©kmg~n †`Lyb)| 
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8. wbix¶v `‡ji `vwqZ¡cÖvß DccwiPvjK, cieZx©Kv‡j Kvh©cÎvw` ch©v‡jvPbv K‡i cÖwZ‡e`b †ck Ki‡eb, 
GUv wbwðZ Kivi Rb¨ †h t 

• ÷¨vÛvW©, AwWU †KvW Ges GB g¨vbyqvj Abymv‡i wbix¶v Kvh©µg cwiPvwjZ n‡q‡Q; 
• †h Dcmsnvi Uvbv n‡q‡Q, Zv mg_©b Kivi Rb¨ Kvh©cÎ ch©vß cÖgvY aviY K‡i| 
• wbix¶v cÖwZ‡e`b wbix¶v †_‡K DrmvwiZ mKj Zvrch©c~Y© welqvw`‡K Zz‡j a‡i‡Q, †hgb wnmve 

msµvš— eo ai‡bi fzj/wePz¨wZ, wm‡÷g msµvš— `ye©jZv, Ah_v_©Zv BZ¨vw`; 
• cÖ‡qvRbxq we‡ewPZ n‡j AwaKZi wbix¶v hvPvB Kiv nq; Ges 
• AwZwi³ cÖwZ‡e`‡bi cÖ‡qvRb n‡j Zv cÖYqbc~e©K †ck Kiv nq| 

9. GB ch©v‡jvPbvi gvÎv, DccwiPvj‡Ki wePvi-we‡ePbvi welq| bw_/wbix¶v cÖwZ‡e`‡b cÖ`Ë Aby¯^v¶i 
Ges wbix¶v mgvcbx †PKwj‡÷ cÖ`Ë ¯^v¶iB ch©v‡jvPbvi cÖgvY| 

 cwi`k©b I gvb wbqš¿‡Yi e¨e ’̄vw` 

10. wmwfj AwWU Awa`ß‡ii gnvcwiPvjK, whwb gvb wbqš¿Y c×wZ cwiPvjbvi Rb¨ `vqx, GB D‡Ï‡k¨ 
GKwU gvb-wbwðZKiY `j (quality assurance team) MVb Ki‡Z cv‡ib| AwWU †Kv‡W Ges GB 
g¨vbyqv‡j G m¤ú‡K© cÖavb w`K-wb‡`©kmg~n wea„Z Av‡Q| 

11. wbix¶vmn †h †Kvb Kvh©µ‡gi wbh©vm n‡”Q Gi gvb| Kg©KZ©v I Kg©Pvwimn mKj wbix¶‡Ki GB 
cÖwµqvq Ae`vb ivLv ¸i“Z¡c~Y©| wb‡æv³ ZvwjKvq G msµvš— ˆewkó¨¸‡jv Aš—fz©³ Kiv n‡q‡Q| 

(1) myôz cwiKíbv cÖYqb c×wZ − AMÖvwaKvi I SuywK wPwýZKiY Ges †mfv‡e wbix¶KMY†K 
wb‡qvM| 

(2) Kvh©Ki wbqš¿Y I − wbix¶KMY‡K myôzfv‡e wbix¶v m¤ú‡K© AewnZKiY|Kg©cwiKíbv 
 †iKW©fzw³KiY  Abyhvqx Zuviv wbix¶v cwiPvjbv K‡ib Ges Dcmsnv‡ii mg_©‡b 

Zuviv ch©vß Kvh©cÎ cÖ¯‘Z K‡ib − GUv wbwðZKiY| 
(3) †ckvMZ `¶Zvi mv‡_ wbix¶v − AwWU ÷¨vÛvW© Ges m`bykxjb‡K AbymiY | 
 cwiPvjbv   
(4) MVbg~jK g‡bvfve cÖ̀ k©b − ^̄vaxbZv‡K ¶zYœ bv K‡i, m¤¢eci †¶‡Î, wbixw¶Z cÖwZôvb‡K 

mnvqZv cÖ`vb| 
(5) Kvh©Kifv‡e Ges ª̀“ZZvi − wbix¶vi djvdj  
 mv‡_ cÖwZ‡e`b cÖYqb  wbix¶vaxb cÖwZôvb‡K AewnZ Kiv nq Ges Zvi wfwË‡Z Kvh©µg 

M„nxZ nq-G welqwU wbwðZKiY| 

12. hv‡Z †Kvb AcÖ‡qvRbxq Wzwc−‡Kk‡bi m„wó bv nq Zv wbwðZ Kivi Rb¨ gnv wnmve-wbix¶K I wbqš¿K 
Ges wmwfj AwWU Awa`ß‡ii gnvcwiPvjK GKwU evwl©K gvb wbqš¿Y cwi`k©b Kg©m~wP‡Z GKgZ 
n‡eb| 
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Aa¨vq 8 - †iKW©fzw³ I cÖgvY 
 

f‚wgKv 

1. wbix¶vi D‡Ïk¨vejxi wbwi‡L, wbix¶KMY hv‡Z mwVK Dcmsnv‡i DcbxZ n‡Z cv‡ib, †mRb¨ ch©vß 
Ges h_vh_ cÖgvY msMÖn Kiv AZ¨š— ¸i“Z¡c~Y©| GB g¨vbyqv‡ji wØZxq Aa¨v‡q ewY©Z wm‡÷g, wbqš¿Y I 
ev¯—e hvPvB c×wZmg~‡ni mswgwkªZ cÖ‡qv‡Mi gva¨‡g wbix¶vi Awfg‡Zi mg_©‡b cÖ`Ë cÖgvY msM„nxZ 
n‡e | cÖgv‡Yi wZbwU ˆewkó¨ i‡q‡Q, †hgb t 

• ch©vßZv; 
• cÖvmw½KZv; Ges 
• wbf©i‡hvM¨Zv| 

cÖgv‡Yi ˆewkó¨mg~n 

2. msM„nxZ cÖgv‡Yi cwigv‡Yi cwigvc Øviv ch©vßZv wbYx©Z nq| KZUzKz cÖgvY ch©vß cwiKíbvi ch©v‡qB 
Zvi g~j¨vqb Kiv n‡e| Z‡e cieZx© gvV ch©v‡qi Kvh©µ‡gi (fieldwork) Av‡jv‡K, Gi ch©v‡jvPbv 
cÖ‡qvRb n‡e| wØZxq Aa¨v‡q D‡j−L Kiv n‡q‡Q †h, kZKiv 100 fvM †jb‡`b cix¶v Kivi cÖ‡qvRb 
†bB Ges Zv Awf‡cÖZ wKsev m¤¢eciI bq| myZivs cÖavb cÖavb wbqš¿Y e¨e¯’v Ges †jb‡`b hvPvB 
wbix¶vq cÖvavb¨ jvf Ki‡e| hw` cÖv_wgK bgybvq AMÖnY‡hvM¨ gvÎvi fzj wKsev wePz¨wZ cÖKvk cvq, 
Z‡e cÖv_wgK Dcmsnv‡ii mvieËv cÖgv‡Yi Rb¨ Aek¨B AwZwi³ wKsev weKí cix¶Y mgvav Ki‡Z 
n‡e| 

3. cÖgvY cÖvmw½K n‡e hw` Zv wbix¶vi D‡Ï‡k¨vejx Ges ch©v‡jvPbvaxb mg‡qi mv‡_ m¤úK©hy³ nq| 
D`vniY ¯îƒc, cÖ_g erm‡ii †eZb cwi‡kva c×wZ (payroll system) wbix¶v, wØZxq erm‡i 
cÖvmw½K n‡e bv, hw` bv Awbq‡gi AwaKZi cÖgvY msM„nxZ nq| 

4. cÖgv‡Yi wbf©i‡hvM¨Zv, cÖK…wZ I Dr‡mi Ici wbf©i K‡i| wbix¶vaxb cÖwZôv‡bi evB‡i †_‡K msM„nxZ 
cÖgvY, wbix¶vaxb cÖwZôv‡bi †fZi †_‡K msM„nxZ cÖgvY A‡c¶v AwaKZi wbf©i‡hvM¨ n‡Z cv‡i| 
GQvov `wjjcÎwfwËK cÖgvY, †gŠwLK cÖgvY A‡c¶v AwaKZi MÖnY‡hvM¨| ev¯—e‡¶‡Î wewfbœ m~Î †_‡K 
cÖgvY Avm‡e Ges `ye©j wKsev Aw¯—Z¡ †bB Giƒc `wjjcÎvw`, Ab¨ Dcv‡q hvPvB Kivi cÖ‡qvRb n‡Z 
cv‡i| 

5. hw` wbix¶KMY ch©vß, cÖvmw½K Ges wbf©i‡hvM¨ cÖgvY msMÖ‡n Amg_© nb, Zvn‡j Zv Dcmsnv‡i 
¯úófv‡e D‡j−L Ki‡Z n‡e Ges †mfv‡e cÖwZ‡e`b †ck Ki‡Z n‡e| Av¸‡b mKj †iKW©cÎ cy‡o 
hvIqv Ges Aci †Kvb m‡š—vlRbK cÖgvY msMÖn Kiv m¤¢eci bv nIqv, G‡¶‡Î GKwU eo ai‡bi 
`„óvšZ| 

cÖgvY msMÖn 

6. wewea Drm †_‡K cÖgvY Avm‡Z cv‡i t 

• cwi`k©b − †hgb, †iKW©cÎ, `wjj-` —̄‡eR, ev —̄e cwim¤úr cwi`k©b; 
• ch©‡e¶Y − †hgb, †cbkb wKsev †eZb LvZ †_‡K A_© cwi‡kv‡ai w`‡K bRi ivLv; 
• AbymÜvb − †hgb, †iKW©fz³ Dcv‡Ëi mZ¨Zv hvPvB‡qi Rb¨ wRÁvmvev` Kiv; 
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• MYbv − †hgb, †eZb wbY©‡qi wbfz©jZv cix¶Y; Ges 
• we‡k−lY − †hgb, `yB cÖ¯’ Dcv‡Ëi g‡a¨ m¤úK© we‡k−lY| 

cÖgv‡Yi `wjjfzw³ 

7. wbix¶vKv‡j cÖvß mKj `wjj-wfwËK cÖgvY, mnR m~Î i¶vi Rb¨ m~wPfz³ (indexed) Ki‡Z n‡e Ges 
Kvh©c‡Îi Ask wn‡m‡e msi¶Y Ki‡Z n‡e| G‡Z wbix¶v Kg©m~wP, cÖkœgvjv, wRÁvmvcÎ Ges Ab¨vb¨ 
IqvwK©s †bvUI Aš—fz©³ _vK‡e| wbix¶vi wewfbœ ch©v‡q cÖYxZ I ch©v‡jvwPZ ¯^v¶ihy³ I ZvwiLhy³ 
Kvh©cÎ gvV ch©v‡q wbix¶v Kvh©µg (fieldwork) Ges wbix¶v cÖwZ‡e`‡bi g‡a¨ GKwU †hvMm~Î iPbv 
K‡i _v‡K| †Kvb P¨v‡j‡Äi †¶‡Î G¸‡jv wbix¶v gš—‡e¨i †hŠw³KZv cÖ`k©b Ki‡e| hyw³m½Z mg‡qi 
Rb¨ G¸‡jv msi¶Y Ki‡Z n‡e| 

8. Kvh©cÎvw` wbix¶vi `wjjfzw³ cÖwµqvi (documentation process) GKwU Awe‡”Q`¨ Ask| G¸‡jv‡K 
msw¶ß Ges ‡evaMg¨ n‡Z n‡e| m¤¢eci †¶‡Î G¸‡jv‡K wb‡æv³ Dcv‡q msi¶Y Ki‡Z n‡e t 

• gvbm¤úbœ †÷kbvwi e¨envi Ki‡Z n‡e| 
• wbix¶vi ZvwiL I wbixw¶Z cÖwZôv‡bi bvg cÖ̀ k©b Ki‡Z n‡e| 
• cÖwZwU kxU µgvbyhvqx msL¨vwqZ K‡i GK‡Î bw_fz³ Ki‡Z n‡e| 
• hLb wbix¶v Kg©m~wP ev †PKwj÷mn Kvh©cÎ e¨eüZ nq ZLb Dchy³ µm-†idv‡iÝ †bv‡U D‡j−L 

Ki‡Z n‡e| 
• Kvh©cÎvw` cwi®‹vi-cwi”Qbœfv‡e m¤ú~Y© Ki‡Z n‡e Ges G¸‡jv Kvwj‡Z wjL‡Z n‡e Ges mswk−ó 

wbix¶KMY Øviv ¯^v¶wiZ n‡Z n‡e| 
• we¯—vwiZ eY©bvq wbix¶vq D˜NvwUZ mKj cÖvmw½K Z_¨vw`, wbixw¶Z cÖwZôv‡bi Kg©Pvwi‡`i Kv‡Q 

DÌvwcZ cÖkœvejxi Ici †bvU Ges Zuv‡`i DËi Ges cieZx© we‡ePbvi Rb¨ cÖ‡qvRbxq welqvw` 
wKsev cieZx© Kvh©µg m¤ú‡K© †bvU Aš—fz©³ _vK‡e| 

wbix¶v-wRÁvmv 

9. †h †Kvb wbix¶v PjvKv‡j wbix¶v-wRÁvmv DÌvwcZ n‡Z cv‡i| G¸‡jv wjwce× Ki‡Z n‡e Ges 
mswk−ó Kg©KZ©vi Kv‡Q wjwLZ e¨vL¨v PvB‡Z n‡e| wbix¶KMY Gici Zuv‡`i gš—e¨ wjwce× Ki‡eb| 
mgiƒcZv (uniformity) Ges ¯úóZvi Rb¨ wb‡æv³ bgybv wbix¶v-wRÁvmvcÎwU e¨envi Ki‡Z n‡e t 

 

 

 

 

 



 

wmwfj AwWU g¨vbyqvj 178 

 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

 

bgybv wbix¶v wRÁvmvcÎ 

wbix¶vaxb cÖwZôv‡bi bvg    ⎯⎯⎯ ⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯ 

welq   ⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯ 

Rvwii ZvwiL  ⎯⎯⎯⎯⎯⎯⎯  cÖvwßi ZvwiL ⎯⎯⎯⎯⎯⎯⎯⎯⎯ 

Kvh©c‡Îi m~wP 
b¤̂i 

wRÁvmvi welq Reve huvi Øviv wbKvk 
Kiv nÕj 

 
 
 
 
 
 

   

.......................................... KZ…©K cÖYxZ  ZvwiL ⎯⎯⎯⎯⎯⎯ 

..................................... KZ…©K cixw¶Z            ZvwiL ⎯⎯⎯⎯⎯⎯ 
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bgybv Kvh©cÎ 

wbix¶vaxb cÖwZôv‡bi  bvg  ⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯ ZvwiL ⎯⎯⎯⎯⎯⎯ 

†PKwj÷    ⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯ 

 

we —̄vwiZ eY©bv t 

 

 

 

 wbix¶‡Ki ¯^v¶i ⎯⎯⎯⎯⎯⎯⎯⎯ 

 ZvwiL ⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯ 
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’̄vqx bw_ (Permanent Files)  

10. cÖ‡Z¨K wbix¶v‡hvM¨ BDwb‡Ui Rb¨ GKwU K‡i ¯’vqx bw_ _vK‡e| G‡Z GK ermi †_‡K Ab¨ erm‡i 
†h mKj `wjjc‡Îi cÖm½ D‡j−L Kiv n‡e, Zv aviY Kiv n‡e| Gi d‡j wbix¶v cwiKíbv I 
cwiPvjbvq avivevwnKZv i¶v Kiv hv‡e| gnvcwiPvjK, DccwiPvjK Ges `j‡bZv cwiKíbv 
cÖYqbKv‡j GB bw_‡Z iw¶Z Z_¨vw` e¨envi Ki‡eb| 

11. †Kvb wbw`©ó wnmvei¶Y Awd‡mi mswk−ó mKj `wjj I Z_¨ ¯’vqx bw_‡Z msMÖn Ki‡Z n‡e Ges cÖwZ 
ermi G¸wj nvjbvMv` Ki‡Z n‡e| cwiex¶Y kvLv (Monitoring Section) ¯’vqx bw_i wR¤§v`vi Ges 
Gi nvjbvMv`Ki‡Yi KvRI GB kvLv‡K Ki‡Z n‡e| b~¨bZg †h mKj Z_¨ Aek¨B msMÖn Ki‡Z n‡e, 
Zvi ZvwjKv ¯’vqx bw_ Ges †PKwj‡÷ †`qv n‡q‡Q| GB †PKwj÷ cÖwZ ermi 31 †g-Gi g‡a¨ m¤ú~Y© 
Ki‡Z n‡e hv‡Z PjwZ wbix¶v cwiKíbvi Rb¨ Z_¨mg~n e¨envi Kiv hvq| 

12. wb‡æv³ welqvw` mKj ¯’vqx bw_‡Z msi¶Y Ki‡Z n‡e t 

 
wnmve e¨e¯’vi eY©bv 

 Awd‡mi bvg I Ae ’̄vb ⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯ 

 GKvD›U †KvW Abyhvqx wnmvei¶Y Awdm‡K †h mKj wnmve-msµvš— †iKW©cÎvw` msi¶Y Ki‡Z n‡e 
Zvi ZvwjKv| 

 nuv bv 

1. cÖvwßi †iwR÷vi (Gwm-2) 
2. K¨vk eB (Gwm-1) 
3. e¨qb †jRvi (Gwm-3) 
4. cwi‡kva I cÖvwßi Zdwmj (Gwm-6) 
5. e¨vs‡K Rgvi †iwR÷vi (Gwm-7) 
6. Rgvi (Deposit) †iwR÷vi (Gwm-18) 
7. A_© †diZ †iwR÷vi (Gwm-19) 
8. e¨w³MZ †jRvi (Gwm-20) 
9. mgš^q †iwR÷vi (Gwm-5) 

 10. Ab¨vb¨ (we¯—vwiZ Z_¨ cÖ`vb Ki“b) 

 11.  
 12. 
 13. 
 14. 
 15. 
 16. 
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 nuv bv 

17. 
18 
19. 
20. 

  

21. 
22. 
23. 
24. 
25. 
26. 
27. 
28. 
29. 
30. 

  

31. 
32. 
33. 
34. 
35. 
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¯’vqx bw_ msµvš— †PKwj÷ 

 Awd‡mi bvg I Ae ’̄vb ⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯ A_© ermi ⎯⎯⎯ 

†iKW©cÎvw`i eY©bv nuv bv 

• wnmve e¨e¯’v Ges wnmve msµvš— †iKW©cÎvw`i 
eY©bv; 

• gvwmK wnmve/GB Awdm KZ…©K cÖYxZ Ab¨ †Kvb 
wnmv‡ei eY©bv; 

• c~e©Zb wbix¶v cÖwZ‡e`b; 
• c~e©Zb wbix¶v cwiKíbv; 
• ch©v‡jvPbvaxb A_© erm‡i, bZzb †kªYxweb¨vm 

†Kv‡Wi AvIZvq e¨q 
• g¨v‡bR‡g›U †jUvi 
• g¨v‡bR‡g›U-Gi e³e¨ 
• wnmve msµvš— Kv‡Ri g¨v‡bR‡g›U wiwfD; 
• wnmve gnv wbqš¿‡Ki we‡kl Pvwn`v; 
• ỳB wbix¶v Awd‡mi g‡a¨ wbix¶v msµvš— wel‡q 

†hvMv‡hvM; 
• Ab¨vb¨ 

  

.......................................... KZ…©K cÖYxZ  ZvwiL ⎯⎯⎯⎯⎯⎯ 

....................................... KZ…©K cixw¶Z          ZvwiL ⎯⎯⎯⎯⎯⎯ 
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wbix¶v mgvcb msµvš— cÖwZ‡e`b 

13. cÖ‡Z¨K wbix¶v mgvcb wb‡æv³ QK Abyhvqx `wjjfz³ Ki‡Z n‡e t 

 Awd‡mi bvg I Ae ’̄vb ⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯  A_© ermi ⎯⎯⎯ 

 GB AskUzKz DccwiPvjK KZ…©K ch©v‡jvPbvi c~‡e©, `j‡bZv KZ…©K m¤ú~Y© Ki‡Z n‡et 

 nuv bv 

1. wbix¶vKv‡j e¨eüZ mKj wbix¶v Kg©m~wP wK, †h 
wbix¶K Kvh© m¤úbœ K‡iwQ‡jb, Zuvi Øviv ¯^v¶wiZ? 

  

2. cÖ‡Z¨K wbix¶v Kg©m~wP †k‡l, wbix¶K wK Zuvi 
Dcmsnvi ZvwiLmn ¯^v¶i K‡i‡Qb? 

  

3. wbix¶K †h Dcmsnv‡i DcbxZ n‡q‡Qb, Zvi mvieËv 
cÖgv‡Yi Rb¨, Kvh©c‡Î wK we¯—vwiZ Z_¨ aviY Kiv 
n‡q‡Q? 

  

4. bv-m~PK Reve m¤^wjZ mKj cÖkœ wK mgm¨vi e¨vL¨vi 
Rb¨ Kvh©c‡Î mwbœ‡ewkZ n‡q‡Q? 

  

5. m‡š—vlRbKfv‡e e¨vL¨v Kiv nqwb Giƒc mKj bv-m~PK 
Reve wK wbix¶v gš—e¨c‡Î Aš—fz©³ Kiv n‡q‡Q? 

  

6. wbix¶v`j wbix¶vaxb cÖwZôvb Z¨vM Kivi ci cÖgvY 
Øviv mgw_©Z †h mKj wbix¶v gš—e¨ _v‡K Zv wK 
gš—e¨mg~‡ni ch©vßZvi Ici GKRb ch©v‡jvP‡Ki 
gZvgZ MV‡bi Rb¨ h‡_ó? 

  

7. mKj wbix¶v gš—e¨ wK wbix¶v gš—‡e¨i mvi-ms‡¶‡c 
†bIqv nq? 

  

8. wbix¶v msµvš— bw_i wK h_vh_ m~PxKiY nq Ges bw_i 
c„ôv¸‡jv wbivc‡` iw¶Z nq hv‡Z †Kvb `wjjcÎ 
nvwi‡q bv hvq wKsev ¯’vbPz¨Z bv nq? 

  

9. g¨v‡bR‡g›U †jUvi ˆZwii Rb¨ cÖ‡qvRbxq mKj Z_¨ wK 
wbix¶v msµvš— bw_‡Z Av‡Q? 
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Dcmsnvi t 

 ........................................Awdm KZ…©K msiw¶Z ..................... †_‡K ............. ch©š— mg‡qi 
wnmve wbix¶vKv‡j Avwg wbix¶v`‡ji KvR ZË¡veavb K‡iwQ| 

 wbix¶vKv‡j cÖYxZ Kvh©cÎ Avwg ch©v‡jvPbv K‡iwQ| ch©v‡jvPbvKv‡j wbix¶KMY‡K Avwg †h mKj cÖkœ 
wRÁvmv Kwi Zvi m‡š—vlRbK Reve Zuviv w`‡q‡Qb Ges ch©v‡jvPbvi Avi †Kvb welq Aewkó †bB| 
wbix¶vi cÖ‡Z¨K As‡ki Rb¨ †h KvR m¤úvw`Z n‡q‡Q, Zv H As‡ki Dcmsnvi‡K mg_©b K‡i| 

 wbix¶‡Ki cÖwZ‡e`b m¤úvw`Z wbix¶v Kvh© Øviv c~Y©v½fv‡e mgw_©Z| 

 

 ¯^v¶wiZ t `j‡bZv ⎯⎯⎯⎯⎯⎯⎯  ZvwiL  ⎯⎯⎯⎯⎯ 
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Aa¨vq 9 - wbix¶v cÖwZ‡e`b cÖYqb 
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wmwfj AwWU g¨vbyqvj 186 

 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

Aa¨vq 9 - wbix¶v cÖwZ‡e`b cÖYqb 
Ges AbymiY Kvh©µg 

f‚wgKv 

1. wmwfj AwWU Awa`ß‡ii cÖavb `vwqZ¡ n‡”Q miKvwi †jb‡`b cix¶v K‡i wnmve †h wek¦vm‡hvM¨fv‡e 
Dc¯’vwcZ n‡q‡Q †m m¤ú‡K© wbðqZv cÖ`vb Kiv| GB wbðqZv cÖZ¨qbcÎ wKsev AwfgZ mn wbix¶v 
cÖwZ‡e`‡b Dc ’̄vcb Kiv nq| wbix¶v Kv‡h© wb‡qvwRZ nIqvi kZ© Ges wnmve cix¶vi djvdj †f‡` 
cÖwZ‡e`b wewfbœ ai‡bi n‡Z cv‡i| 

2. wbix¶v cÖwZ‡e`‡bi Ab¨vb¨ D‡Ïk¨ nÔj wbix¶vq D˜NvwUZ cÖavb Z_¨vw`i cÖwZ wbixw¶Z cÖwZôvb 
Ges Ab¨vb¨ AvMÖnxc‡¶i (stakeholdrs) g‡bv‡hvM AvKl©Y Kiv − †h¸‡jvi Ici Kvh©e¨e¯’v Ges 
Reve cÖ‡qvRb| 

3. wmwfj AwWU Awa`ßi wbqwgZ mswewae× wbix¶vi †¶‡Î Pvi ch©v‡qi cÖwZ‡e`b cÖYq‡bi cÖwµqv 
AbymiY Ki‡e| G¸‡jv n‡”Q (1) wbix¶vaxb cÖwZôv‡bi Kv‡Q cÖ_g ch©v‡qi cÖwZ‡e`b (2) wnmve 
gnv wbqš¿‡Ki Kv‡Q wØZxq ch©v‡qi cÖwZ‡e`b (3) A_© eiv‡Ïi Rb¨ `vqx gš¿Yvj‡qi Kv‡Q Z…Zxq 
ch©v‡qi cÖwZ‡e`b Ges (4) ivóªcwZi gva¨‡g RvZxq msm` mgx‡c P‚ovš— ch©v‡qi cÖwZ‡e`b| 
cÖwZ‡e`b cÖYqb c×wZ wewfbœ ¯—‡ii ¶gZvm¤úbœ AvMÖnxc‡¶i cÖ‡qvRb c~i‡Yi j‡¶¨ w¯’i Kiv 
n‡q‡Q| G‡¶‡Î wbqvgK bxwZ (guiding principle) GB †h, huv‡`i Z‡_¨i cÖ‡qvRb Av‡Q 
Zuv‡`i‡K, Ges †h KZ…©c¶ mgm¨vi wb®úwË‡Z n —̄‡¶c Ki‡eb, Zuv‡`i‡K, Z_¨ cÖ`vb Ki‡Z n‡e| 
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wbix¶v cÖwZ‡e`b welqK mviwY (Matrix) 
 

cÖwZ‡e`‡bi ch©vq cÖvcK mgq welqe¯‘ AvKvi ¯^v¶iKvix 

cÖ_g ch©vq wbix¶vaxb 
Awd‡mi 
cÖavb (1) 

wbix¶v 
mgvc‡bi 

Ae¨ewnZ ci 

1. AgxgvswmZ 
welqvw` 

2. c~e©Zb 
wbix¶vi 
AgxgvswmZ 
welqvw` 

we —̄vwiZ `j‡bZv 

wØZxq ch©vq wnmve gnv 
wbqš¿K 

wbix¶v 
mgvc‡bi 

c‡bi w`b ci 

1. wnmv‡ei 
mvwe©K Ae¯’v

2. wnmve 
msµvš— cÖavb 
cÖavb wePz¨wZ 

3. Af¨š—ixY 
wbqš¿‡Yi 
e¨_©Zv 

4. wnmve 
msµvš— mKj 
welqvw` 

5. c~e©-wbix¶vi 
e¨_©Zv 

g¨v‡bR‡g›U 
†jUvi 

cwiPvjK/ 
gnvcwiPvjK 

Z…Zxq ch©vq mswk−ó 
gš¿Yvj‡qi 

mwPe 
(2) 

wbix¶v 
mgvc‡bi wek 

w`b ci 

1. wewa-weavb 
msµvš— mKj 
welqvw`| 

2. cÖZviYv, 
AcPq| 

3. Avw_©K 
Ae¨e ’̄v, 
wbqš¿YMZ 
ỳe©jZv| 

4. e¨q wbe©v‡n 
I ivR¯^ 
msMÖ‡n wewa-
weavb 
AbymiY  bv 
Kiv| 

g¨v‡bR‡g›U 
†jRvi 

gnvcwiPvjK 

P‚ovš— ch©vq ivóªcwZ wnmve (Avw_©K 
I Dc‡hvRb 

wnmve) 
mgvc‡bi 
m‡e©v”P Qq 
gvm ci 

bxwZ msµvš— 
welqvw`| 
A_©‰bwZK 
Ae¯’v, 
Avw_©K wbqš¿Y, 
A`¶Zv, Ges 
AKvh©KvwiZv| 
AcPq Ges 
e¨q- evûj¨, 
wbqg AbymiY 
bv Kivi eo 
ai‡bi `„óvš—, 
AvIZvi 
mxgve×Zv| 

wnmve I 
wi‡cv‡U©i 
cÖZ¨qb/ 
mZ¨vqb 

(we‡klfv‡e 
wbe©vwPZ) 

gnv wnmve-
wbix¶K I 

wbqš¿K 
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(1) _vbv, †Rjv, AvÂwjK I cÖavb wnmvei¶Y Awdm Ges (2) cÖavb wnmvei¶Y Awdm wbix¶vi †¶‡Î 
wØZxq ch©v‡qi cÖwZ‡e`b cÖvcK n‡eb gyL¨ wnmvei¶Y Kg©KZ©v wnmv‡e mswk−ó gš¿Yvj‡hi mwPe| 
cÖ‡qvRb †ev‡a wnmve gnv wbqš¿K‡K AewnZ ivLv †h‡Z cv‡i| 

4. wbix¶vaxb ms¯’v‡K cÖ`Ë cÖ_g ch©v‡qi cÖwZ‡e`bwU m½ZKvi‡YB Ab¨vb¨ ch©v‡qi cÖwZ‡e`b A‡c¶v 
we¯—vwiZ n‡e| ¯’vbxqfv‡e †h mKj welq m‡š—vlRbKfv‡e gxgvsmv Kiv hvqwb A_P D”PZi 
e¨e¯’vcbvi †MvPixf‚Z Kivi gZ h‡_ó ¸i“Z¡c~Y© bq, †mB mKj welq G‡Z Aš—fz©³ Kiv n‡e| A‡bK 
welqB ¯’vbxq ch©v‡q gxgvsmv Kiv m¤¢e| †h welq¸‡jv EaŸ©Zb ch©v‡q AewnZ Kivi Rb¨ msiw¶Z 
_v‡K †m¸‡jv‡Z †Kej bxwZ I wbqš¿Y e¨e ’̄vi ¸i“Zi wePz¨wZ msµvš— Zvrch©c~Y© Z_¨ Ges A`¶Zv, 
AcPq, Ah_v_© e¨q,  wewa-weavb AbymiY bv Kiv msµvšZ ¸i“Zi cÖK…wZi mywbw`©ó †KmB †Kej Aš—
fz©³ _vK‡e|  

5. wbix¶v PjvKv‡j e¨e¯’vcbvi mvov cvIqvi Rb¨ gš—e¨mg~n Rvwi Kiv nq Ges †h welq¸‡jv gxgvswmZ 
nq bv, †m¸‡jv Ôwbix¶v gš—‡e¨i mvi-ms‡¶cÕ kxl©K GKwU kx‡U †bIqv nq| wbix¶vi djvdj msw¶ß 
Ges †kªYxweb¨¯— AvKv‡i Dc¯’vc‡bi Rb¨ GwU e¨e¯’vcbvi GKwU nvwZqvi (tool)| G¸‡jv‡Z 
gxgvswmZ n‡q‡Q, Giƒc welqI Aš—fz©³ _vK‡e, †h¸‡jv msm`mn EaŸ©Zb e¨e¯’vcbvi †MvPixf‚Z Kivi 
gZ h‡_ó ¸i“Z¡c~Y© e‡j MY¨ Kiv hvq| wbix¶v gš—‡e¨i mvi-ms‡¶c msKwjZ kx‡U, †Kvb †Kvb welq 
g¨v‡bR‡g›U †jUv‡ii Aš—fz©³ _vK‡e Zv D‡j−L Kiv n‡e| 

6. cÖ‡Z¨K wbix¶v †k‡l `j‡bZv wbix¶vaxb Awdm cÖav‡bi mv‡_ wbix¶v cÖwZ‡e`b (cÖ_g ch©vq) 
Av‡jvPbv K‡i Zvi ¯^xK…wZ msMÖn Ki‡eb| cÖwZ‡e`b msKwjZ m¤ú~Y© wbix¶v-bw_, Kvh©cÎvw`, wbix¶v 
gš—‡e¨i mvi-ms‡¶c m¤^wjZ kxU Ges wbix¶v mgvcb wi‡cvU© ch©v‡jvPbv I g~j¨vq‡bi Rb¨ 
DccwiPvj‡Ki wbKU †cÖiY Kiv n‡e| DccwiPvjK ch©v‡jvPbv †PKwj÷ (Review Checklist) 
m¤ú~Y© K‡i wbix¶v-bw_ cwiPvjK/ gnvcwiPvj‡Ki wbKU †ck Ki‡eb| 

7. wewfbœ ai‡bi cÖwZ‡e`b Ges mswk−ó `wjjcÎvw`i bgybv/D`vniY GB Aa¨v‡qi †k‡l, cwiwkó AvKv‡i 
†`Lv‡bv n‡q‡Q| 

g¨v‡bR‡g›U †jUvi 

8. wbix¶vKv‡j cwijw¶Z ¸i“Z¡c~Y© welqvw` AewnZ Kivi †¶‡Î g¨v‡bR‡g›U †jUvi wbix¶‡Ki GKwU 
nvwZqvi wn‡m‡e e¨eüZ nq| G‡Z †mB mKj cwiw¯’wZi K_v ejv n‡e, hv wbix¶v gš—‡e¨ ch©ewmZ 
n‡Z cv‡i Ges mswk−ó wefv‡Mi cwiPvjb Kvh©µ‡g hv cÖfve †d‡j| 

9. g¨v‡bR‡g›U †jUv‡i †mB mKj wbix¶v gš—e¨ D‡j−L Kiv n‡e, †h¸‡jv wbix¶‡Ki cÖwZ‡e`‡bi Zvwi‡LI 
AgxgvswmZ _v‡K, Ges cÖvcK‡K mgm¨v Abyave‡bi Rb¨ ch©vß Z_¨ cÖ`vb K‡i| †h mKj †¶‡Î 
wbix¶v gš—e¨ m¤ú‡K© wnmvei¶Y Awd‡mi Kg©KZ©v/Kg©Pvwie„›` e¨vL¨v w`‡q‡Qb wKš‘ Gme wel‡q mswk−ó 
wefv‡Mi AewnZ _vKv cÖ‡qvRb, †m‡¶‡ÎI g¨v‡bR‡g›U †jUv‡i Zvi D‡j−L _vK‡e| 

10. wPwýZ mgm¨vi cÖfve D‡j−L Ki‡Z n‡e| Gi Øviv Avw_©K cÖfve Ges mswk−ó wefv‡Mi cwiPvjb e¨e¯’vi 
Ici †bwZevPK djvdjI eySv‡e| 

11. g¨v‡bR‡g›U †jUv‡i †h mKj welq Av‡jvwPZ n‡Z cv‡i Zv‡Z ¸i“Zi Awbq‡gi ZvwjKvfz³ Giƒc 
AvB‡Ug Aš—fz©³ _vK‡e hv Avw_©K g~j¨ wKsev bxwZ I AvB‡bi ms‡k−‡li wbwi‡L ¸i“Z¡c~Y© e‡j 
we‡ewPZ| 



 

wmwfj AwWU g¨vbyqvj 189 

 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

12. g¨v‡bR‡g›U †jUv‡i msw¶ßfv‡e mgm¨v, wnmv‡e Gi cÖfve Ges mgm¨vi mgvav‡bi mycvwik wPwýZ 
n‡e| g¨v‡bR‡g›U †jUvi, wnmve gnv wbqš¿K Ges mswk−ó gyL¨ wnmvei¶Y Kg©KZ©v eivei †cÖiY Kiv 
n‡e| 

13. g¨v‡bR‡g›U †jUvi wbix¶v mgvc‡bi Ae¨ewnZ ciB `j‡bZv KZ…©K cÖYxZ I RvwiK…Z cÖ_g ch©v‡qi 
wi‡cv‡U©i AwZwi³| g¨v‡bR‡g›U †jUv‡i †mB mKj Awbq‡gi D‡j−L _vK‡e †h¸‡jv EaŸ©Zb ch©v‡qi 
†MvPixf‚Z Kivi gZ h‡_ó ¸i“Z¡c~Y© e‡j MY¨ Kivi g‡Zv| hyw³m½Z mg‡qi g‡a¨ gxgvswmZ bv n‡j, 
g¨v‡bR‡g›U †jUv‡ii gš—e¨mg~n †kl ch©š— msm‡` †cÖwiZ gnv wnmve-wbix¶K I wbqš¿‡Ki cÖwZ‡e`‡bi 
Ask n‡Z cv‡i|  

wbix¶v cÖZ¨qbcÎ Ges AwfgZ 

14. mvaviY wbq‡g wmwfj AwWU Awa`ßi miKv‡ii evwl©K wnmve m¤ú‡K© cÖZ¨qbcÎ cÖ`vb Ki‡e Ges Gi 
Ici cÖwZ‡e`b †ck Ki‡e| cÖwZ‡e`‡b wb‡æv³ Dcv`vb mg~n _vK‡e t 

• P‚ovš— ch©v‡qi cÖwZ‡e`‡bi Dcv`vbmg~n 
• wk‡ivbvg 
• Ôwbix¶v cÖwZ‡e`bÕ − GB wk‡ivbv‡g cÖwZ‡e`b ˆZwi n‡e 
• wbix¶‡Ki cÖwZ‡e`b ivóªcwZ (wKsev msm`)-†K m‡¤^vwaZ n‡Z n‡e 
• m~Pbv e³e¨ m¤^wjZ Aby‡”Q` 

15. wbix¶‡Ki cÖwZ‡e`‡b ZvwiL I †gqv`mn miKv‡ii wbixw¶Z Avw_©K wee„wZmg~n wPwýZ n‡e| 
cÖwZ‡e`‡b GB wee„wZI Aš—fz©³ _vK‡e †h Avw_©K wee„wZ cÖYqb e¨e¯’vcbvi `vwqZ¡ Ges wbix¶‡Ki 
`vwqZ¡ n‡”Q wbix¶vi wfwË‡Z Avw_©K wee„wZmg~‡ni Ici AwfgZ cÖKvk Kiv| 

 

16. wbix¶‡Ki cÖwZ‡e`‡b wbix¶vi AvIZvI eY©bv Kiv n‡e Ges D‡j−L Kiv n‡e †h wbix¶v, Mfb©‡g›U 
AwWwUs ÷¨vÛvW©m Ges AwWU †KvW Abyhvqx cwiPvwjZ n‡q‡Q| G‡Z GB wee„wZI Aš—fz©³ _vK‡e †h 
Avw_©K wee„wZmg~n Ah_v_© eY©bvgy³ wKbv †m m¤ú‡K© hyw³m½Z wbðqZv cvIqvi Rb¨B wbix¶v, 
cwiKwíZ I cwiPvwjZ n‡qwQj| 

17. me‡k‡l wbix¶‡Ki cÖwZ‡e`‡b AviI Aš—fz©³ _vK‡e t 

K) evQvBg~jK cix¶‡Yi wfwË‡Z Avw_©K wee„wZ‡Z Dwj−wLZ UvKvi A¼ Ges cÖKvwkZ Z_¨vw`i mg_©‡b 
msM„nxZ cÖgvY; 

L) Avw_©K wee„wZmg~n cÖYq‡b e¨eüZ, wnmve msµvš— bxwZi (principles) g~j¨vqb; 
M) Avw_©K wee„wZmg~n cÖYq‡b e¨e¯’vcbv KZ…©c¶ KZ…©K cÖYxZ Zvrch©c~Y© cÖv°jbmg~‡ni g~j¨vqb; Ges 
N) Avw_©K wee„wZi mvwe©K Dc ’̄vcbvi g~j¨vqb| 

18. Avw_©K cÖwZ‡e`b cÖYqb KvVv‡gv Abyhvqx Avw_©K wee„wZmg~n cÖK…Z I myôz Ae¯’v cÖ`k©b K‡i wKbv Ges 
cÖ‡hvR¨ †¶‡Î Avw_©K wee„wZmg~n mswewae× cÖ‡qvRbmg~n c~iY K‡i wKbv †m m¤ú‡K© wbix¶‡Ki ¯úó 
AwfgZ cÖwZ‡e`‡b Dwj−wLZ _vK‡e| 

19. gvV ch©v‡q Kvh©µg mgvc‡bi Zvwi‡LB, wbix¶K, cÖwZ‡e`‡b ZvwiLmn ^̄v¶i Ki‡eb| †h Zvwi‡L 
Avw_©K wee„wZmg~n ¯^v¶wiZ n‡q‡Q wbix¶‡Ki ¯^v¶wiZ ZvwiL Zvi Av‡M n‡e bv| 
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wbix¶v Awfg‡Zi cÖKvi‡f` 

20. wnmve wee„wZi Ae¯’v †f‡` AwfgZ wewfbœ cÖKv‡ii nq t 

(1) gš—e¨wenxb AwfgZ (unqualified opinion) 
 wbix¶vq hw` †Kvb ¸i“Z¡c~Y© Ah_v_© wee„wZ wKsev fzj D˜NvwUZ bv nq Ges wbix¶K hw` Gg‡g© 

mš‘ó nb †h Avw_©K wee„wZmg~n †h Zvwi‡L cÖYxZ †mB Zvwi‡Li Avw_©K Ae¯’vi cÖK…Z I myôz wPÎ 
D³ wee„wZ mg~†n cÖwZdwjZ n‡q‡Q, Zvn‡j gš—e¨wenxb AwfgZ cÖ`vb Kiv n‡e| 

 (2) gš—e¨m‡gZ AwfgZ (Qualified opinion) 
 hLb wbix¶K GB wm×v‡š— DcbxZ nb †h gš—e¨wenxb AwfgZ cÖKvk Kiv hyw³hy³ bq, Z‡e 

e¨e¯’vcbvi mv‡_ gZv‰bK¨ wKsev AvIZvi mxgve×Zvi cÖfve weiƒc AwfgZ wKsev A¯^xKvig~jK 
AwfgZ MV‡bi Rb¨ h‡_ó bq, ZLb gš—e¨m‡gZ AwfgZ cÖKvk Ki‡Z n‡e| 

 (3) A¯^xKvig~jK AwfgZ (Disclaimer of opinion) 
 wbix¶vi AvIZvi Ici mxgve×Zvi m¤¢ve¨ cÖfve hLb GZB ¸i“Z¡c~Y© Ges e¨vcK †h wbix¶K 

ch©vß cÖgvY msMÖ‡n mg_© bb Ges †m Kvi‡Y Avw_©K wee„wZmg~‡ni Ici AwfgZ cÖ`vb Ki‡Z 
cv‡ib bv, ZLbB †Kej A ^̄xKvig~jK AwfgZ cÖKvk Ki‡Z n‡e| 

(4) weiƒc AwfgZ (Adverse opinion) 
 hLb Avw_©K wee„wZi Ici gZv‰b‡K¨i cÖfve GZ ¸i“Z¡c~Y© I e¨vcK †h, wbix¶K GB wm×v‡š— 

DcbxZ nb †h gš—e¨m‡gZ cÖwZ‡e`b Avw_©K wee„wZi weåvwš—Ki wKsev Am¤ú~Y© cÖK…wZ cÖKv‡k 
ch©vß bq, ZLbB weiƒc AwfgZ cÖKvk Ki‡Z n‡e| 

wbix¶v cÖwZ‡e`‡bi †gŠwjK cÖKvi‡f` 

wbix¶v Mfb©‡g›U AwWwUs ÷¨vÛvW©m Abyhvqx m¤úvw`Z n‡qwQj Ges wbix¶‡Ki g‡Z Avw_©K wee„wZmg~n 
mKj ¸i“Z¡c~Y© wel‡q myôzfv‡e Ges miKvwi wnmve msµvš— bxwZi mv‡_ m½wZc~Y© Dcv‡q Dc¯’vwcZ| 

wKš‘ Zvrch©c~Y© wbix¶v c×wZ m¤úv`‡bi e¨_©Zvi 
cÖfve e¨ZxZ hw` wbix¶v Mfb©‡g›U AwWwUs ÷¨vÛvW©m 
Abyhvqx n‡q _v‡K Zvn‡j gš—e¨m‡gZ AwfgZ| 

A_ev hw` AZ¨š— Zvrch©c~Y© wbix¶v c×wZ m¤úv`‡bi 
e¨_©Zvi cÖfv‡ei Kvi‡Y A_ev AwbðqZvi Kvi‡Y hvi 
Avw_©K wee„wZmg~‡ni Ici GZUv ¸i“Zi cÖfve Av‡Q 
†h AwfgZ cÖKvk Kiv nq bv †m‡¶‡Î A¯̂xKvig~jK 
AwfgZ| 

wKš‘ miKvwi wnmve msµvš— bxwZ †_‡K ¸i“Z¡c~Y© 
wePz̈ wZi cÖfve e¨ZxZ hw` wnmve msµvš— wee„wZmg~n 
mKj ¸i“Z¡c~Y© w`K †_‡K miKvwi wnmve msµvš— bxwZ 
Abyhvqx Dc¯’vwcZ nq Zvn‡j gš—e¨m‡gZ AwfgZ|  

A_ev hw` miKvwi wnmve msµvš— bxwZgvjv †_‡K 
¸i“Z¡c~Y© wePz̈ wZ nq, Avw_©K wee„wZmg~n hw` miKvwi 
wnmve msµvš— bxwZgvjvi mv‡_ m½wZc~Y© bv nq Zvn‡j 
weiƒc AwfgZ| 

21.  wbix¶K †Kvb AwfgZ cÖKvk Ki‡j, (hw` †mB AwfgZ gš—e¨wenxb bv nq) mKj ev¯—e 
KviYmg~‡ni ¯úóeY©bv cÖwZ‡e`‡b Aš—fz©³ Ki‡Z n‡e Ges Am¤¢e bv n‡j Avw_©K wee„wZ‡Z Zvi cÖfv‡ei 
cwigvYI Aš—fz©³ Ki‡Z n‡e| 
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gš—e¨wenxb Awfg‡Zi `„óvš— 

wbix¶v AwfgZ 

 

 

gnvgvb¨ ivóªcwZ 
MYcÖRvZš¿x evsjv‡`k 
XvKv 

Avgiv 30†k Ryb Zvwi‡L mgvß ................ A_© erm‡ii Avw_©K wnmve (A_ev Dc‡hvRb wnmve) wbix¶v 
K‡iwQ| Avgv‡`i `vwqZ¡ nj msweav‡bi 128 (1) Abyhvqx wbix¶vi wfwË‡Z GB mKj Avw_©K wee„wZi Ici 
AwfgZ cÖKvk Kiv| 

Avgiv Mfb©‡g›U AwWwUs ÷¨vÛvW©m Abyhvqx wbix¶v cwiPvjbv K‡iwQ| GB mKj ÷¨vÛv‡W©i Pvwn`v nÕj, 
Avgiv †hb Avw_©K wee„wZmg~n ¸i“Z¡c~Y© Ah_v_© wee„wZgy³ wKbv Ges e¨e¯’vcbv msm` KZ…©K wba©vwiZ wewa-
weavb AbymiY K‡i‡Q wKbv, G m¤ú‡K© hyw³m½Z wbðqZv msMÖ‡ni Rb¨ wbix¶v cwiKíbv cÖYqb Kwi Ges 
†m Abyhvqx wbix¶v m¤úv`b Kwi| Avw_©K wee„wZ‡Z cÖ̀ wk©Z UvKvi A¼ Ges Ab¨vb¨ Z_¨vw` mg_©bKvix 
cÖgvY, evQvBg~jKfv‡e hvPvB Kiv wbix¶vi Aš—fz©³| GQvov, wnmve msµvš— bxwZgvjv Ges Avw_©K wee„wZi 
g~j¨vqbI GB wbix¶vi Aš—fz©³| Avgv‡`i wek¦vm, wbix¶vi wfwË‡ZB Avgv‡`i gZvgZ cÖYxZ n‡q‡Q| 

c„_Kfv‡e cÖ`Ë gš—e¨ mv‡c‡¶ wKsev gš—e¨ e¨ZxZ, Avgv‡`i AwfgZ GB †h, mKj ¸i“Z¡c~Y© wel‡q 
MYcÖRvZš¿x evsjv‡`k KZ…©K Abym„Z bM`-wfwËK wnmve bxwZ Abyhvqx cÖYxZ Avw_©K wee„wZ 30 †k Ryb 
Zvwi‡L miKv‡ii Avw_©K Ae¯’v Ges Kvh©µg‡K h_vh_fv‡e Dc¯’vcb K‡i‡Q| 

c„_Kfv‡e cÖ`Ë gš—e¨ e¨ZxZ Avgv‡`i AwfgZ GB †h, mKj ¸i“Z¡c~Y© wel‡q cwi‡kva I cÖvwß, RvZxq 
msm‡`i AwfcÖvq Abyhvqx cÖ‡qvM Kiv n‡q‡Q Ges Zv AvBb, wewa, Av‡`k BZ¨vw`‡K AbymiY K‡i‡Q| 
 
 

ZvwiL t  gnv wnmve-wbix¶K I wbqš¿K 
     evsjv‡`k, XvKv 
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cwiwkó-1 

 

 

 

 

 

 

 

 

wbix¶v cÖwZ‡e`‡bi QKmg~n 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

wbix¶v gš—‡e¨i mvi-ms‡¶c 
(Audit Observation Summary) 

 
A_© ermi ⎯⎯⎯⎯⎯⎯⎯ 
Awd‡mi bvg I Ae ’̄vb ⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯ 

wbix¶v 
cÖwZ‡e`‡bi 

m~Î 
Kvh©cÎ `vq cwim¤úr e¨q cÖvwß g¨v‡bR‡g›U 

†jUvi gš¿Yvjq e¨e ’̄vcbvi Reve 

         

 

 

 

 

Total amount        
 

`j‡bZv ⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯  ZvwiL  ⎯⎯⎯⎯⎯⎯ 

DccwiPvjK ⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯ ZvwiL  ⎯⎯⎯⎯⎯⎯ 

 

 

1. wbix¶vi mv‡_ GKgZ nIqv 
2. wbix¶vi mv‡_ GKgZ bv nIqv 
3. gš—e¨ mv‡c‡¶ GKgZ nIqv 
4. e¨e¯’v MÖnY K‡i AewnZ Ki‡e 
5. Ab¨vb¨ (e¨vL¨v Ki“b) 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

 

1. f‚wgKv 
2. wbix¶vi AvIZv 
3. c~e©eZx© wbix¶v ch©v‡jvPbv 
4. gš—e¨ I mycvwik 
5. Dcmsnvi 

wbix¶v cÖwZ‡e`b

 

 
wbix¶v bw_ b¤^i  ⎯⎯⎯ 
ZvwiL  ⎯⎯⎯⎯⎯⎯ 

 

 ............................................ 
 ............................................ 
 ............................................ 
 ............................................ 

 

 Awd‡mi bvg I Ae ’̄vb  ⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯ A_© ermi ⎯⎯⎯ 

 me©‡kl cÖwZ‡e`‡bi ZvwiL  ⎯⎯⎯ eZ©gvb cÖwZ‡e`‡bi ZvwiL ⎯⎯⎯⎯ 

1. f‚wgKv 

 me©Rbve (K) ⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯ (L) ⎯⎯⎯⎯⎯⎯⎯⎯⎯ (M) 
⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯ mgš^‡q MwVZ GKwU wbix¶v`j wewa, weavb I wb‡ ©̀kvejx AbymiY 
Ges wbf©i‡hvM¨Zv I wbfz©jZv wbwðZ Kivi D‡Ï‡k¨ ⎯⎯⎯⎯⎯ †_‡K ⎯⎯⎯⎯⎯  ZvwiL 
ch©š— mg‡q DcwiD³ Awd‡mi mswewae× wbix¶v m¤úv`b K‡i| wbix¶vaxb mg‡q Rbve 
⎯⎯⎯⎯⎯⎯⎯ c`ex ⎯⎯⎯⎯⎯⎯⎯⎯ GB Awd‡mi `vwq‡Z¡ wb‡qvwRZ wQ‡jb| 

 Mfb©‡g›U AwWwUs ÷¨vÛvW©m Abyhvqx GB wbix¶v cwiKwíZ I cwiPvwjZ nq| 

2. wbix¶vi AvIZv I †KŠkj 

 [ h‡_vchy³ ¯’v‡b wUK wPý w`b ] 

• wnmve I Avw_©K e¨e¯’vi (system) we‡k−lYg~jK ch©v‡jvPbv| 
• Af¨š—ixY wbqš¿Y I cwiex¶Y e¨e¯’vi ch©vßZvi we‡k−lYg~jK ch©v‡jvPbv| 
• Af¨š—ixY wbix¶v KZ…©K D˜NvwUZ Z_¨vw` ch©v‡jvPbv| 
• Av‡`k I wb‡ ©̀kvejxi we‡k−lYg~jK ch©v‡jvPbv| 
• evQvBwfwË‡Z wnmve weeiYxmg~‡ni we‡k−lYg~jK ch©v‡jvPbv| 
• wnmv‡ei eB I mswk−ó †iwR÷vimg~n cix¶Y| 
• µq-cÖ_v/c×wZ ch©v‡jvPbv| 
• Pzw³cÎ BZ¨vw` `wjj ch©v‡jvPbv| 
• e¨w³MZ bw_/PvKzwii BwZnvm ch©v‡jvPbv| 
• msL¨vZvwË¡K bgybvq‡bi gva¨‡g wbe©vwPZ fvDPvi cix¶v| 
• wjwLZ wRÁvmvcÎ Rvwi Ges mswk−ó Kg©KZ©v‡`i mv‡_ Av‡jvPbv| 
• wbix¶vq D˜NvwUZ Z_¨vw` wb‡q Awdm cÖav‡bi mv‡_ Av‡jvPbv Ges Zvi gZvgZ we‡ePbv| 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

3. c~e©eZx© wbix¶v ch©v‡jvPbv 

ermi Aby‡”Q` msL¨v gxgvswmZ AgxgvswmZ M„nxZ Kvh©µg

 

 

    

4. gš—e¨ I mycvwik 

gš—e¨ djvdj mycvwik 

K) cÖavb welqvw` ¶wZ, AwZwi³ A_© 
cwi‡kva, cÖZviYv I 
wnmv‡ei Ah_v_© wee„wZ, wewa 
j•Nb BZ¨vw`| 

 

L) †MŠY welqvw`   

 

Dcmsnvi 

 hyw³m½Z mg‡qi g‡a¨ Ges ....................... Zvwi‡Li c‡i bq,GB cÖwZ‡e`‡b cÖKvwkZ welq¸‡jv 
gxgvsmvi cÖ‡qvRbxq I h‡_vchy³ e¨e¯’v MÖnY Kiv cÖ‡qvRb| c~e©eZx© ermimg~‡ni AgxgvswmZ gš—e¨- 
mg~n gxgvsmvi Avï Kvh©µg MÖn‡Yi Rb¨I Aby‡iva Kiv nÕj| 

 GB my‡hv‡M, Avwg wbix¶v`j‡K wbix¶v PjvKv‡j mn‡hvwMZv I mvnvh¨ Kivi Rb¨ GB Awd‡mi mswk−ó 
mKj‡K ab¨ev` Ávcb KiwQ| 

 

  ^̄v¶i  ⎯⎯⎯⎯⎯⎯⎯ 

  c`ex   ⎯⎯⎯⎯⎯⎯⎯ 

  ZvwiL  ⎯⎯⎯⎯⎯⎯⎯ 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

wbix¶v ch©v‡jvPbv †PKwj÷ 

 

 wbix¶vi Kg© cwiKíbv bs  ⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯ 

 Awd‡mi bvg I Ae ’̄vb  ⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯ A_© ermi ⎯⎯⎯ 

 `j‡bZv    ⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯⎯ 

 nuv bv 

• wbix¶v bw_ wK mKj w`K †_‡K m¤ú~Y©?   

• mKj Kvh©cÎ wK m~wPfz³ Av‡Q?   

• wbix¶v gš—e¨mg~n wK h_vh_ cÖgvY Øviv mgw_©Z?   

• mKj †PKwj÷ wK e¨eüZ n‡q‡Q?   

• wbix¶v wK Kg©cwiKíbv Abyhvqx m¤úbœ n‡qwQj?   

• mg‡qi ev‡RU †_‡K †Kvb wePz¨wZ n‡qwQj wK?   

• AwZwi³ mg‡qi Rb¨ †Kvb e¨vL¨v †`Iqv n‡qwQj wK Ges 
Zv Aby‡gvw`Z n‡qwQj wK? 

  

• wbix¶v Kv‡h©i ZË¡veavb I ch©v‡jvPbv wK m‡š—vlRbK wQj?   

• cÖwZ‡e`b wK mywjwLZ Ges Dchy³ gvbm¤úbœ?   

• cÖwZ‡e`b wK wbixw¶Z Awd‡mi Awdm cÖav‡bi mv‡_ 
Av‡jvwPZ n‡qwQj Ges Zuvi gZvgZ wK msM„nxZ n‡qwQj? 

  

• `j‡bZv wK weMZ ermimg~‡ni wbix¶v gš—e¨mg~n wb®úwËi 
j‡¶¨ e¨w³MZ D‡`¨vM MÖnY K‡iwQ‡jb? 

  

• wbix¶v gš—e¨ wb®úwËi k−_ AMÖMwZi KviY wK `j‡bZv 
e¨w³MZfv‡e AbymÜvb K‡i‡Qb? 

  

• AMÖMwZ Kvw•¶Z ch©v‡qi bv n‡j, Zv wK EaŸ©Zb KZ…©c¶‡K 
Rvbv‡bv cÖ‡qvRb? 

  

• PjwZ wbix¶vi djvd‡ji wfwË‡Z Avcwb wK GB ms¯’vi 
fwel¨Z wbix¶vq we‡klfv‡e ch©v‡jvwPZe¨ welq, c×wZ, 
mgq I e¨vwß‡Z †Kvb cwieZ©‡bi civgk© w`‡Z Pvb? 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

Dcmsnvi 

 GB wbix¶v, cÖ`Ë Kg©cwiKíbv Abyhvqx m¤úbœ n‡q‡Q Ges `j‡bZv GB wbix¶v ZË¡veavb I 
ch©v‡jvPbvq h‡_vwPZ hZœ cÖ‡qvM K‡i‡Qb| Avwg GB cÖwZ‡e`b - mswk−ó mKj cÖkvmwbK Ges KiwYK 
(clerical) Kvh©µg ¯^qs MÖnY K‡iwQ| 

 

  ^̄v¶wiZ  ⎯⎯⎯⎯⎯⎯⎯ 

  DccwiPvjK ⎯⎯⎯⎯⎯⎯ 

  ZvwiL ⎯⎯⎯⎯⎯⎯⎯⎯ 

 

 cwiPvjK/gnvcwiPvjK ⎯⎯⎯⎯⎯ 

 ZvwiL ⎯⎯⎯⎯⎯ 

 

Awbq‡gi ÷¨vÛvW© ZvwjKv 

 [ msNwUZ Awbq‡gi cÖK…wZ m¤ú‡K© aviYv †`Iqvi D‡Ï‡k¨ ZvwjKvwU cÖYxZ| GwU m¤ú~Y© bq| †Kvb 
wel‡q cÖwZ‡e`b †ck Ki‡Z n‡e †m m¤ú‡K© wm×vš— MÖnY, wbix¶‡Ki wePvi - we‡ePbvi welq ] 

Awbq‡gi †kªYx 

1. cÖRvZ‡š¿i ¯^v‡_© bq Giƒc e¨q 
2. µ‡q Awbqg 
3. ev‡RU eiv‡Ïi AwZwi³ e¨q 
4. Pzwi, cÖZviYv 
5. c‡Y¨i Rb¨ A_© cwi‡kva Kiv n‡jI Zv MÖnY Kiv nqwb 
6. g~mK I AvqKi msµvš— Awbqg 
7. miKvwi wnmv‡e ivR¯^ Rgv bv Kiv 
8. AcPqg~jK LiP 
9. Af¨š—ixY wbqš¿Y msµvš— `ye©jZv 
10. ÷¨vÛvW© Abyhvqx wnmve msi¶Y bv Kiv| 
11. miKvwi Znwe‡ji Abby‡gvw`Z e¨envi 
12. gÄywi e¨ZxZ A_© e¨q wKsev msm` KZ…©K Av‡ivwcZ wewa-wb‡la D‡c¶v K‡i e¨q 
13. eo A‡¼i `vwe `xN©w`b hveZ e‡Kqv _vKv 
14. ivR¯^ gIKzd Ges ivR¯^ `vwe gIKzd 
15. ỳN©Ubv wKsev Ab¨ †Kvb Kvi‡Y miKvwi m¤úwËi eo ¶wZ 
16. wnmve weeiYx‡Z ¸i“Z¡c~Y© Z_¨ ev` cov, Ah_v_©fv‡e D‡j−L Kiv wKsev Av‡`Š D‡j−L bv Kiv| 
17. wnmve msµvš— I Avw_©K cÖ‡qvRbxq wewa-weavb Rvwi bv Kiv| hvi d‡j `¶Zv ¶zYœ nq Ges w ’̄ixK…Z 

Kg©m~wP ev¯—evq‡b wej¤^ nq wKsev Av‡`Š ev —̄evwqZ nq bv| 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

18. AmvaviY cÖK…wZi wKsev `„k¨Z AcÖ‡qvRbxq †Kvb e¨q 
19. ev‡RU eivÏ hv‡Z Zvgvw` bv nq Zv Gov‡bvi Rb¨ cÖ‡qvR‡bi c~‡e©B AwMÖg A_© D‡Ëvjb Kiv 
20. mvnvh¨-gÄywi mswk−ó †Kvb Awbqg 
21. Ae‡jvc‡bi †Kmmg~n 
22. Abby‡gvw`Z, AwbqwgZ wKsev myôz I Kvh©Ki bq Giƒc wewb‡qvM 
23. F‡Yi A_© †h D‡Ï‡k¨ FY msM„nxZ n‡qwQj †m D‡Ï‡k¨ e¨q bv Kiv| 
24. †h †mev cÖ`vb Kiv nqwb Zvi Rb¨ A_© cwi‡kva Kiv| 
25. Ab¨vb¨ (AwWU †Kv‡Wi Aby‡”Q` 64 †`Lyb)| 
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 Aa¨vq 4 - mvaviY wbix¶v c×wZmg~n 

 

 

 

 

 

Aa¨vq 10 - m~wPcÎ Ges mKj dig I †PKwj‡÷i Kwc 
 

m~wPcÎ 
 

welq  c„ôv 

f‚wgKv 199 

m~wPcÎ I digmg~‡ni Kwc  

 
 

ª̀óe¨: g¨vbyqv‡ji Bs‡iwR ms¯‹iYwU AvjMv cvZv euvav‡bv AvKv‡i (loose leaf binder 
format) gyw ª̀Z nIqvq wbix¶v`‡ji c‡¶ g¨vbyqvjwU mv‡_ wb‡q ågY Kiv AmyweavRbK e‡j 
cÖZxqgvb nq| GgZve ’̄vq, wewfbœ Aa¨v‡qi dig Ges †PKwj÷¸‡jv Avjv`vfv‡e g¨vbyqv‡ji 
`kg Aa¨v‡q gyw ª̀Z nq, hv‡Z wbix¶v`j ågYKv‡j G¸‡jv mn‡RB enb Ki‡Z cv‡ib| †h‡nZz 
g¨vbyqv‡ji evsjv ms¯‹iYwU cȳ ZKvKv‡i I enb‡hvM¨ AvKv‡i cÖKvwkZ n‡”Q Ges †h‡nZz dig I 
†PKwj÷mg~n wewfbœ Aa¨v‡qi mv‡_ gyw ª̀Z n‡q‡Q †m‡nZz G¸‡jvi Kwc Avjv`vfv‡e `kg 
Aa¨v‡qi Aš—fy©³ Kiv nqwb| 

 


